AGENDA
PARKS ADVISORY COMMITTEE
COUNCIL CHAMBERS
MARCH 22, 2021
6:30 p.m.

1.

CALL TO ORDER

2.

ROLL CALL

3.

ADOPT PROPOSED AGENDA

4.

APPROVE MEETING MINUTES

(Members: S. Creighton, K. DeCamillis, K. Halverson, S. Marotz, J. Merwin, D. Peterson, L. Talvitie)

4A. Approve Regular Parks Advisory Committee Meeting Minutes of February 22, 2021
5.

BUSINESS
5A. Code Revision Task Force – Member Selection
5B. Brom Park Questionnaire Discussion
5C. Park Brochure Discussion
5E. Staff Updates

6.

COMMITTEE MEMBERS’ REPORTS

7.

OTHER

8.

ADJOURN

Attendance at Meeting: All attendees are expected to follow CDC recommendations ensuring social distancing of at least
6 feet away from other persons.
Disclaimer: This agenda has been prepared to provide information regarding an upcoming meeting of the Big Lake Parks
Advisory Committee. This document does not claim to be complete and is subject to change.
Notice of City Council Quorum: A quorum of the City Council members may be present at this Big Lake Parks Advisory
Committee meeting beginning at 6:30 p.m. in the City Council Chambers. No action will be taken by the City Council.

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Meeting Date:
3/22/2021

Item No.

4A

Item Description:
Reviewed By: Hanna Klimmek, Community
February 22, 2021 Parks Advisory Committee Regular Development Director
Meeting Minutes
Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
Approve the February 22, 2021 Big Lake Parks Advisory Committee Regular Meeting Minutes as
presented.
BACKGROUND/DISCUSSION
The February 22, 2021 Parks Advisory Committee Regular Meeting Minutes are attached for review.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
02-22-21 Parks Advisory Committee Regular Meeting Minutes

Big Lake Parks Committee Meeting Minutes
Date: February 22, 2021
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- DRAFT MINUTES NOT APPROVED

PARKS ADVISORY COMMITTEE
MEETING MINUTES
MONDAY FEBRUARY 22, 2021

1.

CALL TO ORDER

Vice-Chair Talvitie called the meeting to order at 6:36 p.m.
2.

ROLL CALL

Committee Members present: Scott Creighton, Ken Halverson, Jack Merwin, Doug
Peterson via teleconference, and Laura Talvitie. Committee Members absent: Scott
Marotz.
Also present: Recreation and Communication Coordinator Corrie Scott, and Streets, Parks,
and Fleet Superintendent Norm Michels.
3.

ADOPT AGENDA

Committee Member Merwin motioned to approve the agenda as presented. Seconded by
Committee Member Creighton, unanimous ayes, motion carried.
4.

APPROVAL OF MINUTES

Committee Member Creighton motioned to accept the January 25, 2021 Parks Advisory
Committee minutes as presented. Seconded by Committee Member Merwin, unanimous
ayes, motion carried.
5.
5A.

