
 
 
 
 

AGENDA 
BIG LAKE CITY COUNCIL MEETING 

COUNCIL CHAMBERS 
FEBRUARY 26, 2020 

6:00 p.m. 
 
 
 
1) CALL TO ORDER 
2) PLEDGE OF ALLEGIANCE 
3) ROLL CALL 
4) OPEN FORUM 
5) PROPOSED AGENDA 
6) CONSENT AGENDA 
 Items on the Consent Agenda page are reviewed in total by the City Council and may be approved through one motion. Any item may be removed by 

any Council Member, staff member or person from the public for separate consideration.  When removing any item from the Consent Agenda, the 
item number and description of the item should be clearly stated. 

7) BUSINESS    
7A. ST2020-01 Street and Utility Improvement Project – Final Plans and Specifications and 
  Order Advertisement for Bid 

7B. Vision Bus Development Application - Ordinance Amendment and Conditional Use Permit 
7C. Concept Plan Review – City of Big Lake Wastewater Treatment Facility  
7D. Freedom Rock Location Change 
7E. Appointment of Water/Wastewater Operator II Candidate 
7F. Monthly Department Reports  

8) ADMINISTRATOR’S REPORT  
9) MAYOR & COUNCIL REPORTS AND COMMENTS/QUESTIONS 
        Sub-Committee Updates (Reports are given only if meeting date was after the last Council Meeting) 

Council Member Hansen - CMRRPP 
Council Member Johnson   
Council Member Knier - BLBYR 
Mayor Wallen – Fire Strategic Planning Meeting  
Council Member Zettervall – Parks Advisory Committee 

10) OTHER 
11) ADJOURN 
 
 
 
 
 
Disclaimer:  This agenda has been prepared to provide information regarding an upcoming meeting of the Big Lake City Council.  This document does 
not claim to be complete and is subject to change.  



 
 
 

BIG LAKE CITY COUNCIL 
CONSENT AGENDA 
FEBRUARY 26, 2020 

 
6A. Approve List of Claims 
6B. Approve Council Workshop Minutes of February 12, 2020 
6C. Approve Regular Council Meeting Minutes of February 12, 2020 
6D. Approve Construction Proposal from Ken Geroux Construction 
6E. Accept Resignation from Community Development Administrative Assistant Trisha 

Lindahl 
6F. Approve Appointment of City Planner Amy Barthel 
6G. Approve Drug and Alcohol Testing for Commercial Drivers Policy 
6H. Approve Partial Release of Bruggeman Properties LLC Development Contract 

6I. Approve Nonconformity Ordinance Amendment and Summary Publication Resolution 

6J. Approve Detached Accessory Buildings Ordinance Amendment and Summary Publication 
Resolution 

6K. Approve Station Street Apartments Final Plat/Final PUD Development Application 
6L. Approve First Amendment to Development Agreement for the Big Lake Car Condo’s 

Final Plat Extension Request 
6M. Approve Resolution Authorizing 2020/2021 Liquor License Renewals 
6N. Approve Resolution Authorizing Speed Limit Reduction to 25 MPH on Municipal State 

Aid Routes of Euclid Avenue, Sherburne Avenue, and Powell Street North 
6O. Approve Resolution Authorizing Parking Restriction on Municipal State Aid Route of 

Powell Street  



 
 
 
 
 

Prepared By: 
Deb Wegeleben, Finance Director 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒ Consent Agenda Item 

Item No. 

6A 
Item Description: 

List of Claims 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: (N/A) 
 

 
ACTION REQUESTED 

Motion to Approve List of Claims paid dated 02/07/2020 through 02/19/2020 and Approve Payroll No.3 
 

BACKGROUND/DISCUSSION 
Attached is the List of Claims paid through 02/17/2020. Please contact me with any questions or concerns. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Any elected official who contracts or submits an invoice to the City for payment of services is required to abstain from the vote of said payment, and execute 
an “Affidavit of City Official Interested in Claim” form prior to receiving payment pursuant to MN Statute 471.87: 
 

           471.87 PUBLIC OFFICERS, INTEREST IN CONTRACT; PENALTY. 
Except as authorized in section 123B.195 or 471.88, a public officer who is authorized to take part in any manner in making any sale, lease, or contract in official capacity shall not 
voluntarily have a personal financial interest in that sale, lease, or contract or personally benefit financially therefrom. Every public officer who violates this provision is guilty of a gross 
misdemeanor. 
 
471.88 EXCEPTIONS. 

Subdivision 1.Coverage. 
The governing body of any port authority, seaway port authority, economic development authority, watershed district, soil and water conservation district, town, school district, 
hospital district, county, or city, by unanimous vote, may contract for goods or services with an interested officer of the governmental unit in any of the following cases. 

Subd. 5.Contract with no bids required. 
           A contract for which competitive bids are not required by law. 
 
 

ATTACHMENTS 
List of Claims 

 

AGENDA ITEM 
Big Lake City Council 

https://www.revisor.mn.gov/statutes/?id=123B.195
https://www.revisor.mn.gov/statutes/?id=471.88
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Cks 2/7/2020 - 2/19/2020

Check Amt CommentInvoice

1010   US BANK

PAYROLL TAXES - FED/FICAPaid Chk#  004598E 2/11/2020

$10,458.26 Federal/FICA Payroll Taxes for Pay Period #3  02/05/2020G 101-2171   Federal Withholding Payable

$13,286.20 Federal/FICA Payroll Taxes for Pay Period #3  02/05/2020G 101-2173   FICA Tax Withholding Payable

Total   PAYROLL TAXES - FED/FICA $23,744.46

PAYROLL TAX - STATEPaid Chk#  004599E 2/11/2020

$5,009.20 State Payroll Taxes for Pay Period #3  02/05/2020G 101-2172   State Withholding Payable ACH

Total   PAYROLL TAX - STATE $5,009.20

ELAVONPaid Chk#  004601E 2/10/2020

$30.68 Farmer's Market EBT Device - ACH for Month of 
JANUARY 2020

G 280-2020   Accounts Payable

Total   ELAVON $30.68

PSNPaid Chk#  004602E 2/10/2020

$1,148.75 PSN FEES PAID FOR JANUARY 2020G 301-2020   Accounts Payable 210590

$1,148.75 PSN FEES PAID FOR JANUARY 2020G 401-2020   Accounts Payable 210590

$219.19 PSN FEES PAID FOR JANUARY 2020G 101-2020   Accounts Payable 210591, 21059

Total   PSN $2,516.69

AMERITAS LIFE INSURANCE CO.Paid Chk#  004603E 2/10/2020

$177.00 VISION INSURANCE PREMIUMS FOR MONTH OF 
FEBRUARY 2020

G 101-2183   Other Pre-Tax Insurance Payabl

Total   AMERITAS LIFE INSURANCE CO. $177.00

US BANKPaid Chk#  004604E 2/10/2020

$191.55 BANK SERVICE CHARGES ELECTRONIC CHECK 
DEPOSIT FOR DECEMBER 2019

G 101-2020   Accounts Payable

Total   US BANK $191.55

DELUXE OFFICE SUPPLIESPaid Chk#  004605E 2/12/2020

$20.00 DEPOSIT SLIP BOOKSE 101-100-15-25-4210   Operating Supplies

$150.41 DEPOSIT SLIP BOOKSE 501-000-00-25-4210   Operating Supplies

Total   DELUXE OFFICE SUPPLIES $170.41

US BANKPaid Chk#  004606E 2/17/2020

$7.58 CITY HALL COFFEE SUPPLIESE 101-100-05-25-4210   Operating Supplies 02.14CC

$7.58 CITY HALL COFFEE SUPPLIESE 101-100-10-25-4210   Operating Supplies 02.14CC

$42.65 PLANNER CELL PHONE - JANE 101-100-10-25-4230   Telephone/Internet 02.14CC

$141.58 ELECTION SUPPLIESE 101-100-11-10-4210   Operating Supplies 02.14CC

$20.21 WELLNESS SUPPLIESE 101-100-15-05-4019   Wellness Program 02.14CC

$179.94 FINANCE - OFFICE SUPPLIESE 101-100-15-25-4210   Operating Supplies 02.14CC

$99.94 FINANCE SUPPLIESE 101-100-15-25-4212   Other Operations Expenses 02.14CC

$27.43 CITY HALL FIRST AID SUPPLIESE 101-100-15-25-4213   Safety Training/Expenses 02.14CC

$142.98 FINANCE PRINTERE 101-100-15-25-4413   Equipment/Accessories 02.14CC

$121.77 BLCC GROUND MAINT - ORKINE 101-100-20-25-4370   Grounds Maintenance 02.14CC

$850.43 LIBRARY MAGAZINE RACKE 101-100-20-25-4413   Equipment/Accessories 02.14CC

$122.57 BLCC BUILDING REPAIRSE 101-100-20-25-4540   Repair/Maintenance Building 02.14CC

$15.17 CITY HALL COFFEE SUPPLIESE 101-100-25-25-4210   Operating Supplies 02.14CC

$159.19 EDAM CONFER-HANNAE 101-100-25-25-4238   Training/Schools 02.14CC

$116.00 MARKETING SUPPLIESE 101-100-25-26-4222   Marketing -Communications 02.14CC

$15.17 CITY HALL COFFEE SUPPLIESE 101-100-30-25-4210   Operating Supplies 02.14CC

$77.66 BUILDING CELL PHONE JANE 101-100-30-25-4230   Telephone/Internet 02.14CC

$516.80 POLICE 365 SUBSCRIPTIONE 101-105-75-25-4130   Computers/Software 02.14CC

$229.99 POLICE FINGER PRINT - PRINTERE 101-105-75-25-4130   Computers/Software 02.14CC

$7.58 CITY HALL COFFEE SUPPLIESE 101-200-40-25-4210   Operating Supplies 02.14CC

$34.14 STREETS - MAIL BOXE 101-200-50-25-4212   Other Operations Expenses 02.14CC
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$36.22 STREETS - MAIL BOX 471 ORMSBEEE 101-200-50-25-4212   Other Operations Expenses 02.14CC

$56.63 STREETS - SNOWBRUSHE 101-200-50-25-4212   Other Operations Expenses 02.14CC

$14.90 PW SAFETY GLASSESE 101-200-50-25-4215   Uniforms/Clothing 02.14CC

$29.23 PW EMERGENCY MTG TRAININGE 101-200-50-25-4238   Training/Schools 02.14CC

$101.10 PW FUELE 101-200-50-25-4405   Motor Fuel 02.14CC

$3,668.61 PW FUELE 101-200-50-25-4405   Motor Fuel 02.14CC

$72.20 PW EQUIP REPAIRSE 101-200-50-25-4545   Repair/Maintenance Equipm 02.14CC

$35.70 PARKS SUPPLIESE 101-200-55-25-4212   Other Operations Expenses 02.14CC

$15.16 PW SAFETY GLASSESE 101-200-55-25-4215   Uniforms/Clothing 02.14CC

$29.23 PW EMERGENCY MTG TRAININGE 101-200-55-25-4238   Training/Schools 02.14CC

$19.27 PW FUELE 101-200-55-25-4405   Motor Fuel 02.14CC

$392.30 PARKS - TRIMMER/STEP STOOLE 101-200-55-25-4413   Equipment/Accessories 02.14CC

$384.49 PARKS TIRESE 101-200-55-25-4430   Vehicle Maintenance 02.14CC

$6.29 PARKS SHOVEL HANDLESE 101-200-55-25-4545   Repair/Maintenance Equipm 02.14CC

$743.96 POLICE SUPPLIESE 101-300-75-25-4210   Operating Supplies 02.14CC

$1,416.75 POLICE SUPPLIESE 101-300-75-25-4212   Other Operations Expenses 02.14CC

$1,252.24 POLICE UNIFORMSE 101-300-75-25-4215   Uniforms/Clothing 02.14CC

$3,238.08 POLICE FIRE ARMSE 101-300-75-25-4216   Fire Arms 02.14CC

$1,185.85 POLICE CELL PHONES - JANE 101-300-75-25-4230   Telephone/Internet 02.14CC

$16.50 POLICE POSTAGEE 101-300-75-25-4235   Postage 02.14CC

$2,573.18 POLICE TRAININGE 101-300-75-25-4238   Training/Schools 02.14CC

$154.96 POLICE RESPONSE SHIRTSE 101-300-75-25-4251   Emergency Management 02.14CC

$823.28 POLICE K9 SUPPLIESE 101-300-75-25-4253   Police K-9 Expenditures 02.14CC

$10.73 POLICE ADOBEE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$14.99 POLICE CLOUD STORAGEE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$53.68 POLICE TV SUBSCRIPTIONE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$1,291.00 POLICE INTREPID RESPONSE ANNUAL FEEE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$10.73 POLICE PHOTOSHOPE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$50.00 POLICE USPCA DUESE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$75.15 POLICE VIDEO SOFTWAREE 101-300-75-25-4260   Subscriptions/Dues 02.14CC

$165.57 POLICE FUELE 101-300-75-25-4405   Motor Fuel 02.14CC

$1,293.24 POLICE HANDGUN NEW OFFICERE 101-300-75-25-4413   Equipment/Accessories 02.14CC

$567.24 POLICE REGRIGERATORE 101-300-75-25-4413   Equipment/Accessories 02.14CC

$3,400.00 POLICE SOFTWARE-USED EDDY FOUNDATION 
FUNDS

E 101-300-75-25-4413   Equipment/Accessories 02.14CC

$1,967.29 POLICE SQUAD LIGHTINGE 101-300-75-25-4413   Equipment/Accessories 02.14CC

$1,398.99 POLICE VIDEO RECORDERE 101-300-75-25-4413   Equipment/Accessories 02.14CC

$839.88 POLICE TOOL CHEST./ WORK BENCHE 101-300-75-25-4413   Equipment/Accessories 02.14CC

$49.99 POLICE PHONE CHARGERE 101-300-75-25-4413   Equipment/Accessories 02.14CC

$145.24 POLICE VEHICLE MAINTENANCEE 101-300-75-25-4430   Vehicle Maintenance 02.14CC

$49.38 POLICE EQUIPMENT MAINTENANCEE 101-300-75-25-4545   Repair/Maintenance Equipm 02.14CC

$42.65 RECREATION CELL PHONE JANE 101-400-56-25-4230   Telephone/Internet 02.14CC

$2,625.54 POLICE - 2 DESKTOPSE 194-105-75-25-4130   Computers/Software 02.14CC

$6,661.60 POLICE DESKTOPSE 194-105-75-25-4130   Computers/Software 02.14CC

$1,320.00 POLICE IMPOUND FEESE 277-000-00-25-4257   Contractors Hired 02.14CC

$1,310.93 POLICE SQUAD LIGHTINGE 277-000-00-25-4413   Equipment/Accessories 02.14CC

$64.13 WATER SUPPLIESE 301-000-00-25-4212   Other Operations Expenses 02.14CC

$40.01 WATER CELL PHONE JANE 301-000-00-25-4230   Telephone/Internet 02.14CC

$429.23 WATER TRAINING DAN/DAVEE 301-000-00-25-4238   Training/Schools 02.14CC

$18.16 WATER METER SUPPLIESE 301-000-00-25-4387   Water Meters 02.14CC

$333.29 WATER - FUELE 301-000-00-25-4405   Motor Fuel 02.14CC

$460.51 WATER - BATTERY CHARGER/HUMIDIFERSE 301-000-00-25-4413   Equipment/Accessories 02.14CC

$38.88 WATER EQUIP REPAIRSE 301-000-00-25-4545   Repair/Maintenance Equipm 02.14CC

$20.31 WW SUPPLIESE 401-000-00-25-4212   Other Operations Expenses 02.14CC

$9.78 WW GLOVESE 401-000-00-25-4215   Uniforms/Clothing 02.14CC

$419.23 WW TRAINING - PHILE 401-000-00-25-4238   Training/Schools 02.14CC

$136.38 WW FUELE 401-000-00-25-4405   Motor Fuel 02.14CC
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$26.23 WW EQUIP REPAIRSE 401-000-00-25-4545   Repair/Maintenance Equipm 02.14CC

$434.16 LIQUOR STORE CC RENTAL DEC 2019G 501-2020   Accounts Payable 02.14CC

$16.59 LIQUOR STORE OFFICE SUPPLIESE 501-000-00-25-4210   Operating Supplies 02.14CC

$21.36 LIQUOR STORE - BATTERIESE 501-000-00-25-4212   Other Operations Expenses 02.14CC

$279.95 LIQUOR STORE OFFICE CHAIRE 501-000-00-25-4413   Equipment/Accessories 02.14CC

$25.26 LIQUOR STORE - LIMES/LEMONE 501-000-00-27-4266   Purchases - Misc 02.14CC

$72.13 PW SHOP DOORE 101-200-50-25-4540   Repair/Maintenance Building 02.14CC

Total   US BANK $45,391.90

OPTUM - H.S.A.Paid Chk#  004607E 2/18/2020

$2,527.46 H.S.A Payment for Period #4 02/19/2020G 101-2184   HSA Contribution payable ACH EE

$1,208.25 H.S.A Payment for Period #4 02/19/2020G 101-2184   HSA Contribution payable ACH ER

Total   OPTUM - H.S.A. $3,735.71

PERAPaid Chk#  004608E 2/18/2020

$11,738.51 PERA Payment for Pay Period #4  02/19/2020G 101-2174   PERA Withholding Payable ACH

$12,975.51 PERA Payment for Pay Period #4  02/19/2020G 101-2178   P.E.R.A. - Police/Fire Payable ACH

Total   PERA $24,714.02

ICMAPaid Chk#  004609E 2/18/2020

$1,824.00 ICMA Payment for Pay Period #4  02/19/2020G 101-2177   ICMA - RC Withholding Payable ACH

Total   ICMA $1,824.00

TASCPaid Chk#  004610E 2/18/2020

$242.91 FLEX Payment for Employee Portion/Pay Period #4  
02/19/2020

G 101-2183   Other Pre-Tax Insurance Payabl ACH

Total   TASC $242.91

PAYROLL TAXES - FED/FICAPaid Chk#  004611E 2/19/2020

$24,371.71 Federal/FICA Payroll Taxes for Pay Period #4 02/19/2020G 101-2171   Federal Withholding Payable

$5,142.80 Federal/FICA Payroll Taxes for Pay Period #4 02/19/2020G 101-2173   FICA Tax Withholding Payable

($24,371.71) Federal/FICA Payroll Taxes for Pay Period #4 02/19/2020G 101-2171   Federal Withholding Payable

($5,142.80) Federal/FICA Payroll Taxes for Pay Period #4 02/19/2020G 101-2173   FICA Tax Withholding Payable

Total   PAYROLL TAXES - FED/FICA $0.00

PAYROLL TAXES - FED/FICAPaid Chk#  004612E 2/19/2020

$10,731.37 Federal/FICA Payroll Taxes for Pay Period #4  02/19/2020G 101-2171   Federal Withholding Payable

$13,640.34 Federal/FICA Payroll Taxes for Pay Period #4  02/19/2020G 101-2173   FICA Tax Withholding Payable

Total   PAYROLL TAXES - FED/FICA $24,371.71

PAYROLL TAX - STATEPaid Chk#  004613E 2/19/2020

$5,142.80 State Payroll Taxes for Pay Period #4  02/19/2020G 101-2172   State Withholding Payable ACH

Total   PAYROLL TAX - STATE $5,142.80

CASEYS BUSINESS MASTERCARDPaid Chk#  082031 2/11/2020

$322.39 PUBLIC WORKS MOTOR FUELG 101-2020   Accounts Payable QN422

Total   CASEYS BUSINESS MASTERCARD $322.39

SHERBURNE CO SHERIFFS DEPTPaid Chk#  082032 2/11/2020

$180.00 4TH QTR 2019 CJDN CHARGEG 101-2020   Accounts Payable 5227.2019.4

Total   SHERBURNE CO SHERIFFS DEPT $180.00

ALLSTATE PARTS OF SAUK RAPIDSPaid Chk#  082033 2/12/2020

$50.48 PUBLIC WORKS PREVENT MAINTE 101-200-50-25-4430   Vehicle Maintenance 2704144404

Total   ALLSTATE PARTS OF SAUK RAPIDS $50.48

AXON ENTERPRISE, INCPaid Chk#  082034 2/12/2020

$1,398.00 AXON BODY 3 ELECTRONIC DATAE 101-105-75-25-4132   Electronic Data SI-1638141
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Total   AXON ENTERPRISE, INC $1,398.00

BELL BOY CORPORATION-1Paid Chk#  082035 2/12/2020

$77.79 SUPPLIESE 501-000-00-25-4210   Operating Supplies

$2.54 FRTE 501-000-00-27-4269   Freight - In

$100.00 WINEE 501-000-00-27-4264   Purchases - Wine

$15.40 FRTE 501-000-00-27-4269   Freight - In

$415.80 LIQUORE 501-000-00-27-4262   Purchases - Liquor 0082750300

$38.00 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 0100871700

Total   BELL BOY CORPORATION-1 $649.53

BERNICKS PEPSIPaid Chk#  082036 2/12/2020

($48.64) CREDITE 501-000-00-27-4263   Purchases - Beer 83917

$1,045.10 BEERE 501-000-00-27-4263   Purchases - Beer 83918

$50.20 NA BEERE 501-000-00-27-4267   Purchases - Non Alcoholic B 83918

$60.69 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 83919

Total   BERNICKS PEPSI $1,107.35

BREAKTHRU BEVERAGEPaid Chk#  082037 2/12/2020

$424.00 WINEE 501-000-00-27-4264   Purchases - Wine

$228.00 MIXE 501-000-00-27-4265   Purchases - Mix/Pop

$2,838.57 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1081097375

Total   BREAKTHRU BEVERAGE $3,490.57

BUSCH AUTOMOTIVEPaid Chk#  082038 2/12/2020

$552.49 TRUCK #01E 101-200-50-25-4545   Repair/Maintenance Equipm 12045

Total   BUSCH AUTOMOTIVE $552.49

C&L DISTRIBUTING COMPANYPaid Chk#  082039 2/12/2020

$30.00 KEG DEPOSITE 501-000-00-27-4274   Bottle/Keg Purchases - non t

$26.00 MIXE 501-000-00-27-4265   Purchases - Mix/Pop

$89.00 NA BEERE 501-000-00-27-4267   Purchases - Non Alcoholic B

$1,012.90 BEERE 501-000-00-27-4263   Purchases - Beer 1067001411

($41.05) CREDITE 501-000-00-27-4263   Purchases - Beer 1067001412

$13,044.20 BEERE 501-000-00-27-4263   Purchases - Beer 961003901

$96.00 BEERE 501-000-00-27-4263   Purchases - Beer 961003916

Total   C&L DISTRIBUTING COMPANY $14,257.05

CAMPBELL KNUTSON PROFESSIONALPaid Chk#  082040 2/12/2020

$1,209.00 PLANNING LEGAL JANE 101-100-10-20-4170   Legal

$1,108.18 ADM LEGAL JANE 101-100-15-20-4170   Legal

$4,309.02 POLICE LEGAL JANE 101-300-75-20-4170   Legal

$372.00 EDA LEGAL JANE 101-100-25-20-4170   Legal

$354.40 NORLAND PHASE VIG 150-2055   Escrow Payable

$585.00 BIG LAKE CAR CONDOSG 101-2055   Escrow Payable

$2,917.20 STATION STREET APTSG 101-2055   Escrow Payable

Total   CAMPBELL KNUTSON PROFESSIONAL $10,854.80

CENTERPOINT ENERGYPaid Chk#  082041 2/12/2020

$595.35 PUBLIC WORKS BLDGE 101-200-50-25-4580   Natural Gas

$595.35 PUBLIC WORKS BLDGE 101-200-55-25-4580   Natural Gas

$595.35 PUBLIC WORKS BLDGE 301-000-00-25-4580   Natural Gas

$595.35 PUBLIC WORKS BLDGE 401-000-00-25-4580   Natural Gas

$135.00 POLICE/LIBRARY BLDGE 101-100-20-25-4580   Natural Gas 10178578-0

$224.24 POLICE/LIBRARY BLDGE 101-100-20-25-4580   Natural Gas 10178579-8

$67.39 WELL #2E 301-000-00-25-4580   Natural Gas 5769828-4

$313.46 LIQUOR STOREE 501-000-00-25-4580   Natural Gas 5780558-2

$30.00 PUBLIC WORKS SHEDE 101-200-50-25-4580   Natural Gas 5793223-8
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$70.92 PUBLIC WORKS SHEDE 101-200-50-25-4580   Natural Gas 5808592-9

$125.33 PUBLIC WORKS BLDGE 601-000-00-25-4580   Natural Gas 5819667-6

$94.94 WELL #5E 301-000-00-25-4580   Natural Gas 5820083-3

$1,218.62 WATER TREATMENT FACILITYE 301-000-00-25-4580   Natural Gas 6122739-3

$405.56 POLICE/LIBRARY BLDGE 101-200-50-25-4580   Natural Gas 8076448-3

$729.58 CITY HALLE 101-100-15-25-4580   Natural Gas 9359272-3

Total   CENTERPOINT ENERGY $5,796.44

CHARTER COMMUNICATIONSPaid Chk#  082042 2/12/2020

$312.14 LIQUOR STORE INTERNETE 501-000-00-25-4230   Telephone/Internet 016166902032

Total   CHARTER COMMUNICATIONS $312.14

CINTASPaid Chk#  082043 2/12/2020

$16.16 PUBLIC WORKS UNIFORMSE 601-000-00-25-4215   Uniforms/Clothing 12857225

$76.73 PUBLIC WORKS UNIFORMSE 101-200-50-25-4215   Uniforms/Clothing 12857225

$76.73 PUBLIC WORKS UNIFORMSE 101-200-55-25-4215   Uniforms/Clothing 12857225

$76.73 PUBLIC WORKS UNIFORMSE 301-000-00-25-4215   Uniforms/Clothing 12857225

$76.73 PUBLIC WORKS UNIFORMSE 401-000-00-25-4215   Uniforms/Clothing 12857225

$348.60 LIQUOR STOREE 501-000-00-25-4217   Cleaning Services 12857519

Total   CINTAS $671.68

COASTWISE FIREGUARDPaid Chk#  082044 2/12/2020

$448.00 COM FIRE INSPECTIONE 101-100-30-25-4257   Contractors Hired 768

Total   COASTWISE FIREGUARD $448.00

CORNERSTONE FORDPaid Chk#  082045 2/12/2020

$180.30 POLICE VEHICLE MAINTE 101-300-75-25-4430   Vehicle Maintenance 16286023/1

Total   CORNERSTONE FORD $180.30

DAHLHEIMER DISTRIBUTING COPaid Chk#  082046 2/12/2020

$251.40 BEERE 501-000-00-27-4263   Purchases - Beer 1190074

($15.20) CREDITE 501-000-00-27-4263   Purchases - Beer 161-0082

Total   DAHLHEIMER DISTRIBUTING CO $236.20

DEHMER FIRE PROTECTIONPaid Chk#  082047 2/12/2020

$102.70 CITY HALL FIRE EXTING MAINTE 101-100-15-25-4540   Repair/Maintenance Building 08937

Total   DEHMER FIRE PROTECTION $102.70

ECM PUBLISHERS, INC.Paid Chk#  082048 2/12/2020

$34.20 WATER EMPLOYMENT ADE 301-000-00-25-4220   Advertising 756367

$34.20 SEWER EMPLOYMENT ADE 401-000-00-25-4220   Advertising 756367

$48.60 WATER EMPLOYMENT ADE 301-000-00-25-4220   Advertising 757372

$48.60 SEWER EMPLOYMENT ADE 401-000-00-25-4220   Advertising 757372

Total   ECM PUBLISHERS, INC. $165.60

FSSOLUTIONSPaid Chk#  082049 2/12/2020

$162.50 PUBLIC WORKS ANNUAL DOT CLEARINGHOUSE 
DUES

E 101-200-55-25-4260   Subscriptions/Dues

$162.50 PUBLIC WORKS ANNUAL DOT CLEARINGHOUSE 
DUES

E 301-000-00-25-4260   Subscriptions/Dues

$162.50 PUBLIC WORKS ANNUAL DOT CLEARINGHOUSE 
DUES

E 401-000-00-25-4260   Subscriptions/Dues

$162.50 PUBLIC WORKS ANNUAL DOT CLEARINGHOUSE 
DUES

E 101-200-50-25-4260   Subscriptions/Dues FL00354936

Total   FSSOLUTIONS $650.00

GARAGE DOOR STOREPaid Chk#  082050 2/12/2020

$234.00 PUBLIC WORKS BLDG REPAIRSE 101-200-50-25-4540   Repair/Maintenance Building Z125548

Total   GARAGE DOOR STORE $234.00
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GHANFDOUR, ELIZABETHPaid Chk#  082051 2/12/2020

$200.00 FARMERS MARKET MUSIC 2/15/20E 280-000-00-25-4257   Contractors Hired 3

($200.00) FARMERS MARKET MUSIC 2/15/20E 280-000-00-25-4257   Contractors Hired 3

Total   GHANFDOUR, ELIZABETH $0.00

GRANITE CITY JOBBINGPaid Chk#  082052 2/12/2020

$72.01 CIGARSE 501-000-00-27-4271   Purchases - Cigars

$5.20 MIXE 501-000-00-27-4265   Purchases - Mix/Pop

$4.25 FRTE 501-000-00-27-4269   Freight - In

$701.52 TOBACCOE 501-000-00-27-4273   Purchaes - Cigarette non tax 171295

Total   GRANITE CITY JOBBING $782.98

GUARDIAN FLEET SAFETYPaid Chk#  082053 2/12/2020

$790.00 K9 UNITE 101-300-75-25-4253   Police K-9 Expenditures 20-0048

$2,232.76 POLICE UNIT 728E 199-000-75-70-4316   Capital Purchases/Improve 20-0056

$2,232.76 POLICE UNIT 729E 199-000-75-70-4316   Capital Purchases/Improve 20-0056

Total   GUARDIAN FLEET SAFETY $5,255.52

HAWKINS, INC-1Paid Chk#  082054 2/12/2020

$8,778.64 SEWER CHEMICALSE 401-000-00-25-4380   Chemicals 4658568

Total   HAWKINS, INC-1 $8,778.64

HECHT, TYLERPaid Chk#  082055 2/12/2020

$38.54 TRAINING MEALSE 101-300-75-25-4238   Training/Schools

Total   HECHT, TYLER $38.54

HOGLUND BUS COMPANYPaid Chk#  082056 2/12/2020

$1,542.25 PLOW TRUCK REPAIRE 101-200-50-25-4545   Repair/Maintenance Equipm 882827

Total   HOGLUND BUS COMPANY $1,542.25

I.D. CHECKING GUIDEPaid Chk#  082057 2/12/2020

$43.90 LIQUOR STORE ID CHECKINGE 501-000-00-25-4210   Operating Supplies 762655

Total   I.D. CHECKING GUIDE $43.90

INSPECTRON, INC.Paid Chk#  082058 2/12/2020

$9,637.50 JAN BLDG CONSULTANTE 101-100-30-25-4257   Contractors Hired

Total   INSPECTRON, INC. $9,637.50

IUOE LOCAL 49 FRINGE BENEFITPaid Chk#  082059 2/12/2020

$12,650.00 PUBLIC WORKS UNION HEALTH INSG 101-2185   Union Health Insurance - EE/ER

Total   IUOE LOCAL 49 FRINGE BENEFIT $12,650.00

JOHNSON BROTHERS WHOLESALEPaid Chk#  082060 2/12/2020

$7,821.25 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1497780

$14,361.93 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1497781

$2,009.95 WINEE 501-000-00-27-4264   Purchases - Wine 1497782

$81.50 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 1497783

$140.00 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1497784

$1,559.70 WINEE 501-000-00-27-4264   Purchases - Wine 1497785

($95.15) CREDITE 501-000-00-27-4264   Purchases - Wine 589326

Total   JOHNSON BROTHERS WHOLESALE $25,879.18

KOMLINE-SANDERSONPaid Chk#  082061 2/12/2020

$1,980.00 GEAR REDUCERE 401-000-00-25-4545   Repair/Maintenance Equipm 42045406

Total   KOMLINE-SANDERSON $1,980.00

KWIK TRIP - CREDIT DEPTPaid Chk#  082062 2/12/2020

$3,149.89 POLICE FUEL JANE 101-300-75-25-4405   Motor Fuel 00348251



*Check Detail Register©

BIGLAKE, MN 02/19/20 12:38 PM

Page 7

Cks 2/7/2020 - 2/19/2020

Check Amt CommentInvoice

Total   KWIK TRIP - CREDIT DEPT $3,149.89

LEAGUE OF MN CITIES INSURANCEPaid Chk#  082063 2/12/2020

$25,469.00 WORKCOMP INS STREETSE 101-200-50-05-4016   WC Insurance

$7,779.00 WORKCOMP INS WATERE 301-000-00-05-4016   WC Insurance

$7,833.00 WORKCOMP INS SEWERE 401-000-00-05-4016   WC Insurance

$48,369.00 WORKCOMP INS POLICEE 101-300-75-05-4016   WC Insurance

$10,361.00 WORKCOMP INS LIQUORE 501-000-00-05-4016   WC Insurance

$3,061.00 WORKCOMP INS CITY HALLE 101-100-15-05-4016   WC Insurance

$397.00 WORKCOMP INS PLANNINGE 101-100-10-05-4016   WC Insurance

$14,217.00 WORKCOMP INS PARKSE 101-200-55-05-4016   WC Insurance

$397.00 WORKCOMP INS BUILDINGE 101-100-30-05-4016   WC Insurance

$397.00 WORKCOMP INS ENGINEERINGE 101-200-40-05-4016   WC Insurance

$1,776.00 WORKCOMP INS EDAE 101-100-25-05-4016   WC Insurance

$73.00 WORKCOMP INS MAYOR/COUNCILE 101-100-05-05-4016   WC Insurance

$38.00 WORKCOMP INS FARMERS MARKETE 280-000-00-05-4016   WC Insurance

$2,810.00 WORKCOMP PARK REC COORDINATORE 101-400-56-05-4019   Wellness Program

$350.00 WORKCOMP INS STORM SEWERE 601-000-00-05-4016   WC Insurance

($2,810.00) WORKCOMP PARK REC COORDINATORE 101-400-56-05-4019   Wellness Program

$2,810.00 WORKCOMP PARK REC COORDINATORE 101-400-56-05-4016   WC Insurance

Total   LEAGUE OF MN CITIES INSURANCE $123,327.00

LINDBERG, CODY & EMILYPaid Chk#  082064 2/12/2020

$233.56 W/S REFUND 3360 LAKEVIEW LANEG 401-2059   Unapplied Payments

Total   LINDBERG, CODY & EMILY $233.56

LUPULIN BREWING LLCPaid Chk#  082065 2/12/2020

$288.00 BEERE 501-000-00-27-4263   Purchases - Beer 27032

Total   LUPULIN BREWING LLC $288.00

MIDWEST MACHINERY COPaid Chk#  082066 2/12/2020

$4,400.00 SWEEPER - PARKSE 199-000-55-25-4413   Equipment/Accessories 2079257

Total   MIDWEST MACHINERY CO $4,400.00

MN COMPUTER SYSTEMS INCPaid Chk#  082067 2/12/2020

$20.00 POLICE COPIESE 101-300-75-25-4208   Copies 284547

Total   MN COMPUTER SYSTEMS INC $20.00

MN MUNICIPAL BEVERAGE ASSOC.Paid Chk#  082068 2/12/2020

$150.00 LIQUOR STORE TRAININGE 501-000-00-25-4238   Training/Schools

Total   MN MUNICIPAL BEVERAGE ASSOC. $150.00

MONTICELLO PRINTINGPaid Chk#  082069 2/12/2020

$35.00 PUBLIC WORKS BUSINESS CARDSE 101-200-50-25-4210   Operating Supplies 118069

$35.00 PUBLIC WORKS BUSINESS CARDSE 301-000-00-25-4210   Operating Supplies 118069

$35.00 EDA BUSINESS CARDSE 101-100-25-25-4210   Operating Supplies 118311

Total   MONTICELLO PRINTING $105.00

OFFICE DEPOTPaid Chk#  082070 2/12/2020

$15.21 PARK COORDE 101-400-56-25-4210   Operating Supplies

$76.45 WATERE 301-000-00-25-4210   Operating Supplies

$76.46 SEWERE 401-000-00-25-4210   Operating Supplies

$23.19 ENGINEERINGE 101-200-40-25-4210   Operating Supplies 428451149001

Total   OFFICE DEPOT $191.31

OREILLY AUTOMOTIVE, INCPaid Chk#  082071 2/12/2020

$131.26 SHOP MATERIALSE 101-200-50-25-4385   Shop Materials 1532-195324

$53.80 SHOP MATERIALSE 101-200-50-25-4385   Shop Materials 1532-195336

$2.79 VEHICLE MAINTE 101-300-75-25-4430   Vehicle Maintenance 1532-195740
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$274.13 SAFETY UPGRADES TWO LOADERSE 101-200-50-25-4545   Repair/Maintenance Equipm 1532-195755

$13.74 VEHICLE MAINTE 101-300-75-25-4430   Vehicle Maintenance 1532-195890

$119.99 VEHICLE MAINT/BRAKESE 101-200-50-25-4430   Vehicle Maintenance 1532-196616

$39.98 WIRING REPAIRSE 101-200-50-25-4545   Repair/Maintenance Equipm 1532-197790

Total   OREILLY AUTOMOTIVE, INC $635.69

PAUSTIS WINE COMPANYPaid Chk#  082072 2/12/2020

$344.00 WINEE 501-000-00-27-4264   Purchases - Wine 79907

$7.00 FRTE 501-000-00-27-4269   Freight - In 79907

$51.00 WINEE 501-000-00-27-4264   Purchases - Wine 79916

$2.25 FRTE 501-000-00-27-4269   Freight - In 79916

Total   PAUSTIS WINE COMPANY $404.25

PETERSONS PROMOTIONSPaid Chk#  082073 2/12/2020

$260.00 LIQUOR STORE ADVERTISINGE 501-000-00-25-4220   Advertising

Total   PETERSONS PROMOTIONS $260.00

PHILLIPS WINE & SPIRITSPaid Chk#  082074 2/12/2020

$1,071.40 LIQUORE 501-000-00-27-4262   Purchases - Liquor 2700655

$1,241.25 WINEE 501-000-00-27-4264   Purchases - Wine 2700656

$531.40 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 2700657

($144.15) CREDITE 501-000-00-27-4262   Purchases - Liquor 355585

Total   PHILLIPS WINE & SPIRITS $2,699.90

PLEAAPaid Chk#  082075 2/12/2020

$35.00 PLEAA 2020 DUESE 101-300-75-25-4260   Subscriptions/Dues

$35.00 PLEAA 2020 DUESE 101-300-75-25-4260   Subscriptions/Dues

Total   PLEAA $70.00

PLUNKETTS PEST CONTROLPaid Chk#  082076 2/12/2020

$67.60 CITY HALL PEST CONTROLE 101-100-15-25-4540   Repair/Maintenance Building 6553954

Total   PLUNKETTS PEST CONTROL $67.60

ROYAL TIRE INCPaid Chk#  082077 2/12/2020

$558.36 PUBLIC WORKS #25 TIRESE 101-200-50-25-4410   Tires 131-165730

$3,093.76 PUBLIC WORKS #102 TIRESE 101-200-50-25-4410   Tires 312-31444

Total   ROYAL TIRE INC $3,652.12

SOUTHERN WINE & SPIRITS OF MNPaid Chk#  082078 2/12/2020

$467.80 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1921482

$408.00 WINEE 501-000-00-27-4264   Purchases - Wine 1921484

Total   SOUTHERN WINE & SPIRITS OF MN $875.80

SUBURBAN TIRE WHOLESALE INCPaid Chk#  082079 2/12/2020

$135.00 POLICE TIRESE 101-300-75-25-4410   Tires 0010168179

Total   SUBURBAN TIRE WHOLESALE INC $135.00

THE AMERICAN BOTTLING COMPANYPaid Chk#  082080 2/12/2020

$136.00 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 3568711185

Total   THE AMERICAN BOTTLING COMPANY $136.00

THE LEGACY FOUNDATIONPaid Chk#  082081 2/12/2020

$50.00 REFUND EVENT ESCROWG 101-2200   Deposits

Total   THE LEGACY FOUNDATION $50.00

TOSHIBA FINANCIAL SERVICESPaid Chk#  082082 2/12/2020

$175.19 POLICE COPIESE 101-300-75-25-4208   Copies 406155648

Total   TOSHIBA FINANCIAL SERVICES $175.19



*Check Detail Register©

BIGLAKE, MN 02/19/20 12:38 PM

Page 9

Cks 2/7/2020 - 2/19/2020

Check Amt CommentInvoice

VARNER TRANSPORTATION LLCPaid Chk#  082083 2/12/2020

$2,053.75 LIQUOR STORE FREIGHTE 501-000-00-27-4269   Freight - In

Total   VARNER TRANSPORTATION LLC $2,053.75

VIKING COCA-COLAPaid Chk#  082084 2/12/2020

$143.10 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 2481134

Total   VIKING COCA-COLA $143.10

VINOCOPIAPaid Chk#  082085 2/12/2020

$190.67 WINEE 501-000-00-27-4264   Purchases - Wine 0251203-IN

$5.00 FRTE 501-000-00-27-4269   Freight - In 0251203-IN

Total   VINOCOPIA $195.67

WATER LABORATORIES INCPaid Chk#  082086 2/12/2020

$160.00 TESTINGE 301-000-00-20-4160   Testing 7800

Total   WATER LABORATORIES INC $160.00

WEX BANKPaid Chk#  082087 2/12/2020

$75.10 PUBLIC WORKS MOTOR FUELE 601-000-00-25-4405   Motor Fuel

$356.62 PUBLIC WORKS MOTOR FUELE 101-200-50-25-4405   Motor Fuel

$356.62 PUBLIC WORKS MOTOR FUELE 101-200-55-25-4405   Motor Fuel

$356.62 PUBLIC WORKS MOTOR FUELE 301-000-00-25-4405   Motor Fuel

$356.62 PUBLIC WORKS MOTOR FUELE 401-000-00-25-4405   Motor Fuel

Total   WEX BANK $1,501.58

WINDSTREAMPaid Chk#  082088 2/12/2020

$532.38 SEWER PHONE/INTERNETE 401-000-00-25-4230   Telephone/Internet 091121503

Total   WINDSTREAM $532.38

WRUCK SEWER & PORTABLE RENTALSPaid Chk#  082089 2/12/2020

$256.00 PARK SANITATION JAN 2020E 101-200-55-25-4225   Sanitation/Garbage Removal 4283

Total   WRUCK SEWER & PORTABLE RENTALS $256.00

XCEL ENERGYPaid Chk#  082090 2/12/2020

$3,477.34 STREET LIGHTS JAN 2020E 101-200-50-25-4575   Electricity (Street Lights) 51-4459098-1

Total   XCEL ENERGY $3,477.34

AMERICAN SOLUTINS FOR BUSINESSPaid Chk#  082091 2/14/2020

$37.00 FIRE EMPLOYEE RECOGG 101-1320   Due From Other Governments INV04614426

Total   AMERICAN SOLUTINS FOR BUSINESS $37.00

ARVIGPaid Chk#  082092 2/14/2020

$368.00 POLICE TELEPHONE/INTERNETE 101-300-75-25-4230   Telephone/Internet 000305939400

Total   ARVIG $368.00

AUTOSTOP INCPaid Chk#  082093 2/14/2020

$3,580.87 POLICE #728E 101-300-75-25-4430   Vehicle Maintenance

$147.12 POLICE #726E 101-300-75-25-4430   Vehicle Maintenance 0080904

$227.72 POLICE #727E 101-300-75-25-4430   Vehicle Maintenance 0081116

Total   AUTOSTOP INC $3,955.71

BELL BOY CORPORATION-1Paid Chk#  082094 2/14/2020

$603.40 WINEE 501-000-00-27-4264   Purchases - Wine 0082799600

$29.16 MISCE 501-000-00-27-4265   Purchases - Mix/Pop 0100885600

$60.79 SUPPLIESE 501-000-00-25-4210   Operating Supplies 0100885600

$2.42 FRTE 501-000-00-27-4269   Freight - In 0100885600

Total   BELL BOY CORPORATION-1 $695.77

BIG LAKE GRAD PARTYPaid Chk#  082095 2/14/2020
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$100.00 DONATION FOR GRAD PARTYE 101-300-75-25-4196   Crime Prevention

