
 
BIG LAKE PLANNING COMMISSION 

REGULAR MEETING MINUTES 

AUGUST 3, 2016 
 
 
 
1. CALL TO ORDER 
 
Chair Marotz called the meeting to order at 6:30 p.m.   
 
2. PLEDGE OF ALLEGIENCE 
 
The Pledge of Allegiance was recited. 

 
3. ROLL CALL 
 
Commissioners present:  Ketti Green, Jennifer Joseph, Scott Marotz, Larry Sundberg, 
and Scott Zettervall.  Commissioners absent:  Seth Hansen.  Also present:  City Planner 
Michael Healy and Administrative Assistant Sandy Petrowski. 
 
4. ADOPT AGENDA 
 
Commissioner Sundberg moved to adopt the agenda.  Seconded by Commissioner 
Zettervall, unanimous ayes, agenda adopted. 
 
5. OPEN FORUM 
 
Chair Marotz opened the Open Forum at 6:31 p.m.   
 
Stacey Hollenbeck, owner of Big Lake Smoke Shop at 635 Rose Drive, stated that they 
recently started renting U-Hauls at the site but were notified by the City that they were in 
violation of the City Code which requires a minimum of 1 acre of land to have such a 
business.  She referenced several other businesses in the City that she believed fell 
under the same criteria but have been allowed to have a business similar to the renting 
of U-Hauls.  Ms. Hollenbeck asked for permission to continue to rent U-Hauls from her 
business. 
 
Chair Marotz stated that the Planning Commission is unable to act on an issue during 
Open Forum but can direct staff to obtain information and provide a report at the next 
Planning Commission meeting. 
 
After a brief discussion, it was the consensus of the Commission to direct staff to 
research the City Ordinances regarding special accessory/truck rentals on smaller lots 
and provide a report at the next meeting and to also direct Ms. Hollenbeck to cease 
operation of U-Haul rental until the issue is reviewed by the Planning Commission and 
forwarded to the City Council for a decision.  
 
Chair Marotz closed the Open Forum at 6:43 p.m. 
 



Big Lake Planning Commission Meeting Minutes 
August 3, 2016 
Page 2 
 
 
 
6. APPROVE PLANNING COMMISSION MEETING MINUTES OF JULY 20, 2016 
 
Commissioner Green motioned to approve the July 20, 2016 Meeting Minutes.  
Seconded by Commissioner Zettervall, unanimous ayes, Minutes approved. 
 
7. BUSINESS 
 
7A. SITE PLAN REVIEW AND SIMPLE SUBDIVISION PRELIMINARY PLAT –

LAKE DENTAL FACILITY (19943 COUNTY ROAD 43) 
 
City Planner Michael Healy reviewed the July 28th staff report on the Site Plan and 
Simple Subdivision Preliminary Plat application for the construction of a 5,730 square 
foot building to serve as a new facility for Lake Dental which will be located directly to 
the east of the KleinBank facility located at 19943 County Road 43.  He noted that this 
item is before the Commission for review and a public hearing will be held by the City 
Council at their August 24th regular meeting. 
 
The following was reviewed/discussed: 
 
 The vacant accessory structure (garage) currently on the property; 

 The proposed landscaping plan (to be done in phases with some being completed 
after the construction of the second professional building); 

 The proposed construction plans for the dental facility; 

 The extension of Martin Avenue and a sidewalk to the east side of the property; 

 The lack of a sidewalk from Martin Avenue to the proposed dental facility; 
 
Ms. Otto, Civil Engineer for the project, stated that the proposed plans do not include a 
sidewalk connection from Martin Avenue to the proposed facility because:  1) it is 
believed that it is fairly rare for a patient to walk to/from the facility to have dental work 
done; and 2) there will be utilities located alongside the project in order to keep them out 
of the driveway and any future utility work `would disrupt a sidewalk if it was installed 
(noting that the KleinBank building also does not have a sidewalk connection).  Ms. Otto 
also stated that they have been working with City Engineer Jared Voge, of Bolton & 
Menk, on the conditions listed in the Engineer’s letter and that all changes have been 
made and submitted to Bolton & Menk’s office.  
 
