AGENDA
PARKS ADVISORY COMMITTEE
*RIVER OAKS PARK
*If inclement weather, the meeting will be moved to the Council Chambers

April 26, 2021
6:30 p.m.

1.

CALL TO ORDER

2.

ROLL CALL

3.

ADOPT PROPOSED AGENDA

4.

APPROVE MEETING MINUTES

(Members: S. Creighton, K. DeCamillis, K. Halverson, S. Marotz, J. Merwin, D. Peterson, L. Talvitie)

4A. Approve Regular Parks Advisory Committee Meeting Minutes of March 22, 2021
5.

BUSINESS
5A. How to Add an Item to the Parks Advisory Committee Agenda
5B. Brom Park Wetland Delineation Update
5C. Outstanding Citizen Judges Panel
5D. Staff Updates

6.

COMMITTEE MEMBERS’ REPORTS

7.

OTHER

8.

ADJOURN

Attendance at Meeting: All attendees are expected to follow CDC recommendations ensuring social distancing of at least
6 feet away from other persons.
Disclaimer: This agenda has been prepared to provide information regarding an upcoming meeting of the Big Lake Parks
Advisory Committee. This document does not claim to be complete and is subject to change.
Notice of City Council Quorum: A quorum of the City Council members may be present at this Big Lake Parks Advisory
Committee meeting beginning at 6:30 p.m. in the City Council Chambers. No action will be taken by the City Council.

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Meeting Date:
4/26/2021

Item No.

4A

Item Description:
Reviewed By: Hanna Klimmek, Community
March 22, 2021 Parks Advisory Committee Regular Development Director
Meeting Minutes
Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
Approve the March 22, 2021 Big Lake Parks Advisory Committee Regular Meeting Minutes as
presented.
BACKGROUND/DISCUSSION
The March 22, 2021 Parks Advisory Committee Regular Meeting Minutes are attached for review.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
03-22-21 Parks Advisory Committee Regular Meeting Minutes
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- DRAFT MINUTES NOT APPROVED

PARKS ADVISORY COMMITTEE
MEETING MINUTES
MONDAY MARCH 22, 2021

1.

CALL TO ORDER

Chair Peterson called the meeting to order at 6:32 p.m.
2.

ROLL CALL

Committee Members present: Scott Creighton, Kristi DeCamillis, Ken Halverson Scott
Marotz, Jack Merwin, Doug Peterson, and Laura Talvitie.
Also present: Recreation and Communication Coordinator Corrie Scott, and Streets, Parks,
and Fleet Superintendent Norm Michels.
3.

ADOPT AGENDA

Committee Member Marotz motioned to approve the agenda as presented. Seconded by
Committee Member Talvitie, unanimous ayes, motion carried.
4.

APPROVAL OF MINUTES

Committee Member Talvitie motioned to accept the February 22, 2021 Parks Advisory
Committee minutes as presented. Seconded by Committee Member Marotz, unanimous
ayes, motion carried.
5.
5A.

BUSINESS
CODE REVISION TASK FORCE – MEMBER SELECTION

Scott reviewed that the Code Revision Task Force is in need of a Parks Advisory
Committee liaison. She asked the Committee to choose a Committee member to serve on
the Code Revision Task Force.
Jack Merwin volunteered to be the PAC liaison. Creighton stated that he would be an
alternate if other members aren’t able to attend meetings. Scott confirmed that Jack
Merwin will be the Parks Committee liaison for the Code Revision Task Force and that
Scott Creighton will be his alternate if he for some reason is unable to attend meetings.
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BROM PARK QUESTIONNAIRE DISCUSSION

