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BIG LAKE PLANNING COMMISSION 
REGULAR MEETING MINUTES 

MAY 18, 2005 
 
 
 
1. CALL TO ORDER 
 
Chair Parsons called the meeting to order at 7:01 p.m.   
 
2. ROLL CALL 
 
Commissioners present:  Kirby Becker, Doug Hayes, Duane Langsdorf, Scott Marotz, 
Melinda Parsons, and David Schreiber.  Commissioners absent:  Tony Benecke. Also 
present:  City Planner Ned Noel, Economic Development Director Jim Thares, Assistant 
City Administrator Scott Johnson, Consultant Planners Bob Kirmis, Alan Brixius, and 
Nate Sparks of Northwest Associated Consultants, Inc. (NAC), and Economic 
Development Assistant Sandy Petrowski. 
 
3. OPEN FORUM 
 
Chair Parsons opened the Open Forum at 7:02 p.m.   No one came forward for 
comment.  Chair Parsons closed the Open Forum at 7:03 p.m. 
 
4. ADOPT AGENDA 
 
Commissioner Hayes moved to adopt the agenda.  Seconded by Commissioner 
Langsdorf, unanimous ayes, agenda adopted. 
 
5. APPROVE PLANNING COMMISSION MEETING MINUTES OF MAY 4, 2005 
 
Commissioner Becker motioned to approve the May 4, 2005 Meeting Minutes with the 
minor modifications/typographical corrections, as discussed.  Seconded by 
Commissioner Hayes, unanimous ayes, Minutes approved. 
 
6. 
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BUSINESS 
 
6A. PUBLIC HEARING:  CONCEPT PLAN & ZONING ORDINANCE HOUSEKEEPING 

AMENDMENT 
 
City Planner Ned Noel reviewed his May 18th memorandum pertaining to amendments that 
are proposed to the following chapters/sections of the Big Lake City Code: 
 
1. Chapter 10, Zoning: Revisions to Section 1011 - Planned Unit Development; 

and Section 1013 - Site Plans. 
 
2. Chapter 11, Subdivision: Revisions to Section 1105 - Concept Plan;  
 1106 – Preliminary Plat; and Section 1107 – Final Plat. 
 
Chair Parsons opened the public hearing at 7:07 p.m.  No one came forward for 
comment.  Chair Parsons closed the public hearing at 7:08 p.m. 
 
Chair Parsons motioned to approve the amendments to the Big Lake Zoning and 
Subdivision codes as presented.  Seconded by Commissioner Langsdorf, unanimous 
ayes, motion carried. 
 
6B. PUBLIC HEARING:  TIF DISTRICTS 2-4 & 2-5   
 
Economic Development Director Jim Thares reviewed his May 13th memorandum 
regarding two (2) resolutions for the proposed Tax Increment Financing (TIF) Districts 
(#’s 2-4 and 2-5) in the Big Lake Industrial Park East.  He requested that the 
Commission act on the resolutions in regards to the proposed TIF Districts’ 
conformance to the City Comprehensive Plan and other General Plans for the 
development and/or redevelopment of the City.  
 
Chair Parson opened the public hearing at 7:20 p.m.  No one came forward for 
comment. Chair Parsons closed the public hearing at 7:20 p.m. 
 
Commissioner Hayes motioned to approve Resolution #2005-01, A Resolution of the 
City of Big Lake Planning Commission Finding that a Modification to the Development 
Program for Development District No. 2 and a Tax Increment Financing Plan for Tax 
Increment Financing District No. 2-4 Conform to the General Plans for the Development 
and Redevelopment of the City. Seconded by Commissioner Marotz, unanimous ayes, 
motion carried. 
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Commissioner Hayes motioned to approve Resolution #2005-02, A Resolution of the 
City of Big Lake Planning Commission Finding that a Modification to the Development 
Program for Development District No. 2 and a Tax Increment Financing Plan for Tax 
Increment Financing District No. 2-5 Conform to the General Plans for the Development 
and Redevelopment of the City.  Seconded by Commissioner Marotz, unanimous ayes, 
motion carried. 
 
6C. WORKSHOP:  EXTRA TERRITORIAL PLAN AMENDMENT TO THE CITY’S 

COMPREHENSIVE LAND USE PLAN   
 
Mr. Alan Brixius and Mr. Nate Sparks, of NAC, provided an overview of the 
extraterritorial comprehensive planning process that the City of Big Lake is presently 
undertaking.  The Commissioners were asked for their feedback/ideas for land use 
patterns and timing.  The Commissioners participated in a brainstorming 
session/workshop, providing Mr. Brixius and Mr. Sparks with their verbal feedback as 
well as indicating their suggestions/desired changes on large scale Concept Land Use 
and Transportation Plan Concept maps which were provided at the meeting. 
 
Mr. Brixius stated that the maps/information will be revised per the Commissioners’ 
input and will be brought to the next Planning Commission meeting for further review. 
 
6D. WORKSHOP:  DOWNTOWN DESIGN MANUAL  
 
Mr. Bob Kirmis, of NAC, provided an overview of the draft Downtown Design Standards 
manual and requested the Commissioners’ feedback on its content.  Mr. Noel reviewed 
the Downtown Design Overlay District map to clarify how the boundaries for this district 
were designated. 
 
Chair Parsons recessed the meeting at 9:30 p.m. for a brief break. 
Chair Parsons reconvened the meeting at 9:33 p.m. 
 
7. PLANNER’S REPORT
 
7A. AMENDMENTS TO SITE PLAN & CONDITIONAL USE PERMIT 

REQUIREMENTS FOR TAKE-OUT USE 
 
Mr. Noel briefly reviewed the draft handout on site plan review investigation and also 
provided a brief overview of two ordinance amendments that will be coming before the 
Commission for their consideration in June which pertain to site plans and the 
requirement to obtain a Conditional Use Permit (CUP) for a take-out business.  This 
item was for information only; no action required or taken. 
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8. COMMISSIONERS’ REPORTS
 
Commissioner Becker briefly reported on his recent attendance at a land use planning 
workshop.  He also encouraged the Commissioners to view the Government Training 
Services website (www.mngts.org) and consider attending any of their Land Use 
Planning Workshops for Local Government Officials.  Mr. Thares reported that the 
tuition/expenses for attendance at any of the workshops would be paid for by 
Administration and that Commissioners who are interested in attending any of the  
workshop are to contact City staff. 
 
9. ADJOURN
 
Commissioner Becker motioned to adjourn at 9:42 p.m.  Seconded by Commissioner 
Langsdorf, unanimous ayes, motion carried. 
 