Total   BIG LAKE GRAD PARTY $100.00

C&L DISTRIBUTING COMPANYPaid Chk#  082096 2/14/2020

$364.00 BEERE 501-000-00-27-4263   Purchases - Beer 1036275

$338.55 BEERE 501-000-00-27-4263   Purchases - Beer 1067001451

$5,505.45 BEERE 501-000-00-27-4263   Purchases - Beer 961003955

($30.00) KEG RETURNE 501-000-00-27-4274   Bottle/Keg Purchases - non t 961003955

$64.20 NA BEERE 501-000-00-27-4267   Purchases - Non Alcoholic B 961003955

($43.53) CREDITE 501-000-00-27-4263   Purchases - Beer 968000941

Total   C&L DISTRIBUTING COMPANY $6,198.67

COASTWISE FIREGUARDPaid Chk#  082097 2/14/2020

$263.85 PERMIT REVIEW WILLIAMS STE 101-100-30-25-4257   Contractors Hired 781

$527.44 PERMIT REVIEW WILLIAMS STE 101-100-30-25-4257   Contractors Hired 782

Total   COASTWISE FIREGUARD $791.29

CORE & MAIN LPPaid Chk#  082098 2/14/2020

$225.63 WATER METERSE 301-000-00-25-4387   Water Meters L846324

$46.85 WATER METERSE 301-000-00-25-4387   Water Meters L851576

Total   CORE & MAIN LP $272.48

DAHLHEIMER DISTRIBUTING COPaid Chk#  082099 2/14/2020

$11,782.91 BEERE 501-000-00-27-4263   Purchases - Beer 112-02594

($30.00) KEG RETURNE 501-000-00-27-4274   Bottle/Keg Purchases - non t 112-02594

Total   DAHLHEIMER DISTRIBUTING CO $11,752.91

GHANFDOUR, ELIZABETHPaid Chk#  082100 2/14/2020

$200.00 FARMERS MARKET MUSIC 2/15E 280-000-00-25-4257   Contractors Hired

Total   GHANFDOUR, ELIZABETH $200.00

GRANITE CITY JOBBINGPaid Chk#  082101 2/14/2020

$701.12 TOBACCOE 501-000-00-27-4273   Purchaes - Cigarette non tax 172281

$33.07 CIGARSE 501-000-00-27-4271   Purchases - Cigars 172281

$76.55 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 172281

$4.25 FRTE 501-000-00-27-4269   Freight - In 172281

$11.79 SUPPLIESE 501-000-00-25-4210   Operating Supplies 172285

Total   GRANITE CITY JOBBING $826.78

GUARDIAN FLEET SAFETYPaid Chk#  082102 2/14/2020

$592.29 POLICE EQUIP REPAIRE 101-300-75-25-4545   Repair/Maintenance Equipm 20-0074

$80.00 POLICE EQUIP REPAIRE 101-300-75-25-4545   Repair/Maintenance Equipm 20-0084

Total   GUARDIAN FLEET SAFETY $672.29

JOHNSON BROTHERS WHOLESALEPaid Chk#  082103 2/14/2020

$3,045.28 WINEE 501-000-00-27-4264   Purchases - Wine 1503044

Total   JOHNSON BROTHERS WHOLESALE $3,045.28

LANDFORMPaid Chk#  082104 2/14/2020

$871.25 VISION BUS CONSULT BUSG 101-2055   Escrow Payable

$828.75 WWTP EXPANSIONG 499-1600   Construction WIP

$5,482.50 CONSULT IN HOUSE WORKE 101-100-10-20-4180   Other Consultants

$446.25 CONSULT CITY MEETINGSE 101-100-10-20-4180   Other Consultants

$765.00 STATION STREET ESCROW CONSULT WORKG 101-2055   Escrow Payable

$276.25 CAR CONDO ESCROW CONSULT WORKG 101-2055   Escrow Payable

$21.25 SIEMERS ESCROW CONSULT WORKG 101-2055   Escrow Payable

$701.25 NYSTROM & ASSOCIATESG 101-2055   Escrow Payable

Total   LANDFORM $9,392.50
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LEAGUE OF MN CITIESPaid Chk#  082105 2/14/2020

$109.00 TRAINING/KLIMMEKE 101-100-25-25-4238   Training/Schools 317134

Total   LEAGUE OF MN CITIES $109.00

LUPULIN BREWING LLCPaid Chk#  082106 2/14/2020

$379.00 BEERE 501-000-00-27-4263   Purchases - Beer 27122

Total   LUPULIN BREWING LLC $379.00

SHERBURNE COUNTY ATTORNEYPaid Chk#  082107 2/14/2020

$1,202.37 SHARED FINESE 101-300-75-20-4181   Court Fines 6551

Total   SHERBURNE COUNTY ATTORNEY $1,202.37

WENCK ASSOCIATES, INCPaid Chk#  082108 2/14/2020

$33.00 WELL SITING JAN SERVG 399-1600   Construction WIP 12000509

$1,921.50 WWTP EXPAN JAN SERVICEG 499-1600   Construction WIP 12000510

$21,601.53 2020 STREET IMPROE 175-000-00-20-4150   Engineering 12000695

Total   WENCK ASSOCIATES, INC $23,556.03

CLEARWAY COMMUNITY SOLAR LLCPaid Chk#  082109 2/14/2020

$12.32 621 ROSE DR LIQUOR STORE/JERKY SHOPG 501-2020   Accounts Payable CIOBLK-12002

$45.57 101 LAKE ST  STREET LIGHTSG 101-2020   Accounts Payable CIOBLK-12002

$41.19 160 LAKE ST SKATING RINKG 101-2020   Accounts Payable CIOBLK-12002

$42.10 256 CRESCENT ST LIFTG 401-2020   Accounts Payable CIOBLK-12002

$3.40 160 LAKE ST N STREET LIGHTSG 101-2020   Accounts Payable CIOBLK-12002

$397.86 615 ROSE DR LIQUOR STOREG 501-2020   Accounts Payable CIOBLK-12002

$15.96 10 LAKE ST NO STREET LIGHTSG 101-2020   Accounts Payable CIOBLK-12002

$281.65 18889 CTY RD 68G 401-2020   Accounts Payable CIOBLK-12002

$23.81 300 SHOREACRES DR PUMPG 301-2020   Accounts Payable CIOBLK-12002

$109.70 601 MN AVE PUMPG 301-2020   Accounts Payable CIOBLK-12002

$286.21 CITY HALL 160 LAKE ST NG 101-2020   Accounts Payable CIOBLK-12002

$11.09 19173 CTY RD 68 SEWERG 401-2020   Accounts Payable CIOBLK-12002

$3.08 514 FOREST RD PARKG 101-2020   Accounts Payable CIOBLK-12002

Total   CLEARWAY COMMUNITY SOLAR LLC $1,273.94

MCCHESNEY HEATING ANDPaid Chk#  082110 2/14/2020

$450.00 LIQUOR STORE 4TH QTR MAINTG 501-2020   Accounts Payable 6248

$300.00 POLICE/LIBRARY 4TH QTR MAINTG 101-2020   Accounts Payable 6249

$875.00 CITY HALL 4TH QTR MAINTG 101-2020   Accounts Payable 6250

Total   MCCHESNEY HEATING AND $1,625.00

XCEL ENERGYPaid Chk#  082111 2/14/2020

$21.88 NOV 2019 IRRIGATIONG 101-2020   Accounts Payable 51-001233342

Total   XCEL ENERGY $21.88

MCCHESNEY HEATING ANDPaid Chk#  082112 2/14/2020

$450.00 LIQUOR STORE 1ST QTR MAINTE 501-000-00-25-4545   Repair/Maintenance Equipm 6248

$300.00 POLICE/LIBRARY 1ST QTR MAINTE 101-100-20-25-4545   Repair/Maintenance Equipm 6249

$875.00 CITY HALL 1ST QTR MAINTE 101-100-15-25-4545   Repair/Maintenance Equipm 6250

Total   MCCHESNEY HEATING AND $1,625.00

XCEL ENERGYPaid Chk#  082113 2/14/2020

$20.75 IRRIGATIONE 101-200-55-25-4570   Electricity 510012333423

Total   XCEL ENERGY $20.75

ABRAHAMSON, CARLAPaid Chk#  082114 2/19/2020

$18.00 POLICE EXPENSEE 101-300-75-25-4212   Other Operations Expenses 973128

Total   ABRAHAMSON, CARLA $18.00
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AMERICAN SOLUTINS FOR BUSINESSPaid Chk#  082115 2/19/2020

$26.47 COUNCILE 101-100-05-25-4210   Operating Supplies INV04633837

$26.31 PLANNINGE 101-100-10-25-4210   Operating Supplies INV04633837

$26.31 ADIME 101-100-15-25-4210   Operating Supplies INV04633837

$26.31 EDAE 101-100-25-25-4210   Operating Supplies INV04633837

$26.31 BUILDINGE 101-100-30-25-4210   Operating Supplies INV04633837

$26.31 ENGINEERINGE 101-200-40-25-4210   Operating Supplies INV04633837

$26.31 STREETSE 101-200-50-25-4210   Operating Supplies INV04633837

$26.31 PARKSE 101-200-55-25-4210   Operating Supplies INV04633837

$26.31 WATERE 301-000-00-25-4210   Operating Supplies INV04633837

$26.31 SEWERE 401-000-00-25-4210   Operating Supplies INV04633837

$26.31 STORM SEWERE 601-000-00-25-4210   Operating Supplies INV04633837

$26.31 LIQUORE 501-000-00-25-4210   Operating Supplies INV04633837

$26.31 POLICEE 101-300-75-25-4210   Operating Supplies INV04633837

Total   AMERICAN SOLUTINS FOR BUSINESS $342.19

ARTISAN BEER COMPANYPaid Chk#  082116 2/19/2020

$53.50 BEERE 501-000-00-27-4263   Purchases - Beer 3404953

Total   ARTISAN BEER COMPANY $53.50

BERNICKS PEPSIPaid Chk#  082117 2/19/2020

$2,253.35 BEERE 501-000-00-27-4263   Purchases - Beer 86545

$60.69 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 86546

Total   BERNICKS PEPSI $2,314.04

BIG LAKE CENTER OWNERS ASSOC.Paid Chk#  082118 2/19/2020

$7.74 PLAZA WATER/SEWER FEBE 501-000-00-25-4590   Water/Sewer Utilities

$16.38 LAKE PLAZA ELEC FEBE 501-000-00-25-4570   Electricity

$4.50 LAKE PLAZA LIQUOR SIGN FEBE 501-000-00-25-4570   Electricity

$7.63 LAKE PLAZA WATER/SEWER JANE 501-000-00-25-4590   Water/Sewer Utilities

$17.26 LAKE PLAZA ELEC JANE 501-000-00-25-4570   Electricity

$5.09 LAKE PLAZA LIQUOR SIGN JANE 501-000-00-25-4570   Electricity

Total   BIG LAKE CENTER OWNERS ASSOC. $58.60

BREAKTHRU BEVERAGEPaid Chk#  082119 2/19/2020

$1,205.08 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1081100714

$304.00 WINEE 501-000-00-27-4264   Purchases - Wine 1081100714

$122.75 BEERE 501-000-00-27-4263   Purchases - Beer 1081100715

Total   BREAKTHRU BEVERAGE $1,631.83

C&L DISTRIBUTING COMPANYPaid Chk#  082120 2/19/2020

$372.40 BEERE 501-000-00-27-4263   Purchases - Beer 1067001467

Total   C&L DISTRIBUTING COMPANY $372.40

C&R CARPET RESTORATIONPaid Chk#  082121 2/19/2020

$127.78 POLICE/LIBRARY BLDG CLEANINGE 101-100-20-25-4217   Cleaning Services 5846

Total   C&R CARPET RESTORATION $127.78

CARLOS CREEEK WINERYPaid Chk#  082122 2/19/2020

$306.00 WINEE 501-000-00-27-4264   Purchases - Wine 18799

Total   CARLOS CREEEK WINERY $306.00

CHARTER COMMUNICATIONSPaid Chk#  082123 2/19/2020

$77.01 CITY HALLE 101-100-15-25-4230   Telephone/Internet 000763002102

Total   CHARTER COMMUNICATIONS $77.01

ELLINGSON, STEPHANIEPaid Chk#  082124 2/19/2020

$10.00 CC TOKENS FEBG 280-2026   Farmer Markets Token Payable
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$8.00 PROMOTION TOKENS FEBE 280-000-00-25-4212   Other Operations Expenses

$5.00 MARKET BUCKS FEBE 280-000-00-25-4212   Other Operations Expenses

Total   ELLINGSON, STEPHANIE $23.00

FELDEVERD, ALLENPaid Chk#  082125 2/19/2020

$25.00 CC TOKENS FEBG 280-2026   Farmer Markets Token Payable

$7.00 PROMOTION TOKENS FEBE 280-000-00-25-4212   Other Operations Expenses

Total   FELDEVERD, ALLEN $32.00

GOULD, JOHNPaid Chk#  082126 2/19/2020

$6.00 PROMOTION TOKENS FEBE 280-000-00-25-4212   Other Operations Expenses

Total   GOULD, JOHN $6.00

HOPKINS, JOHNATHANPaid Chk#  082127 2/19/2020

$25.00 CC TOKENS FEBG 280-2026   Farmer Markets Token Payable

$10.00 PROMOTION TOKENS FEBE 280-000-00-25-4212   Other Operations Expenses

Total   HOPKINS, JOHNATHAN $35.00

JOHNSON BROTHERS WHOLESALEPaid Chk#  082128 2/19/2020

$1,555.14 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1499529

$249.96 WINEE 501-000-00-27-4264   Purchases - Wine 1499530

$80.10 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1499565

$15,377.89 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1503043

$91.00 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 1503045

$512.90 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1503046

$964.50 WINEE 501-000-00-27-4264   Purchases - Wine 1503047

$82.75 WINEE 501-000-00-27-4264   Purchases - Wine 585454

$99.50 WINEE 501-000-00-27-4264   Purchases - Wine 586687

($135.00) CREDITE 501-000-00-27-4262   Purchases - Liquor 590453

($14.74) CREDITE 501-000-00-27-4262   Purchases - Liquor 590659

($94.00) CREDITE 501-000-00-27-4262   Purchases - Liquor 590660

Total   JOHNSON BROTHERS WHOLESALE $18,770.00

KOPLA, UMUTPaid Chk#  082129 2/19/2020

$3.00 PROMOTION TOKENS FEBE 280-000-00-25-4212   Other Operations Expenses

Total   KOPLA, UMUT $3.00

LIFTOFF, LLCPaid Chk#  082130 2/19/2020

$3,360.00 OFFICE 365 ANNUAL RENEWAL POLICEE 101-105-75-25-4130   Computers/Software 4884RENEW3

Total   LIFTOFF, LLC $3,360.00

MILK AND HONEY CIDERSPaid Chk#  082131 2/19/2020

$132.00 BEERE 501-000-00-27-4263   Purchases - Beer 6631

Total   MILK AND HONEY CIDERS $132.00

MN DEPT OF HEALTHPaid Chk#  082132 2/19/2020

$8,981.00 QTR 1 TESTINGE 301-000-00-20-4160   Testing

Total   MN DEPT OF HEALTH $8,981.00

MN NCPERS LIFEPaid Chk#  082133 2/19/2020

$48.00 PERA LIFEG 101-2180   PERA Life Insurance Payable 342600

Total   MN NCPERS LIFE $48.00

OFFICE DEPOTPaid Chk#  082134 2/19/2020

$4.26 MAYOR/COUNCIL SUPPLIESE 101-100-05-25-4210   Operating Supplies 429432655001

$4.26 PLANNING SUPPLIESE 101-100-10-25-4210   Operating Supplies 429432655001

$4.26 ENGINEERING SUPPLIESE 101-200-40-25-4210   Operating Supplies 429432655001

$8.53 EDA SUPPLIESE 101-100-25-25-4210   Operating Supplies 429432655001

$8.53 BUILDING SUPPLIESE 101-100-30-25-4210   Operating Supplies 429432655001
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$55.53 CITY HALL SUPPLIESE 101-100-15-25-4210   Operating Supplies 429432655001

$6.89 EDA SUPPLIESE 101-100-25-25-4210   Operating Supplies 437030177001

$7.83 MAYOR/COUNCIL SUPPLIESE 101-100-05-25-4210   Operating Supplies 437204127001

$7.83 PLANNING SUPPLIESE 101-100-10-25-4210   Operating Supplies 437204127001

$7.83 ENGINEERING SUPPLIESE 101-200-40-25-4210   Operating Supplies 437204127001

$15.66 EDA SUPPLIESE 101-100-25-25-4210   Operating Supplies 437204127001

$15.66 BUILDING SUPPLIESE 101-100-30-25-4210   Operating Supplies 437204127001

$101.82 CITY HALL SUPPLIESE 101-100-15-25-4210   Operating Supplies 437204127001

$25.26 PUBLIC WORKS SUPPLIESE 101-200-50-25-4210   Operating Supplies 438447580001

$25.27 PUBLIC WORKS SUPPLIESE 101-200-55-25-4210   Operating Supplies 438447580001

$7.87 PUBLIC WORKS SUPPLIESE 101-200-50-25-4210   Operating Supplies 438447581001

$7.87 PUBLIC WORKS SUPPLIESE 101-200-55-25-4210   Operating Supplies 438447581001

$6.39 MAYOR/COUNCIL SUPPLIESE 101-100-05-25-4210   Operating Supplies 439223963001

$6.39 PLANNING SUPPLIESE 101-100-10-25-4210   Operating Supplies 439223963001

$6.39 ENGINEERING SUPPLIESE 101-200-40-25-4210   Operating Supplies 439223963001

$12.79 EDA SUPPLIESE 101-100-25-25-4210   Operating Supplies 439223963001

$12.79 BUILDING SUPPLIESE 101-100-30-25-4210   Operating Supplies 439223963001

$83.20 CITY HALL SUPPLIESE 101-100-15-25-4210   Operating Supplies 439223963001

$64.50 PUBLIC WORKS SUPPLIESE 101-200-50-25-4210   Operating Supplies 439425128001

$64.49 PUBLC WORKS SUPPLIESE 101-200-55-25-4210   Operating Supplies 439425128001

Total   OFFICE DEPOT $572.10

PAGGEN, JOEPaid Chk#  082135 2/19/2020

$20.00 CC TOKENS FEBG 280-2026   Farmer Markets Token Payable

Total   PAGGEN, JOE $20.00

PHILLIPS WINE & SPIRITSPaid Chk#  082136 2/19/2020

$112.00 LIQUORE 501-000-00-27-4262   Purchases - Liquor 2697121

$3,731.74 LIQUORE 501-000-00-27-4262   Purchases - Liquor 2704311

$964.50 WINEE 501-000-00-27-4264   Purchases - Wine 2704312

$39.60 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 2704313

($56.00) CREDITE 501-000-00-27-4264   Purchases - Wine 355546

($3.20) CREDITE 501-000-00-27-4262   Purchases - Liquor 356220

($2.24) CREDITE 501-000-00-27-4262   Purchases - Liquor 356221

($200.00) CREDITE 501-000-00-27-4264   Purchases - Wine 356222

Total   PHILLIPS WINE & SPIRITS $4,586.40

PITNEY BOWES INCPaid Chk#  082137 2/19/2020

$382.71 CITY HALL POSTAGE MACHINEE 101-100-15-25-4235   Postage 3310633265

Total   PITNEY BOWES INC $382.71

SCHARF, SARAHPaid Chk#  082138 2/19/2020

$75.00 VIDEO TAPING CC MTG 2/26/20E 101-100-05-25-4257   Contractors Hired

Total   SCHARF, SARAH $75.00

SOUTHERN WINE & SPIRITS OF MNPaid Chk#  082139 2/19/2020

$2,174.43 LIQUORE 501-000-00-27-4262   Purchases - Liquor 1924033

$461.48 WINEE 501-000-00-27-4264   Purchases - Wine 1924034

Total   SOUTHERN WINE & SPIRITS OF MN $2,635.91

VESSCO INC.Paid Chk#  082140 2/19/2020

$110.08 WELL 6 REPAIRSE 301-000-00-25-4545   Repair/Maintenance Equipm 79050

Total   VESSCO INC. $110.08

VIKING COCA-COLAPaid Chk#  082141 2/19/2020

$295.80 MIXE 501-000-00-27-4265   Purchases - Mix/Pop 2485657

Total   VIKING COCA-COLA $295.80
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WARREN, JADEPaid Chk#  082142 2/19/2020

$10.00 CC TOKENS FEBG 280-2026   Farmer Markets Token Payable

$4.00 PROMOTION TOKENS FEBE 280-000-00-25-4212   Other Operations Expenses

Total   WARREN, JADE $14.00

WINE MERCHANTSPaid Chk#  082143 2/19/2020

$200.00 WINEE 501-000-00-27-4264   Purchases - Wine 7274161

Total   WINE MERCHANTS $200.00

XCEL ENERGYPaid Chk#  082144 2/19/2020

($39.37) PUMPHOUSE 1 SOLAR CREDITE 301-000-00-25-4582   Solar

($81.42) LIFT 256 CRESCENT SOLAR CREDITE 401-000-00-25-4582   Solar

($657.84) 621 ROSE DR SOLAR CREDITE 501-000-00-25-4582   Solar

($181.38) PUMPHOUSE 601 MN SOLAR CREDITE 301-000-00-25-4582   Solar

($473.24) CITY HALL SOLAR CREDITE 101-100-15-25-4582   Solar

($5.95) 514 FOREST RD SOLAR CREDITE 101-200-55-25-4582   Solar

($6.58) CITY HALL ST LIGHT SOLAR CREDITE 101-200-50-25-4582   Solar

($30.86) 10 LAKE ST UNIT SIGNAL SOLAR CREDITE 101-200-50-25-4582   Solar

($465.70) SEWER LIFT SOLAR CREDITE 401-000-00-25-4582   Solar

$376.33 PUMPHOUSE 1 JANE 301-000-00-25-4570   Electricity 302709525

$197.41 LIFT 256 CRESCENT JANE 401-000-00-25-4570   Electricity 302808445

$299.67 SKATING RINK JANE 101-200-55-25-4570   Electricity 302963558

$84.93 621 ROSE DR JANE 501-000-00-25-4570   Electricity 302987575

$61.91 PUMPHOUSE 601 MNE 301-000-00-25-4570   Electricity 303069137

$1,174.45 CITY HALL DECE 101-100-15-25-4570   Electricity 303085700

$19.65 CROSS WALK SIGN 601 MN JANE 101-200-50-25-4575   Electricity (Street Lights) 303275744

$87.11 SEWER PLANT JANE 401-000-00-25-4570   Electricity 303456004

$25.00 SEWER PLANT JANE 401-000-00-25-4580   Natural Gas 303456004

($18.33) SEWER PLANT SOLAR CREDITE 401-000-00-25-4582   Solar 303456004

$2,576.21 SEWER PLANT JANE 401-000-00-25-4580   Natural Gas 303771827

$19.76 514 FOREST RD JANE 101-200-55-25-4570   Electricity 303922326

$1,356.24 615 ROSE DRIVE JANE 501-000-00-25-4570   Electricity 303997372

$49.88 CITY HALL ST LIGHT JANE 101-200-50-25-4575   Electricity (Street Lights) 304054546

$45.06 ST LIUGHTS EAGLE LK RD JANE 101-200-50-25-4575   Electricity (Street Lights) 304166698

$1,459.32 SEWER PLANT JANE 401-000-00-25-4580   Natural Gas 304229382

$87.16 10 LAKE ST UNIT SIGNAL JANE 101-200-50-25-4575   Electricity (Street Lights) 304242713

$116.14 10 LAKE ST UNIT SIGNAL JANE 101-200-50-25-4575   Electricity (Street Lights) 304242721

$1,534.22 SEWER LIFT JANE 401-000-00-25-4570   Electricity 304244893

($0.05) 2018 ELEC TAX CREDITR 401-000-4151   Refunds & Reimbursements 304244893

Total   XCEL ENERGY $7,609.73

1010   US BANK $516,172.13
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Fund Summary

1010  US BANK

101 GENERAL FUND $296,241.04

150 CAPITAL PROJECT/LOCAL DEVELOPM $354.40

175 CAPITAL PROJECT/STREET IMPROVE $21,601.53

194 COMPUTER REPLACEMENT FUND $9,287.14

199 EQUIP & BLDG REPLACEMENTS $8,865.52

277 DWI FORFEITURE $2,630.93

280 FARMERS MARKET $401.68

301 WATER ENTERPRISE FUND $22,979.23

399 WATER -EQUIP/BLDG REPLCMNT FUN $33.00

401 SEWER ENTERPRISE FUND $28,143.64

499 SEWER-EQUIP/BLDG REPLCMNT FUND $2,750.25

501 LIQUOR ENTERPRISE FUND $122,290.87

601 STORM SEWER ENTERPRISE FUND $592.90

$516,172.13
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BIG LAKE CITY COUNCIL 
WORKSHOP MINUTES 
FEBRUARY 12, 2020 

 
 
 
 
 

1. CALL TO ORDER 
 
Mayor Wallen called the meeting to order at 5:00 p.m.  
 
2. ROLL CALL 
 
Council Members present:  Seth Hansen, Rose Johnson, Paul Knier, Mike Wallen, and Scott 
Zettervall. Also present: City Administrator Clay Wilfahrt, Finance Director Deb Wegeleben, City 
Engineer Layne Otteson, City Clerk Gina Wolbeck, and Assistant Liquor Store Manager Lisa 
Miller.  
 
3.  PROPOSED AGENDA 
 
Council Member Knier motioned to adopt the proposed Agenda as presented. Seconded by 
Council Member Zettervall, unanimous ayes, Agenda adopted. 
 
4. BUSINESS 
 
4A.  Street Pavement Update 
 
Layne Otteson reviewed past Workshop discussion relating to existing pavement condition, life 
cycle, rehabilitation options and preliminary costs of street pavement projects. Otteson discussed 
the need to look at short-term and long-term improvements and how those improvements can 
affect the City’s debt. Otteson noted that the City intern completed a street rating 3-years ago, 
Otteson recommended the City utilize a third party consultant to provide detailed insight into 
pavement preservation and costs. Otteson stressed the need to have our streets last longer, 
noting that maintenance is vital. Otteson also discussed that the risk exposure is on Hiawatha 
Avenue, Lakeshore Drive, and Highline Drive. Otteson informed Council that he will bring back 
quotes from consulting firms who offer this type of service. Clay Wilfahrt discussed that we can 
utilize the data that we have, take steps to refine what we have, and determine the most cost 
efficient way to maintain our streets for the next 20 years. Otteson expressed that smart choices 
now, will pay off in the future. 
 
Council Member Knier questioned the street rating work done by the intern, and whether there is 
a need to spend more money on further review of the data. Otteson explained that some of it 
has to do with experience, and that different transportation professionals might recognize other 
items than what Staff picked up on, and noted that another set of eyes would be beneficial. 
Otteson estimated that hiring a consultant would cost less than $5,000. Wilfahrt expressed that 
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the intern has some training but not necessarily adequate experience, and noted that right now 
we just have raw data that needs to be refined.  
 
Council Member Zettervall asked if Staff has any concern that the data we have is 3 years old. 
Otteson noted that he does have some concern, noting that we could consider re-doing the 
rating study in 2021. 
 
4B.  Freedom Rock Discussion 
 
Clay Wilfahrt provided an update on the status of the Freedom Rock project. Wilfahrt reviewed 
that the project was initially approved to be placed at the Veteran’s Memorial site. Since that 
time, Staff and Council have fielded concerns that the Veteran’s Memorial site may not be the 
most appropriate location. Staff has been in discussions with various entities including the 
Freedom Rock group, Council Member Knier, Staff, and the Big Lake American Legion Post 147. 
Based on feedback received from these entities, they were in favor of locating the rock at 
Lakeside Park, and there appears to be agreement amongst all the groups. Staff will be meeting 
with the Big Lake Beyond the Yellow Ribbon Organization in the next couple weeks to get 
feedback from that group. Wilfahrt noted that the Freedom Rock organizers have indicated that 
the placement of the rock is projected for some time this spring or summer so we will have some 
site prep work to do that will require some Staff hours. Otteson discussed the identified site at 
Lakeside Park which is near the well house and Lakeshore Drive, and could potentially include a 
mural on the wellhouse. Discussion was also held that parking will also be more accessible for 
people visiting the site. 
 
4C.  City Commissioner Appointment Discussion 
 
Mayor Wallen reviewed discussions from the last Council Workshop relating to the appointment 
of commissioners to various City boards. Wallen noted that Council tabled the item for further 
discussion at a future Workshop and reopened the item for further Council discussion. 
 
Council Member Hansen stated he is in favor of leaving the appointment process as is, noting 
that Council does receive all application materials submitted by interested persons. Hansen also 
stated that he would like to see the Council committee representatives give background 
information on candidates when the appointment item is brought to Council for consideration. 
Hansen discussed that it would be beneficial to have discussions at Workshop before the item is 
brought to Council for final consideration. 
 
Council Member Zettervall clarified that appointments are made for all City commissions, not just 
the Planning Commission. Zettervall reviewed the last appointment process done for the 
Planning Commission and stated that he feels the best applicant was recommended for 
appointment. He doesn’t see a problem with the current process, and also understands that 
Council needs to have a say in the appointments of their commissioners. Zettervall stated that 
he feels Council does have the ultimate say in the current process, and suggested that the 
Council liaison come back to the Council and provide more information about the applicants 
using set criteria as to why a particular person is recommended for appointment. Zettervall also 
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indicated that Council Members do have the option to attend those meetings as well, noting that 
Council Members should also be reviewing application materials that are provided in meeting 
packets. Zettervall stated that he supports staying with the status quo process, noting that he 
thinks Council is involved and makes the ultimate decision, but if we want to make it a Council 
only decision, he would be open to that as well.   
 
Council Member Johnson stated that she feels status quo has worked well and doesn’t feel we 
need to change the process. Johnson stressed that Council does already make the final 
appointment decision, and if people are unhappy with the decision, they can take appropriate 
steps at the next election. Johnson was in favor of having the Council committee representative 
provide information on applicants, especially when there is competition for a seat, which she 
stressed is rare. Johnson stated her concern that if we just have Council make the decision 
alone, we will lose the diversity that exists on our commissions, which currently represents the 
community as a whole. The more opinions and thought we have in the process, the better the 
result. Johnson stated that she likes staying with status quo but could live with the hybrid option 
if that is the consensus of the Council.  
 
Council Member Knier stated the only problem he has is this idea that we can’t go against our 
commissions. Knier stated that while he respects our commissioners, he is concerned that this 
Council has stated previously that they would be loath to go against our commissioners. Council 
Member Johnson stressed that Council Members should be applying their own judgement, but 
also recognized that when a committee unanimously votes on an issue, it can be dangerous for 
this body to disregard their vote. Council Member Knier stressed that the citizens of Big Lake 
should have a stronger voice in who is appointed to commissions, and questioned what happens 
if a resident isn’t happy with operations of the Planning Commission. Discussion was held that 
the City Council would review complaints regarding the Planning Commission operations, and 
that all Commissioners serve at the direction of the Council. 
 
Mayor Wallen stated that he feels commissioners don’t feel obligated to vote unanimously with 
their counterparts. Wallen stated that he likes the hybrid option, but is open to tightening up the 
current process to include an update from the committee representative, and to discuss during 
Workshop prior to Council appointment.  
 
Clay will work with staff to communicate better about applicants and how a commission decided 
who to recommend. Mayor Wallen recommended that applicants be clearly notified that 
appointment will be considered by the Council and that the appointment isn’t final until the 
Council officially approves the appointment. Discussion was held to possibly put appointments 
on regular agenda instead of the consent agenda. 
 
4D.  New Ideas Discussion  
 
Council Member Johnson questioned why the City charges a single-family rental registration fee 
but doesn’t actually conduct an inspection. Mayor Wallen reviewed what a typical inspection 
would include which generally are considered “life, safety, and health inspections”. Discussion 
was held that the cost of inspections would need to be covered by the property owner. Council 
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Member Hansen discussed concerns with our ISO rating going up due to the lack of inspections 
being done on rental properties and commercial businesses. Deb Wegeleben discussed 
business licensing as an avenue to conduct inspections for businesses. Clay Wilfahrt reviewed 
that the rental registration program was enacted due to law enforcement’s concerns about a high 
number of criminal activities at rental units and the City needed to have a method of recourse for 
these properties. Council directed staff to look at options available for requiring inspections for all 
rental properties. 
 
5. OTHER  
 
6.      ADJOURN 

 
Council Member Zettervall motioned to adjourn at 5:47 p.m. Seconded by Council Member Knier 
unanimous ayes, motion carried.  
 
 
 
 
 
             
City Clerk       Date Approved By Council 



 
 
 
 
 

Prepared By: 
Gina Wolbeck, City Clerk 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒ Consent Agenda Item 

Item No. 

6C 
Item Description: 

February 12, 2020 City Council Regular Meeting Minutes 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: N/A 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving the February 12, 2020 City 
Council Regular Meeting Minutes as presented. 
 

BACKGROUND/DISCUSSION 
The February 12, 2020 City Council Regular Meeting Minutes are attached for Council’s review 
 

FINANCIAL IMPACT 
N/A 
 

STAFF RECOMMENDATION 
N/A 
 

ATTACHMENTS 
Regular Meeting Minutes 
 
 

AGENDA ITEM 
Big Lake City Council 
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BIG LAKE CITY COUNCIL 

REGULAR MEETING MINUTES 
FEBRUARY 12, 2020 

 
 
 
 
1. CALL TO ORDER 
 
Mayor Mike Wallen called the meeting to order at 6:00 p.m.   
 
2. PLEDGE OF ALLEGIANCE 
 
The Pledge of Allegiance was recited. 
 
3. ROLL CALL 
 
Council Members present:  Seth Hansen, Rose Johnson, Paul Knier, Mike Wallen, and 
Scott Zettervall. Also present: City Administrator Clay Wilfahrt, Finance Director Deb 
Wegeleben, Community Development Director Hanna Klimmek, City Engineer Layne 
Otteson, Police Chief Joel Scharf, Deputy Chief Matt Hayen, City Clerk Gina Wolbeck, 
Assistant Fire Chief Mark Hedstrom, and Assistant Liquor Store Manager Lisa Miller.  
 
4. OPEN FORUM 
 
Mayor Wallen opened the Open Forum at 6:01 p.m. No one came forward. Mayor Wallen 
closed the Open Forum at 6:02 p.m. 
 
5. PROPOSED AGENDA 
 
Council Member Knier motioned to adopt the proposed Agenda as presented.  Seconded 
by Council Member Johnson, unanimous ayes, Agenda adopted. 
 
6. CONSENT AGENDA 
 
Council Member Hansen motioned to approve the Consent Agenda as presented.  Seconded 
by Council Member Knier, unanimous ayes, Consent Agenda approved. The Consent Agenda 
consists of: 6A. Approve List of Claims, 6B. Approve Council Workshop Minutes of January 22, 
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2020, 6C. Approve Regular Council Meeting Minutes of January 22, 2020, 6D. Approve 
Resolution No. 2020-07 Authorizing the Advance of Municipal State Aid Street Funds, 6E. 
Approve Resolution No. 2020-08 Appointing Election Judges for the March 3, 2020 Presidential 
Nomination Primary Election, 6F. Approve Printer Equipment Agreement with Marco, 6G. 
Approve 2019 Inter-Fund Transfers, 6H. Approve Resolution No. 2020-09 approving the 2019 
Budget Amendment, 6I. Approve Farmers Market Rules and Regulations Policy Updates, 6J. 
Approve Resolution No. 2020-10 in Support for a MN GreenCorps Host Site Application, 6K. 
Approve Resolution No. 2020-11 authorizing a Tobacco License to Frontier MN LLC doing 
business as Market Place Express to Operate at 16777 Market Place Drive, Big Lake, 6L. 
Accept Resignations from Part-time Public Works Employees Jerad Storlien and Blake Koshiol, 
and 6M. Approve the Purchase of Two Public Works Vehicles. 
 
7. BUSINESS 
 
7A. Oath of Office – Police Sergeant Tom Kucala and Police Officer Tyler Hecht 
 
Joel Scharf introduced Tom Kucala who was promoted to the rank of Sergeant in 2019, 
and new Police Officer Tyler Hecht that started service with the Police Department in 
January 2020. Deputy Chief Matt Hayen presented a video showcasing both Kucala and 
Hecht. 
 
Mayor Wallen conducted a Swearing in Ceremony for Kucala and Hecht who took the 
Sergeant/Patrol Officer Oath’s of Office.   
 
Scharf thanked all members of the Police Department and recognized Council, citizens and 
staff for their support of officers that serve Big Lake. 
 
7B.  Presentation - Big Lake Public Library Annual Report 
 
Great River Regional Library Services Coordinator Jeannette Burkhardt presented an 
annual report on services provided by the Big Lake Public Library. Burkhardt provided 
statistical information on collection, circulation, and email upgrades along with updates on 
programs, events, the increase in the use of the self-checkout machine, the Read Down 
Your Fines/Fines Forgiveness programs, social media improvements, and the mobile 
library concept that was held during ECFE in the Park events. Burkhardt also reviewed 
MCIT safety audit findings, and discussed the Locally Grown fundraising drive during the 
month of March. Council thanked Burkhardt for the update on the Big Lake Public Library. 
 
7C. Donations – Big Lake Veteran’s Memorial 
 
Deb Wegeleben reviewed cash donations received from various organizations and 
individuals towards the construction of the Big Lake Veteran’s Memorial. Wegeleben noted 
that a total of $7,755 was donated towards the project from May 15, 2019 through January 
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30, 2020, bringing the total cash and in-kind donations, along with interest earned from the 
fund, to $96,408.81. The total project cost was $94,592.05, which leaves $1,816.76 in 
excess funds to be used for future expenditures such as adding names to the memorial. 
Council thanked all contributors to this project. 
 
Council Member Zettervall motioned to approve Resolution No. 2020-12 accepting cash 
donations from various organizations and individuals towards the Big Lake Veteran’s 
Memorial Fund totaling $7,755. Seconded by Council Member Hansen, unanimous ayes, 
motion carried. 
 
7D. Appointment of Water/Wastewater Operator II Candidates 
 
Layne Otteson reviewed the selection process to fill the two vacant Water/Wastewater 
Operator II positions. Interviews were held on February 11/12, 2020. The interview panel 
has recommended the appointment of Dana Mattson to fill one of the two vacant 
Water/Wastewater Operator II positions contingent upon a satisfactory background 
investigation. 
 
Council Member Knier motioned to approve the appointment of Dana Mattson to fill one of 
the two vacant Water/Wastewater Operator II positions contingent upon a satisfactory 
background investigation. Seconded by Council Member Johnson, unanimous ayes, 
motion carried. 
 
7E. Monthly Department Reports 
 
Fire Department – Assistant Fire Chief Mark Hedstrom provided statistical information on 
calls for service for the month of January. Hedstrom also reviewed training activities 
including an EMR Refresher course and Wrestling 4 Life dedicated to stopping the suicide 
epidemic of our first responders. Hedstrom discussed the weight room relocation/update 
project, new officer assignments, designating Kevin Kreuger as the Firefighter of the Year, 
reviewed firefighter anniversaries recognizing Ken Halverson on 30 years of service, and 
discussed the March 7 Big Lake Fire Department Chili Cook-off fundraiser that will support 
the Big Lake Food Shelf. Hedstrom also reminded the public to move over for stopped 
emergency and service vehicles. 
 
Police Department – Joel Scharf updated Council on police statistics, calls for service, and 
self-initiated policing activities for the month of January. Scharf reviewed the new squad 
cars that have arrived, discussed new lighting and logo on the squads, reviewed quarterly 
firearms training, recapped the Sherburne County Attorney’s update, discussed recent 
significant arrests, DWI trends, and overall increased crime throughout the State of MN. 
Scharf recognized Officer Guy Chaffee and Canine Bruno for receiving the Top Rookie 
Dog Award at the USPCA Trials, and discussed Investigator Berg’s bomb detection canine 
duties at the Xcel Arena with canine Zakira. 
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Engineering/Public Works Department – Layne Otteson provided an update on engineering 
projects underway in the City and activities in the various areas of the Public Works 
Department. Otteson discussed the 2020 Street and Utility Improvement Project noting that 
sidewalk workshops have been scheduled for February 19 and 20, provided an update on 
the Safe Routes to School Program, noted that development inquiries continue to increase, 
reviewed residential and right-of-way permits, and noted that he attended MNDOT 
meetings and has been working on various reports to State agencies. Otteson introduced 
newly hired Streets/Parks Operator II employees Brett Johnson and Brandon Greenwald, 
discussed the re-advertising of the Water/Wastewater Operator II positions which 
generated submittal of more applications, reviewed the City’s AIS Program, presented 
information on the Freedom Rock project, and discussed equipment needs of the 
department. Otteson also discussed the Wastewater Treatment Plant Expansion project, 
reviewed snow plowing activities for January, discussed the recent joint workshop between 
Public Works staff and Police Department staff, and discussed staffing within the 
department. 
 
8. ADMINISTRATOR’S REPORT 
 
Clay Wilfahrt discussed the information he presented at the legislative forum held in 
Buffalo regarding disproportionate education funding and how the disparity in funding 
between metro school districts compared to outlying school districts can negatively affect 
communities as a whole. Wilfahrt also discussed the City’s hiring methods and Staff’s 
recruitment efforts to ensure that we get the best person to fill vacant positions. Wilfahrt 
indicated that the State’s Education Commissioner will be in attendance at the Technical 
Education Summit at Big Lake High School, and invited Council Members to attend the 
upcoming Legislative Conference. 
 
9. MAYOR & COUNCIL REPORTS and QUESTIONS/COMMENTS 
 
Mayor Wallen: Discussed the February BLEDA Meeting, reviewed the Education 
Legislation Session held in Buffalo, and discussed the Fire Department Strategic Plan 
meeting. Mayor Wallen informed Council that the full strategic planning session will be held 
on February 22.   
 
Council Member Hansen: Reviewed the recent CMRRPP Meeting. 
 
Council Member Johnson: Discussed the February BLEDA, BLCE, and BLCLA Meetings, 
and encouraged citizens to participate in the upcoming Lake Clean-up Day event at the 
end of February. 
 
Council Member Knier: Reviewed the Freedom Rock committee meeting, and noted that 
he attended a gathering of the Big Lake Senior Group.  
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Council Member Zettervall:  Reviewed the January Parks Advisory Committee Meeting and 
the February Planning Commission Meeting. Council Member Zettervall discussed his 
attendance at the League of Minnesota Cities Elected Leaders Conference.  
 
10. OTHER - No other. 
 
11. ADJOURN 
 
Council Member Hansen motioned to adjourn at 7:06 p.m.  Seconded by Council Member 
Knier, unanimous ayes, motion carried. 
 
 
 
 
 
      
Clerk 
 
 
Date Approved By Council     
 



 
 
 
 
 

Prepared By: 
Deb Wegeleben, Finance Director 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6D 
Item Description: 

Windows and doors replacements at City Hall 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: N/A 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving the construction proposal 
from Ken Geroux Construction Corporation to replace the windows and doors at City Hall. 
 
 

BACKGROUND/DISCUSSION 
As discussed at the 1/22/20 workshop, the windows and exterior doors in the City Hall building are in need 
of replacement.  Due to the age of the building, and the lack of maintenance done on the infrastructure, 
staff has been dealing with a rapid decline in the integrity of the exterior windows and doors. The windows 
and doors are well beyond their expected lifespan. Issues of concern include: 

 
• Draft issues - During the winter weather months, staff is able to feel cold air coming through most of 

the windows in the building.   
• Exterior Staff Doors - The Exterior Staff doors do not shut/lock properly during times of cold 

temperatures. This elevates safety concerns throughout the public building.   
• Circuit Breaker concerns - Due to the amount of cold air coming through the windows, it has been 

necessary to run electric space heaters in some areas of the building. The extra electrical capacity 
has causes issues with the circuit breakers. In order to not trip the circuit breaker, staff has had to 
either not run the space heater or work in the dark. Both options are very inefficient.   

• Energy Efficiency – Installing commercial replacement windows can significantly improve a building’s 
energy efficiency. It is without question that the City is paying excessive heating costs due to the 
window and door issues. Just the cost to run numerous electrical space heaters alone can increase 
the overall utility expenses of a facility this size.   

• Integrity of the current windows/doors – Overall, the windows in the building have experienced 
broken framing, condensation build-up, scratched panes, numerous broken seals, inability to open, 
locking/unlocking issues, cracked/peeling caulking, old weather stripping, loosened sashes, rotting 
internal structures, missing and damaged screens, etc. The doors do not seal properly at the front 
entrance and the entrance by the senior center. As stated previously, the Staff entrance doors do 
not close/lock properly in extreme cold. 

 
At the workshop, Council directed staff to obtain an updated proposal from Ken Geroux Construction and 
to bring that proposal forward for approval.  The updated cost for the much needed repairs is $59,847.22.  
The increase in the updated proposal is due to the increase cost of the windows as of 1/1/2020. 
 
 
 

AGENDA ITEM 
Big Lake City Council 



FINANCIAL IMPACT 
The project will be funded with CIP funds that have been allocated for remodel and improvement of the City 
Hall building. 
 

STAFF RECOMMENDATION 
Approve the updated proposal for the replacement of windows and doors at City Hall. 
 

ATTACHMENTS 
Updated proposal from Ken Geroux Construction Corporation. 
 
 



Construction Proposal

January 28, 2020
City of Big Lake--Windows and Doors
160 Lake Street North
Big Lake, MN 55309

Ken Geroux Construction Corporation
17211 198th Ave NW
Big Lake, Minnesota 55309
763-263-6878 Office
763-263-5676 Fax



Proposal                                                                             

October 3, 2019

Between the Owner: City of Big Lake
160 Lake Street North
Big Lake, MN 55309
(763) 263-2107

And the Contractor: Ken Geroux Construction Corporation
17211 198th Ave NW
Big Lake, Minnesota 55309
BC-002757
763-263-6878 Office

For the Project: City of Big Lake--Windows and Doors
160 Lake Street North
Big Lake, MN 55309

SCOPE OF WORK:  Window and Door Replacement to Include:

Manipulate furnishings and prep work area as required
Remove (28) windows
Remove (2) entrance doors
Inspect structure
Install (27) 44.5" x 46.5" sliding window units
Install (1) 44.5" x 46.5" sliding window unit with tempered glass
Install (2) commercial full view entrance doors with hardware
Install closed cell foam insulation perimeter of each opening
Install interior and exterior trim as required for all windows and doors
Adjust and service entrance door to Food Shelf
Clean-up and disposal discarded windows and construction debris

All windows to be Pella Impervia fiberglass window units with foam filled frames and Low
E / Argaon filled glass.  Half screen included.