Scott reviewed a draft questionnaire that will be mailed out to residents living near the
current City owned parcel off of Brom Lane during the month of April. She asked the
Committee to review the questionnaire and provide direction.
Halverson asked if a note should be made in the questionnaire about the park potentially
being handicap accessible as there were discussions of potentially applying for grants that
support handicap accessible park equipment. Marotz recommended including the words
‘handicap accessible’ along with the Astroturf option on the questionnaire. Halverson asked
if the City has any other parks that are considered handicap accessible. Michels stated that
Sanford Select Acres is handicap accessible because it has concrete all around the park
equipment making it easier to access.
Merwin asked if there is a wildlife education option included. Scott confirmed that there is
an educational center option that could potentially include wildlife educational information.
Peterson asked when the questionnaire will be sent out. Scott stated that she plans to get it
mailed out in April. Merwin asked if questionnaires have been given out for feedback prior
to the construction of other City parks. Scott stated that she isn’t aware of other parks
questionnaires, but that questionnaire regarding streets projects have been sent out.
Marotz stated that in his time on the Parks Committee, he hasn’t seen any other
questionnaires go out. Michels stated that because the City already owns a parcel that has
limitations for equipment and layout, it is important to get feedback from the neighborhood
to see what is valued in order to make the park effective for the area that it will serve.
Talvitie recommended notifying residents of the costs for certain park equipment in an
effort to put into perspective how expensive some of the equipment can be. Halverson
stated that information on costs can be controversial. He recommended abstaining from
that type of conversation unless prompted. Peterson stated that displaying costs of certain
park amenities would be more important if a park is being constructed in phases.
Halverson stated that another instance it would make sense to bring up costs is if grants
are involved.
Talvitie stated that multiple residents have complained about the zip line being broken at
Sanford Select Acres Park. Michels stated that the zip line broke in November 2020 and
that the equipment necessary to fix the zip line was covered under warranty, but that it is
on backorder. Peterson stated that it is important for the Parks Committee to have
information on parks equipment that isn’t working because Committee Members are
considered liaisons to the City’s park system. Talvitie recommended that if residents ask
questions that a Committee Member doesn’t have the answer to, then they should refer
them to Michels.
Halverson stated that there are issues at Sanford Select Acres Park regarding vandalism
and individuals who intimidate families from attending the park after it gets dark out. Marotz
stated that part of that problem could be the vacant land near it and that he sees the
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problem solving itself once more houses are built near the park and it becomes less
isolated of an area. Halverson commented that he believes the broken zip line was likely
caused by intentional misuse. Merwin asked if it would help preserve the zip line if staff
took the equipment down in the winter months. Michels stated that it is not likely to help as
the equipment was damaged prior to winter months in 2020. He stated that it was likely
broken due to misuse. Creighton asked if the City notifies residents when certain park
equipment is broken. Scott stated that she has the ability to update the park amenities
subpage of the website when a specific park has broken equipment. She s.tated that she
would rather post this type of content on the website rather than Facebook as it could spur
negative discussion on the City’s page.
Merwin recommended limiting the number of amenities that residents can choose to their
top four favorites due to the limited size of the City owned parcel. Marotz recommended
rephrasing the question so that it is asking the residents to rank their top favorite amenities.
Scott confirmed that she will rephrase the question regarding amenities so that residents
can rank all listed amenities on a scale from 1-10. DeCamillis recommended adding a
separate option labeled ‘handicap accessible,’ because Astroturf doesn’t clearly represent
handicap accessibility to the average resident reading the questionnaire. Talvitie
recommended also adding an option for park equipment, such as swing sets, specifically
being handicap accessible. Scott confirmed that she will include two separate options: 1)
ADA Compliant Surfacing (i.e. Astroturf), and 2) Handicap Accessible Park Equipment.
5C.

PARK BROCHURE DISCUSSION

Scott reviewed that she created a brochure for the Parks Advisory Committee in 2018 to
hand out at events and to keep in the lobby of City Hall. The information in the brochure
includes a list of parks, information on the newest park in Big Lake, meeting information, a
list of Committee Members, and information on the Community Gardens. Scott asked the
Committee to review the current brochure and recommend changes to the information
included.
Peterson asked when it is likely that Brom Park would be completed. Michels stated that
the biggest factor is completing wetland surveys with the DNR. After these surveys are
completed it can be decided which equipment is feasible for the space. Halverson asked
when the DNR wetland survey process will be completed. Scott stated that she will get an
update from City Engineer Layne Otteson and bring it to the April Parks Committee
Meeting. Scott also confirmed that she will keep the brochure as it is presented for the
Chamber Community Fair taking place on May 8, and once a timeline is set for Brom Park,
it can be added to the brochure at that time.
5D.