BUSINESS
CHAMBER PARKS CHALLENGE DISCUSSION

Gloria VandeBrake reviewed that Sherburne County Area United Way is working with 3
Chambers (Big Lake, Elk River and Princeton) to encourage all young adults, senior
citizens, families, dog owners, etc. to participate in exploring local parks. They are asking
individuals to take photos of themselves in the park they are visiting and submit it to the
Sherburne County Area United Way FB page with the #BigLakeParksChallenge2021
hashtag. Each park they visit allows them additional opportunities to submit a photo and
more chances to win prizes. All photo entries are also eligible for the Grand Prize.
The Big Lake Chamber is currently in the process of requesting weekly prizes valued at
$20 to give away in a drawing to citizens who submit photos in the Big Lake, and they are
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requesting support from the City and its Park Advisory Committee to help promote the
event and offer any ideas or suggestions. At this time the City of Big Lake approved a
donation of two Lakeside Park passes to this program and has agreed to advertise the
program on all media platforms including the City Newsletter.
The Chamber is looking for additional feedback on whether there are specific parks that
should be prioritized for area citizens to visit. For example, Elk River with their 40 parks is
considering limiting it to their top 10 or more. It is important to consider prioritizing parks
with parking and bathrooms and excluding parks that have damage or that won’t be
accessible during the month of April due to weather, construction or any other factors.
Suggestions on how to advertise and bring in weekly prizes are also welcomed.
Halverson asked why Becker isn’t included in the program. VandeBrake stated that Becker
isn’t included in the Sherburne County Area United Way boundaries. Creighton and Talvitie
stated they support the program. VandeBrake asked Michels if he has any concerns or
suggestions. Michels stated that depending on the weather, some of the parks might be in
better conditions than others during the program. VandeBrake stated that there is an
opportunity for those visiting parks to help clean up and receive additional entries.
Creighton asked how the City can help with marketing the program. Scott stated she will
post the advertisements on all of the City’s marketing platforms including the City
Newsletter.
5B.

CANDIDATE INTERVIEWS FOR VACANT SEAT

Scott reviewed that at its November 23, 2020 Parks Advisory Committee meeting, the PAC
directed staff to publish notice for the PAC vacancy and accept letters of interest/resumes
from individuals who are residents of the City of Big Lake. Due to a lack of applicants, staff
extended the deadline by one month on two occasions. Staff received one (1) submittal by
the most recent February 16, 2021 deadline from Kristi DeCamillis. The Committee
interviewed the applicant using a set of standardized questions.
Committee Member Creighton motioned to recommend to Council the appointment of Kristi
DeCamillis to the current vacancy on the Parks Advisory Committee. Seconded by
Committee Member Merwin, unanimous ayes, motion carried.
5C.

FAIRY HOUSE EVENT

Scott reviewed a proposed flyer for Fairy House Week with details on how the event could
be carried out. Staff is asking for any suggested edits before it is posted on Facebook and
the City’s website. Things to consider are time/length of event, prize donations, registration
procedure, and judging procedure.
Halverson asked if the community could do the judging. Scott stated that this is an option
where individuals can enter into the contest online and the City can share a survey link with
all contestants that area residents can vote on. Talvitie asked if we could have another
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group such as the girl scouts do the judging. Scott recommended having the Ambassadors
host the event. Talvitie offered to reach out to the Ambassadors and report back to the
Committee in March on whether or not they are interested.
5D.

ICE RINKS UPDATE

Scott reviewed the Ice Rinks Ground Lease for 2021 including details on annual payment
and maintenance of the land being leased by the City of Big Lake from Mary of the
Visitation Church. This agreement is reviewed each year in October.
Creighton asked Michels what his preferences would be to improve the Ice Rinks so that
ice creation is easier and the rinks are easier to maintain during the winter months. Michels
stated that tar would be preferred. Halverson stated that with the current agreement
between the City and church, tar wouldn’t be allowed. Michels stated that it would be
important to have a long-term agreement with the church in order to install tar. He stated
that as a short term option he would like to do a light excavation of the ground where the
rinks are located. Creighton asked about using a clay base as a temporary option. Michels
stated that this is not as effective as tar, but it would be an improvement from the current
state of the rinks.
Creighton asked if staff could reach out to the church and see if they have interest in
selling the land or agreeing to a long-term lease if the City installs tar or a clay base. Scott
stated that she will look into it and bring an update to the March meeting. Halverson
commented that he believes at least a three-year lease should be signed before making
any improvements to the land.
5E.