SPECIAL CONDITIONS:
Estimate is for the scope of work as listed above.  Any additions or deletions from the
scope of work if requested or required may affect final project costs.
Estimate does not include repair of structure or hidden issues if discovered during
construction.
Estimate does not include interior or exterior painting or staining (except for interior trim
if required)
Estimate does not include outside service for security systems if required or automatic
door operators if required

TOTAL BASE PRICE: $59,847.22

Payment Agreement:  To be agreed

Acceptance of Agreement

            
Contractor Signature                                          Owner Signature



 
 
 
 
 

Prepared By: 
Hanna Klimmek, Community 
Development Director 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6E 
Item Description: 

Resignation of Administrative Assistant Trisha Lindahl 
 

Reviewed By: Clay Wilfahrt, City Administrator  
 
Reviewed By: Deb Wegeleben, Finance Director 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be accepting the resignation of Community 
Development Administrative Assistant Trisha Lindahl, effective February 28, 2020.  
 

BACKGROUND/DISCUSSION 
Community Development Administrative Assistant Trisha Lindahl, has accepted another position with the 
City of Fridley. Her last day with the City of Big Lake will be on February 28, 2020. Trisha began her 
employment with the City of Big Lake on May 3, 2016 and since that time has been a great asset to Big Lake 
Community Development.  
 
We wish Trisha the best in her new role with the City of Fridley! 
 

FINANCIAL IMPACT 
N/A 
 

STAFF RECOMMENDATION 
Staff recommends accepting the resignation of Administrative Assistant Trisha Lindahl. 
 

ATTACHMENTS 
N/A 
 
 

AGENDA ITEM 
Big Lake City Council 



 
 
 
 
 

Prepared By: 
Hanna Klimmek, Community 
Development Director 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6F 
Item Description: 

Appointment of City Planner Amy Barthel 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: Deb Wegeleben, Finance Director 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving an offer of employment to 
Amy Barthel for the City Planner position. Contingent upon a successful background investigation. 
 

BACKGROUND/DISCUSSION 
Staff is requesting that Council authorize the hiring of Amy Barthel to the vacant City Planner position.  
 
The City Planner position is a Grade 12 position. Amy’s starting salary will be at a step 2 on the City’s pay 
scale. She will advance to a step 3 after a 6-month probation period and positive performance review. 
 
Amy has been the Associate Planner for the City of Roger’s since 2017 and is a graduate of St. Cloud State 
University with a Bachelor of Arts in Planning and Community Development.  
 
Amy will begin her employment with the City of Big Lake on Monday, March 16, 2020 contingent upon a 
successful background check that is currently in process.     
 

FINANCIAL IMPACT 
N/A 
 

STAFF RECOMMENDATION 
Staff recommends that Council consider and approve an offer of employment to Amy Barthel for the City 
Planner position. 
 

ATTACHMENTS 
N/A 
 
 

AGENDA ITEM 
Big Lake City Council 



 
 
 
 
 

Prepared By: 
 Deb Wegeleben, Finance Director 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6G 
Item Description: 

Drug and Alcohol Testing for Commercial Drivers Policy 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: Gina Wolbeck, City Clerk; Layne 
Otteson, City Engineer/Public Works Director; and 
Nick Abel Streets/Parks Supervisor 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving the Drug and Alcohol Testing 
for Commercial Drivers 
 

BACKGROUND/DISCUSSION 
Currently there has been a change in the federal regulations pertaining to Drug and Alcohol testing for 
commercial drivers. This change lead to the implementation of the new policy for drug and alcohol testing 
for commercial drivers.  Staff reached out to the League of Minnesota Cities and used the template that the 
league had created to create the City’s policy.  Staff also has sent the policy to the City’s attorney for review. 
 
The main change in the policy from previous policies is the new reporting requirements that began on 
January 6, 2020.  In accordance with the Federal Motor Carrier Safety Administration (FMCSA), the City will 
report any new hires as well as any negative test results to the Commercial Driver’s License (CDL) Drug and 
Alcohol Clearing house. 
 
Currently the only employees that the City is required to do drug and alcohol testing is our Public Works 
employees that have a CDL licenses.  In addition, this testing is done as a pre-employment requirement and 
then the drivers are part of a random pool that are chosen for random testing throughout the year.   The 
City does contract with FSSolution to maintain the random pool for testing. 
 

FINANCIAL IMPACT 
N/A 
 

STAFF RECOMMENDATION 
To approve the recommended policy 
 

ATTACHMENTS 
City of Big Lake Drug and Alcohol Testing for Commercial Drivers policy 
 
 

AGENDA ITEM 
Big Lake City Council 
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Drug and Alcohol Testing for Commercial Drivers Policy 
 
Purpose and Objectives 
The City of Big Lake (“City”) has a vital interest in maintaining safe, healthful, and efficient 
working conditions for employees, and recognizes that individuals who are impaired because of 
drugs and/or alcohol jeopardize the safety and health of other workers as well as themselves. The 
City is concerned about providing a safe workplace for its employees, and while the City does not 
intend to intrude into the private lives of its employees, it is the goal to provide a work environment 
conducive to maximum safety and optimum work standards. Alcohol and drug abuse can cause 
unsatisfactory job performance, increased tardiness and absenteeism, increased accidents and 
workers’ compensation claims, higher insurance rates, and an increase in theft of city property. 
The use, possession, manufacture, sale, transportation, or other distribution of controlled substance 
or controlled substance paraphernalia and the unauthorized use, possession transportation, sale, or 
other distribution of alcohol is contrary to this policy and jeopardizes public safety. 
 
In response to regulations issued by United States Department of Transportation (“DOT”), the City 
has adopted this Policy on Alcohol and Controlled Substances for employees who hold a 
commercial driver’s license (CDL) to perform their duties. 
 
Given the significant dangers of alcohol and controlled substance use, each applicant and driver 
must abide by this policy as a term and condition of hiring and continued employment. Moreover, 
federal law requires the City to implement such a policy. 
 
To ensure this policy is clearly communicated to all drivers and applicants, and in order to comply 
with applicable federal law, drivers and applicants are required to review this policy and sign the 
“Certificate of Receipt” portion. 
 
Because changes in applicable law and the City’s practices and procedures may occur from time 
to time, this policy may change in the future, and nothing in this policy is intended to be a contract, 
promise, or guarantee the City will follow any particular course of action, disciplinary, 
rehabilitative or otherwise, except as required by law. This policy does not in any way affect or 
change the status of any at-will employee. 
 
Any revisions to the Federal Omnibus Transportation Employee Testing Act and Federal Motor 
Carrier Safety Administration (FMCSA) regulations will take precedent over this policy to the 
extent the policy has not incorporated those revisions. 
 
Persons Subject to Testing & Types of Tests 
All employees are subject to testing who job duties include performing “safety-sensitive duties” 
on City vehicles that: 

1. Have a gross combination weight rating or gross combination weight of 26,001 pounds or 
more, whichever is greater, inclusive of a towed unit(s) with a gross vehicle weight rating 
or gross vehicle weight of more than 10,000 pounds, whichever is greater; or  

2. Have a gross vehicle weight rating or gross vehicle weight of 26,0001 or more pounds 
whichever is greater; or  

3. Are designed to transport 16 or more passengers, including the driver; or 
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4. Are of any size and are used in the transportation of materials found to be hazardous for 
the purposes of the Hazardous Materials Transportation Act (49 U.S.C. 5103(b)) and which 
require the motor vehicle to be placarded under the Hazardous Materials Regulations (49 
CFR part 172, subpart F). 

 
The following functions are considered safety-sensitive: 
• all time waiting to be dispatched to drive a commercial motor vehicle 
• all time inspecting, servicing, or conditioning a commercial motor vehicle 
• all time driving at the controls of the commercial motor vehicle 
• all other time in or upon a commercial motor vehicle (except time spent resting in a sleeper 

berth) 
• all time loading or unloading a commercial motor vehicle, attending the same, giving or 

receiving receipts for shipments being loaded or unloaded, or remaining in readiness to operate 
the vehicle 

• all time repairing, obtaining assistance, or attending to a disable commercial motor vehicle. 
 
The City may test any applicant to whom a conditional offer of employment has been made and 
any driver for controlled substance and alcohol under any of the following circumstances: 
 
Pre-Employment Testing 
All applicants, including current employees seeking a transfer, applying for a position where duties 
include performing safety-sensitive duties described above, will be required to take a drug test 
prior to the first time a driver performs a safety-sensitive function for the City. A driver may not 
perform safety-sensitive functions unless the driver has received a controlled substance test result 
from the Medical Review Officer (“MRO”) indicating a verified negative test result. In addition 
to pre-employment controlled substance testing, applicants will be required to authorize in writing 
former employers to release alcohol test results of .04 or greater, positive controlled substance test 
results, refusals to test, other violations of drug and alcohol testing regulations, and completion of 
return to duty requirements within the preceding three years.  
 
The City will contact the candidate’s DOT regulated previous and current employers within the 
last three years for drug and alcohol test results as referenced above and review the testing history 
if feasible before the employee first performs safety-sensitive functions for the city. Beginning in 
2020, an applicant must provide consent to the city, and successfully pass a full query of the 
Federal Motor Carrier Safety Administration’s Clearinghouse. In addition, at least once a year, the 
City will conduct a limited query of the Clearinghouse for each currently employed CDL driver. 
If the limited query reveals that the Clearinghouse has information about resolved or unresolved 
drug and alcohol program violations by a candidate or current employee, he or she will be asked 
to provide electronic consent to a full query of the Clearinghouse (unless he or she has previously 
provided electronic consent). In the event a full query of the Clearinghouse reveals unresolved 
violation information for a candidate or current employee, the driver will not be permitted to 
perform safety-sensitive functions, including the operation of a Commercial Motor Vehicle and, 
in the case of a candidate, may have their conditional offer of employment rescinded or, in the case 
of a current employee, may be subject to discipline.  
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Post-Accident Testing 
As soon as practicable following an accident involving a commercial motor vehicle operating on 
a public road, the City will test each surviving driver for controlled substances and alcohol when 
the following occurs: 
• The accident involves a fatality or 
• The driver receives a citation for a moving traffic violation from the accident and an injury is 

treated away from the accident scene or  
• The driver receives a citation for a moving traffics violation from the accident and a vehicle is 

required to be towed from the accident scene. 
 
The following chart summarizes when DOT post-accident testing needs to be conducted: 
 

 
Type of accident involved 

Citation issued to 
the DOT covered  

CDL driver? 

Test must be 
performed 
by the City 

Human fatality YES YES 
NO YES 

Bodily injury with immediate medical 
treatment away from  the scene 

YES YES 
NO NO 

Disabling damage to any motor vehicle 
requiring tow away 

YES YES 
NO NO 

 
A driver subject to post-accident testing must remain readily available or the driver will be deemed 
to have refused to submit to testing. This requirement to remain ready for testing does not preclude 
a driver from leaving the scene of an accident for the period necessary to obtain assistance in 
responding to the accident or to obtain necessary medical care. 
 
Post – Accident Controlled Substance Testing 
Drivers are required to submit a urine sample for post-accident controlled substance testing as soon 
as possible. If the driver is not tested within thirty-two (32) hours after the accident, the City will 
cease its attempts to test the driver and prepare and maintain on file a record stating why the test 
was not promptly administered. 
 
Post- Accident Alcohol Testing 
Drivers are required to submit to post-accident alcohol testing as soon as possible. After an 
accident, consuming alcohol is prohibited until the driver is tested. If the driver is not tested within 
two (2) hours after the accident, the City will prepare and maintain on file a record stating why the 
test was not administered within that time. If eight hours have elapsed since the accident and the 
driver has not submitted to an alcohol test, the City will cease its attempts to test the driver and 
prepare and maintain on file a record stating why the test was not administered. 
 
The City may accept the results of a blood or breath test in place of an alcohol test and urine test 
for the use of controlled substances if: 
• The tests are conducted by federal, state, or local officials having independent authority for the 

test, and 
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• The tests conform to applicable federal, state, or local testing requirements, and  
• The test results can be obtained by the City. 
 
Whenever such a test is conducted by a law enforcement officer, the driver must contact the City 
and immediately report the existence of the test, providing the name, badge number, and telephone 
number of the law enforcement officer who conducted the test. 
 
Random Testing 
Every driver will be subject to unannounced alcohol and controlled substance testing on a random 
selection basis. Drivers will be selected for testing by use of a scientifically valid method under 
which each driver has an equal chance of being selected each time selections are made. These 
random tests will be conducted throughout the calendar year. Each driver who is notified of 
selection for random testing must cease performing safety-sensitive functions and report to the 
designated test site immediately. It is mathematically possible drivers may be selected be picked 
and tested more than once, and others not at all. 
 
If a driver is selected for a random test while he or she is absent, on leave or away from work, that 
driver may be required to undergo the test when he or she returns to work. 
 
For 2020, federal law requires the City to test at a rate of at least fifty percent (50%) of its average 
number of drivers for controlled substance each year, and to test at a rate of at least ten percent 
(10%) of its average number of drivers for alcohol each year. These minimum testing rates are 
subject to change by the DOT. 
 
Reasonable Suspicion Testing 
When a supervisor has reasonable suspicion to believe a driver has engaged in conduct prohibited 
by federal law or this policy, the City will require the driver to submit to an alcohol and/or 
controlled substance test. 
 
The City’s determination that reasonable suspicion exists to require the driver to undergo an 
alcohol test will be based on “specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech, or body odors of the driver.” In the case of controlled substance, the 
observations may include indications of the chronic and withdrawal effects of a controlled 
substance. 
 
The required observations for reasonable suspicion testing will be made by a supervisor or other 
person designated by the City who has received appropriate training in identification of actions, 
appearance and conduct of a driver which are indicative of the use of alcohol or controlled 
substance. These observations leading to an alcohol or controlled substance test, will be reflected 
in writing and signed by the supervisor who made the observations. The record will be retained by 
the City. The person who makes the determination that reasonable suspicion exists to conduct 
testing, will not be the person conducting the testing, which shall instead be conducted by another 
qualified person. 
 
Alcohol testing is authorized only if the observations are made during, just before, or just after the 
driver has ceased performing such functions. If a reasonable suspicion alcohol test is not 
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administered within two (2) hours following the determination of reasonable suspicion, the City 
will prepare and maintain on file a record stating the reasons the alcohol test was not promptly 
administered. If a reasonable suspicion alcohol test is not administered within eight (8) hours 
following the determination of reasonable suspicion, the City will prepare and maintain on file a 
record stating the reasons the alcohol test was not administered and will cease attempts to conduct 
the alcohol test. 
 
Notwithstanding the absence of a reasonable suspicion test, no driver may report for duty or remain 
on duty requiring the performance of safety-sensitive functions while the driver is under the 
influence of or impaired by alcohol, as shown by the behavioral, speech, and performance 
indicators of alcohol use, nor will the City permit the driver to perform or continue to perform 
safety-sensitive functions until (1) an alcohol test is administered and the driver’s alcohol 
concentration is less than .02; or (2) twenty-four (24) hours have elapsed following the 
determination of reasonable suspicion. 
 
Return-to-Duty Testing 
The City reserves the right to impose discipline against drivers who violate applicable FMCSA or 
DOT rules or this policy, subject to applicable personnel policy and collective bargaining 
agreements. Except as otherwise required by law, the City is not obligated to reinstate or requalify 
such drivers for a first positive test result. 
 
Should the City consider reinstatement of a DOT covered driver, the driver must undergo a 
Substance Abuse Professional (“SAP”) evaluation and participate in any prescribed 
education/treatment, and successfully complete return-to-duty alcohol test with a result indicating 
an alcohol concentration of less than 0.02 and/or or a controlled substance test with a verified 
negative result, before the driver returns to duty requiring the performance of a safety-sensitive 
function. The SAP determines if the driver has completed the education/treatment as prescribed. 
 
The employee is responsible for paying for all costs associated with the return-to-duty test. The 
controlled substance test will be conducted under direct observation. 
 
Follow-Up Testing 
The City reserves the right to impose discipline against drivers who violate applicable FMCSA or 
DOT rules or this policy, subject to applicable personnel policies and collective bargaining 
agreements. Except as otherwise required by law, the City is not obligated to reinstate or requalify 
such drivers. 
 
Should the City reinstate a driver following a determination by a Substance Abuse Professional 
(SAP) that the driver is in need of assistance in resolving problems associated with alcohol use 
and/or use of controlled substance, the City will ensure that the driver is subject to unannounced 
follow-up alcohol and/or controlled substance testing. The number and frequency of such follow-
up testing will be directed by the SAP and will consist of at least six (6) tests in the first twelve 
(12) months following the driver’s return to duty. Follow-up testing will not exceed sixty (60) 
months from the date of the driver’s return to duty. The SAP may terminate the requirement for 
follow-up testing at any time after the first six tests have been administered, if the SAP determines 
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such test is no longer necessary. The employee is responsible for paying for all costs associated 
with follow-up tests. 
 
Follow-up alcohol testing will be conducted only when the driver is performing safety-sensitive 
functions, or immediately prior to or after performing safety-sensitive functions. 
 
Cost of Required Testing 
The City will pay for the cost of pre-employment, post-accident, random, and reasonable  
substance and alcohol testing requested or required of all job applicants and employees. The driver 
must pay for the cost of all requested confirmatory re-tests, return-to-duty, and follow-up testing. 
 
Prohibited Conduct  
The following conduct is explicitly prohibited by applicable DOT and FMCSA regulations and 
therefore constitutes violation of City policy. 
 
Under the influence of alcohol when reporting for duty or while on duty 
No driver may report for duty or remain on duty requiring the performance of safety-sensitive 
functions while having an alcohol concentration of 0.04 or greater. Drivers reporting for duty or 
remaining on duty to perform safety-sensitive functions while having an alcohol concentration of 
0.02, but less than 0.04, will be removed from duty for 24 hours, escorted home and placed on 
vacation leave for hours missed from work. 
 
On-Duty Use of Alcohol.  
No driver may use alcohol while performing safety-sensitive functions. 
 
Pre-Duty Use of Alcohol.  
No driver may perform safety-sensitive functions within four (4) hours after using alcohol. If an 
employee has had alcohol within four hours they are to notify their supervisors before performing 
any safety-sensitive functions. 
 
Alcohol Use Following an Accident.  
No driver required to take a post-accident alcohol test may use alcohol for eight (8) hours following 
the accident, or until the driver undergoes a post-accident alcohol test, whichever occurs first. 
 
Refusal to Submit to a Required Alcohol or Controlled Substance Test 
No applicant or driver may refuse to submit to pre-employment, post-accident, random, reasonable 
suspicion or follow-up alcohol or controlled substance testing. 
 
In the event an applicant or driver does in fact refuse to submit to required alcohol or controlled 
substance testing, no test will be conducted. Refusal by a driver to submit to controlled substance 
or alcohol testing will be considered a positive test result, will cause disqualification from 
performing safety-sensitive functions, and may appear on the driver’s permanent record. Drivers 
who refuse to submit to testing will be subject to discipline, up to an including termination. In 
accordance with the Federal Motor Carrier Safety Administration’s (FMCSA) Commercial 
Driver’s License (CDL) Drug and Alcohol Clearinghouse reporting requirements, beginning 
January 6, 2020, the City will report a driver’s refusal to submit to a DOT test for drug or alcohol 
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use to the Clearinghouse within three business days.  If an applicant refuses to submit to pre-
employment controlled substance testing, any applicable conditional offer will be withdrawn. 
 
For purposes of this section, a driver is considered to have refused to submit to an alcohol or 
controlled substance test when the driver: 
• Fails to provide adequate breath for alcohol testing without a valid medical explanation after 

he or she has received notice of the requirement for breath testing. 
• Fails to provide adequate urine for controlled substance testing without a genuine inability to 

provide a specimen (as determined by a medical evaluation), after he or she has received notice 
of the requirement for urine testing. 

• Fails to report for testing within a reasonable period of time, as determined by the City. 
• Fails to remain at a testing site until testing is complete. 
• In the case of directly observed or monitored collection, fails to permit observation or 

monitoring. 
• Fails or declines to take a second test as required by the City and/or collector. 
• Fails to undergo a medical examination as directed by the City pursuant to federal law. 
• Refuses to complete and sign the alcohol testing form, to provide a breath or saliva sample, to 

provide an adequate amount of breath, or otherwise cooperate in any way that prevents the 
completion of the testing process. 

• Engages in conduct that clearly obstructs the test process. 
 
Altering or attempting to alter a urine sample or breath test 
A driver altering or attempting to alter a urine sample or controlled substance test, or substituting 
or attempting to substitute a urine sample, will be subject to providing a specimen under direct 
observation. Both specimens will be subject to laboratory testing. In such case, the employee may 
be subject to immediate termination of employment and any job offer made to an applicant will be 
immediately withdrawn. 
 
Controlled Substance Use.  
No driver may report for duty or remain on duty requiring the performance of safety-sensitive 
functions when the driver uses any controlled substance, except when the use is pursuant to the 
instructions of a licensed medical practitioner who has advised the driver in writing the substance 
does not adversely affect the driver’s ability to safely operate a commercial motor vehicle. Drivers 
must forward this information regarding therapeutic controlled substance use to the City 
immediately after receiving any such advice. 
 
Having a medical marijuana card and/or a cannabis prescription from a physician does not allow 
anyone to use or possess that drug in the city’s workplace. The federal government still classifies 
cannabis as an illegal drug. There is no acceptable concentration of marijuana metabolites in the 
urine or blood of an employee who performs safety-sensitive duties for the City. Employees are 
still subject to being tested under our policies, as well as for being disciplined, suspended or 
terminated after testing positive for cannabis while at work. 
 
Controlled Substance Testing. 
No driver may report for duty, remain on-duty or perform a safety-sensitive function if the driver 
tests positive for controlled substance. 
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Collection and Testing Procedures 
Drivers are required to report immediately upon notification to the collection site. For random tests 
conducted off site, employees may use a City vehicle to drive to the collection site. Drivers will 
be expected to provide a photo ID card for identification to the collection staff. All drivers will be 
expected to cooperate with collection site personnel request to remove any unnecessary outer 
garments such as coats, sweaters or jackets and will be required to empty their pockets. Collection 
personnel will complete a Federal Custody and Control Form (“CCF”) which drivers providing a 
sample will sign as well. 
 
Alcohol Testing. 
Employees will be tested for alcohol just before, during, or immediately following performance of 
a safety-sensitive function. If a driver is also taking a DOT controlled substance test, generally 
speaking, the alcohol test is completed before the urine collection process begins. Screening tests 
for alcohol concentration will be performed utilizing a non-evidential screening device included 
by the National Highway Traffic Safety Administration on its conforming products list (e.g., a 
saliva screening device) or an evidential breath testing device (“EBT”) operated by a trained breath 
alcohol technician (“BAT”) at a collection site. An alcohol test usually takes approximately 15 
minutes if the result is negative. If a driver’s first attempt is positive (with an alcohol concentration 
of .02 or greater), the driver will be asked to wait at least 15 minutes and then be tested again. The 
driver may not eat, drink or place anything in his/her mouth (e.g., cigarette, chewing gum) during 
this time. All confirmation tests will be conducted in a location that affords privacy to the driver 
being tested, unless unusual circumstances (e.g., when it is essential to conduct a test outdoors at 
the scene of an accident) make it impracticable to provide such privacy. Any results less than 0.02 
alcohol concentration is considered a “negative” test result. 
 
If the driver attempts and fails to provide an adequate amount of breath, he/she will be referred to 
a physician to determine if the driver’s inability to provide a specimen is genuine or constitutes a 
refusal to test. Alcohol test results are reported directly to the City by the collection site staff. 
 
Controlled Substance Testing. 
The City will use a “split urine specimen” collection procedure for controlled substance testing. 
Collection of urine specimens for controlled substance testing will be conducted by an approved 
collector and will be conducted in a setting and manner to ensure the driver’s privacy. 
 
Controlled substance testing generally takes about 15 minutes. At the collection site, the driver 
will be given a sealed container and must provide at least 45 ml of urine for testing. Once the 
sample is provided the collection personnel will check the temperature and color and look for signs 
of contamination. The urine is then split into two separate specimen containers (A, or “primary,” 
and B, or “split”) with identifying labels and security seals affixed to both. The collection facility 
will be responsible for maintaining a proper chain of custody for delivery of the sample to a DHHS-
certified laboratory for analysis. The laboratory will retain a sufficient portion of any positive 
sample for testing and store that portion in a scientifically acceptable manner for a minimum 365-
day period. 
 
If an employee fails to provide a sufficient amount of urine to permit a controlled substance test 
(45 milliliters of urine), the collector will discard the insufficient specimen, unless there is 
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evidence of tampering with that specimen. The collector will urge the driver to drink up to 40 
ounces of fluid, distributed reasonably over a period of up to three hours, or until the driver has 
provided a sufficient urine specimen, whichever occurs first. If the driver has not provided a 
sufficient specimen within three hours of the first unsuccessful attempt, the collector will cease 
efforts to attempt to obtain a specimen. The driver must then obtain, within five calendar days, an 
evaluation from a licensed physician, acceptable to the MRO, who has expertise in the medical 
issues raised by the employee’s failure to provide a sufficient specimen. If the licensed physician 
concludes the driver has a medical condition, or with a high degree of probability could have, 
precluded the driver from providing a sufficient amount of urine, the City will consider the test to 
have been canceled. If a licensed physician cannot make such a determination, the City will 
consider the driver to have engaged in a refusal to test and will take appropriate disciplinary action 
under this policy. 
 
The primary specimen is used for the first test. If the test is negative, it is reported to the MRO 
who then reports the result, following a review of the CCF Form for compliance, to the City. If the 
initial result is positive or non-negative, a “confirmatory retest” will be conducted on the primary 
specimen. If the confirmatory re-test is also positive, the result will be sent to the MRO. The MRO 
will contact the driver to verify the positive result. If the MRO is unable to reach the driver directly, 
the MRO must contact the City who will direct the driver to contact the MRO. 
 
Review of Test Results 
The MRO is a licensed physician with knowledge and clinical experience in substance abuse 
disorders and is responsible for receiving and reviewing laboratory results of the controlled 
substances test as well as evaluating medical explanations for certain drug test results. Prior to 
making a final decision to verify a positive test result, the MRO will give the driver or the job 
applicant an opportunity to discuss the test result, typically through a phone call. The MRO, or a 
staff person under the MRO’s supervision, will contact the individual directly, on a confidential 
basis, to determine whether the individual wishes to discuss the test result. If the employee or job 
applicant wishes to discuss the test result: 
• The individual may be required to speak and/or meet with the MRO, who will review the 

individual’s medical history, including any medical records provided. 
• The individual will be afforded the opportunity to discuss the test results and to offer any 

additional or clarifying information which may explain the positive test result. If the employee 
or job applicant, believes a mistake was made at the collection site, at the labor, on a chain-of-
custody form, or that the drug test results are caused by lawful substance use, the employee 
should tell the MRO. 

• If there is some new information which may affect the original finding, the MRO may request 
the laboratory to perform additional testing on the original specimen in order to further clarify 
the results; and 

• A final determination will be made by the MRO that the test is either positive or negative, and 
the individual will be so advised. 

 
If the MRO upholds the positive, adulterated or substituted drug determination, that test result will 
be provided to the City. There is no opportunity to explain a positive alcohol test provided in the 
DOT regulations. 
 



 

City of Big Lake Minnesota Drug & Alcohol Testing for Commercial Drivers Policy Page 12 

The driver can request the MRO to have the split specimen (the second “B” container) tested at 
the driver’s expense. This includes all costs that may be associated with the re-test. There is no 
split specimen testing for an invalid result. The driver has 72 hours after they have been notified 
of the positive result to make this request. If the employee requests an analysis of the split 
specimen, the MRO will direct the laboratory to send the split specimen to another certified 
laboratory for analysis. 
 
If an employee has not contacted the MRO within 72 hours, the employee may present information 
documenting that serious injury, illness, lack of actual notice of the verified test result, inability to 
contact the MRO, or other circumstances unavoidably prevented the employee from making timely 
contact. If the MRO concludes there is legitimate explanation for the employee’s failure to contact 
within 72 hours, the MRO will direct the analysis of the split specimen. 
 
If the results of the split specimen are negative, the City may pay for all costs associated with the 
rest and there will be no adverse action taken against the employee or job applicant. 
 
Notification of Test Results 
Employees. 
The City will notify a driver of the results of random, reasonable suspicion, and post-accident tests 
for controlled substance if the test results are verified positive and will inform the driver which 
controlled substance or substances were verified as positive. Results of alcohol tests will be 
immediately available from the collection agent. 
 
Right to Confirmatory Retest. 
Within seventy-two (72) hours after receiving notice of a positive controlled substance test result, 
an applicant or driver may request through the MRO a re-analysis (confirmatory retest) of the 
driver’s split specimen. Action required by federal regulation as a result of a positive controlled 
substance test (e.g., removal from safety-sensitive functions) will not be stayed during retesting of 
the split specimen. If the result of the confirmatory retest fails to reconfirm the presence of the 
controlled substance(s) or controlled substance metabolite(s) found in the primary specimen, or if 
the split specimen is unavailable, inadequate for testing or untestable, the MRO will cancel the 
test.  
 
Dilute Specimens 
Dilute Negatives Creatinine concentration of specimen is equal to or greater than 2 mg/dL, but less 
than or equal to 5 mg/dL. If the City receives information that a driver has provided a dilute 
negative specimen, the City will direct a recollection, pursuant to the MRO’s direction, under 
direct observation. 
 
Consequences for Drivers Engaging in Prohibited Conduct 
Job Applicants. 
Any applicable conditional offer of employment will be withdrawn from a job applicant or 
employee seeking a transfer who refuses to be tested or tests positive for controlled substance 
pursuant to this policy. 
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Employees. 
Drivers who are known to have engaged in prohibited behavior with regard to alcohol misuse or 
use of controlled substance, as defined earlier in this policy, are subject to the following 
consequences: 

• Removal from Safety-Sensitive Functions 
No driver may perform safety-sensitive functions, including driving a commercial motor 
vehicle, if the driver has engaged in conduct prohibited by federal law. 
 

No driver who is found to have an alcohol concentration of 0.02 or greater but less than 0.04 may 
perform or continue to perform safety-sensitive functions for the City, including driving a 
commercial motor vehicle, until the start of the driver’s next regularly scheduled duty, but not less 
than twenty-four (24) hours following administration of the test. 
 
If a driver tests positive under this policy or is found to have an alcohol concentration of .02 or 
greater but less than .04, the driver will be removed from safety sensitive duties and escorted home; 
the driver should not drive home but be escorted to his or her home. The driver will then be placed 
on vacation, for hours missed from work. 
 

• Notification of Resources Available 
The City will advise each driver who has engaged in conduct prohibited by federal law or 
who has a positive alcohol or controlled substance test of the resources available to the 
driver, in evaluating and resolving problems associated with the misuse of alcohol and use 
of a controlled substance, including the names, addresses, and telephone numbers of 
Substance Abuse Professionals and counseling and treatment programs. The City will 
provide this SAP listing in writing at no cost to the driver. 
 

• Discipline 
The City reserves the right to impose whatever discipline the City deems appropriate in its 
sole discretion, up to and including termination for a first occurrence, against drivers who 
violate applicable FMCSA or DOT rules or this policy, subject to applicable personnel 
policies and collective bargaining agreements. Except as otherwise required by law, the 
City is not obligated to reinstate or requalify such drivers following a first positive 
confirmed controlled substance or alcohol test result. 
 

• Evaluation, and Return to Duty Testing 
Should the City wish to consider reinstatement of a driver who engaged in conduct 
prohibited by federal law and/or who had a positive alcohol or controlled substance test, 
the driver must undergo a SAP evaluation, participate in any prescribed 
education/treatment, and successfully complete return-to-duty alcohol test with a result 
indicating an alcohol concentration of less than 0.02 and/or or a controlled substance test 
with a verified negative result, before the driver returns to duty requiring the performance 
of a safety-sensitive function. The SAP will determine what assistance, if any, the driver 
needs in resolving problems associated with alcohol misuse and controlled substance use 
and will ensure the driver properly follows any rehabilitation program and submits to 
unannounced follow-up alcohol and controlled substance testing. 
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• Follow-Up Testing 
If the driver passes the return-to-duty test, he/she will be subject to unannounced   
follow-up alcohol and/or controlled substance testing. The number and frequency for such 
follow-up testing will be as directed by the SAP and will consist of at least six tests in the 
first twelve months. These tests will be conducted under direct observation. 
 

• Refusal to test 
All drivers and applicants have the right to refuse to take a required alcohol and/or 
controlled substance test. If an employee refuses to undergo testing, the employee will be 
considered to have tested positive and may be subject to disciplinary action, up to and 
including termination. Refer to Refusing to Test provided earlier in this policy. 
 

• Responsibility for Cost of Evaluation and Rehabilitation 
Drivers will be responsible for paying the cost of evaluation and rehabilitation (including 
services provided by a Substance Abuse Professional) recommended or required by the 
City or FMCSA or DOT rules, except to the extent that such expense is covered by an 
applicable employee benefit plan or imposed on the City pursuant to a collective bargaining 
agreement. 

 
• Reporting to the FMCSA’s CDL Drug and Alcohol Clearinghouse  

In accordance with the Federal Motor Carrier Safety Administration’s (FMCSA) 
Commercial Driver’s License (CDL) Drug and Alcohol Clearinghouse reporting 
requirements beginning January 6, 2020, the City will report the following information to 
the Clearinghouse within three business days: 
 A DOT alcohol confirmation test result with an alcohol concentration of 0.04 or 

 greater; 
 A negative DOT return-to-duty test result; 
 The driver’s refusal to submit to a DOT test for drug or alcohol use; 
 Actual knowledge a driver has used alcohol or controlled substances, based on the 

employer’s direct observation, information provided by the driver’s previous 
employer(s), a traffic citation for driving a CMV while under the influence of alcohol 
or controlled substances, or an employee’s admission of alcohol or controlled 
substance abuse except as provided in § 382.121) of:  

o On duty alcohol use pursuant to § 382.205; 
o Pre-duty alcohol use pursuant to § 382.207; 
o Alcohol use following an accident pursuant to § 382.209; 
o Controlled substance use pursuant to § 382.213; 

 Employers will also report negative return-to-duty (RTD) test results and the successful 
completion of a driver’s follow-up testing plan as ordered by a SAP. 

 
Loss of CDL License for Traffic Violations in Commercial and Personal 
Vehicles 
Effective August 1, 2005, the FMCSA established strict rules impacting when CDL license holders 
can lose their CDL for certain traffic offenses in a commercial or personal vehicle. Employees are 
required to notify their supervisor immediately if the status of their CDL license changes in 
anyway. 
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Maintenance and Disclosure of Records 
Except as required or authorized by law, the City will not release driver’s information that is 
contained in records required to be maintained by this policy or FMCSA and DOT regulations. 
Beginning in 2020, the city will be required to query and report to the agency’s Commercial 
Driver’s License (CDL) Drug and Alcohol Clearinghouse prior to hiring new drivers, will conduct 
annual checks of existing CDL-drivers, and will report certain violations of the DOT drug and 
alcohol testing program for holders of CDLs. In addition, a driver is entitled, upon written request, 
to obtain copies of any records pertaining to the driver’s use of alcohol or a controlled substance, 
including any records pertaining to his or her alcohol or controlled substance tests.  
 
Policy Contact for Additional Information 
If you have any questions about this policy or the City’s controlled substance and alcohol testing 
procedures, you may contact your immediate supervisor, obtain additional information. 
 
Definitions 
Accident: 
Means an occurrence involving a commercial motor vehicle operating on a public road which 
results in a fatality; bodily injury to any person who, as a result of the injury, immediately receives 
medical treatment away from the scene of the accident; or one or more motor vehicles incurring 
disabling damage as a result of the accident, requiring the vehicle to be transported away from the 
scene by a tow truck or other vehicle. The term “accident” does not include an occurrence 
involving only boarding and alighting from a stationary motor vehicle; an occurrence involving 
only the loading or unloading of cargo; or an occurrence in the course of the operation of a 
passenger car or a multipurpose passenger vehicle unless the vehicle is transporting passengers for 
hire or hazardous materials of a type and quantity that require the motor vehicle to be marked or 
placarded in accordance with 49 C.F.R. § 177.823; 49 C.F.R. § 382.303(a); 49 C.F.R. § 382.303(f). 
 
Alcohol Concentration (or Content): 
Means the alcohol on a volume of breath expressed in terms of grams of alcohol per 210 liters of 
breath as indicated by an evidential breath test. 49 C.F.R. § 382.107. 
 
Alcohol Use: 
Means the consumption of any beverage, mixture, or preparation, including any medication, 
containing alcohol. 49 C.F.R. § 382.107. 
 
Applicant: 
Means a person applying to drive a commercial motor vehicle. 49 C.F.R. § 382.107. 
 
Breath Alcohol Technician or BAT: 
Means an individual who instructs and assists individuals in the alcohol testing process and 
operates an evidential breath testing device (EBT). 49 C.F.R. § 40.3. 
 
City: 
Means City of Big Lake 
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City Premises: 
Means all job sites, facilities, offices, buildings, structures, equipment, vehicles and parking areas, 
whether owned, leased, used or under the control of the City. 
 
Collection Site: 
Means a place designated by the City where drivers present themselves for the purpose of 
providing a specimen of their urine or breath to be analyzed for the presence of alcohol or 
controlled substances. 49 C.F.R. § 40.3. 
 
Commercial Motor Vehicle: 
Means a motor vehicle or combination of motor vehicles used in commerce to transport passengers 
or property if the motor vehicle (1) has a gross combination weight rating or gross combination 
weight of 26,001 or more pounds, whoever is greater, inclusive of a towed unit(s) with a gross 
vehicle weight rating or gross vehicle weight of more than 10,000 pounds, whichever is greater; 
or (2) has a gross vehicle weight rating or gross vehicle weight of 26,001 or more pounds, 
whichever is greater; or (3) is designed to transport sixteen (16) or more passengers, including the 
driver; or (4) is of any size and is used in the transportation of materials found to be in the 
transportation of materials found to be hazardous for the purposes of the Hazardous Materials 
Transportation Act (49 U.S.C. 5103(b)) and which require the motor vehicle to be placarded under 
the Hazardous Materials Regulation. (49 C.F.R. part 172, subpart F) § 382.107. 
 
Confirmation (or Confirmatory) Test: 
For alcohol testing means a second test, following a positive non-evidential test, following a 
positive non-evidential (e.g., saliva) screening test or a breath alcohol screening test with the result 
of 0.02 or greater, that provides quantitative data of alcohol concentration. For controlled 
substance testing, “Confirmation (or Confirmatory) Test” means a second analytical procedure to 
identify the presence of a specific controlled substance or metabolite which is independent of the 
screen test and which uses a different technique and chemical principal from that of the screen test 
in order to ensure reliability and accuracy. 49 C.F.R. § 382.107. 
 
Controlled Substance: 
Means those substances identified in 49 C.F.R. § 40.85. Marijuana, amphetamines, opioids, 
(including heroin), phencyclidine (PCP), cocaine, and any of their metabolites are included within 
this definition. 49 (C.F.R. § 382.107; 49 C.F.R. § 40.85. 
 
Department of Transportation or DOT: 
Means the United States Department of Transportation. 
 
DHHS: 
Means the Department of Health & Human Services or any designee of the Secretary, Department 
of Health & Human Services. 49 C.F.R. § 40.3. 
 
Disabling Damage: 
Means damage which precludes departure of a motor vehicle from the scene of the accident in its 
usual manner in daylight after simple repairs, including damage to motor vehicles that could have 
been driven, but would have been further damaged if so driven. Disabling damage does not include 



 

City of Big Lake Minnesota Drug & Alcohol Testing for Commercial Drivers Policy Page 17 

damage which can be remedied temporarily at the scene of the accident without special tools or 
parts, tire disablement without other damage even if no spare tire is available, headlight or tail light 
damage or damage to turn signals, horn or windshield wipers which make them inoperative. 49 
C.F.R. § 382.107. 
 
Driver: 
Means any person who operates a commercial motor vehicle. This includes, but is not limited to 
full-time, regularly employed drivers; casual, intermittent or occasional drivers; leased drivers and 
independent owner-operator contractors who are either directly employed by or under lease to the 
City or who operate a commercial motor vehicle at the direction of or with the consent of the City. 
For purposes of pre-employment testing, the term driver includes a person applying to drive a 
commercial motor vehicle. 49 C.F.R. § 382.107. 
 
Drug: 
Has the same meaning as “controlled substance.” 
 
Employee seeking a transfer: 
Refers to an employee who is not subject to DOT regulations seeking a transfer to a position that 
will subject them to DOT regulations in the sought after position. 
 
Evidential Breath Testing Device or EBT: 
Means a device approved by the National Highway Traffic Safety Administration (“NHTSA”) for 
the evidential testing of breath and placed on NHTSA’s “Conforming Products List of Evidential 
Breath Measurement Devices.” 49 C.F.R. § 40.3. 
 
Federal Motor Carrier Safety Administration or FMCSA: 
Means the Federal Motor Carrier Safety Administration of the United States Department of 
Transportation. 
 
Medical Review Officer or MRO: 
Means a licensed physician (medical doctor or doctor of osteopathy) responsible for receiving 
laboratory results generated by a controlled substance testing program who has knowledge of 
substance abuse disorders and has appropriate medical training to interpret and evaluate an 
individual’s confirmed positive test result together with his or her medical history and any other 
relevant biomedical information. 49 C.F.R. § 40.3 
 
Performing (a Safety-Sensitive Function): 
Means any period in which a driver is actually performing, ready to perform, or immediately 
available to perform any safety-sensitive functions. 49 C.F.R. § 382.107. 
 
Positive Test Result: 
Means a finding of the presence of alcohol or controlled substance, or their metabolites, in the 
sample tested in levels at or above the threshold detection levels established by applicable law. 
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Reasonable Suspicion: 
Means a belief a driver has engaged in conduct prohibited by the FMCSA controlled substance 
and alcohol testing regulations, except when related solely to the possession of alcohol, based on 
specific contemporaneous, articulable observations made by a supervisor or City official who has 
received appropriate training concerning the appearance, behavior, speech or body odors of the 
driver. The determination of reasonable suspicion will be made in writing on a Reasonable 
Suspicion Record Form during, just preceding, or just after the period of the work day that the 
driver is required to be in compliance with this policy. In the case of a controlled substance, the 
observations may include indications of the chronic and withdrawal effects of a controlled 
substance. 
 
Safety-Sensitive Function: 
Means all time from the time a driver begins to work or is required to be in readiness to work until 
the time he or she is relieved from work and all responsibility for performing work. Safety-
sensitive functions include: 
• All time at a city plant, terminal, facility, or other property, or on any public property, 
• waiting to be dispatched, unless the driver has been relieved from duty by the employer; 
• All time inspecting equipment as required by 49 C.F.R. § 392.7 and 392.8 or otherwise 

inspecting, servicing, or conditioning any commercial motor vehicle at any time; 
• All time spent at the driving controls of a commercial motor vehicle in operation; 
• All time, other than driving time, in or upon any commercial motor vehicle except time spent 

resting in a sleeper berth (a berth conforming to the requirements of 49 C.F.R. § 393.76); 
• All time loading or unloading a vehicle, supervising, or assisting in the loading or unloading, 

attending a vehicle being loaded or unloaded, remaining in readiness to operate the vehicle, or 
in giving or receiving receipts for shipments loaded or unloaded; and 

• All time repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle. 
49 C.F.R. § 382.107. 
 

Screening Test (also known as Initial Test): 
In alcohol testing, mean an analytical procedure to determine whether a driver may have a 
prohibited concentration of alcohol in her or her system. Screening tests may be conducted by 
utilizing a non-evidential screening device included by the National Highway Traffic 
Administration on its conforming products list (e.g., a saliva screening device) or an evidential 
breath testing device (“EBT”) operated by a trained breath alcohol technician (“BAT”). In 
controlled substance testing, “Screening Test” means an immunoassay screen to eliminate 
“negative” urine specimens form further consideration. 49 C.F.R. § 382.107. 
 
Substance Abuse Professional” or “SAP”: 
Means a licensed physician (medical doctor or doctor of osteopathy), licensed or certified 
psychologist, licensed or certified social worker, licensed or certified employee assistance 
professional, or licensed or certified addiction counselor (certified by the National Association of 
Alcoholism and Controlled Substance Abuse Counselors Certification Commission) with 
knowledge of and clinical experience in the diagnosis and treatment of alcohol and controlled 
substance-related disorders. 49 C.F.R. § 40.281. 
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DRUG AND ALCOHOL TESTING FOR 
COMMERCIAL DRIVERS POLICY ADOPTION 

 
The Drug and Alcohol Testing for Commercial Drivers Policy shall be adopted by the City 
Council.  The policies shall be reviewed by the Finance Department staff on an ongoing basis 
and any modifications made thereto must be approved by the City Council. 
 
Adopted by City Council February 26, 2020 
Revisions:   
 
 



 
 
 
 
 

Prepared By: 
Clay Wilfahrt, City Administrator 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6H 
Item Description: 

Partial Release of Development Agreement between the City 
of Big Lake and Bruggeman Properties, LLC 

Reviewed By: N/A 
 
Reviewed By: N/A 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council is approving a partial release of the development 
agreement between the City of Big Lake and Bruggeman Properties, LLC. 