STAFF UPDATES

Scott reviewed the status of various projects regarding the community’s parks, trails, 2021
and programming.
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Talvitie stated that she reached out to Big Lake Ambassadors regarding the Fairy House
event and that they seemed interested, but that she hasn’t heard back with a confirmation.
DeCamillis asked about the Fairy House event. Scott reviewed that the purpose behind the
event to help Public Works staff and to limit litter on the McDowall Trail System by only
allowing residents to place fairy houses on the trail system during a weeklong annual
event. DeCamillis stated that in previous years she has found a lot of garbage that has
fallen off of various fairy houses that is dangerous to wildlife. Scott stated that the
Committee is planning to put emphasis on using natural items in the fairy houses in an
attempt to reduce potential litter. Talvitie stated that she will follow up with the
Ambassadors and update the Committee in April.
Marotz asked about food trucks at Lakeside Park and how frequently the City will be
offering this option. Scott stated that she will start in 2021 with Saturdays and Sundays and
that she will only allow 1-2 Big Lake based food trucks at a time. She stated that there will
be a clause included that allows for City staff to cancel food trucks up to two weeks in
advance if there are issues with limited parking or significant litter at Lakeside Park similar
to the 2020 summer season. Marotz asked which months food trucks will be allowed to sell
at Lakeside Park. Scott stated she will start with June-August in 2021 and go from there.
Marotz stated that he expects questions from residents once food trucks start to set up at
Lakeside Park. Scott stated that she doesn’t plan to advertise the food truck schedule as
Lakeside Park is already busy on weekends and she believes that the food trucks will do
their own advertising. Talvitie asked Merwin if Lupulin advertises their food trucks as she
noticed that they tend to be busy. Merwin stated that they put a food truck schedule on
their website and that the individual food trucks generally advertise on social media as well.
Scott stated that many of Big Lake’s previous food trucks have moved to brick and mortar
or are no longer setting up their food trucks. She stated that this limits the food trucks
available for scheduling because she has been directed by City Council to only allow Big
Lake food trucks at Lakeside Park. Halverson stated that the reason for this is because
food trucks that aren’t from Big Lake do not pay property taxes to the communities that
they travel to. Talvitie asked if food trucks need to pay fees to set up in Big Lake. Scott
stated that there are Mobile Food Unit Licenses that food trucks need to obtain to set up in
Big Lake, but that Lakeside Park has a separate licensing process that was very costly in
previous years. Due to the high costs to obtain licensing, the City hasn’t had any interested
food trucks until recent years.
Creighton stated that the fees for parking at Lakeside Park are very low. Halverson stated
that in 2020 there was a large increase in the number of vehicles towed from Lakeside
Park. Creighton stated that he specifically believes the cost for seasonal passes is too low
compared to the daily fees. Marotz stated that the idea behind keeping seasonal passes
low is that mainly residents obtain the seasonal passes and that individuals coming from
outside communities will then have to pay a higher price to park daily. Creighton stated that
parking fees in other communities charge hourly rates that are much higher than what is
currently being charged at Lakeside Park. Halverson stated that there aren’t any
communities within 100 miles of Big Lake that charge for parking at a City park. Creighton
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stated that he feels anyone parking at Lakeside Park should be charged the same fee.
Creighton stated that the Police Department is paid too much to monitor Lakeside Park
parking violations. Talvitie stated that there are residents who support and do not support
the previous parking structure and the current parking structure.
Halverson stated that the Police Department is often being paid overtime and holiday pay
to monitor Lakeside Park and issue tickets. He stated that in previous years park
attendants were paid a low amount to take payment for parking fees. Creighton stated that
he prefers park attendants as he felt it was more organized than with the parking kiosk.
Halverson stated that there are loopholes to park in a stall that was previously paid for by
another vehicle owner. Creighton stated that he isn’t sure how much was invested in the
kiosk, but that he is unsure of its success. Marotz stated that an option to solve the issues
with parking at Lakeside Park is to remove the kiosk and not charge any parking fees. He
stated that the impact on taxpayers to make up for the revenue generated by the parking
kiosk would likely be minimal. Halverson stated that the revenue generated in 2020 from
the parking kiosk is what made it possible to hire an additional full-time police officer.
Michels stated that prior to the installation of the parking kiosk attendance at Lakeside Park
was decreasing annually. He stated that in some years the parking fees were not covering
the costs to employ parking attendants which sparked conversation on how to recoup
those losses. Michels stated that the year the kiosk was implemented was exponentially
busier than in previous years. He stated that because of this, he recommends having a
backup plan to be able to cancel food trucks in 2021 in the case that it is as busy this year
as it was in 2020. Scott stated that the Police Department has been in support of the kiosk
system since its inception and that regardless of the parking kiosk, the Police Department
has a frequent presence at Lakeside Park. She stated that 2020 was an atypical year and
that how it operated in 2020 is not an accurate representation of whether or not the parking
kiosk is successful during a normal year. Michels stated that most complaints regarding the
parking kiosk took place at the beginning of the year and that it came from lack knowledge
on how to use the equipment. Scott stated that staff is continuing to make changes to the
parking kiosk system to ensure that it runs smoothly in future years. One of these changes
includes changing seasonal passes from stickers to window hangers that are more easily
identified by Police when monitoring the park.
Scott asked the Committee what next steps they would like to see from staff regarding the
Lakeside Park kiosk. Creighton stated that he would like to see this taken to a Council
Workshop. Marotz recommended that Creighton attend a workshop as an individual
resident. He stated that the Parks Committee doesn’t seem to have a consensus on what
direction they would like to go regarding the parking fees at Lakeside Park. Scott
recommended that Creighton speak with City staff that participated in implementing the
parking kiosk project to get more information prior to attending a Council meeting. Talvitie
stated that in 2020 she felt there was more of a presence from the Police Department at
Lakeside Park and that she appreciated that they were there. Creighton stated that he
does want to see a police presence at the park, but that their attention shouldn’t be on
parking violations.
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COMMITTEE MEMBERS’ REPORTS