STAFF UPDATES

Scott reviewed the following:
1. Meeting Equipment: The City recently replaced the iPads that are kept in the
Council Chambers for use at all City Commission meetings, including the Parks
Advisory Committee meetings. If PAC Members would like to use this equipment
during meetings to review meeting packets, it is welcomed. iPads are located at the
dais in the Council Chambers and have instructions included with them. If PAC
Members would like to be trained on how to use the equipment, they can set up a
time with the City’s Recreation and Communication Coordinator or arrive 5-10
minutes prior to the start of a PAC meeting for assistance.
2. Parks and Trails
a. Adopt a Park: Staff is considering putting together an Adopt a Park Program
in 2021 to help the Public Works Department during spring and fall when
their workload is substantial. Staff has researched area communities’
programs to compare their formatting and plans to bring the proposed project
structure to the Parks Committee for feedback in March.
b. Brom Park Survey: Staff is working on putting together a survey for area
residents to complete that will provide feedback on their preferences for park
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amenities, equipment, and surfacing. Staff will send out a draft of this survey
in early March to the PAC and once finalized will start pushing this survey in
Mid-March. Analysis of the survey will be presented at the April PAC
meeting.
3. Programming
a. Winter Farmers Market: The Winter Farmers Market takes place at City Hall
from 10 a.m. – 1 p.m. every third Saturday from November to April.
Attendance was down in February and vendors/staff believe it was due to the
weather. The next market takes place on March 20, 2021. If weather permits,
staff will consider moving the March and April markets outdoors.
b. Summer Farmers Market: Staff is working on recruiting vendors, seeking
sponsorship, and scheduling food trucks and musicians.
c. Community Garden: Applications for the Community Garden are open to
the general public. On March 1, 2021 there will be an opportunity for
applicants to receive additional plots if they are available. The Group
Gardening Program is also open for registration at the Community Education
website.
d. Music in the Park: In January staff was directed by Council to start planning
for the 2021 Music in the Park series. Staff is working on securing
sponsorships and food trucks, and will start actively advertising the series in
March 2021. The Chamber has also agreed to put a subcommittee together
to help with hosting the events during the summer. This will be helpful if the
Recreation and Communication Coordinator has an emergency and cannot
attend one of the concerts, and will also allow for more dates to be added to
the series in future years.
4. Rebranding: Como Lake Marketing Team is in the process of bringing a suggested
logo to the BLEDA and City Council. Once a logo is approved, they will start working
on a marketing toolbox that includes PowerPoint presentations, letterheads, etc…
Michels reported that the McDowall Trail wayfinding signage will be installed and the
Community Garden plots will be expanded as soon as weather allows it.
6.

COMMITTEE MEMBERS’ REPORTS – None.

7.

OTHER – None.

8.

ADJOURN

Committee Member Creighton motioned to adjourn the meeting at 7:45 p.m. Seconded by
Committee Member Merwin, unanimous ayes, meeting adjourned.

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Item Description:
Code Revision Task Force – Member Selection

Meeting Date:
3/22/2021

Item No.

5A

Reviewed By:

Hanna Klimmek, Community
Development Director
Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
Select a Parks Advisory Committee Member to serve on the Code Revision Task Force.
BACKGROUND/DISCUSSION
Big Lake Community Development created a Code Revision Task Force in May of 2020 to proactively
discuss and recommend reasonable and necessary changes to the City Code. The overall goal of the
Code Revision Task Force is to recommend well thought out change that strives to create efficiencies
in process, establish user friendly language, and cater to a developer-friendly approach.
The Code Revision Task Force includes 1 City Council Member, 2 Planning Commission Members, 1
BLEDA Member, 1 Parks Advisory Committee Member, and Staff.
Commitment on the Task Force will require a Member to attend monthly meetings.
Recommendations will be presented to the Code Revision Task Force for discussion. From there,
staff will be looking to obtain a solid recommendation from the Task Force to bring to the Planning
Commission.
Staff is currently exploring ways in finding the capacity to carry out the revision project. The project
has unfortunately had to be set aside so that staff could meet the demand of development/zoning
applications. Once a facilitator of the project is assigned, staff is estimating the project will take 1218 months to complete.
The next Code Revision Task Force meeting is scheduled for 6 pm on Tuesday, April 13th. During this
meeting, new members (1 Council Member and 1 Planning Commission Member) will be presented
with an introduction to the project.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
Select a Parks Advisory Committee Member to serve on the Code Revision Task Force.
ATTACHMENTS
Parks Advisory Committee Brochure

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Item Description:
Brom Park Questionnaire Discussion

Meeting Date:
3/22/2021

Item No.