 
BACKGROUND/DISCUSSION 

When the Brugggeman property was originally platted, some property was included that was not essential 
for the original development.  The property is now slated to be sold, and our attorney has been working 
with the seller’s attorney and agreed that the attached partial release should be approved.  According to 
our attorney, it shouldn’t have an impact on the potential for future development in the area. 
 

FINANCIAL IMPACT 
None 

 
STAFF RECOMMENDATION 

Approve a partial release of the development agreement between the City of Big Lake and Bruggeman 
Properties, LLC. 
 

ATTACHMENTS 
1. Partial release of Development agreement between the City of Big Lake and Bruggeman Properties, LLC. 
2. Original Development contract 
3. Property Survey 
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(reserved for recording information) 

 
PARTIAL RELEASE OF DEVELOPMENT AGREEMENT 

 
 RELEASE granted ______________________, 2020, by the CITY OF BIG LAKE, a 
Minnesota municipal corporation ("City"). 
 
 WHEREAS, the City has been asked to release and discharge real property in Sherburne 
County, Minnesota, legally described as set forth on attached Exhibit A, according to the recorded 
plat thereof (“Subject Property”) from the Development Contract between the City and Bruggeman 
Properties, LLC, a Minnesota limited liability company, dated April 29, 2003, and recorded May 
24, 2004, as Document No. 551526 in the Office of the County Recorder, Sherburne County 
(“Development Contract”); 
 
 WHEREAS, the Subject Property was not developed pursuant to the Development 
Agreement, and it likely would have been subject to a different development agreement had Phase II 
moved forward; and 
 

WHEREAS, there is no longer a need for the Subject Property to meet the requirements of 
the Development Contract or have the Development Contract recorded against the Subject Property;  
 
 NOW THEREFORE, be it resolved by the Big Lake City Council: 
 
 The Subject Property described in Exhibit A is released and discharged from the 

Development Contract. 
 
 ADOPTED this ______ day of ____________, 2020. 
 
 
 

[The rest of this page is left intentionally blank. Signature page to follow] 
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CITY OF BIG LAKE 
 
 
      BY: _______________________________________ 
       Mike Wallen, Mayor 
 (SEAL) 
      AND ______________________________________ 
       Clay Wilfahrt, City Administrator 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF SHERBURNE ) 
 
 
 The foregoing instrument was acknowledged before me this _______ day of 
__________________, 2020, by Mike Wallen and Clay Wilfahrt, respectively the Mayor and City 
Administrator of the City of Big Lake, a Minnesota municipal corporation, on behalf of the 
corporation and pursuant to the authority granted by its City Council. 
 
 
 
      ___________________________________________ 
      Notary Public 
 
 
 
 
 
 
 
 
 
 
 
 
THIS INSTRUMENT WAS DRAFTED BY: 
 
CAMPBELL KNUTSON 
Professional Association 
Grand Oak Office Center 1 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota 55121 
651-452-5000 
SNC
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EXHIBIT A 
LEGAL DESCRIPTION 

 
Outlot E, Prairie Meadows First Addition, Sherburne County, Minnesota. 
 
Abstract Property.  
 





























































 
 
 
 
 
 

Prepared By: 
       Sara S.W. Roman, AICP, Consultant Planner 

 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6I 
Item Description: 
      Ordinance Amendment Updating the City’s Nonconformity 

(Grandfather) Ordinance  

Reviewed By: Hanna Klimmek, Community 
Development Director 
Reviewed By: Clay Wilfahrt, City Administrator 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving an ORDINANCE amending 
Chapter 1029 (Non-Conforming Buildings, Structures, and Uses), and approving a RESOLUTION authorizing 
a summary publication notice. 

 
Planning Commission Public Hearing 
 
The Planning Commission held a public hearing at their February 5th meeting. No members of the public 
attended the public hearing to speak nor were any written comments received. 
 
The Planning Commission unanimously passed a motion recommending approval of the Ordinance amendment. 
 
BACKGROUND/DISCUSSION 

 
Background 
At the request of the City Council, the Planning Commission held a discussion regarding the city’s 
nonconformity ordinance at their January 6, 2020 meeting. In the memo provided for that meeting, Staff 
provided an analysis of the City’s existing Nonconformity Ordinance. That memo is provided as 
“ATTACHMENT A” at the end of this report.  
 
The Planning Commission made a motion at their January 6th meeting calling for a public hearing to review 
potential revisions to the ordinance. The ordinance amendment would do the following: 

1.   Conform language to help implement the following goal of Big Lake’s 2018 Comprehensive Plan: 
 

Land Use and Growth Management Plan - Residential Neighborhoods: 
 

6. Older Neighborhoods: Continue to review zoning regulations that apply to the older 
neighborhoods so as to accommodate the nonconforming status of dwellings that were 
caused by setback or area requirements. 
 

2. Align the nonconformity ordinance with State Statute in regards to allowing replacement and 
improvement of nonconforming structures in addition to maintenance and repair. 

 
3.  Align the nonconformity ordinance with State Statute in regards to amortization. 
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4.  Align the nonconformity ordinance with State Statute in regards to the rules for when a 
nonconforming structure is destroyed by disaster. 

 
5.  Allow nonconforming buildings with conforming uses to be expanded as long as the expansion 

itself complies with the zoning code. 
 

6. Clarify that when someone tears down a grandfathered building and rebuilds it, they are no 
longer permitted to expand that building without obtaining a variance. 

 
The Planning Commission then reviewed Staff’s draft ordinance language at their meeting on February 5, 
2020 and did not feel the ordinance needed to be revised further.  

 
Proposed Ordinance Amendment 
 
Per the Planning Commission’s request, staff drafted new ordinance language that would accomplish the 
rule changes that the Planning Commission wished to discuss. The proposed ordinance is provided as 
“Attachment B.” Underlined text indicates text that is proposed to be added to the ordinance while text that 
is struck out is proposed for removal. 

 
 

FINANCIAL IMPACT 
The revisions to the nonconformity ordinance will allow owners of nonconforming buildings with conforming 
uses to invest in their properties. This should have a positive effect on the City’s tax base and neighborhood 
aesthetics. 
 

STAFF RECOMMENDATION 
Staff recommends approval of the ordinance amendment as written but would be amenable to revising the 
amendment if the City Council sought to accomplish additional goals beyond those that have been outlined 
by Staff in the memo from January 6th.  
 
Staff would caution that this is a highly technical ordinance that has a lot of interaction with State Statute 
so it may not be possible to make substantial revisions to the draft ordinance without additional consultation 
with the City Attorney. 
 
The City Council may do the following:  

• Motion to approve the proposed ordinance “as presented.” 
• Motion to approve the proposed ordinance amendment with modifications. 
• Request that Staff draft a modified ordinance and return to the Planning Commission for additional 

discussion. 
 

ATTACHMENTS 
Attachment A – Staff Memo from January 6th Planning Commission Meeting 
Attachment B – Draft Ordinance Amendment 
Attachment C – Draft Summary Publication Ordinance 
 Attachment C – Public Hearing Notice 
 
 

 
ATTACHMENT A 



Staff Memo from January 6th Planning Commission Meeting  
 

 







  



ATTACHMENT B 
DRAFT ORDINANCE AMENDMENT 

 











 
  



 
ATTACHMENT C 

Draft Summary Publication Resolution 
 

 



 
 



 
ATTACHMENT D  

PUBLIC HEARING NOTICE 

 



 
 
 
 
 
 

Prepared By: 
Sara S.W. Roman, AICP, Consultant Planner 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6J 
Item Description: 

Ordinance Amendment Updating the City Ordinance for 
Maximum Area of Detached Accessory Buildings 

Reviewed By: Hanna Klimmek, Community 
Development Director 
Reviewed By: Clay Wilfahrt, City Administrator 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving an ORDINANCE amending 
Chapter 1020 (Detached Accessory Structures), and approving a RESOLUTION authorizing a summary 
publication notice. 

 
Planning Commission Public Hearing 
 
The Planning Commission held a public hearing at their February 5th meeting. No members of the public 
attended the public hearing to speak nor were any written comments received. 
 
The Planning Commission unanimously passed a motion recommending approval of the Ordinance amendment. 
 
BACKGROUND/DISCUSSION 

 
Background 
 
At the request of the City Council, the Planning Commission held a discussion regarding the city’s detached 
accessory structures ordinance at their January 6, 2020 meeting. In the memo provided for that meeting, 
Staff provided an analysis of the City’s existing Ordinance. That memo is provided as “ATTACHMENT A” at 
the end of this report.  

 
Staff proposed a “fix” for the Code that would: 

 
• Leave the rules “as-is” for properties that have an attached garage. The owners of these properties 

are doing just fine under the current ordinance. 
 

• Allow properties that do not have attached garages to go back to being allowed 1,800 square feet of 
accessory building space (as long as they comply with impervious surface limits). 

 
• Properties that have over 1,200 square feet of detached accessory building space will not be allowed 

to build an attached garage unless they tear down some of their detached accessory buildings. This 
provision is necessary to prevent someone from “working the system” by building out 1,800 square 
feet of detached accessory structures and then attempting to gain even more accessory structure 
space by building an attached garage. 
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• Impervious surface restrictions would still be in place. This would still prevent owners of small 
properties from going “overboard” with building accessory structures. 

 
• Address some errors in the table that is located in the Accessory Buildings code section. The table 

was not correctly updated in 2016 to reflect the revised rules. 
 
Staff views this as a “common sense” solution. Most of the areas without attached garages are the older 
parts of town. The current code puts these neighborhoods at a disadvantage and prevents the homeowners 
from being able to enjoy their properties the way homeowners in newer neighborhoods with attached 
garages can. It seems like the most equitable way to address the current disparity in the Code. 
 
Proposed Ordinance Amendment 
 
Per the Planning Commission’s request, Staff drafted new ordinance language that would accomplish the 
rule changes that the Planning Commission wished to discuss. The proposed ordinance is provided as 
“Attachment B.” Underlined text indicates text that is proposed to be added to the ordinance while text that 
is struck out is proposed for removal.  
 
The Planning Commission then reviewed the proposed ordinance at a public hearing on February 5, 2020 
and did not recommend any modifications to the language of the ordinance.  

 
FINANCIAL IMPACT 

The proposed ordinance amendment will allow owners of single-family home properties without attached 
garages to make investments in their properties.  
 

STAFF RECOMMENDATION 
Staff believes there is a strong case to be made that the proposed revisions will make the rules more 
equitable since the 2016 rewrite had a negative effect on properties without attached garages while directly 
benefiting properties that did have attached garages. 
 
Staff recommends approval of the ordinance amendment as written but would be amenable to revising the 
amendment if the City Council sought to accomplish additional goals beyond those that have been outlined 
by Staff in the memo from January 6th.  

 
The City Council may do the following:  

• Motion to approve the proposed ordinance “as presented.” 
• Motion to approve the proposed ordinance amendment with modifications. 
• Request that Staff draft a modified ordinance and return to the Planning Commission for additional 

discussion. 
 

ATTACHMENTS 
Attachment A – Staff Memo from January 6th Planning Commission Meeting 
Attachment B – Draft Ordinance Amendment 
Attachment C – Draft Resolution for Summary Publication of the Ordinance 
Attachment D – Public Hearing Notice 

  



 
 

ATTACHMENT A 
STAFF MEMO, JANUARY 6th PLANNING COMMISSION MEETING 

 





 



ATTACHMENT B 
DRAFT ORDINANCE AMENDMENT 

 







 
  



ATTACHMENT C 
DRAFT RESOLUTION FOR SUMMARY PUBLICATION

 



 
 



 
 

ATTACHMENT D 
PUBLIC HEARING NOTICE  

 



 
 
 
 
 

Prepared By: 
Kevin Shay on behalf of Sara S.W. Roman, AICP, Consultant Planner 

 

Meeting Date: 
2/26/2020 

Item No. 

6K 
Item Description: 

Station Street Apartments Development Application for 
Rezoning, Final PUD and Final Plat 

  

Reviewed By: Hanna Klimmek, EDFP, Community 
Development Director 
Reviewed By: Clay Wilfahrt, City Administrator 
 

 
 
60-DAY REVIEW DEADLINE:  March 22, 2020 
 
ACTION REQUESTED 

 
The City Council is asked to make a motion approving or denying the following with conditions as 
presented (ALL CAN BE MADE IN ONE MOTION): 
 
1. An ORDINANCE approving a Rezoning from A-Agricultural to T.O.D., Planned Unit Development, and 

a RESOLUTION approving summary publication.  
2. A RESOLUTION approving the Final Plat and a Final Planned Unit Development. 
3. The Draft Development Agreement for the Station Street Apartments Project and authorizing the City 

Attorney to finalize the Agreement prior to signature. 
4. The Draft Stormwater Maintenance Agreement for the Station Street Apartments Project and 

authorizing the City Engineer and City Attorney to finalize the Agreement prior to signature. 
 
BACKGROUND/DISCUSSION 
 

APPLICATION: 
Kuepers Inc., the applicant, has submitted a development application requesting the following: 
 
 Rezoning to T.O.D, Planned Unit Development approval  
 Final Plat approval 
 Final Planned Unit Development approval 

 
The applicant submitted a complete application on January 22, 2020. State Statute dictates that the City 
must act upon a development application within 60 days of the receipt of a complete application. The City 
can extend the review for an additional 60 days, if needed, by providing written notice to the Applicant.  
 
BACKGROUND: 
 
The City Council approved a preliminary plat, development stage PUD and site and building plan for the 
Applicant’s apartment complex project on January 8, 2020. The plans have not changed substantially since 
that approval, with only minor changes to address conditions of the preliminary approvals. These changes 
are discussed below. 
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PROPOSED DEVELOPMENT: 
 
The subject application is for final approval of an apartment complex development, known as “Station Street 
Apartments,” that includes three 35-unit apartment structures on 7.8 acres of vacant land for a total of 105 
units.  

 
DEVELOPMENT APPLICATION ANALYSIS  

 
REZONING REQUESTED: 

     
The parcel is currently zoned A – Agricultural.  However, the parcel is located within the T.O.D. district that 
surrounds the Northstar Train Station. The  T.O.D. district “Station Zone” includes lands generally within one 
quarter (¼) mile of the rail station (as depicted in the Comprehensive Plan/Transit-Oriented Development 
Design Manual/Master Plan, see Attachment E) and serves as the focal point of the TOD area.  Within this 
zone, transit-oriented commercial uses and high-density apartment-style housing are intended to be the 
primary features. 

 
The applicant is requesting a rezoning to planned unit development consistent with the condition of 
approval from the preliminary planned unit development. 
 
FINAL PLAT: 
 
The Applicant is proposing to take the existing 11.8-acre lot and subdivide it to create an apartment 
community comprised of 3 buildable lots, and an outlot. The final plat is consistent with the approved 
preliminary plat. 

 
FINAL SITE PLAN: 

The final site plan is substantially consistent with the approved preliminary site plan. The items discussed 
below are areas where additional information was submitted as conditioned on the preliminary approvals. 
 
Phasing 
 
The development is proposed to be constructed in three phases, with one structure to be completed in each 
phase. The first phase to be completed is the north apartment structure on Lot 1, with the second phase 
constructing the south apartment structure on Lot 2 and the third and final phase will be to construct the 
west apartment structure on Lot 3. 
 
Lighting 
  
The applicant provided a revised lighting plan which is compliant with ordinance standards for lighting and 
glare. The applicant has also amended the lighting plan to include pedestrian-scale streetlights along the 
public sidewalk intended to light areas in the right of way and increase walkability in the T.O.D. district, as 
required.  
 
 
 
 

 



FINAL PUD PLAN: 

Overview of Approved Flexibility 
 
The applicant received the following PUD flexibility with the development stage PUD: 
 
1. All lots are allowed to have less than the 60% minimum impervious surface coverage. 
2. The buildings are allowed to exceed the maximum setback as shown on the approved plans 
3. The main entrances for each apartment building are allowed to be setback more than five feet from the 

front property line. 
4. Parking lots and accessory garage structures are allowed to be located in the front yards. 
5. The applicant is allowed to exceed the maximum parking allowed and provide 218 spaces. 
6. The applicant is not required to construct more than six garage structures. 
7. The applicant is not required to provide building façades with the minimum material standards. The 

buildings will be constructed with the materials shown on the approved plans. 
8. The applicant is not required to construct a sidewalk along County Road 43 NW. 
9. The applicant is not required to construct pedestrian amenities such as benches, public art, planters, 

trash receptacles, etc. along sidewalks and in landscaped areas, open spaces and plazas. 
10. One monument sign is allowed. 

 
The final plans are consistent with the flexibility granted as part of the preliminary approvals. 
 
DEVELOPMENT FEES: 

The applicant will be required to pay the applicable development fees prior to building permit issuance for 
each phase of the project. The fees will include park dedication, trunk sewer, trunk water, trunk storm, 
sewer access charges and water access charges. 

 
OTHER STAFF COMMENTS: 

 
Engineering and Public Works: 
 
Bolton and Menk prepared a comment letter for the review of this development plan (Attachment A). 

 
Fire Department 
 
No comment. 
 
Police Department 
 
No comment. 

 
 
FINANCIAL IMPACT 
NA 
 
STAFF RECOMMENDATION 
Staff is recommending approval of the Rezoning, Final PUD and Final Plat for the Station Street Apartments 
project. Staff’s recommendation of approval comes with the following conditions: 



 
PLANNING AND ZONING CONDITIONS 

 
1. The final PUD approval is for three (3) apartment buildings, six (6) accessory garage structures and an 

accessory pool house structure. No additional structures may be built without a revision to the PUD. 
 

2. All construction plans officially submitted to the City shall be treated as a formal agreement between 
the Applicant and the City. Once approved, no changes, modifications, or alterations shall be made to 
any plan detail, standard, or specification without prior submittal of a plan modifications request to the 
City Planner for review and approval. 

 
3. The Applicant will need to enter into a development agreement and PUD agreement with the City prior 

to development. A Development Contract/PUD Agreement shall be drafted by the City Attorney prior to 
approval of the Final Plat. 

 
4. Any conditions of the Planning Commission, City Council, Staff, consultants, or other agencies 

responsible for the review of this development application. 
 

 
 

ATTACHMENTS 
Attachment A:  Engineer’s Memo  
Attachment B:  Final Plat 
Attachment C:  Landscape Plan 
Attachment D:  Site Plan  
Attachment E:  Building Elevations 
Attachment F:  TOD Station Zoning Map  
Attachment G:  Rezoning Ordinance  
Attachment H:  Final Plat and Final PUD Resolution 
Attachment I:  Summary Publication Resolution 
Attachment J:  Draft Development Contract  
Attachment K:  Draft Stormwater Maintenance Agreement 
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Attachment A 

Memorandum, Bolton and Menk 
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Attachment B 
Final Plat  
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Attachment C 
Landscape Plan 
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Attachment D 
Site Plan 
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Attachment E: 
Building Elevations 
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Attachment F: 

TOD Station Zoning Map 
 
 

 
 

Attachment G 
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Attachment G: 
Rezoning Ordinance  

 
  



 
 

CITY OF BIG LAKE 
ORDINANCE NO. 2020-XX 

 
 

AN ORDINANCE ESTABLISHING A PLANNED UNIT DEVELOPMENT ZONING 
DISTRICT FOR STATION STREET APARTMENTS 

 
 

THE CITY COUNCIL OF BIG LAKE ORDAINS: 
 
SECTION 1.  LEGAL DESCRIPTION. This Ordinance modifies the zoning district of the 
following described property located within the City of Big Lake, Sherburne County, 
Minnesota: 

 
See Exhibit A 

 
(hereinafter “Property”). 
 
SECTION 2.  PUD ZONING. The City hereby rezones the Property to PUD, Planned Unit 
Development District, with the following conditions: 
 

A. Base Zoning District.  Except as superseded herein, all provisions of the Big 
Lake Zoning Code applicable to a TOD, Transit Oriented Development District shall 
be applicable to the Property. 
 
B. Regulations. The regulations from Resolution No. 2020-02 and 2020-XX 
which approved the development stage PUD and final PUD, respectively, apply to 
the Property and supersede all conflicting provisions of the Big Lake Zoning Code 
applicable to a TOD, Transit Oriented Development District.  

 
SECTION 3. ZONING MAP.  The zoning map of the City of Big Lake shall not be republished 
to show the aforesaid zoning, but the Clerk shall appropriately mark the zoning map on file 
in the Clerk's Office for the purpose of indicating the rezoning hereinabove provided for in 
this ordinance, and all of the notations, references, and other information shown thereon are 
hereby incorporated by reference and made a part of this ordinance. 
 
SECTION 4.   EFFECTIVE DATE.  This ordinance shall be effective upon its passage and 
summary publication by the City Council. 

 
SECTION 5.   RECORDING.  A copy of this Ordinance shall be recorded against the 
Property.  

 
 

Adopted by the Big Lake City Council this 26th day of February, 2020. 
 
 
 



CITY OF BIG LAKE 
 

 
_____________________________ 

                Mayor Mike Wallen 
 
 
Attest: 
 
 
______________________________________ 
Gina Wolbeck, City Clerk 

 
 

Drafted by: 
City of Big Lake 
160 North Lake Street 
Big Lake, MN 55309 
 
STATE OF MINNESOTA ) 
                                          ) SS. 
COUNTY OF  SHERBURNE ) 
 
The foregoing instrument was acknowledged before me this____ day of February, 2020 
by the Mayor and City Clerk of the City of Big Lake, a Minnesota municipal corporation, 
on behalf of the corporation. 
 
          
Notary Public 
  



EXHIBIT A 
Legal Description 

 
The following description was provided in Chicago Title Insurance Company Commitment No. C-
19-1225 which has an effective date of September 16, 2019 at 8:00 A.M. 
 
SHERBURNE COUNTY 
 
A portion of the Northeast Quarter of the Northwest Quarter of Section 29, all in Township 33, 
Range 27, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast 
Quarter of the Northwest Quarter as measured at a right angle to the south line of said 
Northeast Quarter of the Northwest Quarter. 
 
(Torrens, Certificate of Title No. 10881) 
REGISTERED PROPERTY 
 
More particularly described as follows: 
 

All that part of the Northeast Quarter of the Northwest Quarter of Section 29, Township 33, 
Range 27, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast 
Quarter of the Northwest Quarter as measured at a right angle to the south line of said 
Northeast Quarter of the Northwest Quarter, and also except those parts platted in STATION 
STREET ACRES EAST and NORTHERN STAR APARTMENTS, according to the recorded plats 
thereof, and also except Parcel 3, Tract B, described in Final Certificate Document Number 
681396, as follows: 

Tract B: 

The Northeast Quarter of the Northwest Quarter of Section 29, Township 33 North, Range 27 
West, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast Quarter of 
the Northwest Quarter as measured at a right angle to the south lien of said Northeast Quarter 
of the Northwest Quarter; the title thereto being registered as evidenced by Certificate of Title 
Number 5034. 

Which lies easterly of the easterly right of way line of County Road Number 43, as now located 
and established, northerly and westerly of Line 1 described below, and southerly and easterly of 
Line 2 described below: 

Line 1. Beginning at the north quarter corner of said Section 29; thence run 
westerly along the north line of said section on a bearing of North 89 
degrees 27 minutes 21 seconds West for 683.42 feet; thence South 
00 degrees 13 minutes 17 seconds West, 615.84 feet; thence South 
44 degrees 27 minutes 12 seconds East, 35.17 feet; thence South 00 
degrees 13 minutes 17 seconds West, 69.67 feet; thence South 44 
degrees 54 minutes 28 seconds West, 35.16 feet; thence North 89 
degrees 27 minutes 21 seconds West, 80.28 feet; thence North 44 
degrees 27 minutes 21 seconds West, 28.24 feet; thence North 89 
degrees 27 minutes 21 seconds West, 458.81 feet; thence South 45 
degrees 13 minutes 17 seconds West, 35.35 feet to an intersection 



with the east line of said County Road Number 43 and there 
terminating. 

Line 2. Commencing at the north quarter corner of said Section 29; thence 
run westerly on a bearing of North 89 degrees 27 minutes 21 seconds 
West along the north line of said section for 813.69 feet and the 
point of beginning of Line 2 to be described; thence South 44 degrees 
27 minutes 21 seconds East, 35.08 feet; thence South 00 degrees 13 
minutes 17 seconds West, 609.08 feet; thence South 45 degrees 13 
minutes 17 seconds West, 35.26 feet; thence North 89 degrees 27 
minutes 21 seconds West, 454.13 feet; thence North 44 degrees 27 
minutes 21 seconds West, 35.48 feet to an intersection with the 
easterly right of way line of said County Road Number 43 and there 
terminating. 
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Attachment H: 
Final Plat and Final PUD Resolution 
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CITY OF BIG LAKE 
MINNESOTA 

 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to 
order by Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, 
on Wednesday, February 26, 2020.  The following Council Members were present: Seth 
Hansen, Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall. A motion to adopt 
the following resolution was made by Council Member ________ and seconded by 
Council Member __________. 
 
 

CITY OF BIG LAKE 
RESOLUTION NO. 2020-XX 

 
 

RESOLUTION APPROVING A FINAL PLAT AND FINAL PLANNED UNIT 
DEVELOPMENT PLAN FOR STATION STREET APARTMENTS 

 
WHEREAS, the Development Stage PUD, preliminary plat and preliminary site 

and building plan was approved by the City Council on January 8, 2020; and 
 

WHEREAS, the City Council finds that the final plat and Final PUD plan for Station 
Street Apartments is in substantial compliance with the approved development stage 
PUD, preliminary plat and preliminary site and building plan; and 

 
WHEREAS the City Council of Big Lake makes the following Findings of Fact and 

decision: 
 
A. A site location map showing the project location within the City is attached as Exhibit 

B. 
 

B. The Planning Report dated January 8, 2020, shall be the governing document which 
includes the following attachments: 

 
Attachment A:   Site Location Map 
Attachment B:   Public Hearing Notice 
Attachment C:   Engineer’s Memo 
Attachment D:   Preliminary Plat and Engineering Plans 
Attachment E:   Landscape Plan 
Attachment F:   Building Elevations 
Attachment G:   Graphic Renderings 
Attachment H:   TOD Station Zoning Map 
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C. The legal description of the subject property is attached as Exhibit A. 

 
D. The Final Plat is attached as Exhibit D. 
 
E. The proposed high-density residential development will be compatible with present and 

future land uses of the area. 
 
F. The proposed high-density residential development will not tend to or actually 

depreciate the area in which it is proposed. 
 
G. The proposed high-density residential development can be accommodated with 

existing and future planned public and private services and will not overburden the 
City’s service capacity. 

 
H. Traffic generated by the proposed high-density residential development is within 

capabilities of streets serving the property. 
 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Big Lake 
that it hereby approves the Station Street Apartments final plat and Final Planned Unit 
Development Plan for Station Street Apartments subject to the following conditions:  
 

PLANNING AND ZONING CONDITIONS 
1. The following Planned Unit Development (PUD) flexibility shall be granted in 

accordance with the approved plans: 
 

a. All lots are allowed to have less than the 60% minimum impervious 
surface coverage. 

b. The buildings are allowed to exceed the maximum setback as shown on 
the approved plans. 

c. The main entrances for each apartment building are allowed to be setback 
more than five feet from the front property line.  

d. Parking lots and accessory garage structures are allowed to be located in 
the front yards. 

e. The applicant is allowed to exceed the maximum parking allowed and 
provide 218 spaces. 

f. The applicant is not required to construct more than six garage structures. 
g. The applicant is not required to provide building façades with the minimum 

material standards. The buildings will be constructed with the materials 
shown on the approved plans. 

h. The applicant is not required to construct a sidewalk along County Road 
43 NW.  

i. The applicant is not required to construct pedestrian amenities such as 
benches, public art, planters, trash receptacles, etc. along sidewalks and 
in landscaped areas, open spaces and plazas. 

j. One monument sign is allowed. 
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2. The final PUD approval is for three (3) apartment buildings, six (6) accessory 

garage structures and an accessory pool house structure. No additional buildings 
may be built without a revision to the PUD. 

 
3. All construction plans officially submitted to the City shall be treated as a formal 

agreement between the Applicant and the City. Once approved, no changes, 
modifications, or alterations shall be made to any plan detail, standard, or 
specification without prior submittal of a plan modifications request to the City 
Planner for review and approval. 

 
4. The Applicant will need to enter into a development agreement and PUD 

agreement with the City prior to development. A Development Contract/PUD 
Agreement shall be drafted by the City Attorney prior to approval of the Final 
Plat. 

 
5. Any conditions of the Planning Commission, City Council, Staff, consultants, or 

other agencies responsible for the review of this development application. 
 
 

Adopted by the Big Lake City Council on the 26th day of February, 2020. 
 

 
 
               _________________________________ 
        Mayor Mike Wallen  
Attest:    
 
__________________________________ 
Gina Wolbeck, City Clerk 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained: 
 

Whereupon the motion was duly passed and executed. 
 
Exhibits: 
 
A- Legal Description 
B- Site Location Map 
C- City Engineer’s Memo 
D- Final Plat  
E- Engineering Plans 
F- Landscape Plan 
G- Building Plans 
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Drafted By: 
City of Big Lake 
160 Lake Street North 
Big Lake, MN  55309 
 
STATE OF MINNESOTA ) 
    ) SS. 
COUNTY OF SHERBURNE ) 
 
 
The foregoing instrument was acknowledged before me this _____ day of February, 2020 by Mike 
Wallen and Gina Wolbeck, the Mayor and City Clerk respectively of the City of Big Lake, a 
Minnesota municipal corporation, on behalf of the corporation. 
 
 
____________________________________ 
Notary Public 
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Exhibit A 
Legal Description 

 
The following description was provided in Chicago Title Insurance Company Commitment No. 
C-19-1225 which has an effective date of September 16, 2019 at 8:00 A.M. 
 
SHERBURNE COUNTY 
 
A portion of the Northeast Quarter of the Northwest Quarter of Section 29, all in Township 33, 
Range 27, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast Quarter 
of the Northwest Quarter as measured at a right angle to the south line of said Northeast Quarter 
of the Northwest Quarter. 
 
(Torrens, Certificate of Title No. 10881) 
REGISTERED PROPERTY 
 
More particularly described as follows: 
 

All that part of the Northeast Quarter of the Northwest Quarter of Section 29, Township 33, 
Range 27, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast Quarter 
of the Northwest Quarter as measured at a right angle to the south line of said Northeast Quarter 
of the Northwest Quarter, and also except those parts platted in STATION STREET ACRES 
EAST and NORTHERN STAR APARTMENTS, according to the recorded plats thereof, and 
also except Parcel 3, Tract B, described in Final Certificate Document Number 681396, as 
follows: 

Tract B: 

The Northeast Quarter of the Northwest Quarter of Section 29, Township 33 North, Range 27 
West, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast Quarter of 
the Northwest Quarter as measured at a right angle to the south lien of said Northeast Quarter of 
the Northwest Quarter; the title thereto being registered as evidenced by Certificate of Title 
Number 5034. 

Which lies easterly of the easterly right of way line of County Road Number 43, as now located 
and established, northerly and westerly of Line 1 described below, and southerly and easterly of 
Line 2 described below: 

Line 1. Beginning at the north quarter corner of said Section 29; thence run 
westerly along the north line of said section on a bearing of North 89 
degrees 27 minutes 21 seconds West for 683.42 feet; thence South 00 
degrees 13 minutes 17 seconds West, 615.84 feet; thence South 44 
degrees 27 minutes 12 seconds East, 35.17 feet; thence South 00 
degrees 13 minutes 17 seconds West, 69.67 feet; thence South 44 
degrees 54 minutes 28 seconds West, 35.16 feet; thence North 89 
degrees 27 minutes 21 seconds West, 80.28 feet; thence North 44 
degrees 27 minutes 21 seconds West, 28.24 feet; thence North 89 
degrees 27 minutes 21 seconds West, 458.81 feet; thence South 45 
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degrees 13 minutes 17 seconds West, 35.35 feet to an intersection with 
the east line of said County Road Number 43 and there terminating. 

Line 2. Commencing at the north quarter corner of said Section 29; thence run 
westerly on a bearing of North 89 degrees 27 minutes 21 seconds West 
along the north line of said section for 813.69 feet and the point of 
beginning of Line 2 to be described; thence South 44 degrees 27 
minutes 21 seconds East, 35.08 feet; thence South 00 degrees 13 
minutes 17 seconds West, 609.08 feet; thence South 45 degrees 13 
minutes 17 seconds West, 35.26 feet; thence North 89 degrees 27 
minutes 21 seconds West, 454.13 feet; thence North 44 degrees 27 
minutes 21 seconds West, 35.48 feet to an intersection with the easterly 
right of way line of said County Road Number 43 and there terminating. 
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Exhibit B 

Site Location Map 
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Exhibit C 
City Engineer’s Memo 
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Exhibit D 
Final Plat 
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Exhibit E 
Engineering Plans 
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14 
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Exhibit F 
Landscape Plan 
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Attachment G 
Building Plans 
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 Attachment I: 
Summary Publication Resolution 

 
   



  

 
 
 
 
 
 
 

 
 

 
 

CITY OF BIG LAKE 
MINNESOTA 

 
 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to order by 
Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, Minnesota, on 
Wednesday, February 26, 2020.  The following Council Members were present: Seth Hansen, 
Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall. A motion to adopt the following 
resolution was made by Council Member ______ and seconded by Council Member _______. 
 
 

BIG LAKE CITY COUNCIL 
RESOLUTION NO. 2020-XX 

 
 

RESOLUTION APPROVING SUMMARY PUBLICATION OF ORDINANCE NO. 2020-XX 
AMENDING CHAPTER 10 (ZONING CODE) OF THE BIG LAKE CODE TO  

REZONE PID #65-029-2101 TO PUD 
 

 
WHEREAS, the City Council has adopted an ordinance amendment; and that 

amendment rezones a property to the PUD zoning district; and 
 
WHEREAS, as authorized by Minnesota Statutes, Section 412.191, subd. 4, the City 

Council has determined that publication of the title and summary of Ordinance No. 2020-XX will 
clearly inform the public of the intent and effect of the Ordinance; and 

 
WHEREAS, a printed copy of the Ordinance is available for inspection during regular office 

hours in the office of the City Clerk. 
 
NOW THEREFORE, BE IT RESOLVED that the following summary of Ordinance No. 

2020-XX is approved for publication: 
 
 



  

 
CITY OF BIG LAKE, MINNESOTA 

ORDINANCE NO. 2020-XX 
 
The Big Lake City Code is amended amend the zoning map to rezone PID #65-029-2101 to PUD. 
The rezoning will establish a PUD district which will allow for the construction of three apartment 
structures. A PUD amendment will be required for the construction of any additional buildings. A 
printed copy of the Ordinance is available for inspection during regular office hours in the office of 
the City Clerk. 

 
Adopted by the Big Lake City Council this 26th day of February, 2020. 

 
 
 
________________________________ 

        Mayor Mike Wallen 
Attest: 
 
_________________________________ 
Gina Wolbeck, City Clerk 
 
Drafted By: 
City of Big Lake  
160 North Lake Street 
Big Lake, MN 55309 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained:  

 
Whereupon the motion was duly passed and executed. 

 
 
 

STATE OF MINNESOTA ) 
    ) SS. 
COUNTY OF SHERBURNE ) 
 
 
The foregoing instrument was acknowledged before me this   day of February 2020, by 
Mike Wallen and Gina, the Mayor and City Clerk respectively of the City of Big Lake, a Minnesota 
municipal corporation, on behalf of the corporation. 
 
____________________________________ 
Notary Public 
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Draft Development Agreement 
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(reserved for recording information) 

DEVELOPMENT CONTRACT 
 

(Developer Installed Improvements) 
 

STATION STREET APARTMENTS 
 
 
 THIS DEVELOPMENT CONTRACT (“Development Contract” or “Contract”) dated 

__________, 2020, is by and between the CITY OF BIG LAKE, a Minnesota municipal 

corporation (“City”), and KUEPERS CONSTRUCTION, INC. [ASSUMED NAMES: 

KUEPERS INC. ARCHITECTS & BUILDERS; KUEPERS, INC.], a Minnesota business 

corporation (the “Developer”). 

 1. REQUEST FOR PLAT AND PLANNED UNIT DEVELOPMENT 

APPROVAL.  The Developer has asked the City to approve a plat and Planned Unit Development 

for STATION STREET APARTMENTS (referred to in this Contract as the “Plat” or “Project”), consisting 

of three (3) thirty-five (35) unit apartment buildings (for a total of 105 units), six (6) accessory garage 

structures, and an accessory pool house structure. The land is situated in the County of Sherburne, 

State of Minnesota, and is legally described on the attached Exhibit A.  

 2. CONDITIONS OF PLAT AND PLANNED UNIT DEVELOPMENT 

APPROVAL. The City hereby approves the Plat on condition that the Developer enter into this 

Contract, furnish the security required by it, and record the Plat with the County Recorder or 

Registrar of Titles within 90 days after the City Council approves the Plat. The requirements of the 
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City’s Zoning Ordinance, Planned Unit Development Ordinance and Subdivision Ordinance as 

may be amended from time to time shall apply to the Plat.   

 3. RIGHT TO PROCEED.  Within the Plat or land to be platted, the Developer may 

not grade or otherwise disturb the earth, remove trees, construct sewer lines, water lines, streets, 

utilities, public or private improvements, or any buildings until all the following conditions have 

been satisfied: 1) this Development Contract has been fully executed by both parties and filed with 

the City Clerk, 2) the necessary security has been received by the City, 3) the Plat has been recorded 

with the Sherburne County Recorder's Office, and 4) the City’s Administrator has issued a letter that 

all conditions have been satisfied and that the Developer shall proceed.   

 4. PHASED DEVELOPMENT.  The Plat will consist of Lot 1, Lot 2, Lot 3, and 

OUTLOT A. Lot 1, Lot 2, and Lot 3 will create an apartment community comprised of 3 buildable 

lots. OUTLOT is not buildable. Any and all development-related fees for OUTLOT A are reserved 

for when OUTLOT A is platted as a buildable lot. 

 5. PRELIMINARY PLAT STATUS.  The Plat is a phase of a multi-phased 

preliminary plat in which OUTLOT A will not be a buildable lot. The preliminary plat approval for 

all phases not final platted shall lapse and be void unless final platted into lots and blocks, not outlots, 

within two (2) years after preliminary plat approval. 

 6. CHANGES IN OFFICIAL CONTROLS.  For two (2) years from the date of this 

Agreement, no amendments to the City's Comprehensive Plan, or official controls shall apply to or 

affect the use, development density, lot size, lot layout or dedications of the approved preliminary 

plat unless required by state or federal law or agreed to in writing by the City and the Developer. 

Thereafter, notwithstanding anything in this Contract to the contrary, to the full extent permitted by 

state law, the City may require compliance with any amendments to the City's Comprehensive Plan, 
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official controls, platting or dedication requirements enacted after the date of this Contract with 

respect to property which did not receive final plat approval prior to any such amendments. 

 7. DEVELOPMENT PLANS.  The Plat shall be developed in accordance with the 

following plans. The plans shall not be attached to this Contract.  With the exception of Plans A, B, 

and C, the plans may be prepared, subject to City approval, after entering the Contract, but before 

commencement of any work in the Plat.  The erosion control plan may also be approved by the 

Sherburne County Soil and Water Conservation District.  If the plans vary from the written terms of 

this Contract, the written terms shall control.  

The plans are: 

 Plan A - Final Plat, [  insert date ], Wenck Associates 

 Plan B - Final Landscape Plan, Lighting Plan, 1/15/2020, Kuepers Inc. 

 Plan C -  Final Building Plans, 01/09/2020, Campion Engineering Services 

 Plan D -  Engineering Plans, 01/09/2020, Campion Engineering Services, Inc. 

 Plan E - Final Grading Plan, 10/31/2019 
 Plan F -  Wetland Replacement Plan, received 01/17/2020, Granite City 

Environmental  
 Plan G -   Final SWPPP Plan, 1/9/2020, Campion Engineering Services, Inc. 
 Plan H -    Traffic Control Plan: The Developer shall submit this to the City prior 

to  excavating within the Forest Road right of way. 
 Plan I - Monument Sign Plan, 1/15/2020, Kuepers Inc. 
 Plan J - Photometric Plan, received 1/22/2020, Werner Electric. 
 

 8. IMPROVEMENTS.  The Developer shall install and pay for the following as 

required to be built within the subdivision as public improvements in accordance with the approved 

Plans: 

  A. Site Grading, Ponding, and Erosion Control 

  B. Landscaping 

  C. Setting of Iron Monuments, including Monuments described in the  
Wetland Overlay District 
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  D. Surveying and Staking 

  E. Sidewalks and Trails 

  F. Traffic Control Signs 

  G. Street Lights 

  H. Underground Utilities 

The improvements shall be installed in accordance with the City subdivision ordinance; City 

standard specifications for utilities and street construction; and any other ordinances including 

Section 1026.10 of the City Code concerning erosion and drainage and Section 1026.05 prohibiting 

grading, construction activity, and the use of power equipment between the hours of 7 o’clock p.m. 

and 7 o’clock a.m.  The Developer shall submit plans and specifications which have been prepared 

by a competent registered professional engineer to the City for approval by the City Engineer which 

approval shall be provided on the condition that such submittals comply with the Plans and this 

Development Contract.  The Developer shall instruct its engineer to provide adequate field 

inspection personnel to assure an acceptable level of quality control.  In addition, the City may, at 

the City's discretion and at the Developer's expense, have one or more City inspectors and a soil 

engineer inspect the work as the City may reasonably determine.  The Developer, its contractors and 

subcontractors, shall follow all instructions received from the City's inspectors. The Developer's 

engineer shall provide for on-site project management. The Developer's engineer is responsible for 

design changes and contract administration between the Developer and the Developer's contractor. 

The Developer or Developer’s engineer shall schedule a pre-construction meeting at a mutually 

agreeable time at the City Council chambers with all parties concerned, including the City staff, to 

review the program for the construction work.  Within thirty (30) days after the completion of the 

improvements and before the security is released, the Developer shall supply the City with a 

complete set of reproducible "as constructed" plans, an electronic file of the "as constructed" plans 

in an auto CAD file based upon the Sherburne County coordinate system, all prepared in accordance 
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with City standards.  Developer will install sidewalks and trails prior to the release of building 

permits.  

 9. IRON MONUMENTS.  In accordance with Minnesota Statutes 505.021, the final 

placement of iron monuments for all lot corners must be completed before the applicable security is 

released.  The Developer's surveyor shall also submit a written notice to the City certifying that the 

monuments have been installed. 

 10. PERMITS.  The Developer shall obtain, or require its contractors and 

subcontractors to obtain, all necessary permits, including but not limited to the following to the 

extent required: 

• City of Big Lake for Building Permits 
• City of Big Lake Sign Permit 
• City of Big Lake Right-of-Way Permit 
• MDH Watermain extension permit. Developer must submit copy to City. 
• Sherburne County Right-of-Way Permit 
• NPDES Construction Stormwater Permit. Developer must submit copy to 

City prior to construction. 
 

11. DEWATERING.  Due to the variable nature of groundwater levels and stormwater 

flows, it will be the Developer’s and the Developer’s contractors and subcontractors responsibility 

to satisfy themselves with regard to the elevation of groundwater in the area and the level of effort 

needed to perform dewatering and storm flow routing operations.  All dewatering shall be in 

accordance with all applicable county, state, and federal rules and regulations.  DNR regulations 

regarding appropriations permits shall also be strictly followed. 

 12. TIME OF PERFORMANCE.  The Developer shall install all required public 

improvements in accordance with Section 26 of this agreement. The Developer may, however, 

request an extension of time from the City. If an extension is granted, it shall be conditioned upon 

updating the security posted by the Developer to reflect cost increases and the extended completion 

date.  
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13. LICENSE.  The Developer hereby grants the City, its agents, employees, officers 

and contractors a license to enter the Plat to perform all work and inspections deemed appropriate 

by the City in conjunction with Plat development. 

 14. EROSION CONTROL.  Prior to initiating site grading, the Preliminary Grading, 

Drainage and Erosion Control Plan, Plan E, shall be implemented by the Developer and inspected 

and approved by the City.  The City may impose additional erosion control requirements if 

reasonably required.  All areas disturbed by the excavation and backfilling operations shall be sodded 

‒ or seeded if explicitly permitted by City Code ‒ within five (5) days after the completion of the 

work, weather permitting, or in an area that is inactive for more than ten (10) days unless authorized 

and approved by the City Engineer.  Except as otherwise provided in the erosion control plan, 

sodding and seeding shall be in accordance with the City Code's current specifications. All sodded 

and seeded areas shall be fertilized and watered.  The parties recognize that time is of the essence in 

controlling erosion.  If the Developer does not comply with the erosion control plan and schedule or 

supplementary instructions received from the City, the City may take such action as it deems 

appropriate to control erosion. The City will endeavor to notify the Developer in advance of any 

proposed action, but failure of the City to do so will not affect the Developer's and City's rights or 

obligations hereunder. If the Developer does not reimburse the City for any cost the City incurred 

for such work within ten (10) days, the City may draw down the letter of credit to pay any costs. No 

development, utility or street construction will be allowed and no building permits will be issued 

unless the Plat is in full compliance with the approved erosion control plan. 