Halverson stated that he is meeting with City staff to look into the potential acquisition of
land in Big Lake for softball fields. Marotz stated that the Planning Commission recently
reviewed the concept plan for CommonBond. He stated that there are some residents that
attended meetings and do not want to see certain parcels in MarketPlace rezoned to
medium-high density residential. Marotz stated that the Comprehensive Plan was approved
by Council, however, and that it guides those parcels to be rezoned. Marotz stated that it
would not be wise to deny any formal application for this land as it could be a legal liability
for the City.
Halverson stated that the BLEDA met regarding the City’s rebranding project and that they
are still finalizing some logo options. Peterson stated that he would like to see the PAC
start meeting at parks starting at the April meeting. Creighton recommended meeting at the
City owned parcel off of Brom Lane. Marotz recommended meeting at River Oaks Park.
The Committee agreed to meet at River Oaks Park at the upcoming April 26, 2020
meeting, weather permitting. Michels recommended that Committee Members bring chairs
as seating is limited.
7.

OTHER

Michels stated that Public Works has started the process of inspecting playgrounds.
8.

ADJOURN

Committee Member Marotz motioned to adjourn the meeting at 7:56 p.m. Seconded by
Committee Member Creighton, unanimous ayes, meeting adjourned.

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Meeting Date:
4/26/2021

Item No.

5A

Item Description:
Reviewed By: Hanna Klimmek, Community
How to Add an Item to the Parks Advisory Committee Development Director
Agenda
Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
N/A
BACKGROUND/DISCUSSION
With the Parks Advisory Committee taking in numerous new Committee Members recently, staff
felt it appropriate to review how to add an item to a future Committee meeting agenda. It is
important that staff has the time to research and bring forward factual content surrounding a
potential agenda item prior to formal discussion. There are three ways to get an item added to a
future meeting agenda.
If a Committee Member is interested in discussing a topic, they should spend a few minutes at a
PAC meeting introducing the topic to the Committee. If the majority of the Committee expresses
interest in discussing the topic further, they can ask staff to do more formal research and include
the item in a future meeting packet. A second option is to bring up a topic to the Committee Chair
and recommend that they request for staff to add an item to a future meeting agenda. A third
option is for City Council to request that the PAC add an item for discussion.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
N/A

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Meeting Date:
4/26/2021

Item No.