5B

Reviewed By:

Hanna Klimmek, Community
Development Director

Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
N/A
BACKGROUND/DISCUSSION
Staff created a questionnaire that will be mailed out to residents that live near the current City
owned parcel off of Brom Lane during the month of April. Attached is a proposed draft of this
questionnaire for the Parks Advisory Committee’s review.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
Review the Brom Park Questionnaire and provide direction to staff.
ATTACHMENTS
Brom Park Questionnaire Draft

City of Big Lake
2021 Brom Lane Proposed Park Questionnaire
Please complete and return this survey to City Hall. This questionnaire is for informational
purposes to better assist with the design of a park being created on Brom Lane. Staff will follow
up with any question or concerns you note.
1.
Park Amenities
Please circle the type(s) of amenities that you and your family would like to see installed on the
City owned parcel located on Brom Lane.
 Playground Equipment
 Benches
 Swing Set
 Zip Line
 Exercise Equipment
 Park Shelter/Gazebo
 Educational Information Center
 Astroturf
 Grills
 Picnic Tables
 Let us know if you have a suggestion that isn’t listed: ______________________________
____________________________________________________________________________
____________________________________________________________________________
2.
Age Group
Please circle the age group that you would like park equipment to be geared toward if installed
on the City owned parcel located on Brom Lane.
 Toddler (6-23 months)
 Early Childhood (2-5 years)
 Elementary (5-12 years)
 Teen and Adult (13+ years)
3.
General Comments
Please feel free to provide any general comments: _____________________________________
_______________________________________________________________________________
_______________________________________________________________________________
4.

Contact Information:

___________________________________________________________________________
Name
Property Address
___________________________________________________________________________
Telephone
E-mail

City of Big Lake

160 Lake Street North

Big Lake, MN 55309

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Item Description:
Parks Brochure Discussion

Meeting Date:
3/22/2021

Item No.

5C

Reviewed By:

Hanna Klimmek, Community
Development Director

Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
N/A
BACKGROUND/DISCUSSION
Staff created a brochure for the Parks Advisory Committee in 2018 to hand out at events and to keep
in the lobby of City Hall. The information in the brochure includes a list of parks, information on the
newest park in Big Lake, meeting information, a list of Committee Members, and information on the
Community Gardens. Staff would like the Committee to review the current brochure and
recommend changes to the information included.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
Parks Advisory Committee Brochure

Big Lake Par ks
Advisor y Committee
Par ks Advisor y
Committ ee
Member s
Doug Peterson, Chair
Laura Talvitie, ViceChair
Scott Creighton
Kristi DeCamillis
Jack Merwin
Scott Marotz, Planning
Commission Liaison
Ken Halverson, Council
Liaison

Big L ake Parks Advisory
Committee
City Hall
160 Lake Street N
Big Lake, MN 55309
Phone: (612) 297-6331
Fax: (763) 263-0133
cscott@biglakemn.org
www.biglakemn.org

Big Lake PAC

Big Lake Par ks



Riverside Landing Park —CR
5

The Big Lake Parks Advisory

The Big Lake Community has
nineteen parks, with more to
come. They feature a variety
of playgrounds, paved walking paths, open green space,
rentable gazebos, disc golf, a
skate park, ballfields,
and more.



Sanford Select Acres Park —
Sanford Ave.



Shores of Lake Mitchell —
Lake Ridge Dr.



Veterans Memorial Park —
Lake St. S.



Wrights Crossing —Forest
Rd.



Greenways (14) - East side
of Big Lake

Committee (PAC) meets the
4th Monday of the month at
6:30pm at various parks in

summer months and the City
Council Chambers during
inclement weather.

Sanford Select
Acres Park
Playground

Sanford Select Acres Park is the
newest addition to the park



Bluff Park —Prairie Dr.