 15. GRADING PLAN.  The Plat shall be graded in accordance with the approved 

grading development and erosion control plan, Plan E.  The plan shall conform to City of Big Lake 

specifications.  Within thirty (30) days after completion of the grading and before the City approves 

individual building permits the Developer shall provide the City with an "as constructed" grading 
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plan certified by a registered land surveyor or engineer that all ponds, swales, and ditches for public 

drainage have been constructed on public easements or land owned by the City.  Notwithstanding 

the foregoing, the City may issue building permits to the Developer, prior to completion of all 

grading, provided the City Engineer has determined that adequate erosion control measures are in 

place.  The "as constructed" plan shall include field verified elevations of the following:  a) cross 

sections of ponds; b) location and elevations along all swales, wetlands, wetland mitigation areas if 

any, ditches, locations and dimensions of borrow areas/stockpiles, and installed "conservation area" 

posts; and c) lot corner elevations, and house pads.  The City will withhold issuance of building 

permits until the approved certified grading plan is on file with the City and all erosion control 

measures are in place as determined by the City Engineer.  The Developer certifies to the City that 

all lots with house footings placed on fill have been monitored and constructed to meet or exceed 

FHA/HUD 79G specifications.   

 16. CLEAN UP.  The Developer shall clean dirt and debris from streets that has resulted 

from construction work by the Developer, home builders, subcontractors, their agents or assigns.  

Prior to any construction in the Plat, the Developer shall identify in writing a responsible party and 

schedule for erosion control, street cleaning, and street sweeping. 

 17. OWNERSHIP OF IMPROVEMENTS.  Upon completion of the work and 

construction required by this Contract, the improvements lying within public easements shall 

become City property without further notice or action.  Upon completion of the public 

improvements, the City shall inspect the public improvements and notify Developer if any of the 

improvements do not conform to the requirements of this Contract.  Upon compliance with this 

Contract with respect to public improvements, the City shall give formal notice of acceptance to 

Developer and thereafter Developer shall have no responsibility with respect to the maintenance of 

the public improvements, except during any warranty periods expressly set forth herein. 
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 The Developer shall, at its expense, prepare any streets located in the subdivision for 

snowplowing and other maintenance that the Developer wishes the City to undertake prior to formal 

acceptance by the City of such streets.  This preparation shall include, without limitations, ramping 

any manholes as necessary to avoid damage to snowplows or other vehicles used in street 

maintenance.  Should damage occur to City snowplows or other vehicles during the course of 

snowplowing or other maintenance procedures prior to formal acceptance of the street by the City, 

the Developer shall pay all such damages and shall indemnify and hold the City harmless for all such 

damage, cost, or expense incurred by the City with regard thereto. 

 18. CITY ENGINEERING ADMINISTRATION AND CONSTRUCTION 

OBSERVATION.  The Developer shall pay a fee for engineering administration. City engineering 

administration will include monitoring of construction observation, consultation with Developer and 

his engineer on status or problems regarding the project, coordination for final inspection and 

acceptance, project monitoring during the warranty period, and processing of requests for reduction 

in security. Fees for this service shall be at standard hourly rates.  Developer will provide a $5,000.00 

escrow, which is separate and in addition to any other escrow funds for this developer/development. 

The Developer shall pay for construction observation performed by the City's consulting engineer. 

Construction observation shall include part or full time inspection of proposed public utilities and 

will be billed on standard hourly rates.  The Developer will provide the City with $5,000.00 escrow 

to pay for all engineering, legal, and planning fees associated with the review of this application.  

City will reimburse Developer any and all money that was not spent reviewing this application.   

 19. SANITARY SEWER TRUNK CHARGE AND SEWER ACCESS CHARGE. 

The development is subject to a charge for Sanitary Sewer Trunk expenses payable at the time of 

final plat approval. The Sanitary Sewer Trunk expenses for Lot 1 will be: 3.23 acres x $5330.00 = 

$17,215.90. The Sanitary Sewer Trunk expenses for Lot 2 will be: 2.73 acres x $5330.00 = 
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$14,550.90. The Sanitary Sewer Trunk expenses for Lot 3 will be: 1.33 acres x $5330.00 = 

$7,088.90. The total Sanitary Sewer Trunk expenses for Lot 1, Lot 2, and Lot 3 are: $38,855.70. 

The development is also subject to a Sewer Access Charge (SAC) fee in the amount of $3235.00 

per unit for this Plat, as it is a multi-tenant building with greater than 4 units.  The Developer shall 

pay the SAC fee before the building permit is issued. 

 20. WATER TRUNK CHARGE AND WATER ACCESS CHARGE. The 

development is subject to a charge for Water Trunk expenses payable at the time of final plat 

approval. The Water Trunk expenses for Lot 1 will be: 3.23 acres x $1650.00 = $5,329.50. The 

Water Trunk expenses for Lot 2 will be: 2.73 acres x $1650.00 = $4,504.50. The Water Trunk 

expenses for Lot 3 will be: 1.33 acres x $1650.00 = $2,194.50. The total Water Trunk expenses 

for Lot 1, Lot 2, and Lot 3 are: $12,028.50. The development is also subject to a Water Access 

Charge (WAC) fee in the amount of $2200.00 per unit for this Plat, as it is a multi-tenant building 

with greater than 4 units. The Developer shall pay the WAC fee before the building permit is 

issued. 

 21. STORM SEWER CHARGE.  The development is subject to a charge for Storm 

Sewer expenses payable at the time of final plat approval.  

22. PARK DEDICATION.  The Developer will pay a park dedication fee at the time 

of final plat approval. Residential developments are required to dedicate 10 percent of the value of 

the land with an established minimum per-unit fee. The City will allow the park dedication fees to 

be phased. The Developer shall pay the park dedication cash requirement for the units in each 

individual phase prior to the issuance of the building permit for that phase of development. The 

current fee schedule, which has a minimum per unit charge of $2500.00 would require a park 

dedication fee of $262,500 for the 105 residential units. For Lot 1, the Developer shall pay 

$87,500.00 for the park dedication fee. For Lot 2, the Developer shall pay $87,500.00 for the park 



 

 10 

dedication fee. For Lot 3, the Developer shall pay $87,500.00 for the park dedication fee. Park 

dedication for OUTLOT A shall be collected at the time of a future final plat when it is platted as a 

developable lot.  

23. ESCROW FOR SPECIAL ENGINEERING COSTS.  The Developer shall post 

an escrow of $3,000 for all special engineering fees. The City shall reimburse the Developer for 

any amount of the escrow that is not applied towards the special engineering fees. These special 

engineering fees shall include, but are not limited to, the following: 

A. The Developer shall post a $300 security for the final placement of interior subdivision 

iron monuments at property corners and the placement of all wetland monuments pursuant 

to Big Lake City Code Section 1066. The security was calculated as follows: 3 lots at $100.00 

per lot. The security will be held by the City until the Developer's land surveyor certifies that 

all irons have been set following site grading and utility and street construction. In addition, 

the certificate of survey must also include a certification that all irons for a specific lot have 

either been found or set prior to the issuance of a building permit for that lot. 

B. The Developer shall pay the cost for the preparation of record construction drawings and 

City base map upgrading by the City Engineer as part of the Administrative/Engineering Fee 

at an estimated cost of $36.50 per lot. 

C. Before the City signs the final plat, the Developer shall post a street light security of 

$1,901.00.   

24. LANDSCAPING.  Landscaping shall be installed in accordance with City Code 

Section 1027 and the approved Landscape Plan.  Prior to the issuance of a Building Permit, the 

Builder shall provide an escrow of $[insert amount] to the City to guarantee compliance with 

the landscaping requirements. If the final grading and landscaping is not timely completed, the 

City may enter the lot, perform the work, and apply the cash escrow toward the cost. Upon 
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satisfactory completion of the landscaping the escrow funds, without interest, less any draw 

made by the City, shall be returned to the person who deposited the funds with the City. The 

Developer shall install an irrigation system to ensure the viability of landscape materials.  

 25. TREE PRESERVATION.  Individual lot preservation plans shall not be required.  

 26. SPECIAL PROVISIONS. The following special provisions shall apply to Plat 

development: 

  A. Implementation of the recommendations listed in Planning Report dated 

[insert date] and Resolution # 2020-02, of January 8, 2020. 

  B. All easement documents and all deeds for any outlots transferred to the City 

shall be provided to the City simultaneously with delivery of the final plat for City signatures.  The 

Developer shall dedicate to the City on the final plat drainage and utility easements located within 

the property, including access, as required to serve the site.   

  C. The lighting plan must comply with the City of Big Lake Zoning and 

Subdivision Ordinances. 

  D. The Developer must submit a wetland replacement plan and obtain all 

required approvals prior to construction. 

  E. The Developer shall execute a Stormwater Maintenance Agreement for the 

infiltration basins on the property. The Developer shall prepare a Stormwater Maintenance Plan to 

be included in this agreement. The Developer shall provide the City with infiltration test results 

for each of the proposed infiltration basins. The Developer shall obtain soil borings to verify 

groundwater depth and soil type within the proposed infiltration basin location and submit the data 

to the City for review. The infiltration basins shall be seeded with MnDOT seed mix 35-221.  

  F. The silt fence location identified in the SWPPP shall be adjusted so that the 

sidewalk remains usable throughout construction.  
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  G. All construction shall be in accordance with City of Big Lake Standards. 

  H. The Developer is required to submit the final plat in electronic format. The 

electronic format shall be Auto CAD file.  The Developer shall also submit one complete set of 

reproducible construction plans on Mylar.  

  I. The property accesses shall be constructed with radi a minimum of fifteen 

(15) feet in length. 

  J. Additional spot elevations or intersection details shall be provided for the 

proposed site accesses. 

  K. The Forest Road bituminous, aggregate base, curb and gutter, and sidewalk 

shall be replaced no more than 48 hours following the watermain connection. 

  L. A temporary pedestrian access route shall be provided whenever construction 

impacts the existing sidewalk. 

  M. Test water shall not be disposed of into the City’s sanitary sewer system. 

  N. Umbrella anchorage assemblies shall be provided for all gate valves. 

  O. The Developer shall ensure that two consecutive passing bacteriological tests 

are obtained from the proposed watermain. Testing results shall be provided to the City. 

  P. A gate valve shall be added to the proposed water service for the building 

located on Lot 3. 

  Q. Two additional gate valves shall be installed near MH 3. 

  R. Prior to City Council approval of the final plat, the Developer shall furnish a 

boundary survey of the proposed property to be platted with all property corner monumentation of 

the unplatted property in place and marked with lath and a flag.  Any encroachments on or adjacent 

to the property shall be noted on the survey.   
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 27.  SUMMARY OF SECURITY REQUIREMENTS.  To guarantee compliance with 

the terms of this Development Contract, payment of real estate taxes, payment of special 

assessments, payment of the costs of all public improvements, and construction of all public 

improvements, the Developer shall furnish the City with a letter of credit, in the form attached hereto, 

from a bank (“security”) for $?????.??.  The amount of the security includes all of the security 

requirements set forth in the preceding sections of this Contract, and was calculated as follows: 

CONSTRUCTION COSTS: 

Landscaping $   ??????? 

Erosion Control $   ??????? 

Improvements $ ??????? 

 CONSTRUCTION SUB-TOTAL $   ??????? 

OTHER COSTS: 

Street Lights $     ???????? 

Lot Corners/Iron Monuments $     1,700.00 

 OTHER COSTS SUB-TOTAL $     ??????? 

TOTAL SECURITIES: $  ??????? 

GRAND TOTAL SECURITIES (125%)  $  ??????? 

This breakdown is for historical reference; it is not a restriction on the use of the security. The bank 

shall be subject to the approval of the City Administrator. Individual security instruments may be for 

shorter terms provided they are replaced at least thirty (30) days prior to their expiration. The City 

may draw down the security, upon five (5) business days prior written notice to Developer, for any 

violation of the terms of this Contract or without notice if the security is allowed to lapse prior to the 

end of the required term. Amounts drawn shall not exceed the amounts necessary to cure the default.  

If the required public improvements are not completed at least thirty (30) days prior to the expiration 

of the security, the City may also draw it down. If the security is drawn down, the proceeds shall be 

used to cure the default. Upon receipt of proof satisfactory to the City that work has been completed 

and financial obligations to the City have been satisfied, with City approval the security may be 
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reduced from time to time by ninety percent (90%) of the financial obligations that have been 

satisfied. Ten percent (10%) of the amounts certified by the Developer's engineer shall be retained 

as security until all improvements have been completed, all financial obligations to the City satisfied, 

the required "as constructed" plans have been received by the City, a warranty security is provided, 

and the public improvements are accepted by the City Council. The City standard specifications for 

utilities and street construction outline procedures for security reductions. 

28. SUMMARY OF CASH REQUIREMENTS.  The following is a summary of the 

cash requirements under this Contract which must be furnished to the City at the time of final plat 

approval and execution of this Contract by the City: 

 Engineering, City Administration Escrow $     5,000.00 
 Special Engineering Fees Escrow $     3,000.00 
 Legal Expenses (Section 18) escrow $     5,000.00 

  One-Year Street Maintenance $        250.00 
 Street Light Operating Fee $        150.00 
 Sanitary Sewer Trunk Charge $   38,855.70 
 Water Trunk Charge $   12,028.50 
 Storm Sewer Trunk Charge $      
 Park Dedication $   262,500.00 
 Map Upgrade Fee $         584.00 
 Landscaping $       

 TOTAL CASH REQUIREMENTS $     
 
 The City is implementing a pass through billing process.  The $??????? escrow will be 

held and all bills will be forwarded for immediate payment.  If payments are not made in a timely 

fashion, the project will stop until payments are made.  If said fees are less than estimated, the City 

shall reimburse the Developer within thirty (30) days of receipt of final invoices. 

 29. WARRANTY.  The Developer warrants all improvements required to be 

constructed by it pursuant to this Contract against poor material and faulty workmanship. The 

warranty period for streets is one year.  The warranty period for underground utilities is two years 

and shall commence following completion and acceptance by City Council.  The one year warranty 
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period on streets shall commence after the final wear course has been installed and accepted by the 

City Council as documented in official City minutes. The Developer shall post maintenance bonds 

in the amount of twenty-five percent (25%) of final certified construction costs to secure the 

warranties.  The City shall retain ten percent (10%) of the security posted by the Developer until the 

maintenance bonds are furnished the City or until the warranty period expires, whichever first occurs.  

The retainage may be used to pay for warranty work. The City standard specifications for utilities 

and street construction identify the procedures for final acceptance of streets and utilities. 

 30. RESPONSIBILITY FOR COSTS.   

  A. Except as otherwise specified herein, the Developer shall pay all costs 

incurred by it or the City in conjunction with the development of the Plat, including but not limited 

to Soil and Water Conservation District charges, legal, planning, engineering and inspection 

expenses incurred in connection with approval and acceptance of the Plat, the preparation of this 

Contract, review of construction plans and documents, and all costs and expenses incurred by the 

City in monitoring and inspecting development of the Plat. 

  B. The Developer shall hold the City and its officers, employees, and agents 

harmless from claims made by itself and third parties for damages sustained or costs incurred 

resulting from plat approval and development. The Developer shall indemnify the City and its 

officers, employees, and agents for all costs, damages, or expenses which the City may pay or incur 

in consequence of such claims, including attorneys' fees. 

  C. The Developer shall reimburse the City for reasonable costs incurred in the 

enforcement of this Contract, including engineering and attorneys' fees. 

  D. The Developer shall pay, or cause to be paid when due, and in any event 

before any penalty is attached, all special assessments referred to in this Contract. This is an 
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obligation of the Developer and shall continue in full force and effect even if the Developer sells one 

or more lots, the entire Plat, or any part of it. 

  E. The Developer shall pay in full all bills submitted to it by the City for 

obligations incurred under this Contract within thirty (30) days after receipt. If the bills are not paid 

on time, the City may halt Plat development and construction until the bills are paid in full. Bills not 

paid within thirty (30) days shall accrue interest at the rate of eight percent (8%) per year. 

  F. In addition to the charges and special assessments referred to herein, other 

charges as required by City ordinance may be imposed such as but not limited to building permit 

fees. 

 31. DEVELOPER’S DEFAULT.  In the event of default by the Developer as to any of 

the work to be performed by it hereunder, the City may, at its option, perform the work and the 

Developer shall promptly reimburse the City for any expense incurred by the City, provided the 

Developer, except in an emergency as determined by the City, is first given notice of the work in 

default, not less than forty-eight (48) hours in advance. This Contract is a license for the City to act, 

and it shall not be necessary for the City to seek a Court order for permission to enter the land. When 

the City does any such work, the City may, in addition to its other remedies, assess the cost in whole 

or in part. 

 32. MISCELLANEOUS.    

  A. Developer shall be responsible for all snow removal from sidewalks on 

vacant lots to the extent that City Ordinance requires snow removal from sidewalks on constructed 

homes.  Developer shall be responsible for ensuring that all vacant lots comply with the City’s 

Code regarding nuisances. 

  B. Third parties shall have no recourse against the City or Developer under this 

Contract. 
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  C. Breach of the terms of this Contract by the Developer shall be grounds for 

denial of building permits, including lots sold to third parties. 

  D. If any portion, section, subsection, sentence, clause, paragraph, or phrase of 

this Contract is for any reason held invalid, such decision shall not affect the validity of the remaining 

portion of this Contract. 

  E. Approval of an administrative permit in compliance with Section 1028 of the 

City’s Zoning Ordinance is required prior to the construction of any model homes.   

  F. If building permits are issued prior to the acceptance of public improvements, 

the Developer assumes all liability and costs resulting in delays in completion of public 

improvements and damage to public improvements caused by the City, Developer, its contractors, 

subcontractors, material men, employees, agents, or third parties. No sewer and water connection 

permits may be issued and no one may occupy a building for which a building permit is issued on 

either a temporary or permanent basis until the streets needed for access have been paved with at 

least one lift of bituminous surface and the utilities are accepted by the City Engineer in writing. 

  G. The action or inaction of the City shall not constitute a waiver or amendment 

to the provisions of this Contract.  To be binding, amendments or waivers shall be in writing, signed 

by the parties and approved by written resolution of the City Council. The City's failure to promptly 

take legal action to enforce this Contract shall not be a waiver or release. 

  H. This Contract shall run with the land and may be recorded against the title to 

the property. The Developer covenants with the City, its successors and assigns, that the Developer 

is well seized in fee title of the property being final platted and/or has obtained consents to this 

Contract, in the form attached hereto, from all parties who have an interest in the property; that there 

are no unrecorded interests in the property being final platted; and that the Developer will indemnify 

and hold the City harmless for any breach of the foregoing covenants. 
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  I. Developer shall take out and maintain or cause to be taken out and maintained 

until six (6) months after the City has accepted the public improvements, commercial general liability 

and property damage insurance covering personal injury, including death, and claims for property 

damage which may arise out of Developer's work or the work of its subcontractors or by one directly 

or indirectly employed by any of them. Limits for bodily injury and death shall be not less than 

$500,000 for one person and $1,500,000 for each occurrence; limits for property damage shall be 

not less than $200,000 for each occurrence; or a combination single limit policy of $1,500,000 or 

more. The City shall be named as an additional insured on the policy, and the Developer shall file 

with the City a certificate evidencing coverage prior to the City signing the Plat. The certificate shall 

provide that the City must be given ten (10) days advance written notice of the cancellation of the 

insurance. 

  J. Each right, power or remedy herein conferred upon the City is cumulative 

and in addition to every other right, power or remedy, express or implied, now or hereafter arising, 

available to City, at law or in equity, or under any other agreement, and each and every right, power 

and remedy herein set forth or otherwise so existing may be exercised from time to time as often and 

in such order as may be deemed expedient by the City and shall not be a waiver of the right to 

exercise at any time thereafter any other right, power or remedy. 

  K. The Developer may not assign this Contract without the written permission 

of the City Council. The Developer's obligation hereunder shall continue in full force and effect even 

if the Developer sells one or more lots, the entire Plat, or any part of it. 

  L. Retaining walls that require a building permit shall be constructed in 

accordance with plans and specifications prepared by a structural or geotechnical engineer licensed 

by the State of Minnesota. Following construction, a certification signed by the design engineer shall 

be filed with the City Engineer evidencing that the retaining wall was constructed in accordance with 
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the approved plans and specifications. All retaining walls the development plans, or special 

conditions referred to in this Contract required to be constructed shall be constructed before any 

Certificate of Occupancy is issued for a lot on which a retaining wall is required to be built. 

 33. SUCCESSORS AND ASSIGNS.  This Development Contract shall be binding 

upon and inure to the benefit of the parties and their respected successors and assigns, including 

without limitation, any and all future and present owners, tenants, occupants, licensee, mortgagee 

and any other parties with any interest in the Property.  Should the Developer convey any lot or 

lots in the Plat to a third party, the City and the owner of that lot or those lots may amend this 

Development Contract as applied to that lot or those lots without the approval or consent of 

Developer or the other lot owners within the Plat.  Private agreements between the owners of lots 

within the Plat for shared service or access and related matters necessary for the efficient use of 

the Property shall be the responsibility of the lot owners and shall not bind or restrict City authority 

to approve applications from any lot owner. 

34. COUNTERPARTS.  This Development Contract may be executed in any number 

of counterparts, each of which shall be an original, but all of which together shall constitute one 

instrument. 

 35. NOTICES.  Required notices to the Developer shall be in writing, and shall be either 

hand delivered to the Developer, its employees or agents, or mailed to the Developer by certified 

mail at the following address:  [insert address].  Notices to the City shall be in writing and shall be 

either hand delivered to the City Administrator, or mailed to the City by certified mail in care of the 

City Administrator at the following address:  Big Lake City Hall, 160 Lake Street North, Big Lake, 

Minnesota 55309. 

 
 

[Remainder of page intentionally left blank.] 
[Signature pages to follow.] 
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CITY OF BIG LAKE 
 
 
      BY: _____________________________________ 
       Mike Wallen, Mayor 
(SEAL) 
 

BY: _____________________________________ 
 Clay Wilfahrt, City Administrator 

 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF SHERBURNE ) 
 
 The foregoing instrument was acknowledged before me this ________ day of 
__________________, 2020, by Mike Wallen and by Clay Wilfahrt, the Mayor and City 
Administrator of the City of Big Lake, a Minnesota municipal corporation, on behalf of the 
corporation and pursuant to the authority granted by its City Council. 
 
 
     ______________________________________________  
     NOTARY PUBLIC 
 
 
 
 

[Remainder of page intentionally left blank. 
Signatures on next page.] 
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KUEPERS CONSTRUCTION, INC. 

 
 
      By: _____________________________________ 
       Douglas A. Kuepers, Chief Executive Officer 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF SHERBURNE ) 
 
 The foregoing instrument was acknowledged before me this ________ day of 
______________, 2020, by Douglas A. Kuepers, Chief Executive Officer for Kuepers 
Construction, Inc., a Minnesota Business Corporation, and Developer. 
 
      ____________________________________  
      Notary Public 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DRAFTED BY: 
CAMPBELL, KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota 55121 
Telephone: (651) 452-5000 
SNC 
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EXHIBIT A 
TO 

DEVELOPMENT CONTRACT: 
Underlying Legal Description 

 
SHERBURNE COUNTY 
 
All that part of the Northeast Quarter of the Northwest Quarter of Section 29, Township 33, 
Range 27, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast Quarter 
of the Northwest Quarter as measured at a right angle to the south line of said Northeast Quarter 
of the Northwest Quarter, and also except those parts platted in STATION STREET ACRES 
EAST and NORTHERN STAR APARTMENTS, according to the recorded plats thereof, and 
also except Parcel 3, Tract B, described in Final Certificate Document Number 681396, as 
follows: 
 
Tract B: 
 
The Northeast Quarter of the Northwest Quarter of Section 29, Township 33 North, Range 27 
West, Sherburne County, Minnesota, except the South 280.00 feet of said Northeast Quarter of 
the Northwest Quarter as measured at a right angle to the south lien of said Northeast Quarter of 
the Northwest Quarter; the title thereto being registered as evidence by Certificate of Title 
Number 5034. 
 
Which lies easterly of the easterly right of way line of County Road Number 43, as now located 
and established, northerly and westerly of Line 1 described below, and southerly and easterly of 
Line 2 described below: 
 
Line 1. Beginning at the north quarter corner of said Section 29; thence run westerly along the 
north line of said section on a bearing of North 89 degrees 27 minutes 21 seconds West for 
683.42 feet; thence South 00 degrees 13 minutes 17 seconds West, 615.84 feet; thence South 44 
degrees 27 minutes 12 seconds East, 35.17 feet; thence South 00 degrees 13 minutes 17 seconds 
West, 69.67 feet; thence South 44 degrees 54 minutes 28 seconds West, 35.16 feet; thence North 
89 degrees 27 minutes 21 seconds West, 80.28 feet; thence North 44 degrees 27 minutes 21 
seconds West, 28.24 feet; thence North 89 degrees 27 minutes 21 seconds West, 458.81 feet; 
thence South 45 degrees 13 minutes 17 seconds West, 35.35 feet to an intersection with the east 
line of said County Road Number 43 and there terminating. 
 
Line 2. Commencing at the north quarter corner of said Section 29; thence run westerly on a 
bearing of North 89 degrees 27 minutes 31 seconds West along the north line of said section for 
813.69 feet and the point of beginning of Line 2 to be described; thence South 44 degrees 27 
minutes 21 seconds East, 35.08 fee; thence South 00 degrees 13 minutes 17 seconds West, 
609.08 feet; thence South 45 degrees 13 minutes 17 seconds West, 35.26 feet; thence North 89 
degrees 27 minutes 21 seconds West, 454.13 feet; thence North 44 degrees 27 minutes 21 
seconds West, 35.48 feet to an intersection with the easterly right of way line of said County 
Road Number 43 and there terminating. 
 
(Torrens, Certificate of Title No. 10881). 
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MORTGAGE CONSENT 

TO 
DEVELOPMENT CONTRACT 

 
 
 ________________________________, which holds a mortgage on the subject property, 
the development of which is governed by the foregoing Development Contract, agrees that the 
Development Contract shall remain in full force and effect even if it forecloses on its mortgage. 
 
 Dated this _____ day of ____________, 2020. 
 
 
      _______________________________________ 
 
 
      By: ______________________________________ 
       Its: 
 
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF ___________ ) 
 
 The foregoing instrument was acknowledged before me this _____ day of 
____________________, _____, by __________________________________ the 
______________________________ of ______________________________, on its behalf. 
 
 
      ________________________________________ 
      Notary Public 
 
 
 
 
 
DRAFTED BY: 
CAMPBELL KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, MN  55121 
Telephone:  (651) 452-5000 
SNC 
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IRREVOCABLE LETTER OF CREDIT 
 
      No. ___________________ 
      Date: _________________ 
TO: City of Big Lake 
 
 
Dear Sir or Madam: 
 
 We hereby issue, for the account of        Kuepers Construction, Inc.          and in your favor, our 
Irrevocable Letter of Credit in the amount of $____________, available to you by your draft drawn on sight on 
the undersigned bank. 
 
 The draft must: 
 
 a) Bear the clause, "Drawn under Letter of Credit No. ________, dated _____________, 2______, 
of     (Name of Bank)        "; 
 
 b) Be accompanied by an affidavit signed by the Mayor or City Administrator of the City of Big Lake 
certifying that        Sherburne Land Company, LLC          is in default of the Development Contract with the 
City of Big Lake and that five (5) business days prior written notice has been given by the City to the Developer 
with respect to the existence of such default, and such default has not been cured. 
 
 c) Be presented for payment at        (Address of Bank)       , on or before 4:00 p.m. on November 30, 
2___. 
 
 This Letter of Credit shall automatically renew for successive one-year terms unless, at least forty-
five (45) days prior to the next annual renewal date (which shall be November 30 of each year), the Bank 
delivers written notice to the Big Lake City Administrator that it intends to modify the terms of, or cancel, this 
Letter of Credit. Written notice is effective if sent by certified mail, postage prepaid, and deposited in the U.S. 
Mail, at least forty-five (45) days prior to the next annual renewal date addressed as follows:  Big Lake City 
Administrator, Big Lake City Hall, 160 Lake Street, Big Lake, MN 55309, and is actually received by the City 
Administrator at least thirty (30) days prior to the renewal date. 
 
 This Letter of Credit sets forth in full our understanding which shall not in any way be modified, 
amended, amplified, or limited by reference to any document, instrument, or agreement, whether or not 
referred to herein. 
 
 This Letter of Credit is not assignable. This is not a Notation Letter of Credit. More than one draw may 
be made under this Letter of Credit. 
 
 This Letter of Credit shall be governed by the most recent revision of the Uniform Customs and 
Practice for Documentary Credits, International Chamber of Commerce Publication No. 600. 
 
 We hereby agree that a draft drawn under and in compliance with this Letter of Credit shall be duly 
honored upon presentation. 
. 
      BY: ____________________________________ 
 
       Its ______________________________ 
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CERTIFICATE OF INSURANCE 
 

LIABILITY & WORKERS' COMPENSATION 
 

 
This certificate is issued as a matter of information only and confers no rights upon the certificate holder.  This 
certificate does not amend, extend or alter the coverage afforded by the policies listed below.  
 
 
PROJECT: ___________________________________________ 
 
 
CERTIFICATE HOLDER & ADDITIONAL INSURED:    City of Big Lake 
ADDRESS:                                                                          
 
ARCH/ENGR:__________________________________________ 
 
INSURED:______________________________________   ADDRESS:___________________________________ 

          ___________________________________ 
 
AGENT:________________________________________   ADDRESS:___________________________________ 

          ___________________________________ 
 
WORKERS' COMPENSATION COVERAGE 
 
POLICY #______________________ EFFECTIVE DATE____/____/____   EXPIRATION DATE____/____/____ 
 
INSURANCE COMPANY:________________________________________ 
 
COVERAGE-Workers' Compensation, Statutory. Employers' Liability Limit 

 $__________Each Accident   $___________Disease Policy Limit  $___________ Disease Employee Limit 
 ($500,000 Policy limit applies to both accident and disease) 
 
 
GENERAL LIABILITY 
 
POLICY #______________________EFFECTIVE DATE____/____/____   EXPIRATION DATE____/____/____ 
 
INSURANCE COMPANY:________________________________________________   

    (  )Claims Made       (  )Occurrence       (  )Owner's & Contractors Protective       (  ) Other 
 
LIMITS: 

  General Aggregate Limit (Other Than Products-Completed Operations)     $ ______________________ 

  Products-Completed Operations Aggregate Limit                                $ ______________________ 

  Personal & Advertising Injury Limit                                            $ ______________________ 

  Each Occurrence                                                                              $ ______________________ 
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COVERAGE PROVIDED 
 
 Operations of Contractor:                    Yes____ No____  Government Immunity is Waived Yes____ No____ 
 Operations of Sub-Contractor (Contingent): Yes____ No____ Property Damage Liability Includes 
 Does Personal Injury Include   Damage Due to Blasting Yes____ No____ 
 Claims Related to Employment: Yes____ No____  Damage Due to Collapse Yes____ No____ 
 Completed Operations/Products: Yes____ No____  Damage To Underground Facilities Yes____ No____ 
 Contractual Liability (Broad Form): Yes____ No____  Broad Form Property Damage Yes____ No____ 
EXCEPTIONS: 
 
 
 
AUTOMOBILE LIABILITY 
 
POLICY #________________________   EFFECTIVE DATE:  ___/___/___   EXPIRATION DATE:  ___/___/___      
 
INSURANCE COMPANY:  _______________________________________ 
 ( )Any Auto         ( )All Owned Autos      ( )Scheduled Autos 
 ( )Hired Autos      ( )Non-Owned Autos 
 
LIMITS:  
  Bodily Injury  $_________  Each Person / $________  Each Occurrence OR Combined Single Limit $__________   
  Property Damage $_____________  Each Occurrence  
 
 
UMBRELLA EXCESS LIABILITY 
 
POLICY #_____________________  EFFECTIVE DATE:____/____/____  EXPIRATION DATE:____/____/____ 
 
INSURANCE COMPANY_________________________________________ 
 
LIMITS:  Single Limit Bodily Injury and Property Damage 
 
             $_______________Each Occurrence   $__________________Aggregate 
 
COVERAGE PROVIDED: 
   Applies in excess of the coverages listed above for Employers' Liability, General Liability, and Automobile Liability:  
    
   Yes_____ No_____ 
 
   Are any deductibles applicable to bodily injury or property damage on any of the above coverages? 
    
   Yes_____No_____    If So, List Amount $________________ 
 
 
AGENT CARRIES ERRORS AND OMISSIONS INSURANCE:  Yes_____No_____ 
 
Should any of the above described policies be cancelled before the expiration date thereof, the issuing company will 
mail 30 days’ notice to the parties to whom this certificate is issued. 
 
 
Dated at:  ________________________ On:  _______________________ By:  ____________________________ 
 
MN License #________ 
Authorized Insurance Representative 
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Attachment K: 
Draft Stormwater Maintenance Agreement 
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(Reserved for Recording Data) 
 

STORMWATER MAINTENANCE AGREEMENT/ 
BEST MANAGEMENT PRACTICE FACILITIES  

AND EASEMENT AGREEMENT 
 
 
 THIS AGREEMENT is made and entered into as of the ______ day of February, 2020 
(“Effective Date”), by and between Kuepers, Inc., a corporation registered with the State of 
Minnesota (the “Owner”) and the City of Big Lake, a Minnesota municipal corporation (the “City”). 
 

RECITALS 
 

A. The Owner is the owner of certain real property located in Sherburne County, 
Minnesota legally described in Exhibit A attached hereto ("Property"); and 
 

B.  The Owner is proceeding to build on and develop the Property, and has received 
approval of the final plat for the proposed development (“Station Street”); and 
 
 C. The final plans for Station Street (“Plans”) are expressly made a part hereof, as 
approved or to be approved by the City, which are on file with the City, provide for 
detention/retention of stormwater within the confines of the Property; and  
 
 D. The City and the Owner agree that the health, safety, and welfare of the residents 
of the City of Big Lake, Minnesota, require that on-site stormwater management/BMP facilities as 
shown on the Plans (“Stormwater Facilities”) be constructed and maintained on the Property; and 
 
 E. The City requires that the Owner agree to construct the Stormwater Facilities as 
shown on the Plans and adequately maintain the Stormwater Facilities as shown on Exhibit B 
attached hereto as a condition of final site plan approval of the Property; and 
 
 F. As a condition of final site plan approval the Owner is required to enter into this 
Agreement and grant to the City an easement for access, drainage, and utility for the infiltration 
basins as shown on the Plans, which will be located along the southerly and northerly boundaries of 
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the Property within the drainage and utility easement dedicated on the plat of Station Street, 
Sherburne County Minnesota (“Easement Area”) to comply with work required under the terms of 
this Agreement, all subject to the terms of this Agreement. 
  
 NOW, THEREFORE, in consideration of mutual covenants of the parties set forth herein 
and other valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the 
parties agree as follows:  
 

1. Construction of Stormwater Improvements.  Owner shall construct the 
Stormwater Facilities in accordance with the Plans and specifications identified in the Plans. 

 
 2. Maintenance of Stormwater Improvements.   

A. The Owner shall adequately maintain the Stormwater Facilities in accordance with 
the Stormwater Maintenance Plan and the City engineering standards for stormwater treatment 
facilities attached hereto as Exhibit B (collectively, “Stormwater Maintenance Plan”).  This 
includes all pipes, channels, and other conveyances within the Property built to convey stormwater 
to the facility, as well as all structures, improvements, and vegetation within the Property provided 
to control the quantity and quality of the stormwater.  Adequate maintenance is herein defined as 
good working condition so that these facilities are performing their designed functions.  

B. The Owner will perform the work necessary to keep these Stormwater Facilities in 
good working order as appropriate.  The maintenance schedule for the Stormwater Facilities 
(including sediment removal) is outlined on Exhibit B, and such schedule will be followed and 
comply with all federal, state, and local regulations relating to the disposal of material. 

 3. Inspection and Reporting.  The Owner shall cause the Stormwater Facilities to be 
inspected annually and submit an inspection report annually to the City upon request and shall be 
responsible for the payment of any associated costs.  The purpose of the inspection is to assure 
safe and proper functioning of the Stormwater Facilities.  The inspection shall cover the entire 
facilities, berms, outlet structures, pond areas, access roads, buffers, emergency overflows etc. 
within the Property.  Deficiencies shall be noted in the inspection report.  A storage treatment basin 
will be considered inadequate if it is not compliant with all requirements of the approved Plans 
and with Exhibit B. 

 4. City Access and Maintenance Rights.   

A. The Owner hereby grant permission to the City, its authorized agents and 
employees, to enter upon the Property to inspect the Stormwater Facilities if the Owner does not 
inspect the Stormwater Facilities in accordance with the Stormwater Maintenance Plan and such 
failure continues for 20 days after the City gives the Owner written notice of such failure, except 
in the event of an emergency when reasonable notice under the circumstances is sufficient.  The 
City shall provide the Owner, their successors and assigns, copies of the inspection findings and a 
directive to commence with the repairs if necessary (“Inspection Report”). 
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 B. In the event the Owner, their successors and assigns, fails to maintain the 
Stormwater Facilities in good working condition in accordance with the terms of this Agreement 
and such failure continues for 60 days after the City gives the Owner written notice of such failure, 
the City may enter upon the Property and take whatever steps are reasonably necessary, including 
excavation and the storage of materials and equipment, to correct deficiencies identified in the 
Inspection Report.  The City's notice shall specifically state which maintenance tasks are to be 
performed.  The City may charge the reasonable costs of such repairs to the Owner, their successors 
and assigns, including assessing the City’s costs to the Owner’ property taxes.  This provision shall 
not be construed to allow the City to erect any structure of a permanent nature on the Property 
outside of the Easement Area for the Stormwater Facilities.  It is expressly understood and agreed 
that the City is under no obligation to routinely maintain or repair the Stormwater Facilities, and 
in no event shall this Agreement be construed to impose any such obligation on the City.  In 
addition, Owner agrees that they are, and will be, solely responsible to address complaints and 
legal claims brought by any third party with regard to the maintenance and operation and the 
consequences therefrom the Stormwater Facilities, except complaints and legal claims arising out 
of or resulting from the City’s and its contractors, agents, servants, and assigns intentional 
misconduct.  The Owner expressly agree to defend and hold the City harmless from any such third-
party claim, except those arising out of or resulting from the City’s and its agents’ and employees’ 
intentional misconduct. 

 5. Grant of Easement.  Owner hereby grant to the City, its successors and assigns, a 
permanent non-exclusive easement for the purpose of accessing and maintaining the Stormwater 
Facilities pursuant to the terms of this Agreement over, on, across, under and through the Easement 
Area.  The easement shall include the rights, but not the obligation, of the City, its contractors, 
agents, servants, and assigns, to enter upon the Easement Area to construct, reconstruct, inspect, 
repair, and maintain the Stormwater Facilities together with the right to grade, level, fill, drain, 
pave, and excavate the Easement Area as necessary to maintain the Stormwater Facilities in 
accordance with the terms of this Agreement and the further right to remove trees, bushes, 
undergrowth, and other obstructions in the Easement Area interfering with the location, 
construction, and maintenance of the Stormwater Facilities, so long as such actions do not have a 
material adverse effect on Station Street. 

 6. Reimbursement of Costs.  The Owner agrees to reimburse the City for all 
reasonable costs incurred by the City in the enforcement of this Agreement, or any portion thereof, 
including court costs and reasonable attorneys' fees. 

 7. Indemnification.  This Agreement imposes no liability of any kind whatsoever on 
the City.  The Owner hereby agrees to indemnify and hold harmless the City and its agents and 
employees against any and all claims, demands, losses, damages, and expenses (including 
reasonable attorneys' fees) arising out of or resulting from the Owner or the Owner’s agents or 
employee’s negligent or intentional acts, or any violation of any safety law, regulation or code in 
the performance of this Agreement, without regard to any inspection or review made or not made 
by the City, its agents or employees or failure by the City, its agents or employees to take any other 
prudent precautions.  In the event the City, upon the failure of the Owner to comply with any 
conditions of this Agreement, performs said conditions pursuant to its authority in this Agreement, 
the Owner shall indemnify and hold harmless the City, its employees, agents and representatives 
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for its own acts in the performance of the Owner’s required work under this Agreement, but this 
indemnification shall not extend to intentional or grossly negligent acts.  
 

8. Notice.  All notices required under this Agreement shall either be personally 
delivered or be sent by certified or registered mail and addressed as follows: 
 
  To the Owner : Kuepers Inc. 
     17018 Commercial Park Road 
     Brainerd, MN 56401 
 
 
  To the City:  City of Big Lake 
     Big Lake City Hall,  

160 Lake Street North,  
Big Lake, Minnesota 55309 
Attn:  City Administrator 

 
All notices given hereunder shall be deemed given when personally delivered or two business days 
after being placed in the mail properly addressed as provided herein. 
 

9. Successors/Covenants Run with Property.  All duties and obligations of Owner 
under this Agreement shall transfer to Owner’s successors and assigns in title to the Property, except 
the transferor Owner shall remain liable for any duties and obligations that first arose prior to the 
date of such transfer and were required to be performed by the date of such transfer.  The terms and 
conditions of this Agreement shall run with the Property.   
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      OWNER: 

      Kuepers Inc. 
 
 
      By:       
                              , Its: 
 
 
      By:       
                               , Its:  
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF ____________ ) 
 
 The foregoing instrument was acknowledged before me this _____ day of March, 2020, by 
Kuepers Inc. 
 
 
             
       Notary Public 
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      CITY OF BIG LAKE 
 
 
      BY: _____________________________________ 
       Mike Wallen, Mayor 
(SEAL) 
 

BY: _____________________________________ 
 Clay Wilfahrt, City Administrator 

 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF SHERBURNE ) 
 
 The foregoing instrument was acknowledged before me this ________ day of February, 
2020, by Mike Wallen and by Clay Wilfahrt, the Mayor and City Administrator of the City of Big 
Lake, a Minnesota municipal corporation, on behalf of the corporation and pursuant to the authority 
granted by its City Council. 
 
 
     ______________________________________________  
     NOTARY PUBLIC 
 
 
 
 
 
 
 
 
 
THIS INSTRUMENT WAS DRAFTED BY: 
CAMPBELL KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota 55121 
Telephone:  (651) 452-5000 
ABS 

 



 

 

  

EXHIBIT A 
TO  

STORMWATER MAINTENANCE AGREEMENT 
 

Legal Description of the Property 
 
 
The land to which this Stormwater Maintenance Agreement applies is located in Sherburne County, 
Minnesota, and is legally described as follows: 
 
All that part of the Northeast Quarter of the Northwest Quarter of Section 29, Township 33, Range 
27, Sherburne County, Minnesota, except the South 280.00 feet 
of said Northeast Quarter of the Northwest Quarter as measured at a right angle to the south line of 
said Northeast Quarter of the Northwest Quarter, and also 
except those parts platted in STATION STREET ACRES EAST and NORTHERN STAR 
APARTMENTS, according to the recorded plats thereof, and also except 
Parcel 3, Tract B, described in Final Certificate Document Number 681396, as follows: 
Parcel 3, Tract B: 
The Northeast Quarter of the Northwest Quarter of Section 29, Township 33 North, Range 27 West, 
Sherburne County, Minnesota, except the South 280.00 feet 
of said Northeast Quarter of the Northwest Quarter as measured at a right angle to the south line of 
said Northeast Quarter of the Northwest Quarter; the title 
thereto being registered as evidenced by Certificate of Title Number 5034. 
Which lies easterly of the easterly right of way line of County Road Number 43, as now located and 
established, northerly and westerly of Line 1 described below, 
and southerly and easterly of Line 2 described below: 
Line 1. Beginning at the north quarter corner of said Section 29; thence run westerly along the north 
line of said section on a bearing of North 89 degrees 
27 minutes 21 seconds West for 683.42 feet; thence South 45 degrees 13 minutes 17 seconds West, 
35.17 feet; thence South 00 degrees 13 
minutes 17 seconds West, 615.84 feet; thence South 44 degrees 27 minutes 12 seconds East, 35.17 
feet; thence South 00 degrees 13 minutes 17 
seconds West, 69.67 feet; thence South 44 degrees 54 minutes 28 seconds West, 35.16 feet; thence 
North 89 degrees 27 minutes 21 seconds 
West, 80.28 feet; thence North 44 degrees 27 minutes 21 seconds West, 28.24 feet; thence North 89 
degrees 27 minutes 21 seconds West, 458.81 
feet; thence South 45 degrees 13 minutes 17 seconds West, 35.35 feet to an intersection with the 
east line of said County Road Number 43 and 
there terminating. 
Line 2. Commencing at the north quarter corner of said Section 29; thence run westerly on a bearing 
of North 89 degrees 27 minutes 21 seconds West 
along the north line of said section for 813.69 feet and the point of beginning of Line 2 to be 
described; thence South 44 degrees 27 minutes 21 
seconds East, 35.08 feet; thence South 00 degrees 13 minutes 17 seconds West, 609.08 feet; thence 
South 45 degrees 13 minutes 17 seconds 



 

   

West, 35.26 feet; thence North 89 degrees 27 minutes 21 seconds West, 454.13 feet; thence North 
44 degrees 27 minutes 21 seconds West, 35.48 
feet to an intersection with the easterly right of way line of said County Road Number 43 and there 
terminating, according to and on file and of record in the Office of the County Recorder, Sherburne 
County, Minnesota. 
 
  



 

   

EXHIBIT B 
TO  

STORMWATER MAINTENANCE AGREEMENT 
 

Stormwater Maintenance Plan  
and the  

City Engineering Standards for Stormwater Treatment Facilities 
 

Infiltration Basin Maintenance 
INFILTRATION BASIN INFORMATION  
Infiltration basins are designed to remove pollutants from stormwater runoff and reduce runoff 
volume through infiltration. Maintenance is required and is extremely important. Sediment and 
debris must be removed regularly to maintain correct function. This document serves as guidance 
to developing an inspection and maintenance plan.  
 