Item Description:
Brom Park Wetland Delineation Update

Reviewed By: Hanna Klimmek, Community
Development Director

5B

Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
N/A
BACKGROUND/DISCUSSION
Attached is a Consent Agenda Item that was approved at the April 14, 2021 City Council meeting
regarding a contract with Bolton and Menk, Inc to have a wetland delineation performed at Brom
Park in the amount of $2,400. This project is expected to take place in May 2021 once plant growth
starts, but weather can impact this date.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
Brom Park Wetland Delineation City Council Memo

AGENDA ITEM
Big Lake City Council

Prepared By:

Layne R. Otteson, City Engineer
ENG 21-026

Meeting Date:
4/14/2021

Item Description:

Brom Park wetland delineation

☐ Regular Agenda Item
☒ Consent Agenda Item

Item No.

6J

Reviewed By: Clay Wilfahrt, City Administrator
Reviewed By: Deb Wegeleben, Finance Director

ACTION REQUESTED
By approving this item on the Consent Agenda, Council would be directing Staff to execute a contract with
Bolton and Menk, Inc to have a wetland delineation performed at Brom Park in the amount of $2,400.
BACKGROUND/DISCUSSION
This location is under consideration for a potential neighborhood park. Seasonably high water table is a
concern as well as location of wetland boundaries. A wetland delineation report is needed to determine
feasibility of the site in order to move forward with viable options.
Park Advisory Commission supports the wetland delineation and considering viable options for this site.
FINANCIAL IMPACT
The cost to provide the report is estimated to be $2,400.
STAFF RECOMMENDATION
Staff recommends that Council approve contract to perform wetland delineation.
ATTACHMENTS
Proposal from Bolton and Menk, Inc. dated April 5, 2021

April 5, 2021
Mr. Layne Otteson, P.E.
Public Works Director
City of Big Lake
160 Lake Street North
Big Lake, MN 55309
RE:

Proposal for Brom Park Wetland Services
City of Big Lake, MN

Dear Mr. Otteson,
Bolton & Menk, Inc. has been asked to prepare a scope of work for wetland delineation services for the
Brom Park project in Big Lake, MN. We propose to thoroughly investigate the available background
information needed prior to visiting the site. This includes compiling information as follows:
•
•
•
•
•

Available Aerial Photographs.
Sherburne County LiDAR Maps.
National Wetlands Inventory Maps.
Sherburne County Soil Survey Maps.
MNDNR Public Waters Maps.

As such, we will complete the following tasks:

Task 1 – Level 2 Wetland Delineation
We will visit the site to delineate all aquatic resource boundaries within the designated study area. The
delineation will include performing transects and sampling in the vicinity of those wetlands, placing 3foot pin flags at the limits of any wetlands found. Our delineator will use a sub-meter GPS unit to
accurately locate and map each point and prepare a written report of our findings. (This task has already
been completed)

Task 2 – Delineation Report
Following the site visit, we will prepare a written report of our findings. After you have had a chance to
review our report, we will submit it to the appropriate agencies for approval.

Task 3 – Meetings and Additional Requests
In some cases, the reviewing agencies request additional information and/or an on-site meeting during the
review process. If our attendance is requested at a meeting to discuss the acceptance of the delineated
boundaries or the agencies request additional information, this service will be provided on an hourly basis
at our Natural Resource Specialist rate. Please note that if these tasks are not requested, the client will
not be billed.
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Mr. Layne Otteson, P.E., Public Works Director
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Project Cost
As such, our proposal for an aquatic resource delineation services are as follows:
Client:
Project:

City of Big Lake
Brom Park Wetland Services

TASK
NO.

