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BIG LAKE PLANNING COMMISSION 
REGULAR MEETING MINUTES 

February 16, 2005 
 
 
1. CALL TO ORDER 
 
Chair Parsons called the meeting to order at 7:00 p.m.   
 
2. ROLL CALL 
 
Commissioners present: Chair Melinda Parsons, Kirby Becker, Tony Benecke, Doug 
Hayes and Scott Marotz.  Commissioners absent:  Kerry Degen and Duane Langsdorf.  
Also present: City Planner, Ned Noel, Consultant Planner, Deb Garross of Northwest 
Associated Consultants, Inc. and Alex Wickstrom, Economic Development Specialist. 
 
3. OPEN FORUM 
 
Chair Parsons opened the Open Forum at 7:01 p.m.   
Chair Parsons closed the Open Forum at 7:02 p.m. 
 
4. ADOPT AGENDA 
 
Commissioner Hayes moved to adopt the agenda.  Seconded by Commissioner Becker, 
unanimous ayes, agenda adopted. 
 
5. APPROVE PLANNING COMMISSION MEETING MINUTES OF DECEMBER 

15, 2004 
 
Commissioner Hayes motioned to approve the December 15, 2004 Meeting Minutes.  
Seconded by Commissioner Benecke, unanimous ayes, Minutes approved. 
 
6. BUSINESS 
 
6A. PUBLIC HEARING:  Comprehensive Plan Amendment for Big Lake Park & 

Trail Plan 
 
Ms. Garross presented the draft Park and Trail Plan to the commissioners.  She stated 
the updated plan will replace older information regarding parks and trials from when the 
Comprehensive plan was adopted in 2000.  The reason for the undertaking was to plan 
for future and current parks, trails and also to evaluate if the park land dedication fee  
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should be raised.  The plan has also addressed the Park Advisory Committee’s desire 
to have a framework plan/manual in order to plan parks and trail more intelligently.  The 
plan provided a list of current and future park areas as well as an inventory of 
community natural resources.  Based on the inventory, future parks and trails areas 
were considered and identified on the plan.  The report indicated the City could charge 
over $4,000/lot in a park land dedication fee.  Ms. Garross stated the report’s park land 
dedication fee was determined by using current and future household population 
projections along with park and trial infrastructure needs.  Thereby, the amount is 
justified if any person or developer would challenge the City’s fee.  She also noted the 
City Council recently raised the fee from $1,400/lot to $2,500/lot.   
 
Commissioner Becker identified some minor typographical errors in the report.  Ms. 
Garross noted errors would be corrected in the final draft.  Commissioner Becker also 
asked why there were not more parks identified south of Big Lake. 
 
Ms. Garross stated parks were not planned in the southern area of the City because of 
the proposed highway 10 by-pass and how that will affect future land uses. 
 
Commissioner Marotz, liaison to the Park Advisory Committee, stated monies collected 
from the park land dedication fee will go into the general park fund.  This way money 
can be applied to other associated park/trail projects like the Big Lake esplanade. 
 
Chair Parson opened the public hearing at 7:54 p.m. 
No one came forward. 
Chair Parsons closed the public hearing at 7:55 p.m. 
 
Chair Parsons motioned to approve the plan with highlighted corrections.  Seconded by 
Commissioner Benecke, unanimous ayes, motion carried. 
 
 
6B.  Concept Plan Discussion 
 
Mr. Noel addressed the commission about staff’s desire to change the concept plan 
ordinance.  Based on the past problems with the timing of how concept plan meetings 
were held and what other cities do well, staff is proposing to not hold the public hearing 
until the preliminary plat.  Instead, the concept plan will be discussed at both the 
Planning Commission and City Council for feedback only.  Thereafter, a neighborhood 
meeting will be held by the developer and a staff person will be there to facilitate the 
meeting.  The developer would then be able to address the neighbors concerns early on 
before the preliminary plat. 
 
Commissioners discussed the new arrangement and were in favor of it. 
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Mr. Noel stated staff will come back next meeting with proposed zoning and subdivision 
ordinance amendments. 
 
 
6C. Portable Sign in Downtown Discussion   
 
Mr. Noel addressed the commission regarding portable signs in downtown and the 
problems they have been causing.  He stated most often the larger portable signs do 
not meet the require setback of ten feet from the property line and caused safety 
concerns.  
 
Commissioners discussed specifically how the portable sign ordinance relates to 
downtown and its smaller lots.  They decided it would be good to keep the ordinance as 
is and if business owners cannot meet the setback then they could choose from other 
portable/permanent sign options.  They decided to include definitions of a sandwich 
board sign and a menu-display-case sign in the ordinance.  Commissioners also 
recommended requiring a permit for future sandwich board signs and to limit display 
times. 
 
Mr. Noel stated staff will prepare new ordnance language reading the signs and also 
check with the City Attorney for liability issues regarding sandwich board signs placed 
on public sidewalks. 
 
6D. Downtown Survey Discussion 
 
Mr. Noel led a question and answer period in order to help create unique design 
ordinances for the downtown zoning district.  
 
Commissioners put forth a variety of ideas including building forward design, height 
limitations, architectural themes and design standards requirements.  
 
Mr. Noel thanked the commissioners for their input and stated it will help in the creation 
of regulations for downtown. 
 
7. PLANNER’S REPORT
 
Mr. Noel stated City staff is investigating if a horn-free quite-zone along the Burlington 
Northern Santa Fe railroad is feasible.   A report may be presented soon after the 
Federal Railroad Administration adopts their Final Rule for railroads. 
 
8. COMMISSIONERS’ REPORTS
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9. ADJOURN
 
Chair Parsons motioned to adjourn at 9:20 p.m.  Seconded by Commissioner Benecke, 
unanimous ayes, motion carried. 
 