SITE LOCATION: _Station Street________________  
 
INFILTRATION BASIN INSPECTION/MAINTENANCE  
The CURRENT OWNER or their designee is responsible for completing inspections and 
conducting maintenance.  
 
WHEN WILL THE INFILTRATION BASIN BE INSPECTED AND MAINTAINED?  
Infiltration Basins must be inspected in the spring and fall of each year. Personnel should be aware 
of the maintenance plan. It is recommended to consult with the designer and builder to understand 
the inspection and maintenance needs.  
 
MAINTENANCE PLAN INFORMATION 
This Stormwater Maintenance Plan for the location listed above is submitted by the CURRENT 
OWNER on the Effective Date of the Stormwater Maintenance Agreement to comply with the 
City’s Land Development Code Requirements. Inspection and maintenance records are required to 
be kept on file for five (5) years and submitted to the City upon request by the City.  
 
INSPECTION & MAINTENANCE CHECKLIST  

o (must be completed in the Spring & Fall):  
o Clean basin. Remove any sediment, trash and debris.  
o Remove any dead vegetation, trim live vegetation if needed and remove weeds.  
o Inspect and clean pre-treatment area(s) (e.g. sump, filter strip, rock).  
o Repair inlet erosion/damage. Inspect bottom of the basin and remove any sediment.  
o If water is not infiltrating within 48 hours, loosen, aerate or replace soils to ensure water 

infiltrates – must infiltrate within 48 hours.  
o Paved surfaces draining to basin swept and kept free of sediment and debris.  
o Replace dead plants/vegetation. Manage native vegetation (if applicable) through mowing, 

spot spraying for weeds and/or prescribed burning. Water as needed.  
o Erosion will be repaired. 
o Photos taken. 
o Inspection records submitted to the City of Big Lake upon request.  

**Please keep a copy of this Plan for your records** 



 
 
 
 
 

Prepared By: 
Sara S.W. Roman, AICP, Consultant Planner 

Meeting Date: 
2/26/2020 

Item No. 

6L 
Item Description: 

Big Lake Car Condos Final Plat Extension Request  
Reviewed By: Hanna Klimmek, EDFP, Community 
Development Director 
Reviewed By: Clay Wilfahrt, City Administrator 
 

 
 
ACTION REQUESTED 

 
By approving this item on the Consent Agenda, Council is approving a First Amendment to the Big Lake 
Car Condo’s Development Agreement amending Section 2 to change the expiration date of the final plat 
approval from 90 days to 180 days at the request of the developer.  
 
 

BACKGROUND/DISCUSSION 
 
FINAL PLAT APPROVAL: 
The final plat and final PUD for the Big Lake Condos project was approved by the City Council on December 
11, 2019. Final Plat and Final PUD approvals made by City Council expire after 90 days. The city (through the 
Development Agreement) requires that all conditions are satisfied and the final plat is recorded at Sherburne 
County within that 90 day time period. If an approval is allowed to expire, the applicant must seek a new 
approval from the City for their project.   
 
The deadline for recording the final plat for Big Lake Car Condos is March 10, 2020.  The applicant has stated 
that they intend to record the final plat by that time, however, the applicant has provided a letter requesting 
an extension of the deadline to ensure that the approval does not expire should they exceed that date.   
 
The applicant has satisfied a number of conditions in order to record the final plat.  At this time, the following 
conditions must be met prior to the release of mylars for recording the final plat: 

• Sherburne County requires that the Title Commitment for the property must be less than 30 days old 
prior to recording of plat. The current title work is dated January 15, 2020 and must be updated. 

• Proof that the full calendar year (first and second half) property taxes related to the plat have been 
paid in full shall be submitted to the City.  

• Development Agreement Cash Requirements must be paid to the City.  
• Development Agreement Letter of Credit or Cash Escrow must be submitted to the City.  

 
ATTACHMENTS 
Attachment A: Extension Request Letter from Benjamin King (Kraft Walser Law Office) on behalf of 

applicant, Richard Hinrichs 
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Attachment A 

Extension Request Letter
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FIRST AMENDMENT TO THE 
DEVELOPMENT AGREEMENT 

 
 This First Amendment to the Development Agreement (the “First Amendment”) is made 
and entered into this 26th day of February, 2020 (the “Effective Date”), by and between the CITY 
OF BIG LAKE, a Minnesota municipal corporation (“City”) and RICHARD HINRICHS, an 
individual (“Developer”). 

 
RECITALS 

 
 A. The City and Developer entered into the Development Agreement executed on 
December 23, 2019, (the “Agreement”), for certain real property located in the City of Big Lake, 
as more fully described in the Agreement. 
 
 B. The City and Developer now desire to amend the Agreement in accordance with 
the terms and conditions set forth below. 
 

AGREEMENT 
 

NOW, THEREFORE, in consideration of the foregoing Recitals, the mutual covenants and 
promises contained herein, and other good and valuable consideration, the receipt and sufficiency 
of which are hereby acknowledged, the parties hereto agree as follows: 
 

1. CONDITIONS OF PLAT APPROVAL, Section 2 of the Agreement, shall be amended 
as follows: 
 
a. City approval of the Plat is conditioned on the Developer entering into this Contract, 

furnishing the security required by it, and recording the Final Plat with the County 
Recorder or Registrar of Titles within 90 days 180 days after the City Council 
approves the final plat. 

 
2. No Other Changes.  All other terms and conditions of the Agreement are hereby affirmed 
to be unchanged by the terms hereof and shall remain in full force and effect. 
 
IN WITNESS WHEREOF, this First Amendment to Agreement has been made and executed by 
the City and Developer as of the day and year first above written. 
 

[Remainder of Page Intentionally Left Blank] 
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      DEVELOPER: 
      RICHARD HINRICHS 
 

 
BY:___________________________________ 

Richard Hinrichs 
 
 
 
 
 
 
 
 
STATE OF ______________ ) 
    ( ss. 
COUNTY OF ___________ ) 
 
 The foregoing instrument was acknowledged before me this ________ day of 
__________________, 2020, by Richard Hinrichs, an individual. 
 
             
     ______________________________________________  
     NOTARY PUBLIC 
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      CITY OF BIG LAKE 

 
 
      BY: _____________________________________ 
       Mike Wallen, Mayor 
(SEAL) 
 

BY: _____________________________________ 
 Clay Wilfahrt, City Administrator 

 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF SHERBURNE ) 
 
 The foregoing instrument was acknowledged before me this ________ day of 
__________________, 2020, by Mike Wallen and by Clay Wilfahrt, the Mayor and City 
Administrator of the City of Big Lake, a Minnesota municipal corporation, on behalf of the 
corporation and pursuant to the authority granted by its City Council. 
 
 
     ______________________________________________  
     NOTARY PUBLIC 
 
 
 

 

 

 

DRAFTED BY: 
CAMPBELL KNUTSON, P.A. 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota  55121 
Telephone: (651) 452-5000 
SNC 



 
 
 
 
 

Prepared By: 
Gina Wolbeck, City Clerk 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒ Consent Agenda Item 

Item No. 

6M 
Item Description: 

Annual Liquor License Renewals 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: N/A 
 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving a Resolution approving the 
2020/2021 liquor license renewals listed below, contingent upon receipt of all licensing fees, approved 
background checks, submittal of Certification of Liability Insurance, and submittal of all required licensing 
forms. 
 

BACKGROUND/DISCUSSION 
Liquor licenses for establishments in the City will expire on March 31, 2020.  Renewal requests have been 
sent out to current license holders and all applications are anticipated to be complete prior to the expiration 
date. It is staff’s recommendation to approve the attached Resolution approving 2020/2021 liquor license 
renewals for: 
 
3.2% Off-Sale Malt Liquor Licenses 
• Kwik Trip, Inc. 
 
Taproom On-Sale, Sunday, & Small Brewer Off-Sale 
• Lupulin Brewing LLC (Lupulin Brewing Company) 
 
On-Sale Liquor Licenses & Sunday Liquor Licenses 
• SIG LLC (Tootsies Lakeside Pub) 
• KPK Corporation (The Third Rail Bar and Grill)  
• McPete’s Sports Bar and Lanes 
• Rack’s, Inc. (El Loro Mexican Restaurant) 
• LaFloyd’s American Grill (Russell’s on the Lake) 
• TD Restaurants LLC (Friendly Buffalo) 
• Volker’s, Inc. (Trails Grill and Sports Bar)  
 
All approvals are contingent upon receipt of all licensing fees, approved background checks, submittal of 
Certification of Liability Insurance, and submittal of all required licensing forms.  
 

FINANCIAL IMPACT 
N/A 
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STAFF RECOMMENDATION 
Staff recommends approval of a Resolution approving liquor license renewals for 2020/2021. 
 

ATTACHMENTS 
Resolution 
 



  

 
 
 
 
 
 
 

 
 

 
 

CITY OF BIG LAKE 
MINNESOTA 

 
 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to order by 
Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, Minnesota, on 
Wednesday, February 26, 2020.  The following Council Members were present: Seth Hansen, 
Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall. A motion to adopt the following 
resolution was made by Council Member ______ and seconded by Council Member _______. 
 

BIG LAKE CITY COUNCIL 
RESOLUTION NO. 2020-XX 

 
 

A RESOLUTION APPROVING LIQUOR LICENSES FOR 2020/2021 
 
 

WHEREAS, the City of Big Lake (the “City:”) has historically issued licenses to the 
following establishments to sell and/or serve liquor as indicated; and 

 
3.2% Off-Sale Malt Liquor Licenses 

• Kwik Trip, Inc. 
 
Taproom On-Sale, Sunday, & Small Brewer Off-Sale 

• Lupulin Brewing LLC (Lupulin Brewing Company) 
 
On-Sale Liquor Licenses & Sunday Liquor Licenses 

• SIG LLC (Tootsies Lakeside Pub) 
• KPK Corporation (The Third Rail Bar and Grill)  
• McPete’s Sports Bar and Lanes 
• Rack’s, Inc. (El Loro Mexican Restaurant) 
• LaFloyd’s American Grill (Russell’s on the Lake) 
• TD Restaurants LLC (Friendly Buffalo) 
• Volker’s, Inc. (Trails Grill and Sports Bar) 



  

WHEREAS, the liquor licenses of the above establishments will expire on March 31, 
2020; and  

 
NOW THEREFORE BE IT RESOLVED by the City Council of the City of Big Lake, 

Minnesota, that the above listed establishments are hereby authorized to sell and/or serve 
liquor beginning April 1, 2020 through March 31, 2021; contingent upon the following: 

  
1. Receipt of the required licensing fee. 
2. Receipt of completed background check application and City approval of 

background check. 
3. Submittal of Certification of Liability Insurance; must comply with required 

information per City Ordinance. 
4. Submittal of all required licensing documents. 

 
Adopted by the Big Lake City Council this 26th day of February, 2020. 

 
 
________________________________ 

        Mayor Mike Wallen 
Attest: 
 
_________________________________ 
Gina Wolbeck, City Clerk 
 
Drafted By: 
City of Big Lake  
160 North Lake Street 
Big Lake, MN 55309 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained:  

 
Whereupon the motion was duly passed and executed. 

 
 

STATE OF MINNESOTA ) 
    ) SS. 
COUNTY OF SHERBURNE ) 
 
 
The foregoing instrument was acknowledged before me this   day of February 2020, by 
Mike Wallen and Gina Wolbeck, the Mayor and City Clerk respectively of the City of Big Lake, a 
Minnesota municipal corporation, on behalf of the corporation. 
 
____________________________________ 
Notary Public 
 



 
 
 
 
 

Prepared By: 
Layne Otteson, P.E.  CE/PWD 
PW20-011 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6N 
Item Description: 

Lowering of the Speed Limit from 30 MPH to 25 MPH for the 
Municipal State Aid Routes of Euclid Avenue, Sherburne 
Avenue and Powell Street North 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: Deb Wegeleben, Finance Director  
and Joel Scharf, Police Chief 

 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving a RESOLUTION establishing a 
25 mile per hour speed limit on Euclid Avenue, Sherburne Avenue and Powell Street North in the City of 
Big Lake. 
 

BACKGROUND/DISCUSSION 
The streets of Sherburne Avenue, Euclid Avenue, and Powell Street North are included in the upcoming 2020 
Street and Utility Project No. ST2020-1.  The streets are Municipal State Aid routes and subject to MnDOT 
rules for funding.  A reduction in speed from 30 mph to 25 mph requires the City to pass and forward the 
resolution on to MnDOT as part of the approval process.   
 
During the preliminary design of the project, Staff met and discussed the project with residents individually 
(email/telephone) and during 2 open houses and a walk about.  Safety was a theme that kept being 
expressed by the residents with vehicle speed being a particular concern. 
 
Staff responded to the multiple requests for a speed reduction by reviewing each street and determining if 
a speed reduction had merit. Vehicle and pedestrian safety discussions with Police Chief Joel Scharf resulted 
in strong support for the speed reduction on each of the streets.  The streets are used by all ages of 
pedestrians and bicyclists.  Currently all share the roadway with vehicles.  The streets currently have a 
statutory speed limit of 30 mph. 
 
The Council has previously reduced the speed to 25 mph on Manitou Street, Tarrytown Road, Hiawatha 
Avenue and Lakeshore Drive.  No negative comments or concerns have been received. 
 
Euclid Avenue 
Manitou Street is a State Aid route with about 980 vehicles per day on average with a street length of 
approximately 1,800 feet.  The existing street varies in width from 32 to 19 feet wide and the newly 
reconstructed street will be 26 feet wide between the curb faces. There currently is no pedestrian facilities 
but a new sidewalk could be constructed at the back of the curb.  The street is recognized as a local 
residential street and provides a corridor for western resident’s access to Lakeshore Drive. 
 
Sherburne Avenue 
Sherburne Avenue is a State Aid route with about 280 vehicles per day on average with an approximate 
length of 1,220 feet. The existing street is 22 feet wide and the newly reconstructed street will be 26 feet 
wide between the curb faces. There currently is no pedestrian facilities but a new sidewalk will likely be 
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constructed at the back of the curb.  The street is recognized as a local residential street and provides a 
corridor for residents to walk/bike to Lakeside Park, neighborhoods, trail and parks system within the City.  
 
Powell Street North 
Powell Street North is a State Aid route with about 465 vehicles per day on average with an approximate 
length of 3,070 feet. The existing street is 24 feet wide and the newly reconstructed street will be 26 feet 
wide between the curb faces. There currently is no pedestrian facilities but a new sidewalk will be 
constructed at the back of the curb.  The street is recognized as a local residential street and provides a 
corridor for residents to walk/bike to schools, downtown, neighborhoods, trail and parks system within the 
City. 
 
 

FINANCIAL IMPACT 
No additional cost as new speed limit signs will be installed with the 2020 Street and Utility Project. 
 

STAFF RECOMMENDATION 
Staff recommends that Council approved the speed reduction for safety improvement. 
 

ATTACHMENTS 
Resolution 
 
 



  

 
 
 
 
 
 

 
CITY OF BIG LAKE 

MINNESOTA 
 
 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to order 
by Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, 
Minnesota, on Wednesday, February 26, 2020. The following Council Members were 
present: Seth Hansen, Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall. The 
following Council Member was absent: Seth Hansen. A motion to adopt the following 
resolution was made by Council Member   and seconded by Council Member  
   . 
 
 

BIG LAKE CITY COUNCIL 
RESOLUTION NO. 2020-XX 

 
 
 

A RESOLUTION ESTABLISHING A 25 MILE PER HOUR SPEED LIMIT ON SHERBURNE 
AVENUE, EUCLID AVENUE AND POWELL STREET NORTH IN THE CITY OF BIG LAKE 

 
 

WHEREAS, Minnesota State Statute 169.011 Subdivision 64 defines a residential 
roadway as meaning a city street or town road that is less than one-half mile (2,640 feet) in 
total length; and 

 
WHEREAS, Minnesota State Statute 169.14 Subdivision 2(a)(7) identifies a maximum 

speed limit of 25 miles per hour in residential roadways if adopted by the road authority 
having jurisdiction over the residential roadway; and 

 
WHEREAS, Minnesota State Statute 169.14 Subdivision 2(b) identifies a speed limit 

adopted under paragraph (a), clause (7), is not effective unless the road authority has 
erected signs designating the speed limit and indicating the beginning and end of the 
residential roadway on which the speed limit applies; 

 
 
 
 



  

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Big Lake, 
Minnesota, that: 

 
 
1. The speed limit of Sherburne Avenue, State Aid Route No. 120, from Euclid 

Avenue to Lakeshore Drive; and shall be 25 miles per hour as provided for by 
Minnesota State Statute 169.14 Subdivision 2(a)(7). 

2. The speed limit of Euclid Avenue, State Aid Route No. 115, from U.S. Hwy 10 to 
Lakeshore Drive; and shall be 25 miles per hour as provided for by Minnesota 
State Statute 169.14 Subdivision 2(a)(7). 

3. The speed limit of Powell Street North, State Aid Route No. 108, from Glenwood 
Avenue to Hiawatha Avenue; and shall be 25 miles per hour as provided for by 
Minnesota State Statute 169.14 Subdivision 2(a)(7). 

 
Adopted by the Big Lake City Council this February 26, 2020. 

 
 
________________________________ 

        Mayor Mike Wallen 
Attest: 
_________________________________ 
Gina Wolbeck, City Clerk 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained:  
 

Whereupon the motion was duly passed and executed. 
 
 
 
 

STATE OF MINNESOTA  ) 
     ) SS. 
COUNTY OF SHERBURNE ) 
 
The foregoing instrument was acknowledged before me this   day of February, 2020, by the 
Mayor and City Clerk of the City of Big Lake, a Minnesota municipal corporation, on behalf of the 
corporation. 
 
____________________________________ 
Notary Public 
 
Drafted By: 
City of Big Lake  
160 North Lake Street 
Big Lake, MN 55309 



 
 
 
 
 

Prepared By: 
Layne R. Otteson P.E., DPW/City 
Engineer - ENG20-008 
 

Meeting Date: 
2/26/2020 

        

☐  Regular Agenda Item 
☒  Consent Agenda Item 

Item No. 

6O 
Item Description: 

Approve the Establishment of Parking Restriction on Powell 
Street a Municipal State Aid Route  

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: N/A 
 

 
 
ACTION REQUESTED 

By approving this item on the Consent Agenda, Council would be approving a RESOLUTION Establishing 
“No Parking” on Particular Municipal State Aid Routes within the City of Big Lake.  
 

BACKGROUND/DISCUSSION 
Powell Street is included in the upcoming 2020 Street Improvement Project No. ST2020-1.  This roadway is 
a Municipal State Aid route subject to MnDOT rules for funding. The proposed street width requires the 
City to pass a “no parking” resolution and forward the resolution on to MnDOT as part of the approval 
process.   
 
During the preliminary design of the project, Staff explained that reconstruction of the existing roadways 
with parking requires the newly reconstructed street to be significantly wider than existing pavement due 
to State Aid rules in order to receive “Municipal Street Aid Funds” from the State.  Adding a parking lane 
would impact at least another 8 feet of boulevard beyond the curb and sidewalk. This information was 
shared with residents individually (email/telephone), 2 open houses and during the two walkabouts held.   
 
A wider roadway results in significant impacts to the adjacent property owners in some of the following 
ways: 

• Higher street pavement & excavation costs (higher assessment) 
• Higher storm sewer costs (higher assessment) 
• Landscaping removals (shrubs, fences, flowers beds, retaining walls, etc.) 
• Tree removals 
• Reduction in front yard use 
• Steeper or flatter slopes impacting mowing and drainage 
• Shorter driveway parking (a few significantly impacted) 

 
This led to many discussions involving ideas and options to minimize impacts with property owners.  
Assessment costs were the major factor in determining that street width should be reduced.  Also, 
concerns regarding speeders was discussed and a speed reduction was requested by many.  In the end, 
support for narrower streets, one sidewalk and parking restriction was found to be acceptable as it 
minimized costs and increased pedestrian safety.  The feedback was generally incorporated into the plans.  
 
 
 

AGENDA ITEM 
Big Lake City Council 



FINANCIAL IMPACT 
The overall financial impact of narrower streets without parking is about a 15% reduction in construction 
costs.  Future maintenance will also be reduced due to the narrower pavement surface to maintain. 
 

STAFF RECOMMENDATION 
If Council approves, the parking restriction shall apply to Powell Street, a State Aid Route No. 108 from 
Glenwood Ave to Hiawatha Ave. 
 
Staff recommends that City Council approve a Resolution establishing “No Parking” on the Municipal State 
Aid routes as listed above in accordance with MnDOT State Aid rules in order to receive State funding. 

 
ATTACHMENTS 

Resolution 
 
 



  

 
 
 
 
 
 
 

 
 

 
 

CITY OF BIG LAKE 
MINNESOTA 

 
 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to order by 
Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, Minnesota, on 
Wednesday, February 26, 2020.  The following Council Members were present: Seth Hansen, 
Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall. A motion to adopt the following 
resolution was made by Council Member ______ and seconded by Council Member _______. 
 

BIG LAKE CITY COUNCIL 
RESOLUTION NO. 2020-XX 

 
 

RESOLUTION ESTABLISHING NO PARKING ON PARTICULAR MUNICIPAL STATE AID 
ROUTES WITHIN THE CITY OF BIG LAKE 

 
 
WHEREAS, the City has planned the improvement of Powell Street, State Aid Route No. 

108, State Aid Project No. 232-108-001, from Glenwood Avenue to Hiawatha Avenue; and 
 
WHEREAS, the City will be expending Municipal Street Aid Funds on the improvements 

of these Streets; and 
 
WHEREAS, these improvements do not provide adequate width for parking on either side 

of these streets; and  
 
WHEREAS, approval of the proposed construction as a Municipal State Aid Street project 

must therefore be conditioned upon certain parking restrictions. 
 

NOW, THEREFORE, IT IS HEREBY RESOLVED by the City Council of the City of Big 
Lake, Minnesota that the City shall ban the parking of motor vehicles at all times on Powell 
Street, State Aid Route 108, from Glenwood Avenue to Hiawatha Avenue. 

 
Adopted by the Big Lake City Council this 26th day of February, 2020. 



  

 
 
 
________________________________ 

        Mayor Mike Wallen 
Attest: 
 
_________________________________ 
Gina Wolbeck, City Clerk 
 
Drafted By: 
City of Big Lake  
160 North Lake Street 
Big Lake, MN 55309 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained:  

 
Whereupon the motion was duly passed and executed. 

 
 
 

STATE OF MINNESOTA ) 
    ) SS. 
COUNTY OF SHERBURNE ) 
 
 
The foregoing instrument was acknowledged before me this   day of February 2020, by 
Mike Wallen and Gina Wolbeck, the Mayor and City Clerk respectively of the City of Big Lake, a 
Minnesota municipal corporation, on behalf of the corporation. 
 
____________________________________ 
Notary Public 
 
 



 
 
 
 
 

Prepared By: 
Layne R. Otteson P.E., PWD & CE 
PW20-012 
 

Meeting Date: 
2/26/2020 

        

☒  Regular Agenda Item 
☐  Consent Agenda Item 

Item No. 

7A 
Item Description: 

Approve Final Plans and Specifications and Authorize 
Advertisement for 2020 Street and Utility Project No. ST2020-1  

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: Deb Wegeleben, Finance Director  
 

 
ACTION REQUESTED 

A motion to approve a RESOLUTION approving the final plans and specifications and authorizing the 
Advertisement of Bids for the 2020 Street and Utility Project No. ST2020-1. 
 

BACKGROUND/DISCUSSION 
 
This City Council directed Staff to complete the design of the 2020 street and utility project that is 
programmed within the Capital Improvement Program.  The scope of this project focuses on street 
rehabilitation and drainage improvements. Twenty-two (22) street segments have been found to be in 
need of resurfacing or reconstruction.   Proposed ancillary work includes water service insulation, 
sidewalk, water main looping, street lighting and storm water quality improvements.  Property owners 
have expressed interest in driveway replacement to be included with the project.  To minimize costs, the 
engineering design team has been reducing street width and utilizing existing ditch areas as much as 
possible.  Cost estimates have decreased during design. Cost savings during construction will also be 
pursued. 
 
City staff has been communicating with property owners since last spring regarding this project.  Three 
Open Houses have been held in May, June and November.  Attendance varied from 30 to 60 residents. I 
provided about a 40 minute presentation and then answered group questions for 20 to 30 minutes.  At the 
conclusion of the meetings, I met individually with residents.  A questionnaire was distributed to the 
residents and many have provided valuable input.  I have walked the project and met with numerous 
residents on-site to discuss the project concerns, impacts and costs.  Also, 2 sidewalk workshops were held 
in February to better determine the need on Euclid Avenue and Sherburne Avenue.  Sidewalk installation 
on Powell Avenue has had overwhelming support.  I have also received input from Public Works personnel.  
Staff has also worked closely with the Consultant design team to provide for a project that best suits the 
City and its residents.  Comment and requests from residents will continue to be considered even during 
construction.   
 
During the process, Staff received feedback from adjacent property owners via face to face meetings, 
questionnaire, telephone and email.  The following are a few key components of the project that were 
addressed:   

• Incorporated property owner concerns issues 
• Consider PW operations and maintenance costs 
• Street widths and parking restrictions 
• Storm sewer minimization 
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• Complete streets policy - sidewalks & street  
• Rain garden/infiltration 

 
As part of Chapter 429 process, a public hearing was held on December 11th, 2019 before the City Council.  
Residents were notified via US Mail and meeting was noticed in the newspaper.  Several residents spoke 
regarding the project with support with only a couple against.  At the conclusion of the public hearing,  
Staff was directed to complete final design. 
 
Streets identified for reconstruction without a sidewalk include: 
• Edgewater Place – Lake Shore Drive to termini;  
• Euclid Avenue – Lake Shore Drive to US 10; 
• Euclid Court – Euclid Avenue to termini; 
• Hennepin Avenue – Lake Shore Drive to termini; 
• Highland Avenue – Lake Shore Drive to termini; 
• Lake Avenue – Lake Shore Drive to termini; 
• Nicollet Avenue – Lake Shore Drive to termini; 
• Oak Avenue – Lake Shore Drive to Oak Street; 
• Oak Street – Oak Avenue to termini; 
• Powell Circle East – Powell Street to termini; 
• Powell Circle North – Powell Street to termini; 
• Powell Circle West – Powell Street to termini; 
• Red Oak Drive  – Lake Shore Drive to termini; 
• Shady Lane – Lake Shore Drive to termini; and 
• Westwood Drive – Lake Shore Drive to termini. 
 
Streets identified for reconstruction with a sidewalk include: 
• Sherburne Avenue – Lake Shore Drive to Euclid Avenue;  
• Powell Street – Hiawatha Avenue to Glenwood Avenue; and 
• Will Street – Powell Street to Hill Street. 
 
Streets identified for pavement resurfacing include: 
• Leighton Drive – Leighton Circle to 85 feet west of Maple Lane; 
• Leighton Circle – Leighton Drive to termini; 
• Oak Circle - Leighton Drive to termini;  
• Maple Lane – Leighton Drive to Euclid Avenue 
 
Public Works has only been able to perform minimum repairs or replacement due to limited funding.  
Often times, the proper repair/replacement would provide long term performance and no longer require 
annual maintenance.  This is an opportunity to address needs and reduce potential risks (i.e. trip hazards, 
plow damage, etc.).  This type of work can realize costs savings if bid as part of a large project.  Work 
needed throughout the City include (closer review when snow gone): 
• Manhole, catch basin and gate valve adjustment or repairs City wide; 
• Sidewalk installation on Minnesota Avenue near County 43 (150’); 
• Sidewalk installation on segments missing City wide based on priority; 
• ADA compliant pedestrian ramps about McDowall Park (10 locations) and 10 intersection based on  
 priority; and 
• Park entrance upgrades to meet ADA requirements based on priority. 
 
 



The design is complete and ready for MNDOT review.  Following approval by MnDOT, staff will 
immediately advertise for bids.  If the project is approved by Council, the remaining schedule is: 
 
March 2020   Advertise   
April 2020    Award Project    
May 2020 – November 2020 Construction     
October 2020   Final Assessment Hearing  
 

FINANCIAL IMPACT 
The scope and cost of the project has been refined and adjusted during the final design process.  The 
estimated cost of the street and utility project identified in the Preliminary Engineering Report was $3.73 
million.  However, the project cost estimate has now decreased to approximately $3.21 million.  This includes 
construction and engineering costs.  The construction costs will be determined when bids are opened.  The 
bidding climate has substantial impact on pricing. 
 
With the estimated 12% reduction in construction costs, project funding will also be reduced accordingly.  
The project is provided by bonds and in turn are supported with special assessments ($1.5 million), 
enterprise funds ($100,000) and local funding ($1.61 million).  Local funding is made up of MSA and levy.  
Special assessments have been reduced by an estimated 5 to 15% depending on the specific street 
rehabilitation process.  Note that final assessment costs are subject to the final project delivery costs at 
completion of construction.  Opportunities to reduce costs and maintain quality will be examined 
throughout the project life. 
 
Special assessments have been identified as one of the funding sources associated with this improvement.  
In accordance with Minnesota State Statute Chapter 429 requirements, a Preliminary Engineering Report 
was prepared.  The report identified the total estimated project costs, assessment policy, and the costs 
proposed to be assessed to individual properties.  Legal requirements of Chapter 429 of State Statute has 
been fulfilled with the public hearing held.  The Notice of Public hearing was published twice in the official 
newspaper West Sherburne Tribune on November 30, 2019 and December 7, 2019.  Each property owner 
subject to a special assessment was mailed a Notice on November 26, 2019.  All notices included time and 
place of the hearing, the general nature of the improvement, the estimated cost, and the area (streets) 
proposed to be assessed. 
 

STAFF RECOMMENDATION 
Staff recommends that Council consider approve the Resolution for approve the Final Plans and 
Specifications for the 2020 Street and Utility Improvement Project ST2020-1 and move forward with 
advertising for bids. 

 
ATTACHMENTS 

2020 Street Resurfacing Project ST2020-1 Construction Plans 
Resolution Approving Final Plans and Advertising 
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1050 HENNEPIN AVE
MARTIN & JANET ANDERSON

1040 HENNEPIN AVE
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EXISTING STORM

0+00

1+00

2+00

3+00

4+00

4+81

INSTALL SIGN
SPECIAL NO PARKING

1001 LAKESHORE DR
DONNA PANAYOTOFF

920 NICOLLET AVE
AMANDA
CARTWRIGHT

940 NICOLLET AVE
MIGUEL DOMINGUEZ

950 NICOLLET AVE
JEAN KOVACS

960 NICOLLET AVE
MICHAEL & CARRIE
HUFFMAN

931 NICOLLET AVE
ARLEN MURRAY 921 NICOLLET AVE

TIMOTHY & NANCY
ZIEGLER

911 NICOLLET AVE
PATRICK & JULIE
CROUSE

991 LAKESHORE DR
R & W VENTURES

981 NICOLLET AVE
ERVIN & RAEANNE
DANIELOWSKI

971 NICOLLET AVE
MARK & PAMELA
LINDULA

R W

20' F-F

20' F-F

28' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION TO
EXISTING CURB

BEGIN TAPER

STA:4+17.39

ZERO HEIGHT CURB

REINSTALL SIGN
W14-1REINSTALL

 MAILBOX (TYP.)

REINSTALL
 MAILBOX (TYP.)

INSULATE SERVICE
TO CURB STOP

ADJUST FRAME
AND CASTINGADJUST FRAME

AND CASTING

4'

0+00

1+00

2+00

3+00

4+00

4+99

INSTALL SIGN
SPECIAL NO PARKING

DATE:

I HEREBY CERTIFY THAT THIS PLAN,
SPECIFICATION, OR REPORT WAS
PREPARED BY ME OR UNDER MY
DIRECT SUPERVISION AND THAT I AM A
DULY REGISTERED PROFESSIONAL
ENGINEER UNDER THE LAWS OF THE
STATE OF MINNESOTA.
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C-301

SITE PLAN HENNEPIN

AVE & NICOLLET AVE

HENNEPIN AVENUE

NICOLLET AVENUE

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION

NOTES:

1.   WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2.   MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.
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801 LAKESHORE DR
EUGENE & HOLLY
NEWELL

710 SHADY LN
TAMI & KAYLENE
REDING

750 SHADY LN
JAMES & JEANNE
KENISTON

760 SHADY LN
DEBORAH & JEFFERY
BROWN

761 SHADY LN
LAWRENCE KOLLAUF
FAMILY TRUST

751 SHADY LN
PAMELA MOORE

721 SHADY LN
JONATHAN NORDMAN

711 SHADY LN
ZACHERY KEETON

705 SHADY LN
LISA JENSON

RR

R

20' F-F

20' F-F

28' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION TO
EXISTING CURB

BEGIN TAPER

STA:5+38.01

REINSTALL SIGN
W14-1

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

ADJUST STRUCTURE
FRAME AND CASTING

ADJUST FRAME
AND CASTING

>

>

>

>

>

>

>

>

PROTECT EXISTING
MAILBOX

0+00

1+00

2+00
3+00

4+00

5

+

0

0

6

+

0

0

6

+

2

4

INSTALL SIGN
SPECIAL NO PARKING

170 EDGEWATER PL
KENNETH & DIANE
WARNER

160 EDGEWATER PL
SCOTT & CORRINE
RALPH

150 EDGEWATER PL
JOHN STEUCK TRUST

140 EDGEWATER PL
JEANNIE BARTZ

130 EDGEWATER PL
RONALD & GAYLE
BERTHIAUME120 EDGEWATER PL

JEFFERY & BETTINA
POTTER

20' F-F

28' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION TO
EXISTING CURB

BEGIN TAPER

STA:0+78.49

ZERO HEIGHT CURB

REINSTALL SIGN W14-1

REINSTALL
MAILBOX (TYP.)

ADJUST FRAME
AND CASTING

ACRYLIMATE PAVEMENT
TO BE REPLACED

0+00

1+00

2+00
2+31

REINSTALL SIGN SPECIAL
NO PARKING

INSTALL SIGN SPECIAL

201 LAKESHORE DR
OLSON FAMILY
TRUST

100 OAK AVE
BARRY & SUSAN
NELSON110 OAK AVE

110 OAK LLC

140 OAK AVE
KARONA FINANCIAL
LLC

191 OAK AVE
TORREY QUELLA

161 OAK AVE
DANIEL REID

141 OAK AVE
LAURIE STUVE 121 OAK AVE

TYRANN BOLLINGER
191 LAKESHORE DR
JOHN & CHARLINE
BREN

W

R35'

20' F-F

20' F-F

28' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION
TO EXISTING CURB

BEGIN TAPER

STA:4+03.04

ZERO HEIGHT CURB

INSTALL SIGN
R8-3

ADJUST STRUCTURE
FRAME AND CASTING

ADJUST FRAME
AND CASTING

INSULATE SERVICE TO CURB
STOP. CURB STOP TO BE

LOCATED PRIOR TO PLACING
INSULATION

REINSTALL
MAILBOX (TYP.)

REINSTALL SIGN

REINSTALL
MAILBOX (TYP.)

0
+

0
0

1
+

0
0

2+00
3+00

4+00
4+84

REINSTALL SIGN
W14-1

DATE:

I HEREBY CERTIFY THAT THIS PLAN,
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PREPARED BY ME OR UNDER MY
DIRECT SUPERVISION AND THAT I AM A
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ENGINEER UNDER THE LAWS OF THE
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C-302

SITE PLAN SHADY LN

EDGEWATER PLE  OAK AVE

& STREET

SHADY LANE

EDGEWATER PLACE OAK AVENUE & OAK STREET

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION

NOTES:

1. WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2. MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.
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JEFFERY & BETTINA
POTTER

600 RED OAK DR
MARK & SUSANNE
WASKOSKY

620 RED OAK DR
MARK CROOKER640 RED OAK DR

MARK MCINTOSH
644 RED OAK DR
RICHARD DAVIDSON

650 RED OAK DR
STEVEN LUSTIG660 RED OAK DR

GINA DEVILBLISS
680 RED OAK DR
JEFFERY & KRISTI
SABEL

681 RED OAK DR
CALVIN & DOROTHY
HINRICHS

671 RED OAK DR
STACY CARDINAL

661 RED OAK DR
SHANNON WEBER

651 RED OAK DR
JANE DOLS
STEVENSON 641 RED OAK DR

MICHELLE WEIMAN
639 RED OAK DR
GREGORY WHITE &
DIANE PREBLE

621 RED OAK DR
STEVEN & TRESSA
REISETTER

699 RED OAK DR
JUDY CHRISTIANSON

RR
R

20' F-F

20' F-F

28' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION TO
EXISTING CURB

BEGIN TAPER

STA:6+91.39

ZERO HEIGHT CURB

ADJUST FRAME
AND CASTING

ADJUST FRAME
AND CASTING

REINSTALL SIGN W14-1
REINSTALL

MAILBOX (TYP.)REINSTALL
MAILBOX (TYP.)

>>>>>>>>>>

0+00

1+00

2+00

3+00

4+00

5+00

6+00

7+00

7+96

CURB CUT

INSTALL SIGN SPECIAL
NO PARKING

601 LAKESHORE DR
SCOTT & SHANNON
CREIGHTON

510 WESTWOOD DR
APRIL SPRINGER

520 WESTWOOD DR
JONATHON JARVIS

530 WESTWOOD DR
CHASE MANHATTAN
BANK TRUSTEE

560 WESTWOOD DR
RUTH SCHALLER

565 WESTWOOD DR
SCOTT & SHELLY
BERTHIAUME

570 WESTWOOD DR
CODY & MILISSA
HOLLAND

581 WESTWOOD DR
HARRY & MARIE
RYBACKI

571 WESTWOOD DR
KRISTI & BRIAN
POWERS

561 WESTWOOD DR
MICHAEL FROVARP

521 WESTWOOD DR
BEVERLY ANDERSON

541 WESTWOOD DR
LINDA PETERSON

511 WESTWOOD DR
ERIC ANTHONY

591 LAKESHORE DR
FRANK & CHERYL
HEGARTYR RRR W W

20' F-F

20' F-F 26
' F

-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION
TO EXISTING CURB

BEGIN TAPER

STA:4+99.93

ZERO HEIGHT CURB

REINSTALL
SIGN W14-1

REINSTALL
MAILBOX (TYP.)REINSTALL

MAILBOX (TYP.)
ADJUST FRAME

AND CASTING

ADJUST STRUCTURE
FRAME AND CASTING

REINSTALL
MAILBOX (TYP.)

INSULATE SERVICE TO CURB
STOP. CURB STOP TO BE

LOCATED PRIOR TO PLACING
INSULATION

INSULATE SERVICE TO CURB
STOP. CURB STOP TO BE

LOCATED PRIOR TO PLACING
INSULATION

COORDINATE WITH POWER COMPANY
 TO RELOCATE POWER/LIGHT POLE

>>>>>>>>>>

0+00

1+00

2+00

3+00

4+00

5+00

5+84

4' 4'

INSTALL SIGN SPECIAL
NO PARKING

DATE:

I HEREBY CERTIFY THAT THIS PLAN,
SPECIFICATION, OR REPORT WAS
PREPARED BY ME OR UNDER MY
DIRECT SUPERVISION AND THAT I AM A
DULY REGISTERED PROFESSIONAL
ENGINEER UNDER THE LAWS OF THE
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C-303

SITE PLAN RED OAK DR

& WESTWOOD DR

RED OAK DRIVE

WESTWOOD DRIVE

NOTES:

1.   WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2.   MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION
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501 LAKESHORE DR
JAMES & DEBORAH
HART

430 HIGHLAND AVE
MARIE EBERT

450 HIGHLAND AVE
JACK & BEVERLY
SHORTEN

460 HIGHLAND AVE
MARK & AMY FINSTAD

470 HIGHLAND AVE
WILLIAM DITTER

484 HIGHLAND AVE
JAMES & SUSAN
ELLAVSKY

491 HIGHLAND AVE
STEPHEN & SANDRA
WESTER

471 HIGHLAND AVE
LYNN BUTENHOFF

441 HIGHLAND AVE
TODD & LORRI LIEN

421 HIGHLAND AVE
DUANE & LORRAINE
LANGSDORF

411 HIGHLAND AVE
DUANE & LORRAINE
LANGSDORF

401 HIGHLAND AVE
PETER & SHERRY
SWENSON TRUST

R

R
R

390 LAKE AVE
ANDREW SCHULZE &
NATASHA JONES

24' F-F

24' F-F

28' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION
TO EXISTING CURB

BEGIN TAPER

STA:5+75.40

ZERO HEIGHT
CURB

REINSTALL SIGN W14-1ADJUST FRAME
 AND CASTINGADJUST FRAME

 AND CASTING

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

0+00

1+00

2+00

3+00

4+00

5+00

6+00

6+58

CURB CUT

INSTALL SIGN SPECIAL
NO PARKING

401 LAKESHORE DR
JOSEPH & MELISSA
FOWLER

310 LAKE AVE
CASSANDRA SWANSON

320 LAKE AVE
BEECHWOOD
PROPERTIES

340 LAKE AVE
DALE & LINNAE EBEL

360 LAKE AVE
DALE & LINNAE EBEL

380 LAKE AVE
JAMIE HANSON &
ROSA SMITH

390 LAKE AVE
ANDREW SCHULZE &
NATASHA JONES

451 LAKE AVE
RONALD MALONEY
TRUST

381 LAKE AVE
NORTHERN FLIGHT
BUILDERS, INC.

341 LAKE AVE
BEVERLY CARLSON 337 LAKE AVE

EDWARD LOOP

311 LAKE AVE
JESSE KORBY &
KAYLA OLSON

381 LAKESHORE DR
DAVID HEIFORT

20' F-F

20' F-F

28 F-F'

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION
TO EXISTING CURB

BEGIN TAPER

STA:4+20.92

ZERO HEIGHT CURB

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING REINSTALL SIGN W14-1

COORDINATE WITH
POWER COMPANY
TO RELOCATE
POWER/LIGHT POLE

RELOCATE
PED BOX

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

5+02

0+00

1+00

2+00

3+00

4+00

 CURB CUT

INSTALL SIGN SPECIAL
NO PARKING

DATE:

I HEREBY CERTIFY THAT THIS PLAN,
SPECIFICATION, OR REPORT WAS
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DIRECT SUPERVISION AND THAT I AM A
DULY REGISTERED PROFESSIONAL
ENGINEER UNDER THE LAWS OF THE
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C-304

SITE PLAN HIGHLAND

AVE & LAKE AVE

HIGHLAND AVENUE

LAKE AVENUE

NOTES:

1. WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2. MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION
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201 LAKESHORE DR
OLSON FAMILY
TRUST

100 OAK AVE
BARRY & SUSAN
NELSON110 OAK AVE

110 OAK LLC
140 OAK AVE
KARONA FINANCIAL
LLC

191 OAK AVE
TORREY QUELLA

161 OAK AVE
DANIEL REID

301 LAKESHORE DR
ANTHONY MOORES

291 LAKESHORE DR
DEBRA YOUNG

210 EUCLID AVE
TRILOGY PROPORTIES
OF MN LLC220 EUCLID AVE

JOHN & SHIRLEY
WIGREN

260 EUCLID AVE
LINDA & KRISTIN
DEBNER

280 EUCLID AVE
TIMOTHY & AMY
HEDDEN

110 EUCLID CT
ROBERT & DEBORAH
MEZA

111 EUCLID CT
THEODORE & NANCY
HASSLER

210 LEIGHTON DR
GRACE AUDET

180 LEIGHTON DR
MATTHEW
GALLAGHER

291 EUCLID AVE
JOSEPH & MELODEE
ANDERSON

281 EUCLID AVE
ROBERT & WENDY
SCOTT

271 EUCLID AVE
ALLAN & LISA
ABRAHAMSON

251 EUCLID AVE
PEGGY REAGAN

241 EUCLID AVE
PEGGY REAGAN

231 EUCLID AVE
LEE, ANDERSON, AND
J. FISCHER 211 EUCLID AVE

JENA & LEE FISCHER
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210 LEIGHTON DR
GRACE AUDET

180 LEIGHTON DR
MATTHEW
GALLAGHER

211 LEIGHTON DR
JUDITH ZASKE 161 LEIGHTON DR

DAVID LARCOM
215 LEIGHTON DR
DAVID WIDELL

221 LEIGHTON DR
KARIN LIMACHI &
MAXIMILIANA MUNIZ

220 LEIGHTON DR
LISHUN WU230 LEIGHTON DR

PROPERTIES SOURCE
LLC

240 LEIGHTON DR
WAYNE KARNITZ242 LEIGHTON DR
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180 LEIGHTON DR
MATTHEW
GALLAGHER

161 LEIGHTON DR
DAVID LARCOM 105 LEIGHTON CIR

PATRICK O'DOWD

120 LEIGHTON DR
BROCK & MARY
HEINRICH

130 LEIGHTON DR
JEFFERY BRUNBERG140 LEIGHTON DR

WILLIAM RENNER150 LEIGHTON DR
LEO & DONNA
PETROSKE

160 LEIGHTON DR
MATTHEW &
JENNIFER SHAW

170 LEIGHTON DR
MICHAEL & CHELSEA
BARNEY

151 LEIGHTON DR
ROBERT & DONNA
BLAKE

141 OAK CIR
JOHN & BRENDA
BLAKE

105 OAK CIR
BEVERLY KIRK

121 LEIGHTON DR
GREGORY &
JENNIFER SWANSON

RIGHT OF WAY
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PROPERTY LINE
(TYP.)
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1

BITUMINOUS PATCH
MATCH EXISTING

SURMOUNTABLE
CURB AND GUTTER
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SURMOUNTABLE CURB AND
GUTTER MATCH EXISTING

SURMOUNTABLE CURB AND
GUTTER MATCH EXISTING

141 OAK CIR
JOHN & BRENDA
BLAKE
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PAUL & JULIE KNIER
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CURB AND GUTTER
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CURB AND GUTTER
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SURMOUNTABLE
CURB AND GUTTER

MATCH EXISTING

105 LEIGHTON CIR
PATRICK O'DOWD104 LEIGHTON CIR

ARTHUR & DARCY
ANDERSON

140 LEIGHTON CIR
TAMARA PRIGGE
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ROBERT & TRINA
ULVEN 108 LEIGHTON CIR

JAMES CLARK

100 LEIGHTON CIR
LORI SOLSETH

W
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230 LEIGHTON DR
PROPERTIES SOURCE
LLC

240 LEIGHTON DR
WAYNE KARNITZ

241 LEIGHTON DR
ERVIN DANIELOWSKI

210 MAPLE LN
LEIGHTON LANDING
TWNHM II

275 MAPLE LN
KARL LEPPING & KAY
RUDNICKI

265 MAPLE LN
DOROTHY STICKNEY

255 MAPLE LN
JEFFERY & LISA
MADSEN

245 MAPLE LN
PAMELA ROBIDEAU

235 MAPLE LN
ELINOR REGER

225 MAPLE LN

R

R

RIGHT OF WAYEXISTING SURMOUNTABLE CURB

PROPERTY LINE
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SURMOUNTABLE CURB
AND GUTTER MATCH EXISTING
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AND GUTTER MATCH EXISTING

111 EUCLID AVE
LPM, LLC

210 MAPLE LN
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TWNHM II
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LOIS BREITLOW
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PROPERTY LINE
(TYP.)