1
2
3

WORK TASK DESCRIPTION

Level 2 Wetland Delineation

Total Cost

This task has already been completed

Delineation Report
Base Delineation Fee
Additional Meetings and Requests
TOTAL WETLAND SERVICES

$2,000.00 Not To Exceed
$2,000.00 Not to Exceed
$400 Estimated Hourly
$2,400.00

We appreciate the opportunity to provide you with this proposal. If you have any questions regarding this
proposal, please feel free to contact me at 612-756-0326.
Sincerely,
Bolton & Menk, Inc.

Jared Voge, P.E.
Principal Engineer
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AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Meeting Date:
4/26/2021

Item No.

Item Description:
Outstanding Citizen Judges Panel

Reviewed By: Hanna Klimmek, Community
Development Director

5C

Reviewed By: Norm Michels, Streets, Parks, and
Fleet Superintendent

ACTION REQUESTED
N/A
BACKGROUND/DISCUSSION
Staff has been directed by Mayor Knier to put together an Outstanding Citizen Award Program that
recognizes residents that go above and beyond for the Big Lake community. Deadline to nominate
City residents is May 1 of each year. Staff is asking one member from Parks Advisory Committee,
BLEDA, and the Planning Commission as well as the current Mayor to join a panel of judges that will
choose the 2021 Outstanding Citizen. This process will be done via email, so there are no in-person
meetings required to participate.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
N/A

5D
Recreation and Communication Coordinator Updates
______________________________________________________________________
1. Brom Park Questionnaire: The Questionnaire was mailed out on April 22, 2021.
Staff will present the compiled feedback at the May 24, 2021 Parks Meeting.
2. Programming
a. Winter Farmers Market: The last market of the winter season takes place
on May 8, 2021 in conjunction with the Big Lake Chamber Community Fair
at the Big Lake High School.
b. Summer Farmers Market: The Big Lake Farmers Market summer season
is fully funded for 2021. Staff is seeking a volunteer(s) that can commit to
regularly attending the market to help at the market’s information booth.
Kick off of summer season will take place on Wednesday, June 2, 2021.
c. Community Garden: Public Works restructured and expanded the
Community Gardens so that it is more efficient and includes four additional
water hookups. In 2020, there were 20 Community Garden plots and this
year there are 40 total. The Group Gardening Program has a virtual kickoff
on April 27, 2021.
d. Music in the Park: The music schedule for 2021 Music in the Park is set.
Staff is working on ordering banners and working with Lupulin Brewing
Company as they are interested in selling their Spud Fest Beer at Music in
the Park and then donating a portion of proceeds to the Music in the Park
program. Unfortunately, they are no longer able to pull liquor licenses for
these events and are working with local non-profits to make it feasible.
e. Movie in the Park: The first Movie in the Park of 2021 is confirmed for
Friday, May 21 and will feature the film The Croods: A New Age. The
second Movie in the Park date is scheduled for September 10, 2021. Staff
is working on coordinating this event.
f. Food Trucks at Lakeside Park: Staff plans to bring this program forward
with the understanding that cancellations are a possibility if Public Works
has issues with increased litter or scarce parking at Lakeside Park.
g. Outstanding Citizen Award: The City is seeking nominations for the first
annual Outstanding Citizen Award. Deadline to submit is May 1, 2021.
There will be a panel of judges that vote for the winner from the pool of
nominees. The winner will be recognized at Spud Fest, in the City
Newsletter and at a Council Meeting in May.
h. Sherburne County 4-H Programming: Staff is working with Sherburne
County 4-H to plan a day camp program for youth grades K-2 that will take

place twice in the month of August at a park in Big Lake. Spud Fest has
agreed to sponsor the event so that registration will be free.
i. Fairy House Event: The Big Lake Ambassadors will be hosting this event
in late July. Judging will take place the evening of July 22 by the
Ambassadors, and houses will be left out for the community to admire until
July 30. Registration will begin in early July.
3. Rebranding: Como Lake Marketing Team is presenting a proposed logo to
Council at the May 12 City Council Workshop. Once a logo is approved, they will
start working on a marketing toolbox that includes PowerPoint presentations,
letterheads, etc…