Dr. Kyle Skjei, D.D.S., was present to answer questions of the Board.  He stated that 
the proposed facility would also be used as a training facility for new procedures (i.e., 
3D crowns/imaging) and that a possible option for the vacant site adjacent to his offices 
would be an orthodontic facility. 
 
It was the consensus of the Commission to recommend approval of the proposed site 
plan and simple subdivision preliminary plat as presented.   
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7B. DISCUSSION:  CLARIFICATION ON WALL HEIGHT LIMITS FOR 

ACCESSORY STRUCTURES WITH MANSARD ROOFS 
 
Healy stated that this item was to get clarification on wall height limits for accessory 
structures that have mansard roofs.  He reported that staff recently discovered that a 
City property owner was expanding the size of an existing shed without obtaining a 
permit.  The property owner has since applied for a zoning permit for the accessory 
structure and staff is asking for direction on how to proceed in processing the permit as 
the structure is currently framed to be 19 feet tall at the peak, which is 2-feet taller than 
what is allowed under the Zoning Code.  Healy reported that the Applicant is now 
proposing to reduce the height of the shed to 17 feet at the peak; however, the Zoning 
Code also states that the side walls of a detached accessory structure can be no more 
than ten feet (10’) in height.  The current shed side walls are less than 10 feet unless 
the mansard roof is considered an extension of the walls. 
 
Healy asked for direction/clarification on: 
 
 Whether or not a mansard roof should count as an extension of the accessory 

structure’s walls; 

 What criteria is to be used in determining when a mansard roof should be 
considered part of the walls. 

 
Mr. Justin Higgins, property owner of 5450 Edinburgh Way, was present to answer 
questions of the Commission.  Mr. Higgins stated that he is willing to reduce the walls of 
the structure in order to meet the current height requirements but that making a change 
to the entire mansard roof would be a major expense due to the roof’s construction. 
 
After a discussion on the potential options for the accessory structure (including roof 
pitch requirements), it was the consensus of the Commission to allow the modification 
of the accessory structure with a 16-foot total height at the peak from the slab and with 
a maximum average roof pitch of 12:12. 
 
7C. DISCUSSION:  PLANNING COMMISSION SEAT VACANCY 
 
Healy reported that staff has not received any letters of interest for the Planning 
Commission seat vacated by Patricia May in July and that staff was asking for direction 
by the Commission on how they would like to proceed with the filling of this vacancy. 
 
It was the consensus of the Commission to direct staff to post the Notice on the City’s 
Facebook site as well as the City’s Website. 
 



Big Lake Planning Commission Meeting Minutes 
August 3, 2016 
Page 4 
 
 
 
8. PLANNER’S REPORT  

 
Discussion:  Request to Level Backyard Berm 
 
Healy discussed a recent grading permit that was issued to level off a high berm in 
the backyard of a property located on Kingsbarn Alcove.  Since the permit’s 
approval, it has come to staff’s attention that the berm is part of the development’s 
landscape plan and it is not allowed to be removed.  Healy reported that although 
the berm is part of the landscape plan, an amendment could be made to the 
Planned Unit Development (PUD) Agreement to allow for the total removal of the 
berm or there may be an option to allow for a reduction in the size of the berm if both 
the Planning Commission and City Council are in support of the reduction. 
 
After a brief discussion, it was the consensus of the Commission that it would be 
acceptable to alter the berm to conform with the other berms on neighboring 
properties, contingent upon being approved for a grading permit, and that this issue 
should be brought to the City Council for review/discussion. 

 
9. COMMISSIONERS’ REPORTS – None. 
 
10. OTHER – None. 
 
11. ADJOURN 
 
Commissioner Green motioned to adjourn at 7:44 p.m.  Seconded by Commissioner 
Zettervall, unanimous ayes, motion carried. 
 