Browns Park —Lake St. N.



Hidden River Park —Atlantic
Blvd



Highline Park —Highline Dr.



Hudson Woods Park —May
Circle



Ice Rinks—Lake St. N.



Kellerwood Park —Hwy 25



Lake Ridge Park —Pintail St.



Lakeside Park —Lakeshore
Dr.

system in Big Lake. It is located
in the Sanford Select Acres



Development and features picnic tables, an RC Track, parking,



Mitchell Farms Park —Teal
St.



Norland Park —Nedd St.



Powell Park —Powell St.



River Oaks Park —CR 5

portable restrooms, and a playground equipped with a zip line,
slide, swing set, and more!

McDowall Park —North of
Lake Mitchell

Master Park Plan
Check out the plans for your City’s
parks and trails. You can find this
information on your City’s website
under the Parks Advisory Committee tab at www.biglakemn.org.

Community Gardens
Did you know that Big Lake has a
community garden? Area residents
can lease a 10’x20’ plot for $30 a
season. Applications for the upcoming season are available on the
City website and at City Hall. Also
keep an eye out for information on
the Group Gardening Series.

5D
Recreation and Communication Coordinator Updates
______________________________________________________________________
1. Parks Vacancy: City Council approved the appointment of Kristi DeCamillis to
the Parks Advisory Committee at the March 10, 2021 Council Meeting.
2. Programming
a. Winter Farmers Market: The Winter Farmers Market takes place at City
Hall from 10 a.m. – 1 p.m. every third Saturday from November to April.
The next market takes place on April 17, 2021. If weather permits, staff
will consider moving the market outdoors.
b. Summer Farmers Market: Staff is working on recruiting vendors, seeking
sponsorships, and scheduling food trucks and musicians.
c. Community Garden: The Community Gardens are filled for the 2021
season and there is a waitlist of 13 City residents that would like at least
one additional plot. Public Works is planning on restructuring the layout so
that it is more efficient and including additional water hookups. The Group
Gardening Program is also open for registration at the Community
Education website until the end of March.
d. Music in the Park: The music schedule for 2021 Music in the Park is set.
Staff is working on finalizing sponsorships and food trucks, and will start
actively advertising the series in late March.
e. Movie in the Park: The first Movie in the Park of 2021 is confirmed for
Friday, May 21 and will feature the film The Croods: A New Age. The
Cable Channel is still working on securing dates for a second Movie in the
Park event later this year.
f. Food Trucks at Lakeside Park: In 2020, staff was directed by Council to
put a schedule together of Big Lake food trucks to set up at Lakeside Park
over the weekends in June-August. Due to COVID this never came to
fruition. In 2021, staff plans to bring this program forward with the
understanding that cancellations are a possibility if Public Works has
issues with increased litter or scarce parking at Lakeside Park.
g. Citizen of the Year Award: Mayor Knier has directed staff to facilitate a
Citizen of the Year Award Program. Starting in April, the City is asking for
nominations of residents who contribute to the community. There will be a
panel of judges that vote for the winner from the pool of nominees. The
winner will be recognized at Spud Fest, in the City Newsletter and at a
Council Meeting in May.

h. Coffee with the Mayor: Mayor Knier has directed staff to bring back
Coffee with the Mayor happening every other month at Coborn’s from 9
a.m. – 10 a.m. Residents are encouraged to use this as a time to ask
Mayor Knier questions about the community while enjoying free coffee
and doughnuts.
i. Adopt a Park Program: Due to added programs such as Music in the
Park, Food Trucks at Lakeside Park, the Citizen of the Year Award, and
the addition of two Planning Commission Meetings a month, staff is
needing to reprioritize the Adopt a Park Program. In order for this program
to be successful, it will need to be postponed until spring of 2022.
3. Rebranding: After feedback was received in February, Como Lake Marketing
Team is working on bringing other logo options to the BLEDA and City Council.
Once a logo is approved, they will start working on a marketing toolbox that
includes PowerPoint presentations, letterheads, etc…