DRAINAGE AND UTILITY
EASEMENT

36' F-F

3
+

0
0

4
+

0
0

5
+

0
0

4

+

0

0

5

+

0

0

6

+

0

0

7
+

0
0

8

+

0

0

9

+

0

0

1
0
+

0
0

11+0011+13

>
>

>
>

>
>

>
>

>
>

>
>

>
>

>
>

>
>

>
>

>
>

>
>

>
>

SURMOUNTABLE CURB AND
GUTTER MATCH EXISTING

SURMOUNTABLE CURB AND
GUTTER MATCH EXISTING
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SITE PLAN MAPLE LN

MAPLE LANE

MAPLE LANE

NOTES:

1. WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2. MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION
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106 EUCLID AVE
CHRISTOPHER &
REBECCA RAUCH

170 SHERBURNE AVE
DENNIS & JUDITH
SCHMIDT

150 SHERBURNE AVE
ALLEN HABERMAN

141 SHERBURNE AVE
LANDON GOLDSMITH

151 SHERBURNE AVE
COMPREHENSIVE
SERVICES, INC

161 SHERBURNE AVE
NICHOLAS CARR

171 SHERBURNE AVE
KATHERINE GARDNER

181 SHERBURNE AVE
SHAWN WELLS

191 SHERBURNE AVE
JAKE POULIOT & S.
LINDENFELSER

R

6'

6'

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

CONCRETE SIDEWALK

DRAINAGE AND UTILITY
EASEMENT

24' F-F

24'F-F

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL SIGN
R2-1

REINSTALL SIGN
SPECIAL

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

ADJUST STRUCTURE
FRAME AND CASTING

REINSTALL SIGN SPECIAL
ADJUST FRAME

AND CASTING

1
+

0
0

2
+

0
0

3
+

0
0

0
+

0
0

1+00

2+00

3+00

4+00

5+00

6+00

>>
>>

>>
>>

>>
>>

>>

>
>

>
>

>
>

>
>

>
>

REINSTALL SIGN
R1-1

INSTALL CURB CUT AT
GRASS APPROACH,
RESTORE GRASS

150 SHERBURNE AVE
ALLEN HABERMAN

140 SHERBURNE AVE
DUSTIN WIEBOLD

130 SHERBURNE AVE
JASON BUNTING &
SIERRA PAYNE

30 SHERBURNE AVE
JOHN BLOMQUEST

20 SHERBURNE AVE
GENE & GERALDINE
AXVIG TRUSTEE 100 LAKESHORE DR

JOHN & DIANNE
LINDVALL

101 JEFFERSON BLVD
KAM, INC

111 SHERBURNE AVE
JD MANAGEMENT OF
BIG LIKE

121 US HIGHWAY 10 NW
RICK HAUGLAND

141 SHERBURNE AVE
LANDON GOLDSMITH

R

R

R

6'

6'

28
.5'

 F
-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION TO
EXISTING CURB

DRAINAGE AND UTILITY
EASEMENT

BEGIN TAPER

STA:11+43.57

24'F-F

24'F-F

24
' F

-F

REINSTALL
MAILBOX (TYP.)

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

REINSTALL SIGN SPECIAL
NO PARKING

ADJUST FRAME
AND CASTING

REINSTALL HYDRANT AND
VALVE BEHIND SIDEWALK
6 LF 6" DIP

6+00

7+00

8+00
9+00

1

0

+

0

0

1

1

+

0

0

1

2

+

0

0

12+54

ADJUST STRUCTURE
FRAME AND CASTING

REINSTALL SIGN R2-1

DATE:

I HEREBY CERTIFY THAT THIS PLAN,
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DIRECT SUPERVISION AND THAT I AM A
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SITE PLAN SHERBURNE

AVE

SHERBURNE AVENUE

SHERBURNE AVENUE

NOTES:

1. WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2. MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION
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1300 HILL ST N
RAYMUNDO LEDESMA

111 WILL ST
JEANNE MAXWELL

1280 HILL ST N
CHARLES & SHIRLEE
HEITZ

121 WILL ST
RICHARD & K PELTO

131 WILL ST
LYNN SWENSON

141 WILL ST
PATRICIA MARTIN

151 WILL ST
NATHAN & ANGELA
WHITNEY

120 WILL ST
MICHAEL MUNOZ

130 WILL ST 140 WILL ST

150 WILL ST N
MARILYN ELLRINGER

160 WILL ST
DAVID & SUSAN
MERTES

170 WILL ST
LEGACY MTG ASSET
TRUST

24' F-F

24' F-F

25.5' F-F

RIGHT OF WAY

D418 CURB AND GUTTER

PROPERTY LINE
(TYP.)

EXISTING B-618
CURB

10' TRANSITION
TO EXISTING CURB

DRAINAGE AND UTILITY
EASEMENT

CONCRETE SIDEWALK

6'

REINSTALL SIGN
R1-1

REINSTALL SIGN
R2-1

REINSTALL SIGN
R2-1

REINSTALL SIGN
R2-1

ADJUST STRUCTURE
FRAME AND CASTING

ADJUST FRAME
 AND CASTING

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

0

+

0

0

1

+

0

0

2

+

0

0

3

+

0

0

4

+

0

0

5

+

0

0

6

+

0

0

7

+

0

0

B618 CURB
AND GUTTER

ADJUST STRUCTURE
FRAME AND CASTING

161 WILL ST N
ROBERT VAN WERT

171 WILL ST N
DIANE & ELIAS AHO

181 WILL ST N
CURTIS WESTPHAL

190 WILL ST N
GREGG BENDTSEN

1471 POWELL ST N
JEAN MCQUAY

1470 POWELL ST N
LUCAS PAULSON

1420 POWELL ST N
CITY OF BIG LAKE

101 POWELL CIR N
DAWN PERRY

1451 POWELL ST N
GAURI LIMKAR

1431 POWELL ST N
US BANK TRUST

1411 POWELL ST N
CASHEA & PAUL
MEYER

R

R25' R25'

24' F-F

24
' F

-F

RIGHT OF WAY

CONCRETE SIDEWALK

PROPERTY LINE
(TYP.)

DRAINAGE AND UTILITY
EASEMENT

D418 CURB AND GUTTER

6'

ADJUST STRUCTURE
FRAME AND CASTING

ADJUST STRUCTURE
FRAME AND CASTING

ADJUST STRUCTURE
FRAME AND CASTING

ADJUST FRAME
AND CASTING

ADJUST STRUCTURE
FRAME AND CASTING

REINSTALL SIGN
R2-1

REINSTALL STREET SIGN

REINSTALL SIGN
SPECIAL

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL SIGN
SPECIAL

REINSTALL SIGN SPECIAL
NO PARKING

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

PED RAMP

>

>

>

>

0
+

0
0

8

+

0

0

9

+

0

0

1

0

+

0

0

1

1

+

0

0

1

2

+

0

0

1
3
+

0
0

1
4
+

0
0

1

5

+

0

0

PED RAMP
B618 CURB
AND GUTTER

INSTALL
VALLEY GUTTER

(2) 8" PVC DRAINS

DRAINAGE
STRUCTURE

SPECIAL

CONCRETE
FLUME

EXTEND SIDEWALK
TO EASEMENT LINE

EXTEND SIDEWALK
TO EASEMENT LINE

REINSTALL SIGN
R2-1

DATE:
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C-310

SITE PLAN WILL ST N &

POWELL ST N

WILL ST N

WILL ST N - POWELL ST N

NOTES:

1. WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2. MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION
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100 POWELL CIR N
REBECCA KALSTAD

1371 POWELL ST N
BRANDON & SARAH
BACKES

1361 POWELL ST N
MARGARET CICCATERI

1351 POWELL ST N
STEVE PARNELL

1341 POWELL ST N
ADAM CARLSON

1331 POWELL ST N

1370 POWELL ST N
ROLAND & ANNETTE
DICKSON

1360 POWELL ST N
MICHAEL DAWES &
DEBRA LANGEBERG

1350 POWELL ST N
LESTER & KATHLEEN
THOOFT

1340 POWELL ST N
GARDNER TRUST

1330 POWELL ST N
ROBERT OLSON

1320 POWELL ST N
GARY & KATHLEEN
POSLUSNY

R

R

R

R

W

R25'

R2
5'

24' F-F

24
' F

-F

24
' F

-F

RIGHT OF WAY

PROPERTY LINE
(TYP.) DRAINAGE AND UTILITY

EASEMENT D418 CURB AND GUTTER

CONCRETE SIDEWALK

D418 CURB AND GUTTER

D418 CURB AND GUTTER

6'

INSULATE SERVICE TO CURB
STOP. CURB STOP TO BE

LOCATED PRIOR TO PLACING
INSULATION

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING

REINSTALL
STREET SIGN

REINSTALL
SIGN R2-1

REINSTALL
SIGN R2-1

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

0

+

0

0

1

6

+

0

0

1

7

+

0

0

1

8

+

0

0

1

9

+

0

0

20+00

2
1
+

0
0

2

2

+

0

0

2

3

+

0

0

2

4

+

0

0

INSTALL VALLEY
GUTTER

B618 CURB AND GUTTER

REINSTALL STREET SIGN

181 WILL ST N
CURTIS WESTPHAL

180 WILL ST
TYLER AMIOT &
CASSIDY SONDERUP

190 WILL ST N
GREGG BENDTSEN

1471 POWELL ST N
JEAN MCQUAY

1481 POWELL ST N
THOMAS SHORT

200 HIAWATHA AVE
MAINS'S PROPERTIES,
LLC

1470 POWELL ST N
LUCAS PAULSON

1451 POWELL ST N
GAURI LIMKAR

R

24' F-F

RIGHT OF WAY

PROPERTY LINE
(TYP.)

DRAINAGE AND UTILITY
EASEMENT

D418 CURB AND GUTTER

31' F-F

BEGIN TAPER

STA:1+73.19

6'

REINSTALL SIGN
R1-1

REINSTALL
MAILBOX (TYP.)

PED RAMP

PED RAMP

0+00

1+00

2+00
2+47

9

+

0

0

1

0

+

0

0

1

1

+

0

0

PED RAMP

INSTALL VALLEY
GUTTER

REINSTALL
SIGN R1-1

REINSTALL
STREET SIGN

DATE:
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C-311

SITE PLAN POWELL ST

N

POWELL ST N

POWELL ST. N

NOTES:

1.   WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2.   MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.

LEGEND

RIGHT OF WAY LINE

PROPERTY LINE

CURB AND GUTTER

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

ROAD CENTERLINE

ZERO HEIGHT CURB

GRAVEL DRIVEWAY

4' WIDE SERVICE INSULATION
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1210 POWELL ST N

1171 POWELL ST N
LAWRENCE & TRACY
ANDRIES

1200 POWELL ST N
VICTORIA VEE &
BRANDON FAHRNER

1161 POWELL ST N
TROY MCGANNON

1151 POWELL ST N
DONALD COLLINS

1141 POWELL ST N
JAY & REBECCA
GLANZ

1131 POWELL ST N
RICHARD & DOREEN
TIFFANY

1121 POWELL ST N
EDWARD & LORI
PISHNEY

1111 POWELL ST N
REBECCA
GRANDALEN

1110 POWELL ST N
MISTY MAUS

1120 POWELL ST N
NATHAN POTTS

1130 POWELL ST N
DUSTIN & MELISSA
MAJEWSKI

1140 POWELL ST N
MELISSA CARLSON

R

R25' R25'

R25' R25'

24
' F

-F

24
' F

-F

32' F-F

24' F-F

PROPERTY LINE
(TYP.)

DRAINAGE AND UTILITY
EASEMENT

D418 CURB AND GUTTER

CONCRETE SIDEWALK

RIGHT OF WAY

DRAINAGE AND UTILIT
EASEMENT

6'

REINSTALL SIGN
R2-1

REINSTALL SIGN
SPECIAL

REINSTALL SIGN
SPECIAL

REINSTALL SIGN
R2-2PED RAMP

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.) REINSTALL

MAILBOX (TYP.)

ADJUST FRAME
AND CASTING

ADJUST FRAME
AND CASTING

REINSTALL
MAILBOX (TYP.)

>>

>>

>>

>>

>>
>>

>>

>>

>>

>>

>>

31+00

32+00

33+00

34+00

35+00

36+00

37+00

INSTALL VALLEY
GUTTER

B618 CURB
AND GUTTER

REINSTALL SIGN
R2-1

REINSTALL STREET SIGN

1331 POWELL ST N
THOMAS DEMARS

1321 POWELL ST N
AMY ADAMS

1311 POWELL ST N
MICHAEL CAPISTRANT
& C. REARDON

101 POWELL CIR W
ERIC & KIMBERLY
HENNEN

150 POWELL CIR E
KEVIN & KATIE LILLO

110 POWELL CIR E
JESSE HICKMAN 1230 POWELL ST N

PATRICIA HINKEMEYER

1221 POWELL ST N
EDWARD BEAL

1220 POWELL ST N
LADONNA HOUK

1201 POWELL ST N
CHRISTOPHER &
CORALEE STUNEK

1210 POWELL ST N
MAGNIM SODOU

R

R

R25'

R25'

R25'

R25'

24
' F

-F

24
' F

-F

24
' F

-F

RIGHT OF WAY

PROPERTY LINE
(TYP.)

DRAINAGE AND UTILITY
EASEMENT

D418 CURB AND GUTTER

CONCRETE SIDEWALK

6'

REINSTALL
MAILBOX (TYP.)

REINSTALL
MAILBOX (TYP.)

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING

ADJUST FRAME
 AND CASTING

REINSTALL
STREET SIGN

REINSTALL
SIGN R1-1

REINSTALL
SIGN R1-1

PED RAMP

DRAINAGE
STRUCTURE
DESIGN SPECIAL

CONCRETE
FLUME
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101 POWELL CIR N
DAWN PERRY
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ALEXIS REA
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1.   WATER SERVICES TO BE LOCATED PRIOR TO INSULATING
SERVICES.

2.   MULTIPLE MAILBOXES SHOWN AT SINGLE LOCATION FOR EFFECT.
CONTRACTOR TO REINSTALL IN THE SAME MANNER AND
CONDITION THAN EXISTED.
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4' WIDE SERVICE INSULATION

AutoCAD SHX Text
GRAPHIC SCALE IN FEET

AutoCAD SHX Text
0

AutoCAD SHX Text
30

AutoCAD SHX Text
60

AutoCAD SHX Text
GRAPHIC SCALE IN FEET

AutoCAD SHX Text
0

AutoCAD SHX Text
30

AutoCAD SHX Text
60



2
+

0
0

2
+

4
7

HIAWATHA  AVE EAST

0
+

0
0

1

0

+

0

0

    
 P

OW
EL

L
ST

RE
ET

 N
OR

TH

WILL STREET

FL=934.93

FL=934.93

FL=935.04
TC=35.54

SW=935.08

SW=935.09

SW=935.32
TC=35.37

FL=934.92

FL=934.77

FL=934.70

SW=934.81

SW=934.89

TC=34.93

FL=934.51

TC=35.15
FL=934.94

F

S

F

0

+

0

0

1

6

+

0

0

    
 PO

WEL
L

CI
RC

LE
 N

OR
TH

SW=933.31SW=933.26

TC=33.61
FL=33.11 FL=33.15

FL=33.18

SW=933.56

SW=933.60

SW=933.85

FL=33.46
TC=33.96

FL=33.49

FL=33.38

S

S

F

F

0+00

    POWELL
CIRCLE EAST

FL=932.79

FL=932.86

TC=33.33

FL=932.86

SW=932.91

SW=932.97

F

S

S

F

SW=933.27

SW=933.35
TC=33.76

FL=933.29

FL=933.20

FL=933.13

3
3
+

0
0

PARK AVE

S

F

F

FL=37.51

FL=37.46

SW=937.48

SW=937.57

FL=37.16

TC=37.66

FL=37.64

FL=37.65

SW=937.82

SW=937.80

FL=38.05
FL=37.55

3
8
+

8
1 GLENWOOD AVE EAST DATE:

I HEREBY CERTIFY THAT THIS PLAN,
SPECIFICATION, OR REPORT WAS
PREPARED BY ME OR UNDER MY
DIRECT SUPERVISION AND THAT I AM A
DULY REGISTERED PROFESSIONAL
ENGINEER UNDER THE LAWS OF THE
STATE OF MINNESOTA.

LICENSE NO.:            52243

2/19/20

STEVEN HEGLAND

DWN BY:

ISSUE DATE:

PROJECT NO.: 0362-0006

M
:
\
0

3
6

2
 
B

i
g

 
L

a
k
e

\
0

0
0

6
 
2

0
2

0
 
S

t
r
e

e
t
 
I
m

p
r
o

v
e

m
e

n
t
s
\
D

E
S

I
G

N
\
1

_
C

A
D

\
3

 
P

L
A

N
S

H
E

E
T

S
\
I
N

T
E

R
S

E
C

T
I
O

N
 
P

L
A

N
.
d

w
g

DE
SC

RI
PT

IO
N:

DA
TE

:

ISSUE NO.:

IS
SU

E 
NO

.:

SHEET NO.:

SHEET TITLE:

2
/
1

9
/
2

0
2

0
 
3

:
0

1
:
2

6
 
P

M

CLIENT:

2
0
2
0
 
S

T
R

E
E

T
 
I
M

P
R

O
V

E
M

E
N

T
S

B
I
G

 
L

A
K

E
,
 
M

I
N

N
E

S
O

T
A

PR
OJ

EC
T 

TI
TL

E:

MLH
CHK'D BY:

CJM
APP'D BY:

SKH

CERTIFICATION:

DATE

0

02
/19

/20
20

FO
R 

CI
TY

 C
OU

NC
IL

0

CITY OF BIG LAKE
160 LAKE STREET NORTH

BIG LAKE, MN 55309
PHONE: 763-263-2107

WWW.BIGLAKEMN.ORG

1800 PIONEER CREEK CENTER
MAPLE PLAIN, MN 55359

PHONE: 763-479-4200
WWW.WENCK.COM

C-315

INTERSECTION PLAN

POWELL ST N POWELL ST N POWELL ST N

POWELL ST N POWELL ST N POWELL ST N

LEGEND

TRUNCATED DOMES (SEE STANDARD PLATE 7038)

PEDESTRIAN LANDING

SW=XX
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TC=XX
TOP OF CCURB ELEVATION

FL=XX
FLOWLINE ELEVATION

AutoCAD SHX Text
GRAPHIC SCALE IN FEET

AutoCAD SHX Text
0

AutoCAD SHX Text
10

AutoCAD SHX Text
20



NOT IN CONTRACT

NOT IN CONTRACT
DATE:

I HEREBY CERTIFY THAT THIS PLAN,
SPECIFICATION, OR REPORT WAS
PREPARED BY ME OR UNDER MY
DIRECT SUPERVISION AND THAT I AM A
DULY REGISTERED PROFESSIONAL
ENGINEER UNDER THE LAWS OF THE
STATE OF MINNESOTA.

LICENSE NO.:            52243

2/19/20

STEVEN HEGLAND

DWN BY:

ISSUE DATE:

PROJECT NO.: 0362-0006

M
:
\
0

3
6

2
 
B

i
g

 
L

a
k
e

\
0

0
0

6
 
2

0
2

0
 
S

t
r
e

e
t
 
I
m

p
r
o

v
e

m
e

n
t
s
\
D

E
S

I
G

N
\
1

_
C

A
D

\
3

 
P

L
A

N
S

H
E

E
T

S
\
S

I
T

E
 
P

L
A

N
 
A

D
D

I
T

I
O

N
A

L
 
A

R
E

A
.
d

w
g

DE
SC

RI
PT

IO
N:

DA
TE

:

ISSUE NO.:

IS
SU

E 
NO

.:

SHEET NO.:

SHEET TITLE:

2
/
1

9
/
2

0
2

0
 
3

:
0

1
:
4

2
 
P

M

CLIENT:

2
0
2
0
 
S

T
R

E
E

T
 
I
M

P
R

O
V

E
M

E
N

T
S

B
I
G

 
L

A
K

E
,
 
M

I
N

N
E

S
O

T
A

PR
OJ

EC
T 

TI
TL

E:

MLH
CHK'D BY:

CJM
APP'D BY:

SKH

CERTIFICATION:

DATE

0

02
/19

/20
20

FO
R 

CI
TY

 C
OU

NC
IL

0

CITY OF BIG LAKE
160 LAKE STREET NORTH

BIG LAKE, MN 55309
PHONE: 763-263-2107

WWW.BIGLAKEMN.ORG

1800 PIONEER CREEK CENTER
MAPLE PLAIN, MN 55359

PHONE: 763-479-4200
WWW.WENCK.COM

C-316

McDOWALL PARK

TRAIL

REHIBABILITATION

NOTES:
1. PEDESTRIAN RAMPS TO INCLUDE CONCRETE PAVEMENT,

TRUNCATED DOMES, CURB AND GUTTER, REMOVALS AS
NECESSARY AND TURF ESTABLISHMENT TO COMPLETE THE
WORK.

2. ANY WORK NOT SPECIFICALLY DETAILED BUT NECESSARY TO
COMPLETE THE WORK IN FULL   SHALL BE INCLUDED IN
CONTRACTORS PRICING TO COMPLETE THE WORK.



MINNESOTA AVENUE EAST

CONNECT TO
EXISTING SIDEWALK

MATCH ELEVATION

CONNECT TO
EXISTING BITUMINOUS

TRAIL MATCH ELEVATION
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REMOVE EXISTING ROCK
LANDSCAPE MATCH

EXISTING ELEVATIONS
REMOVE  AND REPLACE

CURB AND GUTTER
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 E

AS
T

REMOVE AND REPLACE
BITUMINOUS SURFACE

TO ACCOMMODATE REMOVALS

DATE:

I HEREBY CERTIFY THAT THIS PLAN,
SPECIFICATION, OR REPORT WAS
PREPARED BY ME OR UNDER MY
DIRECT SUPERVISION AND THAT I AM A
DULY REGISTERED PROFESSIONAL
ENGINEER UNDER THE LAWS OF THE
STATE OF MINNESOTA.

LICENSE NO.:            52243

2/19/20

STEVEN HEGLAND

DWN BY:

ISSUE DATE:

PROJECT NO.: 0362-0006

M
:
\
0

3
6

2
 
B

i
g

 
L

a
k
e

\
0

0
0

6
 
2

0
2

0
 
S

t
r
e

e
t
 
I
m

p
r
o

v
e

m
e

n
t
s
\
D

E
S

I
G

N
\
1

_
C

A
D

\
3

 
P

L
A

N
S

H
E

E
T

S
\
S

I
T

E
 
P

L
A

N
 
A

D
D

I
T

I
O

N
A

L
 
A

R
E

A
.
d

w
g

DE
SC

RI
PT

IO
N:

DA
TE

:

ISSUE NO.:

IS
SU

E 
NO

.:

SHEET NO.:

SHEET TITLE:

2
/
1

9
/
2

0
2

0
 
3

:
0

1
:
4

8
 
P

M

CLIENT:

2
0
2
0
 
S

T
R

E
E

T
 
I
M

P
R

O
V

E
M

E
N

T
S

B
I
G

 
L

A
K

E
,
 
M

I
N

N
E

S
O

T
A

PR
OJ

EC
T 

TI
TL

E:

MLH
CHK'D BY:

CJM
APP'D BY:

SKH

CERTIFICATION:

DATE

0

02
/19

/20
20

FO
R 

CI
TY

 C
OU

NC
IL

0

CITY OF BIG LAKE
160 LAKE STREET NORTH

BIG LAKE, MN 55309
PHONE: 763-263-2107

WWW.BIGLAKEMN.ORG

1800 PIONEER CREEK CENTER
MAPLE PLAIN, MN 55359

PHONE: 763-479-4200
WWW.WENCK.COM

C-317

MINNESOTA SIDEWALK

EXTENSION

NOTES:
1. CONTRACTOR SHALL BE RESPONSIBLE FOR REVIEWING SITE PRIOR TO COMPLETING WORK TO

ASSURE ALL PROJECT COMPONENTS ARE IDENTIFIED PRIOR TO PERFORMING WORK.
2. CONTRACTOR SHALL BE RESPONSIBLE FOR RESTORING SITE CONDITIONS TO EQUAL OR

BETTER THAN EXISTING.
3. CONTRACTOR SHALL CUT ALL EDGES IN A NEAT SQUARE LINE AND SHALL REMOVE ALL ITEMS

NECESSARY TO FULLY COMPLETE THE WORK.
4. SIDEWALK SHALL BE INSTALLED COMPLIANT TO EXISTING ADA REQUIREMENTS. SIDEWALK

SHALL HAVE NO GREATER THAN 2.0% CROSS SLOPE AND 5.0% LONGITUDINAL SLOPE.
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INSULATE SERVICE TO CURB
STOP. CURB STOP TO BE
LOCATED PRIOR TO PLACING
INSULATION (TYP.)

APPROXIMATE LOCATION
OF EXISTING WATERMAIN

JOHN BROTT
200 MOUNT CURVE AVE

BETTY WHEELER
243 MOUNT CURVE AVE

DENNIS, DAVID, &
KRISTEEN 231
MOUNT CURVE AVE

RICHARD & KAY ERICKSON
219 MOUNT CURVE AVE

HUGH & JANET LAMPERT
221 MOUNT CURVE AVE

LAKE MITCHELL

ROBERTA & LOREN SWANSON
197 MOUNT CURVE AVE

REMOVE 15' CURB AND
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REMOVE BITUMINOUS PAVEMENT
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LEDGEND
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APPROXIMATE LOCATION OF EXISTING
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APPROXIMATE LOCATION OF EXISTING
WATERMAIN

NOTES:
1. CONTRACTOR IS RESPONSIBLE TO VERIFY LOCATION OF EXISTING

WATERMAIN, CURB STOPS, AND STORM SEWER.
2. NO SMALL UTILITIES ARE SHOWN ON THIS PLAN. CONTRACTOR RESPONSIBLE

TO CONTACT GOPHER STATE ONE CALL PRIOR TO ANY CONSTRUCTION.
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CITY OF BIG LAKE 

MINNESOTA 
 
 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to 
order by Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, 
Minnesota, on Wednesday, February 26, 2020.  The following Council Members were 
present: Seth Hansen, Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall.  A 
motion to adopt the following resolution was made by Council Member ____ and seconded 
by Council Member ________. 
 
 

CITY OF BIG LAKE 
RESOLUTION NO. 2020-XX 

 
 

RESOLUTION APPROVING FINAL PLANS AND SPECIFICATIONS AND 
AUTHORIZING ADVERTISEMENT FOR BIDS FOR 2020 STREET AND UTILITY 

IMPROVEMENT PROJECT NO. ST2020-1 
 

WHEREAS,  it is proposed to improve various streets within the City of Big Lake and 
to assess the benefitted property for all or a portion of the cost of the improvements, 
pursuant to Minnesota Statutes, Chapter 429; and 

 
WHEREAS, Resolution No. 2019-57 directed the City Engineer to study 

proposed improvements and that he is instructed to report to the Council with all 
convenient speed advising the council in a preliminary was as to whether the proposed 
improvement is necessary, cost-effective, and feasible and as to whether it should best 
be made as proposed or in connection with some other improvement, and the 
estimated cost of the improvement as recommended; and 

 
 WHEREAS, Resolution No. 2019-86 of the Council was adopted November 13, 

2019, received the Preliminary Engineering Report and called for a Public Hearing to 
consider improvements for the following; and 



WHEREAS, after due Notice of Public Hearing on the construction of 2020 
Street and Utility Project No. ST2020-1 for the City of Big Lake, Minnesota, hearing on 
said improvements was duly held and the City Council heard all persons desiring to be 
heard on the matter and fully considered the same; and 

  
WHEREAS, Resolution 2019-91 directed the preparations of final plans and 

specifications for this project; and 
 
 WHEREAS, the final plans and specifications for 2020 Street and Utility Project 

No. ST2020-1 and such plans and specifications have been presented to this Council 
for approval. 
  
 NOW THEREFORE BE IT RESOLVED by the City Council of the City of Big Lake, 
Minnesota, that: 
 

1. Said improvements are necessary, cost-effective, and feasible as detailed in 
the feasibility report. 

 
2. Such plans and specifications for said improvements are hereby approved 

contingent on MnDOT approval and ordered placed on file in the office of the 
City Clerk. 

 
3. The City Engineer is hereby authorized and directed to to advertise for said 

improvements in the official City of Big Lake newspaper and in a recognized 
industry trade journal meeting Minnesota Statute Chapter 429.  After MnDOT 
authorization, the advertisement publication must be made no less than three 
weeks before the last day for submission of bids and shall specify the work to 
be completed and will state the bids will be opened and considered in the 
Council Chambers of the City of Big Lake and that no bids will be considered 
unless sealed and filed with the City and accompanied by a cash deposit, 
cashier's check, bid bond or certified check payable to the City of Big Lake 
for 5% of the amount of such bid. 

 
 

Adopted by the Big Lake City Council this 26th day of February, 2020. 
 
 

________________________________ 
        Mayor Mike Wallen 
Attest: 
 
 
 
_________________________________ 
Gina Wolbeck, City Clerk 
 



 
The following Council Members voted in favor: ___________________. 
The following Council Members voted against or abstained: None. 

 
 
 

 
Whereupon the motion was duly passed and executed. 

 
STATE OF MINNESOTA ) 
    )SS. 
COUNTY OF  WRIGHT ) 
 
The foregoing instrument was acknowledged before me this ___ day of February, 2020 by the 
Mayor and City Clerk of the City of Big Lake, a Minnesota municipal corporation, on behalf of the 
corporation. 
 
 
       
Notary Public 
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Prepared By: 
Sara S.W. Roman, AICP, Consultant Planner 

 

Meeting Date: 
2/26/2020 

Item No. 

7B 
Item Description: 

Code Amendment to Amend the Provisions for Commercial 
Vehicle Sales, leasing (trucks and buses only) as a conditional 
accessory use & for a Conditional Use Permit and Site Plan 
Application at 16676 197th Ave NW (PID 65-557-0105)  

Reviewed By: Hanna Klimmek, EDFP, Community 
Development Director 
Reviewed By: Clay Wilfahrt, City Administrator 

 
 
60-DAY REVIEW DEADLINE:   March 06, 2020 
120-DAY REVIEW DEADLINE:  May 05, 2020 
 
ACTION REQUESTED 

The City Council is asked to make a motion approving or denying the following for the Vision Bus 
Development Application located at 16676 197th Avenue NW: 
 
 An ORDINANCE amending Section 1061 (I-2 General Business District) to amend the provisions for 

Commercial Vehicle Sales as a Conditional Accessory Use, and approve a Summary Publication 
RESOLUTION.  

 A RESOLUTION approving a Conditional Use Permit to allow bus sales.  
 

 Approving the Draft Stormwater Maintenance Agreement contingent upon the City Engineer and 
City Attorney finalizing the Agreement prior to signature. 

 
 

PLANNING COMMISSION REVIEW 
Planning Commission reviewed the application at their meeting on February 5, 2020. Other than the 
applicant, there was no one present to speak at the public hearing. One comment was received via e-mail 
prior to the public hearing that was not in support of the proposal. The Planning Commission did not 
recommend any specific changes to the CUP/Site Plan or Ordinance Amendment as proposed and 
unanimously recommended approval of both items. 
 

BACKGROUND/DISCUSSION 
 

APPLICATION:  
 
The applicant, Vision Enterprises/United Bus Sales, has submitted a development application requesting a 
Code Amendment and a Conditional Use Permit and Site Plan review for their existing transportation facility 
at 16676 197th Ave NW. This property currently houses the Applicant’s business offices, repair shop, fuel 
station, bus garages and a small amount of bus sales. The Applicant would like to utilize a greater portion of 

AGENDA ITEM 
Big Lake City Council 
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the property for displaying and selling buses. In order to do so, the applicant would expand their existing 
paved parking area to accommodate 35 additional parking spaces for buses.  
 
BACKGROUND: 
 

       Prior Approvals 
 

In 2007, Vision Bus was granted a Conditional Use Permit to store sixteen buses on site. The City Code no 
longer allows CUP’s for outside storage, so this use is “grandfathered.”  Until 2017, the sale of any type of 
vehicle was not an allowable use in the I-2 General Industrial Zoning District.  In that year, the same 
applicant, Vision Transportation and United Bus Sales, petitioned the City of Big Lake to amend the zoning 
code to allow this type of use in the I-2 district. The Joint Planning Board held a public hearing for the 
proposed ordinance amendment on November 1, 2017. They motioned to recommend that the City Council 
approve an amendment to the City’s zoning code that would allow the sale of commercial vehicles (buses 
and trucks only) as a conditional accessory use in the I-2 General Industrial Zoning District. The Board agreed 
with Staff that the industrial districts should not be used for car sales lots but that it would be appropriate 
to allow small quantities of commercial vehicles to be sold as an accessory use to an existing business. The 
Joint Planning Board felt that these types of sales would generate very little traffic since customers would 
not be performing frequent test drives and many transactions would take place online. The Joint Planning 
Board recommended approval of the ordinance amendment, and the applicant applied for a conditional 
use permit under the new code requirements. The Conditional Use Permit allowed the sale of 4 school-bus 
vehicles on the property.  A public hearing for the Conditional Use Permit was held by the Joint Planning 
Board on December 13, 2017 and they recommended approval of the CUP contingent on the City Council 
approving the ordinance amendment. The City Council then approved the ordinance amending Chapter 10 
of the Big Lake City Code to allow commercial vehicle sales as an accessory use with a conditional use permit 
in the I-2 General Industrial District and a Conditional Use Permit for bus sales as an accessory use at Vision 
Transportation and United Bus Sales. 
 

CODE AMENDMENT:  
 

The Applicant, Vision Enterprises/United Bus Sales, is seeking to expand bus sales at their existing location, 
and to expand their paved parking area to accommodate the additional bus sales.  The current Ordinance 
only allows for Commercial Vehicle Sales, leasing (trucks and buses only) as a conditional use in the I-2 
District. The ordinance limits bus sales to up to 30% of the floor area of the principal use. Using the 
calculation for floor area as defined by the Code, the applicant is allowed roughly 9,600 square feet of bus 
sales area. The proposed area to be used for bus sales by the applicant greatly exceeds what the ordinance 
currently allows so the project is ineligible for a CUP amendment.  City staff recommended that the applicant 
apply for a Code Amendment rather than a Variance, because there is no “practical difficulty” in this case.  

 
Existing Code Regarding Commercial Vehicle Sales in the I-2 District 
 
This excerpt from the Big Lake zoning code states the City’s existing policy for commercial vehicle sales in 
the I-2 District:  
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SECTION 1060 – I-2, GENERAL INDUSTRIAL DISTRICT 
1060:05: CONDITIONAL USES 
 
Subd. 8. Commercial Vehicle Sales, leasing (trucks and buses only) as a conditional 
accessory use. 
 

1. Accessory use. The sale of commercial vehicles is an accessory use. 
2. Area limit. Outside vehicle sales connected with the principal use is limited to thirty (30) percent 

of the gross floor area of the principal use. 
3. Screened from Residential. Outside vehicle sales areas are fenced or screened from view of 

neighboring residential uses or an abutting “r” District in compliance with Section 1027 
(Landscape, Screening, and Tree Preservation) of this ordinance. 

4. Lighting Shielded. Lighting Shielded. All lighting shall be hooded and so directed that the light 
source shall not be visible from the public right-of-way or from neighboring residences and be in 
compliance with Section 1032 (Performance Standards) of this Ordinance. 

5. Surfacing. Sales area is surfaced with asphalt or concrete to control dust, mud and to provide 
clean, and usable surface. 

6. Required Plans. Required Plans. A detailed site plan conforming to the requirements of Section 
1013 (Site Plans) of this Ordinance shall be submitted. Said site plan shall also illustrate the 
location of outdoor sales and storage areas. 

7. Parking. In addition to the required parking for the principal use or activity, one (1) off-street 
parking stall for every one thousand (1,000) square feet of outdoor motor vehicle sales area shall 
be required. Areas used for outdoor sales shall be separated from the required off-street parking 
stalls. The required off-street parking shall not be used for outdoor sales or storage. 

 
Proposed Ordinance Amendment 
 
In order to allow Vision Enterprises/United Bus Sales bus to expand outside vehicle sales, as proposed, the 
provision limiting the area would need to be changed. Using the calculation for floor area as defined by the 
Code, the applicant is currently allowed roughly 9,600 square feet of bus sales area, and they are proposing 
roughly 30,750 square feet of bus sales in total (2,000 sf existing + 28,750 sf proposed).  Staff recommends 
the following code amendment to accommodate the applicant’s request:  
 
SECTION 1060 – I-2, GENERAL INDUSTRIAL DISTRICT 
1060:05: CONDITIONAL USES 
 
Subd. 8. Commercial Vehicle Sales, leasing (trucks and buses only) as a conditional 
accessory use. 

 
2. Area limit. Outside vehicle sales connected with the principal use is limited to thirty (30) percent 

shall not exceed one hundred (100) percent of the total gross floor area of the principal use.  
 

As proposed, the area of the site used for outside vehicle sales by the applicant will equal approximately 
96% of the gross floor area of the principal use.  
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Staff Recommendation on Ordinance Amendment  
 

Staff acknowledges that the request by Vision Enterprises/United Bus Sales is a large expansion of the 
existing area limit. However, staff feels comfortable granting this request, as any new applications for 
commercial vehicle sales would be required to seek a Conditional Use Permit, and the City is able to attach 
conditions to any approval as such. Staff believes that the Planning Commission should weigh the pros and 
cons of allowing the area limit expansion and reach a determination.  Staff would be supportive of instead 
allowing a maximum number of commercial vehicles on site, or some other version of language if the 
Planning Commission is not comfortable extending the area limit to 100%. The Planning Commission 
essentially has three options regarding this proposal: 

 
Option 1: Recommend approval of the ordinance amendment as written, or with proposed changes, to allow 
commercial vehicle sales with a Conditional Use Permit. 
 
Option 2: Recommend denial of the ordinance amendment but direct Staff to draft an ordinance that would 
allow Vision Enterprises/United Bus Sales to expand commercial vehicle sales as proposed but regulate 
through a mechanism other than expanding the area limit. The conditional use permit application would be 
tabled.  
 
Option 3: Recommend denial of the ordinance amendment and recommend keeping the area limit 
restriction at 30%. This would trigger a denial of the Conditional Use Permit application. The applicant would 
not be allowed to apply for another conditional use permit for a minimum of 1 year.  
 
 
CONDITIONAL USE PERMIT AND SITE PLAN REVIEW 
 
Interaction with Existing Conditional Use Permits 
 
The Applicant already has a Conditional Use Permit that allows the outdoor storage of up to 16 school-buses. 
This Conditional Use Permit pre-dates the Interim Use Permit process to regulate outdoor storage in the City 
of Big Lake. Staff would note that the display of buses that are being offered for sale would not be considered 
open outdoor storage. The Zoning Code defines this type of display separately as an “Open Sales Lot” which 
is any open land used or occupied for the purpose of buying, selling, and/or renting merchandise and for the 
storing of same prior to sale. 
 
The applicant also has a Conditional Use Permit to allow commercial vehicle sales.  The existing Conditional 
Use Permit allows the display of 4 for-sale school-buses on the property. 
 
If this CUP is approved as proposed, the Applicant will still be able to store up to sixteen buses outdoors and 
they will also be allowed to display up to 39 (4 existing + 35 additional) buses for sale as shown on the 
attached site plan. Three CUPs will be attached to this property. 
 
 
 
 



 
 

5 
 

Parking 
 

The ordinance states that one (1) additional off-street parking stall is required for every 1,000 square feet 
of outdoor motor vehicle sales area. The proposed display area will be roughly 28,750 square feet which 
would require 29 parking stalls. The site has ample existing parking to accommodate the proposed use: 

 
-Parking Requirements- 

Use Square Footage Requirement # 
4,320 Office 
(-10% (Mech./Rest.) 

3 plus 1 stall for every 300 square feet 16 

8,160 Vehicle Repair 
 

4 plus 3 stalls for each service bay 
 

19 

2,000 Vehicle Sales (existing) 1 per 1,000 feet of display area 2 
28,750 Vehicle Sales (proposed) 1 per 1,000 feet of display area 29 

 Total Required 66 
 Total Existing 75 

 
Landscaping 
 
The Applicant is seeking to display the for-sale buses in a lot to the east of the existing building and 
parking areas where they will be clearly visible from the street. The applicant is proposing landscaping 
on the perimeter of the proposed parking area, to meet the landscaping requirements of the City Code, 
which requires visually appealing landscaping.  When reviewing the landscape plan, the City must 
assume that Vision Bus could/will sell the lot to the East in the future for development. Staff reviewed 
the landscape plan to ensure that the proposed parking lot areas are sufficiently landscaped to not have 
a blighting impact on neighboring properties. 

 
 The applicant is proposing the following landscaping at the perimeter of the new parking area:  

• 6 deciduous trees 
• 7 coniferous trees 
• 24 shrubs 
 
This landscaping is in addition to the existing landscaping installed on site. 41 trees were planted, 
required, as part of the original Vision Development in 2007.  

 
Conditional Use Permit Considerations 

The Planning Commission is asked to consider the CUP application and the possible adverse effects of 
the proposed conditional use permit.  The judgment of the Planning Commission regarding the 
application shall be based upon (but not limited to) the following factors:  

 
a. The proposed action has been considered in relation to the specific policies and provisions of and 

has been found to be consistent with the objectives of the Comprehensive Plan, including public 
facilities and capital improvement plans. 
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 The comprehensive plan guides this area for industry and industrial uses. While it would not be 
appropriate to have a commercial car sales lot in this zoning district, Staff believes that it is 
appropriate for an industrial user to sell large commercial/industrial vehicles. This use is currently 
allowed by code but would be allowed to be expanded under the ordinance amendment and CUP 
amendment. 

 
b. The proposed action meets the purpose and intent of this Ordinance and the intent of the 

underlying zoning district. 
 

The proposed action will meet the intent of the ordinance if the City Council approves the 
proposed ordinance amendment. If the Ordinance amendment is not passed, this action will be 
rendered ineffective. 

 
c. The proposed use can be accommodated with existing public services and will not overburden 

the City’s service capacity. 
 

The proposed use can easily be accommodated with existing roads which already accommodate 
a great deal of bus traffic. No additional utility service will be required, and storm water will be 
handled on site.  

 
d. There is an adequate buffer yard or transition provided between potentially incompatible uses 

or districts. 
 

The adjacent uses are all industrial. A buffer yard is not needed. 
 

e. The proposed use is or will be compatible with present and future land uses of the area. 
 

This area is guided for industrial uses and the proposed use is compatible. 
 

f. The proposed use conforms with all performance standards contained within this Ordinance. 
 

The proposed use conforms with the performance standards contained in the proposed ordinance 
amendment. The use is approved contingent on the ordinance amendment being approved by the 
Big Lake City Council. 

 
g. Traffic generation by the proposed use is within capabilities of streets serving the property. 
 

Very limited traffic that will be produced by the proposed use. The proposed use should not exceed 
traffic capabilities of the streets serving the property.  

 
Furthermore, in Industrial Districts, the following additional considerations are to be made: 
 
a. Nuisance.  Nuisance characteristics generated by the use will not have an adverse effect upon 

existing and future development in adjacent areas. 
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The use will not produce any new nuisance characteristics. Buses are already being stored and 
displayed outside at this site. 

 
b. Nearby Residences.  Adjacent residentially - zoned land will not be adversely affected because of 

traffic generation, noise, glare, or other nuisance characteristics. 
 

There are no nearby residentially zoned parcels. 
 

Staff Recommendation on Conditional Use Permit 
 

If the Ordinance Amendment is recommended for approval as proposed or recommended for approval in 
an amended form that still allows the applicant to proceed as proposed, the Conditional Use Permit 
requirements are considered to be satisfied by Planning Staff.  

 
Staff recommends approval of the proposed Conditional Use Permit with the following conditions: 

 
1. The Conditional Use Permit’s approval is contingent on the Big Lake City Council approving an 

ordinance amendment to allow the proposed use as a Conditional Use in the I-2 General Industrial 
zoning district with amended provisions. If the ordinance amendment is not passed, this Conditional 
Use Permit shall be made invalid. 

2. All lighting shall be hooded and so directed that the light source shall not be visible from the public 
right-of-way or from neighboring residences and be in compliance with Section 1032 (Performance 
Standards) of this Ordinance. 

3. The sales area shall be surfaced with asphalt or concrete to control dust, mud and to provide clean, 
and usable surface. For-sale buses must not be parked on grass or landscaping. 

4. The display of for-sale buses shall not be permitted to block any entrances to the site. 

5. The Applicant may display up to thirty-five (35) for-sale buses in the eastern-most parking area as 
shown on the attached site plan. They will continue to be allowed to store up to sixteen (16) 
additional buses outside in their outdoor storage area, in accordance with their Conditional Use 
Permit from 2007. Further, they will continue to be allowed up to four (4) for-sale buses in the area 
in front of the building, in accordance with their Conditional Use Permit from 2017. Any additional 
outdoor sales area or additional outdoor storage will require formal approval through a modification 
of the Conditional Use Permits.  

6. Outdoor storage of buses will continue to only be allowed on asphalted surfaces, per the 2007 
Conditional Use Permit for outdoor storage. 

7. The Applicant is responsible for obtaining a sign permit for any new signage. All signage must comply 
with the City’s sign ordinance. 

8. The sale of commercial vehicles is allowed as an accessory use only. The Applicant must continue to 
maintain a principal use at the site. Outside vehicle sales connected with the principal use is limited 
to the area allowable under code.  

9. Any additions/modifications as required by the Planning Commission, City Council, City Staff, or any 
other individuals responsible for review of this application. 



 
 

8 
 

FINANCIAL IMPACT 
NA 
 

STAFF COMMENTS 
Engineering and Public Works: 
Bolton and Menk prepared a comment letter, dated January 29, 2020 (Attachment D). 

 
Fire Department 
No comment. 
 
Police Department 
No comment. 

 
STAFF RECOMMENDATION 

Planning staff is supportive of this project and recommends approval of the ordinance amendment and the 
conditional use permit. The proposed additional school-bus sales do not have a detrimental effect on the 
surrounding properties and supports the growth of a local business.  

 
Action Needed 

A motion is needed to approve or deny the proposed ordinance amendment to allow commercial vehicle 
sales with revised provisions. A motion is also needed to approve or deny the proposed Conditional Use 
Permit for commercial vehicle sales.  
 
Note: If the application for the ordinance amendment is denied, the conditional use permit must also be 
denied. If substantial changes are recommended and staff is directed to re-write the ordinance, the 
conditional use permit application may be tabled.  Non-substantial changes to the ordinance may be made 
at the meeting and the conditional use permit should be approved.     

 
ATTACHMENTS 
Attachment A:  Aerial Site Location Map 
Attachment B:  Site Plan 
Attachment C:   Landscape Plan 
Attachment D:  Public Hearing Notice 
Attachment E:  Engineers Memorandum dated  January 29, 2020. 
Attachment F: Draft Ordinance amending Chapter 10 of the Big Lake City Code, commercial vehicle sales  
Attachment G: Draft Resolution approving the Conditional Use Permit for bus sales as proposed as an accessory 

use at Vision Transportation and United Bus Sales  
Attachment H: Draft Resolution approving the Summary Publication of Ordinance 2020-XX Amending Chapter 10 

of the Big Lake City Code, commercial vehicle sales  
Attachment I: Draft Stormwater Maintenance Agreement  
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Attachment A 

Site Location Map 
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Attachment B 

Proposed Site Plan
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Attachment C 
Proposed Landscape Plan 
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Attachment D 

Public Hearing Notice 
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Attachment E 
Engineers Memorandum dated January 29, 2020. 
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Attachment F 

Draft Ordinance amending Chapter 10 of the Big Lake City Code, commercial vehicle sales  
 
  



 
 

City of Big Lake 
Ordinance No. 2020-XX 

 
AN ORDINANCE AMENDING CHAPTER 10 (ZONING) OF THE BIG LAKE CITY 
CODE AMENDING SECTION 1061 (I-2 GENERAL INDUSTRIAL DISTRICT) TO 
ALLOW COMMERCIAL VEHICLE SALES AS AN ACCESSORY USE WITH A 

CONDITIONAL USE PERMIT 
 
THE CITY COUNCIL OF BIG LAKE ORDAINS: 
 
 

SECTION 1.  Chapter 10 (Zoning), Section 1061, (I-2 General Industrial District) of 
the Big Lake Municipal Code is hereby amended to add the provisions with underlined 
text and delete provisions shown with a line through the text as follows:  
 
SECTION 1061 – I-2, GENERAL INDUSTRIAL DISTRICT 
 
1061:05: CONDITIONAL USES: Subject to the applicable provisions of this Ordinance, 
the following are conditional uses in an I-2 District. (Requires a conditional use permit 
based upon the procedures set forth in and regulated by Section 1007 (Conditional Use 
Permits) and Section 1032 (Performance Standards) of this Ordinance. 
 
Subd. 8. Commercial Vehicle Sales, leasing (trucks and buses only) as a conditional 
accessory use. 
 

1. Accessory use. The sale of commercial vehicles is an accessory use. 
 
2. Area limit. Outside vehicle sales connected with the principal use is limited to 

thirty (30) percent shall not exceed one hundred (100) percent of the total gross 
floor area of the principal use.  

 
3. Screened from Residential. Outside vehicle sales areas are fenced or screened 

from view of neighboring residential uses or an abutting “r” District in compliance 
with Section 1027 (Landscape, Screening, and Tree Preservation) of this 
ordinance. 

 
4. Lighting Shielded. Lighting Shielded. All lighting shall be hooded and so directed 

that the light source shall not be visible from the public right-of-way or from 
neighboring residences and be in compliance with Section 1032 (Performance 
Standards) of this Ordinance. 



5. Surfacing. Sales area is surfaced with asphalt or concrete to control dust, mud and 
to provide clean, and usable surface. 

6. Required Plans. Required Plans. A detailed site plan conforming to the 
requirements of Section 1013 (Site Plans) of this Ordinance shall be submitted. 
Said site plan shall also illustrate the location of outdoor sales and storage areas. 

7. Parking. In addition to the required parking for the principal use or activity, one (1) 
off-street parking stall for every one thousand (1,000) square feet of outdoor motor 
vehicle sales area shall be required. Areas used for outdoor sales shall be 
separated from the required off-street parking stalls. The required off-street parking 
shall not be used for outdoor sales or storage. 

 
  SECTION 3. This Ordinance shall be effective following its passage and summary 
publication. 
 

Adopted by the Big Lake City Council this 26th day of February, 2020. 
 
 

CITY OF BIG LAKE 
 

________________________________ 
                Mayor Mike Wallen 
 
Attest: 
______________________________________ 
City Clerk Gina Wolbeck 
 
Drafted by: 
City of Big Lake 
160 North Lake Street 
Big Lake, MN 55309 
 

 
STATE OF MINNESOTA ) 
                                          ) SS. 
COUNTY OF  SHERBURNE ) 
 
The foregoing instrument was acknowledged before me this ___ day of February, 2020 
by Mike Wallen and Gina Wolbeck, the Mayor and City Clerk respectively of the City of 
Big Lake, a Minnesota municipal corporation, on behalf of the corporation. 
 
 
 
          
Notary Public 
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Attachment G 
Draft Resolution approving the Conditional Use Permit for bus sales as proposed as an accessory use at Vision 

Transportation and United Bus Sales 
 

 
 
 



 
Vision Enterprises LLC 

CUP Res. 
Page 1  

 
 
 
 
 
 
 
 
 
 

CITY OF BIG LAKE 
MINNESOTA 

 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to 
order by Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, 
Minnesota, on Wednesday, February 26, 2020.  The following Council Members were 
present: Seth Hansen, Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall.  A 
motion to adopt the following resolution was made by Council Member _______ and 
seconded by Council Member _________.  
 
 

CITY OF BIG LAKE 
RESOLUTION NO. 2020-XX 

 
 

RESOLUTION APPROVING A CONDITIONAL USE PERMIT FOR 
VISION ENTERPRISES LLC 

 
WHEREAS, the City of Big Lake Planning Commission reviewed the conditional 

use permit and site plan on February 5, 2020; and  
 
WHEREAS, the Planning Commission conducted a public hearing on February 5, 

2020 to consider the application; and  
 
WHEREAS, notice of public hearing on said motion has been duly published and 

posted in accordance with the applicable Minnesota Statutes; and 
 
 WHEREAS, it is the recommendation of Planning Commission that the City 
Council approve the conditional use permit subject to the conditions identified herein; and  
 

WHEREAS, the City Council makes the following findings of fact in support of 
granting approval: 
 



 
Vision Enterprises LLC 

CUP Res. 
Page 2  

A. The Legal Description of the subject property is:  Lot 1, Block 1, Big Lake Marketplace 
Sixth Addition, Sherburne County, Minnesota. (formerly known as Outlot C, Big Lake 
Marketplace Third Addition) 

 
B. The above legal description has been rezoned from I-1 (Industrial Park) to I-2 (General 

industrial) prior to the approval of these conditions use permits per City Ordinance No. 
2007-02. 

 
C. The Site Location Map showing the project location within the City is attached as 

Exhibit A. 
 
D. The applicant’s site plan is attached as Exhibit B. 
 
E. The applicant’s landscape plan is attached as Exhibit C. 
 
F. The proposed action has been considered in relation to the specific policies and 

provisions of and has been found to be consistent with the objectives of the 
Comprehensive Plan. 

 
G. The proposed action meets the purpose and intent of this Ordinance and the intent of 

the underlying zoning district. 
 
H. The proposed use is or will be compatible with present and future land uses of the 

area. 
 
I. The proposed use will conform to all performance standards contained within this 

Ordinance. 
 
J. There is an adequate buffer yard or transition provided between potentially 

incompatible uses or districts. 
 
K. The structure will have an appearance that will not have an adverse effect upon nearby 

residential properties. 
 
L. Nearby residentially-zoned land will not be adversely affected because of noise, smell 

or other nuisance characteristics associated with the accessory structures. 
 
M. Traffic generated by this proposal is within the capabilities of site’s parking and streets 

servicing the site. 
 
N. The proposed use will not cause traffic hazards or congestion. 
 
O. Properties values abutting the subject site will not depreciate from the proposed use. 
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NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Big Lake 
that it hereby approves the following Conditional Use Permits: 
 

1) A Conditional Use Permit for the commercial vehicle sales for 39 school-bus 
vehicles. 

 
The conditional use permit and site plan are further subject to the following conditions 
and statements: 
 

1. The Conditional Use Permit’s approval is contingent on the Big Lake City 
Council approving an ordinance amendment to allow the proposed use as a 
Conditional Use in the I-2 General Industrial zoning district with amended 
provisions. If the ordinance amendment is not passed, this Conditional Use 
Permit shall be made invalid. 

2. All lighting shall be hooded and so directed that the light source shall not be 
visible from the public right-of-way or from neighboring residences and be in 
compliance with Section 1032 (Performance Standards) of this Ordinance. 

3. The sales area shall be surfaced with asphalt or concrete to control dust, mud 
and to provide clean, and usable surface. For-sale buses must not be parked 
on grass or landscaping. 

4. The display of for-sale buses shall not be permitted to block any entrances to 
the site. 

5. The Applicant may display up to thirty-five (35) for-sale buses in the eastern-
most parking area as shown on the attached site plan. They will continue to be 
allowed to store up to sixteen (16) additional buses outside in their outdoor 
storage area, in accordance with their Conditional Use Permit from 2007. 
Further, they will continue to be allowed up to four (4) for-sale buses in the area 
in front of the building, in accordance with their Conditional Use Permit from 
2017. Any additional outdoor sales area or additional outdoor storage will 
require formal approval through a modification of the Conditional Use Permits.  

6. Outdoor storage of buses will continue to only be allowed on asphalted 
surfaces, per the 2007 Conditional Use Permit for outdoor storage. 

7. The Applicant is responsible for obtaining a sign permit for any new signage. 
All signage must comply with the City’s sign ordinance. 

8. The sale of commercial vehicles is allowed as an accessory use only. The 
Applicant must continue to maintain a principal use at the site. Outside vehicle 
sales connected with the principal use is limited to the area allowable under 
code.  

9. Any additions/modifications as required by the Planning Commission, City 
Council, City Staff, or any other individuals responsible for review of this 
application. 
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Adopted by the Big Lake City Council on the 26th day of February, 2020. 

 
              
       Mayor Mike Wallen  
Attest:        
 
__________________________________ 

Gina Wolbeck, City Clerk 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained:  
 
Whereupon the motion was duly passed and executed. 
Attachments: 
Exhibit A – Site Location Map 
Exhibit B – Applicant’s Site Plan 
Exhibit C – Applicant’s Landscape Plan 
 
 
Drafted By: 
City of Big Lake  
160 North Lake Street 
Big Lake, MN 55309 

 
 
 STATE OF MINNESOTA     )                                              ) SS. 

COUNTY OF SHERBURNE) 
 
 
The foregoing instrument was acknowledged before me this _____ day of February, 
2020, by Mike Wallen and Gina Wolbeck, the Mayor and City Clerk respectively of the 
City of Big Lake, a Minnesota municipal corporation, on behalf of the corporation. 
 
 
____________________________________ 
Notary Public



 
 

EXHIBIT A 
VISION ENTERPRISE LLC – SITE LOCATION MAP 

 

 



 
 

 

EXHIBIT B 
VISION ENTERPRISE LLC – APPLICANT’S SITE PLAN 

 
 
 



 

 
 

EXHIBIT C 
VISION ENTERPRISE LLC – APPLICANT’S LANDSCAPE PLAN 
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Attachment H 
Draft Resolution approving the Summary Publication  

 
  



  

 
 
 
 
 
 
 

 
 

 
 

CITY OF BIG LAKE 
MINNESOTA 

 
 
A general meeting of the City Council of the City of Big Lake, Minnesota was called to order by 
Mayor Mike Wallen at 6:00 p.m. in the Council Chambers of City Hall, Big Lake, Minnesota, on 
Wednesday, February 26, 2020.  The following Council Members were present: Seth Hansen, 
Rose Johnson, Paul Knier, Mike Wallen, and Scott Zettervall.  A motion to adopt the following 
resolution was made by Council Member _______ and seconded by Council Member 
_________.  
 

BIG LAKE CITY COUNCIL 
RESOLUTION NO. 2020-XX 

 
 

RESOLUTION APPROVING SUMMARY PUBLICATION OF ORDINANCE NO. 2020-XX 
AMENDING CHAPTER 10 (ZONING) TO ALLOW COMMERCIAL VEHICLE SALES AS AN 
ACCESSORY USE IN THE I-2 GENERAL INDUSTRIAL DISTRICT WITH A CONDITIONAL 

USE PERMIT 
 

 
WHEREAS, the City Council has adopted an ordinance amendment; and that 

amendment allows businesses in the I-2 General Industrial District to operate commercial 
vehicle sales (trucks and buses only) as an accessory use with a Conditional Use Permit; and 

 
WHEREAS, as authorized by Minnesota Statutes, Section 412.191, subd. 4, the City 

Council has determined that publication of the title and summary of Ordinance No. 2020-XX will 
clearly inform the public of the intent and effect of the Ordinance; and 

 
WHEREAS, a printed copy of the Ordinance is available for inspection during regular office 

hours in the office of the City Clerk. 
 
NOW THEREFORE, BE IT RESOLVED that the following summary of Ordinance No. 

2020-XX is approved for publication: 



  

 
CITY OF BIG LAKE, MINNESOTA 

ORDINANCE NO. 2020-XX 
 
The Big Lake City Code is amended to allow businesses in the I-2 General Industrial District to 
operate commercial vehicle sales as an accessory use with a Conditional Use Permit. Only the 
sale of commercial trucks and buses is allowed and there are several site requirements placed 
upon vehicle sales operations. A printed copy of the Ordinance is available for inspection during 
regular office hours in the office of the City Clerk.  

 
Adopted by the Big Lake City Council on the 26th of February, 2020. 

 
 
 
________________________________ 

        Mayor Mike Wallen 
Attest: 
 
_________________________________ 
Gina Wolbeck, City Clerk 
 
The following Council Members voted in favor:  
The following Council Members voted against or abstained:  

 
Whereupon the motion was duly passed and executed. 

 
 
 

STATE OF MINNESOTA ) 
    ) SS. 
COUNTY OF SHERBURNE ) 
 
 
The foregoing instrument was acknowledged before me this   day of February, 2020, by 
the Mayor and City Clerk of the City of Big Lake, a Minnesota municipal corporation, on behalf of the 
corporation. 
 
____________________________________ 
Notary Public 
 
Drafted By: 
City of Big Lake  
160 North Lake Street 
Big Lake, MN 55309 
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Attachment I 
Draft Stormwater Maintenance Agreement 
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(Reserved for Recording Data) 
 

STORMWATER MAINTENANCE AGREEMENT/ 
BEST MANAGEMENT PRACTICE FACILITIES  

AND EASEMENT AGREEMENT 
 
 
 THIS AGREEMENT is made and entered into as of the ______ day of February, 2020 
(“Effective Date”), by and between Vision Enterprises, LLC, a Limited Liability Company 
registered with the State of Minnesota (the “Owner”) and the City of Big Lake, a Minnesota 
municipal corporation (the “City”). 
 

RECITALS 
 

A. The Owner is the owner of certain real property located in Sherburne County, 
Minnesota legally described in Exhibit A attached hereto ("Property"); and 
 

B.  The Owner is proceeding to build on and develop the Property, and has received 
approval of the site plan for the proposed improvements (“Parking Lot Expansion”); and 
 
 C. The final plans for Parking Lot Expansion (“Plans”) are expressly made a part 
hereof, as approved or to be approved by the City, which are on file with the City, provide for 
detention/retention of stormwater within the confines of the Property; and  
 
 D. The City and the Owner agree that the health, safety, and welfare of the residents 
of the City of Big Lake, Minnesota, require that on-site stormwater management/BMP facilities as 
shown on the Plans (“Stormwater Facilities”) be constructed and maintained on the Property; and 
 
 E. The City requires that the Owner agree to construct the Stormwater Facilities as 
shown on the Plans and adequately maintain the Stormwater Facilities as shown on Exhibit B 
attached hereto as a condition of final site plan approval of the Property; and 
 
 F. As a condition of final site plan approval the Owner is required to enter into this 
Agreement and grant to the City an easement for access, drainage, and utility for the infiltration basin 
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as shown on the Plans, which will be located along the northerly boundary of the Property within the 
drainage and utility easement dedicated to the City (“Easement Area”) to comply with work required 
under the terms of this Agreement, all subject to the terms of this Agreement. 
  
 NOW, THEREFORE, in consideration of mutual covenants of the parties set forth herein 
and other valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the 
parties agree as follows:  
 

1. Construction of Stormwater Improvements.  Owner shall construct the 
Stormwater Facilities in accordance with the Plans and specifications identified in the Plans. 

 
 2. Maintenance of Stormwater Improvements.   

A. The Owner shall adequately maintain the Stormwater Facilities in accordance with 
the Stormwater Maintenance Plan and the City engineering standards for stormwater treatment 
facilities attached hereto as Exhibit B (collectively, “Stormwater Maintenance Plan”).  This 
includes all pipes, channels, and other conveyances within the Property built to convey stormwater 
to the facility, as well as all structures, improvements, and vegetation within the Property provided 
to control the quantity and quality of the stormwater.  Adequate maintenance is herein defined as 
good working condition so that these facilities are performing their designed functions.  

B. The Owner will perform the work necessary to keep these Stormwater Facilities in 
good working order as appropriate.  The maintenance schedule for the Stormwater Facilities 
(including sediment removal) is outlined on Exhibit B, and such schedule will be followed and 
comply with all federal, state, and local regulations relating to the disposal of material. 

 3. Inspection and Reporting.  The Owner shall cause the Stormwater Facilities to be 
inspected annually and submit an inspection report annually to the City upon request and shall be 
responsible for the payment of any associated costs.  The purpose of the inspection is to assure 
safe and proper functioning of the Stormwater Facilities.  The inspection shall cover the entire 
facilities, berms, outlet structures, pond areas, access roads, buffers, emergency overflows etc. 
within the Property.  Deficiencies shall be noted in the inspection report.  A storage treatment basin 
will be considered inadequate if it is not compliant with all requirements of the approved Plans 
and with Exhibit B. 

 4. City Access and Maintenance Rights.   

A. The Owner hereby grant permission to the City, its authorized agents and 
employees, to enter upon the Property to inspect the Stormwater Facilities if the Owner does not 
inspect the Stormwater Facilities in accordance with the Stormwater Maintenance Plan and such 
failure continues for 20 days after the City gives the Owner written notice of such failure, except 
in the event of an emergency when reasonable notice under the circumstances is sufficient.  The 
City shall provide the Owner, their successors and assigns, copies of the inspection findings and a 
directive to commence with the repairs if necessary (“Inspection Report”). 
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 B. In the event the Owner, their successors and assigns, fails to maintain the 
Stormwater Facilities in good working condition in accordance with the terms of this Agreement 
and such failure continues for 60 days after the City gives the Owner written notice of such failure, 
the City may enter upon the Property and take whatever steps are reasonably necessary, including 
excavation and the storage of materials and equipment, to correct deficiencies identified in the 
Inspection Report.  The City's notice shall specifically state which maintenance tasks are to be 
performed.  The City may charge the reasonable costs of such repairs to the Owner, their successors 
and assigns, including assessing the City’s costs to the Owner’ property taxes.  This provision shall 
not be construed to allow the City to erect any structure of a permanent nature on the Property 
outside of the Easement Area for the Stormwater Facilities.  It is expressly understood and agreed 
that the City is under no obligation to routinely maintain or repair the Stormwater Facilities, and 
in no event shall this Agreement be construed to impose any such obligation on the City.  In 
addition, Owner agrees that they are, and will be, solely responsible to address complaints and 
legal claims brought by any third party with regard to the maintenance and operation and the 
consequences therefrom the Stormwater Facilities, except complaints and legal claims arising out 
of or resulting from the City’s and its contractors, agents, servants, and assigns intentional 
misconduct.  The Owner expressly agree to defend and hold the City harmless from any such third-
party claim, except those arising out of or resulting from the City’s and its agents’ and employees’ 
intentional misconduct. 

 5. Grant of Easement.  Owner hereby grant to the City, its successors and assigns, a 
permanent non-exclusive easement for the purpose of accessing and maintaining the Stormwater 
Facilities pursuant to the terms of this Agreement over, on, across, under and through the Easement 
Area.  The easement shall include the rights, but not the obligation, of the City, its contractors, 
agents, servants, and assigns, to enter upon the Easement Area to construct, reconstruct, inspect, 
repair, and maintain the Stormwater Facilities together with the right to grade, level, fill, drain, 
pave, and excavate the Easement Area as necessary to maintain the Stormwater Facilities in 
accordance with the terms of this Agreement and the further right to remove trees, bushes, 
undergrowth, and other obstructions in the Easement Area interfering with the location, 
construction, and maintenance of the Stormwater Facilities, so long as such actions do not have a 
material adverse effect on Parking Lot Expansion. 

 6. Reimbursement of Costs.  The Owner agrees to reimburse the City for all 
reasonable costs incurred by the City in the enforcement of this Agreement, or any portion thereof, 
including court costs and reasonable attorneys' fees. 

 7. Indemnification.  This Agreement imposes no liability of any kind whatsoever on 
the City.  The Owner hereby agrees to indemnify and hold harmless the City and its agents and 
employees against any and all claims, demands, losses, damages, and expenses (including 
reasonable attorneys' fees) arising out of or resulting from the Owner or the Owner’s agents or 
employee’s negligent or intentional acts, or any violation of any safety law, regulation or code in 
the performance of this Agreement, without regard to any inspection or review made or not made 
by the City, its agents or employees or failure by the City, its agents or employees to take any other 
prudent precautions.  In the event the City, upon the failure of the Owner to comply with any 
conditions of this Agreement, performs said conditions pursuant to its authority in this Agreement, 
the Owner shall indemnify and hold harmless the City, its employees, agents and representatives 
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for its own acts in the performance of the Owner’s required work under this Agreement, but this 
indemnification shall not extend to intentional or grossly negligent acts.  
 

8. Notice.  All notices required under this Agreement shall either be personally 
delivered or be sent by certified or registered mail and addressed as follows: 
 
  To the Owner : Vision Enterprises, LLC 
     16676 197th Ave. NW 
     Big Lake, MN 55309 
 
 
  To the City:  City of Big Lake 
     Big Lake City Hall,  

160 Lake Street North,  
Big Lake, Minnesota 55309 
Attn:  City Administrator 

 
All notices given hereunder shall be deemed given when personally delivered or two business days 
after being placed in the mail properly addressed as provided herein. 
 

9. Successors/Covenants Run with Property.  All duties and obligations of Owner 
under this Agreement shall transfer to Owner’s successors and assigns in title to the Property, except 
the transferor Owner shall remain liable for any duties and obligations that first arose prior to the 
date of such transfer and were required to be performed by the date of such transfer.  The terms and 
conditions of this Agreement shall run with the Property.   
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      OWNER: 

      Vision Enterprises, LLC 
 
 
      By:       
                              , Its: 
 
 
      By:       
                               , Its:  
 
 
 
STATE OF MINNESOTA ) 
    )ss. 
COUNTY OF ____________ ) 
 
 The foregoing instrument was acknowledged before me this _____ day of March, 2020, by 
Vision Enterprises, LLC 
 
 
             
       Notary Public 
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      CITY OF BIG LAKE 
 
 
      BY: _____________________________________ 
       Mike Wallen, Mayor 
(SEAL) 
 

BY: _____________________________________ 
 Clay Wilfahrt, City Administrator 

 
 
 
 
 
 
 
 
STATE OF MINNESOTA ) 
    ( ss. 
COUNTY OF SHERBURNE ) 
 
 The foregoing instrument was acknowledged before me this ________ day of March, 2020, 
by Mike Wallen and by Clay Wilfahrt, the Mayor and City Administrator of the City of Big Lake, 
a Minnesota municipal corporation, on behalf of the corporation and pursuant to the authority granted 
by its City Council. 
 
 
     ______________________________________________  
     NOTARY PUBLIC 
 
 
 
 
 
 
 
 
 
THIS INSTRUMENT WAS DRAFTED BY: 
CAMPBELL KNUTSON 
Professional Association 
Grand Oak Office Center I 
860 Blue Gentian Road, Suite 290 
Eagan, Minnesota 55121 
Telephone:  (651) 452-5000 
ABS 

 



 

 

EXHIBIT A 
TO  

STORMWATER MAINTENANCE AGREEMENT 
 

Legal Description of the Property 
 
 
The land to which this Stormwater Maintenance Agreement applies is located in Sherburne County, 
Minnesota, and is legally described as follows: 
 
Lot 1, Block 1, Big Lake Marketplace Sixth Addition, according to the plat on file and of record in 
the Office of the County Recorder, Sherburne County, Minnesota. 
 
 
  



 

   

EXHIBIT B 
TO  

STORMWATER MAINTENANCE AGREEMENT 
 

Stormwater Maintenance Plan  
and the  

City Engineering Standards for Stormwater Treatment Facilities 
 

Infiltration Basin Maintenance 
INFILTRATION BASIN INFORMATION  
Infiltration basins are designed to remove pollutants from stormwater runoff and reduce runoff 
volume through infiltration. Maintenance is required and is extremely important. Sediment and 
debris must be removed regularly to maintain correct function. This document serves as guidance 
to developing an inspection and maintenance plan.  
 
SITE LOCATION: _Lot 1 Block 1 Big Lake Marketplace Sixth Addition_  
 
INFILTRATION BASIN INSPECTION/MAINTENANCE  
The CURRENT OWNER or their designee is responsible for completing inspections and 
conducting maintenance.  
 
WHEN WILL THE INFILTRATION BASIN BE INSPECTED AND MAINTAINED?  
Infiltration Basins must be inspected in the spring and fall of each year. Personnel should be aware 
of the maintenance plan. It is recommended to consult with the designer and builder to understand 
the inspection and maintenance needs.  
 
MAINTENANCE PLAN INFORMATION 
This Stormwater Maintenance Plan for the location listed above is submitted by the CURRENT 
OWNER on the Effective Date of the Stormwater Maintenance Agreement to comply with the 
City’s Land Development Code Requirements. Inspection and maintenance records are required to 
be kept on file for five (5) years and submitted to the City upon request by the City.  
 
INSPECTION & MAINTENANCE CHECKLIST  

o (must be completed in the Spring & Fall):  
o Clean basin. Remove any sediment, trash and debris.  
o Remove any dead vegetation, trim live vegetation if needed and remove weeds.  
o Inspect and clean pre-treatment area(s) (e.g. sump, filter strip, rock).  
o Repair inlet erosion/damage. Inspect bottom of the basin and remove any sediment.  
o If water is not infiltrating within 48 hours, loosen, aerate or replace soils to ensure water 

infiltrates – must infiltrate within 48 hours.  
o Paved surfaces draining to basin swept and kept free of sediment and debris.  
o Replace dead plants/vegetation. Manage native vegetation (if applicable) through mowing, 

spot spraying for weeds and/or prescribed burning. Water as needed.  
o Erosion will be repaired. 
o Photos taken. 
o Inspection records submitted to the City of Big Lake upon request.  

 
**Please keep a copy of this Plan for your records** 



 
 
 
 
 

Prepared By: 
Sara S.W. Roman, AICP - Consultant Planner 

 

Meeting Date: 
2/26/2020 

Item No. 

7C 
Item Description: 

Concept Plan - Wastewater Treatment Facility PUD  
Reviewed By: Hanna Klimmek, EDFP, Community 
Development Director 
Reviewed By: Clay Wilfahrt, City Administrator 
 

 
 
60-DAY REVIEW DEADLINE:  March 15, 2020 
 
ACTION REQUESTED 

The City Council is asked to provide informal review and comment regarding the proposed concept plan for 
an expansion of the existing waste water treatment facility in Big Lake. 

 
Any comments given by the City Council are advisory in nature. While the comments are non-binding, the 
applicant will consider the comments from the City Council when they prepare their formal submittal.  
 

PLANNING COMMISSION REVIEW 
Planning Commission reviewed the Concept Plan at their regularly scheduled meeting on February 5, 2020. 
Other than the applicant, there was no one present to speak at the public hearing. The Planning Commission 
provided general feedback to the applicant and did not recommend any specific changes to the Concept 
Plan.  Planning Commission was comfortable providing the flexibility requested by the applicant through the 
PUD.  The Planning Commission did note that future screening from adjacent uses may be necessary. 

 
BACKGROUND/DISCUSSION 
 

APPLICATION: 
 
The Applicant, the City of Big Lake, is seeking approval for a planned unit development concept plan for an 
expansion of the City of Big Lake’s waste water treatment facility. The Planned Unit development is intended 
to allow for the orderly expansion of the facility and to bring the site into conformance with zoning 
regulations.   
 
BACKGROUND: 
The original wastewater treatment facility was constructed in 1981 and was updated in 1996, and 1999, and 
a new facility began operating in 2012. It appears that the facility was built without planning/zoning 
approvals and all previous expansions have been overseen by Public Works without obtaining 
planning/zoning approvals beforehand. Per guidance from the City Attorney, the City is pursuing approvals 
for the expansion of the waste water treatment facility through a rezone to Planned Unit Development to 
both allow the expansion and “correct” the outstanding planning and zoning issues. The following will be 
addressed through the PUD: 
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• The existing facility spans 4 separate non-conforming parcels. The City intends to combine the 4 
parcels through a plat.  A plat is necessary because PUDs are only allowed on platted lots. 

  
• Existing structures are built across property lines. Once the property is re-platted into one lot, this 

condition will no longer be present.  However, the PUD will need to explicitly allow multiple principal 
structures on the lot. 

• The City will process the PUD as a rezoning. Planned Unit developments may be processed as a 
conditional use permit or as a rezoning.  Because PUDs/CUPs are not listed as an allowed use in the 
AG - Agricultural district, processing as a rezoning is the cleaner approval process. 

• The PUD will regulate, if necessary, the existing communications tower located on the property. 
  
PROPOSED DEVELOPMENT: 
 
The proposal will consist of internal upgrades to the waste water treatment facility as well as some external 
upgrades, most notably an additional clarifying pond and the expansion of existing fencing surrounding the 
clarifying pond area (see Attachment D). This improvement is necessary for the growth of the City.  The 
expansion also addresses regulatory requirements of the State of Minnesota.  

 
CONCEPT PLAN ANALYSIS  

 
      PROPERTY CHARACTERISTICS:  
 

Two of the existing 4 parcels are currently vacant. The remaining 2 parcels contain the existing waste water 
treatment facility structures and exterior treatment areas.  

 
EXISTING ZONING AND LAND USE: 

 
Zoning A – Agricultural  
Future Land Use Public Facility - Planned Unit Development 
Existing Land 
Use Wastewater Treatment Facility 

Topography Relatively flat with minor topography changes  
 

 
SURROUNDING ZONING AND LAND USE: 
 

Direction Zoning Future Land Use 
Plan Existing Land Use 

North Agricultural 
(County) Agricultural Agricultural 

South NA – Mississippi River 

East Recreational 
River (County) 

Wild, Scenic & 
Recreational Riverway Agricultural / Vacant 

West 
(Across County Road 43 S) 

General Rural & 
Recreational 

River 
(County) 

Rural Residential & 
Wild, Scenic & 

Recreational Riverway 

Single Family Residential & 
Agricultural 

 



 
 
REZONING REQUESTED: 

     
The parcel is currently zoned A – Agricultural.  However, PUDs/CUPs are not listed as an allowed use in the 
AG - Agricultural district, so a rezoning to a PUD is requested and may be approved conditionally with the 
preliminary plat approval.  

 
PROPOSED SITE PLAN  

The applicant is requesting to have the site plan approved as proposed and is requesting flexibility from the 
remaining requirements of the Zoning and Subdivision Ordinance.  

Access 
 
As proposed, access to the development would remain unchanged.  Access is provided through a drive off 
County Road 14 NW. The County has been asked to provide comment on this proposal.  
 
Parking 
 
The existing site does not demarcate parking stalls. The site plan proposes no changes to parking areas.   
 
Landscaping and Screening 
 
No new landscaping is proposed by the City at this time.  Portions of the site are screened from surrounding 
uses by existing trees and shrubs.  Where there is no screening or landscaping on the perimeter of the site, 
the use currently abuts vacant land.  
 
Planning and Engineering would like to note that a Tree Preservation Plan is typically required.  Because no 
trees are being removed as part of this proposal, the applicant will only be asked to note where the existing 
trees are generally located on site plans submitted as part of the preliminary plat/development stage PUD 
submittal.  
 
Communications Tower 
 
There is a lawful nonconforming 200-foot-tall cellular tower located north of the wastewater treatment 
facility. Per Section 1022 ANTENNAS, towers in the AG district must not be greater than 75 feet in height. 
The city is unclear of the age of the tower, or what planning/zoning framework was in place when it was 
built. It is possible that it was built before the land was annexed into the city. 
 
Staff would like the applicant to provide additional information as to who owns the tower and if there are 
any existing easements regarding the tower being on City land. Staff would also like to see the tower and 
any easements shown on site plans and plat documents; the tower must be considered when the 
regulations for the PUD zoning district are written.  

 
PUD FLEXIBILITY REQUESTED: 

PUD Justification 



The Applicant is seeking a PUD approval, an approval that goes outside of the zoning code and subdivision 
ordinance. The City’s PUD ordinance (Code Section 1011) is very clear that the City should only grant PUD 
approval in situations where there is a “public benefit” that comes from granting the approval. The PUD 
ordinance lays out thirteen (13) benefits that are being sought by the City.  There is a clear public benefit to 
allowing necessary upgrades to a public facility.  

 
PUD Format 
 
The City Attorney’s office has advised City Staff not to process PUD approvals as CUP’s as the City has done 
in the past. The City Attorney’s Office is advising that, going forward, all of the City’s PUD’s be processed as 
“Rezone to PUD.” The City Attorney’s stance is that the rezoning process is “cleaner,” leaves better records, 
and is preferable because it is a legislative action while CUP’s are quasi-judicial actions. Further, the AG Zone 
does not explicitly permit PUDs as CUPs.  
 
The Zoning Code’s PUD ordinance states that PUD’s can be processed as either a CUP or a rezone. Staff is 
processing this project’s PUD as a rezone under the guidance of the City Attorney. 
 
Overview of Requested Flexibility 
 
The applicant is requesting to have the site plan approved as proposed and is requesting flexibility from the 
remaining requirements of the Zoning and Subdivision Ordinance.  

The applicant is seeking the following PUD flexibility, and additional flexibilities may be requested for 
development stage PUD: 
 
1. Permission to allow more than one primary building on the parcel.  

 
2. Permission to allow a lawful nonconforming 200-foot-tall cellular tower.  

 
3. Permission for relief from the landscaping and screening requirements of Section 1027 (Landscape, 

Screening and Tree Preservation).   
 

4. Permission for relief from the off-street parking and loading requirements of Section 1030 (Off-Street 
Parking & Loading).  

 
5. Permission to allow all parking and building setbacks as proposed.  

 
6. Permission to allow exterior storage.  

 
DNR REVIEW: 
 
The combined parcels for the waste water treatment facility will fall within the Mississippi Recreational River 
District (MMR) and will require written review and approval of the project by the Commissioner of Natural 
Resources per City ordinance.  The DNR was notified of the public hearing for this concept plan review on 
January 22, 2020.   The treatment facility itself appears to be outside of the district and does not fall within 
any required setbacks from the Mississippi River.  The DNR submitted a “no comment” e-mail to Planner 
Roman on January 31, 2020.  
 

 



STAFF COMMENTS: 
 
Planning: 
 
Staff recommends that the preliminary plat provided by the applicant be revised to acknowledge the 
tower located on the property and any access easements that may be present or desired in relation to the 
tower.  

 
Engineering and Public Works: 
 
Bolton and Menk prepared a comment letter for the review of this concept plan (Attachment C). 

 
Fire Department 
 
No comment. 
 
Police Department 
 
No comment. 

 
FINANCIAL IMPACT 
NA 
 
STAFF RECOMMENDATION 
The City Council is asked to provide staff with guidance on drafting the PUD district requirements, and to provide 
recommendation on the types of regulations that should be followed, and where flexibility can be granted. The City 
has asked for few restrictions in order to allow for future growth of the facility as needed without the requirement for 
a lengthy amendment process.  
 
The City Council should provide feedback on the applicant’s proposal and whether there are additional items 
that should be addressed by the applicant prior to the submittal of the preliminary plat and Development 
Stage PUD. The applicant would take these comments under advisement as they prepare a formal submittal.  

 
 

ATTACHMENTS 
Attachment A:  Site Location Map 
Attachment B:  Public Hearing Notice 
Attachment C:  Engineer’s Memo dated February 19, 2020  
Attachment D:  Existing Site 
Attachment E:   Proposed Site Plan 
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Attachment A 

Site Location Map 
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Attachment B 
Public Hearing Notice 
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Attachment C 
Engineer’s Memo 
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Attachment D 
Existing Site  
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Attachment E 
Proposed Site Plan 

 

 



 
 
 
 
 

Prepared By: 
Layne Otteson, P.E.  CE/PWD 
PW20-010 

Meeting Date: 
2/26/2020 

        

☒  Regular Agenda Item 
☐ Consent Agenda Item 

Item No. 

7D 
Item Description: 

Approve Freedom Rock placement at Lakeside Park 
 

Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: Deb Wegeleben, Finance Director 
 

 
ACTION REQUESTED 

Motion to approve placement of a Freedom Rock in Lakeside Park to be funded by private donations and 
fundraising through the “Citizens for the Big Lake Freedom Rock” group. 
 

BACKGROUND/DISCUSSION 
Karen Blake and Linda Paulson, representatives from “Citizens for the Big Lake Freedom Rock” have 
previously presented information on the installation of a Freedom Rock in the City.  They have presented 
this same information to the Big Lake Beyond the Yellow Ribbon group, Big Lake Parks Advisory Committee 
and at the City Council Workshop.  Estimated cost is $18,000 - $20,000 but variable as the project is in its 
early phase. 
 
The Freedom Rock had initially been approved to be placed at Veteran’s Memorial Park.  However, concern 
has been raised that it may not be the most appropriate location.  Staff has been in discussions with various 
organizations including Freedom Rock, Beyond the Yellow Ribbon and the American Legion.   
 
A consensus has been reached that the southwest area of Lakeside Park is the best location (maps attached).  
The rock will be placed near the well house and parking lot.  This will allow for convenient parking, access 
and viewing.  Final details will be worked out regarding parking, landscaping and sidewalk should Council 
approve the location.  I attached a picture of a Freedom Rock that was awaiting to be painted (Cedar County 
Iowa).   
 
Tentative timeline for the project (subject to fundraising): 
 Spring/Summer 2020  Place rock 
 Summer/Fall 2020  Landscaping/sidewalk/etc. 
 Summer/Fall 2021  Paint the rock 
  
Provided are links if any of the Council/Staff would like to review more information on the Freedom Rock 
Project: 
 
www.facebook.com/TheFreedomRock 
 
https://www.twincities.com/2019/06/17/lakeville-gets-its-own-freedp,-rpcl-in-time-for-100th-
anniversary-of-vfw-post/ 
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FINANCIAL IMPACT 
The City of Big Lake would be the financial holder for this project, and all donations should be written out to 
the City.  The City will be responsible to pay all bills on the project, and a separate project fund will be 
established in the Veteran Memorial Project Fund.  Although this project is expected to be funded entirely 
by donations and fundraising, an Interfund loan from the Capital Improvement Plan (CIP) Fund may be 
necessary to complete the project in a timely manner. It is expected that private donations will reimburse 
the CIP Fund in the future.    Public Works will also perform some work in house as schedule allows. This will 
help minimize costs, ensure schedule and control quality. 
 

STAFF RECOMMENDATION 
      Staff feels this would be a nice amenity to Lakeside Park and recommends the location within the Park. 

 
ATTACHMENTS 

Cedar County Iowa Freedom Rock picture   
Lakeside Park Maps (2) 









 
 
 
 
 

Prepared By: 
Layne Otteson, P.E.  CE/PWD 
PW20-009 
 

Meeting Date: 
2/26/2020 

        

☒  Regular Agenda Item 
☐  Consent Agenda Item 

Item No. 

7E 
Item Description: 

Appointment of Water and Wastewater Operator II Candidate  
Reviewed By: Clay Wilfahrt, City Administrator 
 
Reviewed By: Deb Wegeleben, Finance Director 
 

 
ACTION REQUESTED 

Motion to approve the appointment of       to fill the vacant Water and Wastewater 
Operator II position contingent upon a satisfactory background investigations 
 

BACKGROUND/DISCUSSION 
The reorganization of the Department has necessitated the need to install the two candidates immediately 
during the winter season to provide a high level of service. Public Works is understaffed in the Water and 
Wastewater Division with only 3 operators available for the Water Treatment Plant, Biosolids Facility and 
the Wastewater Treatment Plant. Staff is also on-call and responding to alarms at lift stations and wells 24/7.  
This schedule is straining staff and it is vital to expedite the hiring process.   
 
Fortunately, 1 candidate was appointed on February 12 and will start on March 2nd.  The interview panel 
continued the selection process for the 2nd position after the last Council meeting. A second round of 
interviews during the week of February 17th has resulted in selecting a candidate.  
 
A recommendation from the interview panel will be presented to the City Council at the February 26, 2020 
meeting. Upon the offer of employment being accepted by the selected candidates, Staff will provide more 
information on the chosen candidate along with terms of employment and potential start date. 
 
 

FINANCIAL IMPACT 
The 2020 Public Works Budget includes funding for hiring two Water and Wastewater Operator II positions. 
 

STAFF RECOMMENDATION 
Staff recommends that Council consider the appointment of the identified candidate for the vacant Water 
and Wastewater Operator II position as recommended by the interview panel. 
 

ATTACHMENTS 
N/A 
 
 

AGENDA ITEM 
Big Lake City Council 



 
 
 
 
 

Prepared By: 
     Gina Wolbeck, City Clerk 

 

Meeting Date: 
2/26/2020 

        

☒  Regular Agenda Item 
☐  Consent Agenda Item 

Item No. 

7F 
Item Description: 
     Monthly Department Reports 
 

Reviewed By: N/A 
 
Reviewed By: N/A 
 

 
ACTION REQUESTED 

No Action Required. 
 

BACKGROUND/DISCUSSION 
Council has requested to receive verbal updates from Departments on a monthly basis. Due to the number 
of departments operating the City’s business, verbal updates will be given by each department either at the 
first or second meeting of the month.  
 
Department updates scheduled to be given at the second meeting of the month are as follows: 
 

1. Finance Department 
2. Liquor Store  
3. Community Development Department 

 
FINANCIAL IMPACT 

N/A 
 

STAFF RECOMMENDATION 
N/A 
 

ATTACHMENTS 
N/A 
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