AGENDA
PARKS ADVISORY COMMITTEE
COUNCIL CHAMBERS
OCTOBER 26, 2020
6:30 p.m.

1.

CALL TO ORDER

2.

ROLL CALL

3.

ADOPT PROPOSED AGENDA

4.

APPROVE MEETING MINUTES

(Members: S. Creighton, S. Marotz, D. McDowall-Seyko, J. Merwin, D. Peterson, L. Talvitie, S. Zettervall)

4A. Approve Regular Parks Advisory Committee Meeting Minutes of September 28, 2020
5.

BUSINESS
5A. Meadow View Estates Concept Plan – Park Dedication Proposal
5B. 2020 Committee Workshop
5C. Interview Question Proposal
5D. Removal of Lake Mitchell Bench
5E. Staff Updates

6.

OTHER

7.

ADJOURN

Attendance at Meeting: All attendees are expected to follow CDC recommendations ensuring social distancing of at least
6 feet away from other persons.
Disclaimer: This agenda has been prepared to provide information regarding an upcoming meeting of the Big Lake Parks
Advisory Committee. This document does not claim to be complete and is subject to change.
Notice of City Council Quorum: A quorum of the City Council members may be present at this Big Lake Parks Advisory
Committee meeting beginning at 6:30 p.m. in the City Council Chambers. No action will be taken by the City Council.

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Meeting Date:
10/26/2020

Item No.

4A

Item Description:
Reviewed By: Nick Abel, Streets and Parks
September 28, 2020 Parks Advisory Committee Regular Superintendent
Meeting Minutes
Reviewed By: N/A
ACTION REQUESTED
Approve the September 28, 2020 Big Lake Parks Advisory Committee Regular Meeting Minutes as
presented.
BACKGROUND/DISCUSSION
The September 28, 2020 Parks Advisory Committee Regular Meeting Minutes are attached for
review.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
09-28-20 Parks Advisory Committee Regular Meeting Minutes
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PARKS ADVISORY COMMITTEE
MEETING MINUTES
MONDAY SEPTEMBER 28, 2020

1.

CALL TO ORDER

Chair McDowall-Seyko called the meeting to order at 6:30 p.m.
2.

ROLL CALL

Committee Members present: Scott Creighton, Jack Merwin, Denise McDowall-Seyko,
Doug Peterson, and Scott Zettervall. Committee Members absent: Scott Marotz and Laura
Talvitie.
Also present: Recreation and Communication Coordinator Corrie Scott, and Streets and
Parks Superintendent Nick Abel.
Talvitie entered the meeting at 6:37 p.m.
3.

ADOPT AGENDA

Committee Member Zettervall motioned to approve the agenda as presented. Seconded
by Committee Member Peterson, unanimous ayes, motion carried.
4.

APPROVAL OF MINUTES

Committee Member Zettervall motioned to accept the August 24, 2020 Parks Advisory
Committee minutes as presented. Seconded by Committee Member Peterson, unanimous
ayes, motion carried.
5.
5A.

BUSINESS
FAIRY HOUSES DISCUSSION

Scott reviewed a proposed flyer for a Fairy House Week event to be hosted in 2021 that
was included in the PAC Packet. She asked for any suggested edits before it is posted on
Facebook and the City’s website with a notice that all fairy houses must be removed from
the trails by November 1, 2020.
Zettervall asked if it would make sense to host the fairy event during Spud Fest. Scott
stated that Spud Fest generally focuses on bringing area residents to the carnival grounds
during the weekend of Spud Fest rather than other portions of the City. McDowall
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recommended that if there is a fairy house event that week, to encourage attendance at
Spud Fest, they could pick up there prizes at the Spud Fest grounds. Scott suggested that
the Committee starts with the May fairy house event and if it goes well, they can explore
hosting another in summer or fall, but to keep in mind that staff won’t be available to host
any events during the month of June as it is already filled with City events and staff time is
limited.
McDowall asked if this event will be targeted toward certain age groups, and if so she
recommended that there be prizes for specific age groups to encourage a wide variety of
people to participate. Scott mentioned that it isn’t included on the flyer, but this could be
determined after registration for the event closes based on how many individuals in each
age group have applied. McDowall asked the Parks Advisory Committee about including a
sidewalk chalk contest during the fairy house event. Zettervall asked about the spacing
between each house and if those who register for the fairy house event could also include
sidewalk chalk in front of their fairy house. Nick Abel stated that there should be enough
space between each house to include sidewalk chalk in front of them.
Talvitie asked about Community Education passes as a prize for younger age groups.
Scott stated that she would look into that as an option when she starts seeking donations
in 2021 for the event along with Spud Fest passes and other City ‘swag.’ Scott reported
that in March of 2021 she will bring back this item for in depth discussion on registration so
that the event can be marketed for two months and there will be ample time for registration.
5B.

INTERVIEW QUESTIONS DISCUSSION

Scott reviewed that the PAC currently doesn’t have a set of standard questions on file
that they can use for future interviews. Other Committees, such as the BLEDA and
Planning Commission have a set of about five questions that are brought to each
interview. Staff asked the PAC to discuss potential standardized interview questions.
McDowall asked Talvitie what the process was when she was voted onto the Committee.
Talvitie stated that it was very informal and that there weren’t any standardized questions
asked during her interview. Peterson agreed that his experience was similar to Talvitie’s.
McDowall stated that she likes the standard questions for BLEDA and suggested that we
reformat those questions to be relevant to the Parks Committee. Zettervall stated that he
would like to ask candidates about their view on the park systems’ greatest challenge and
attribute. Scott recommended that staff reformat the questions McDowall recommended
and bring it back for final discussion and approval at the October meeting.
5C.

STAFF UPDATES

Scott reviewed the following:
1. Summer Programming
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a. Farmers Market: There are still two farmers markets left this summer
season on September 23 and September 30 and we are collecting gently
used and new shoes for a fundraiser to support Big Lake Spud Fest and Big
Lake Cheerleading at the information booth. There’s also a variety of fall
produce coming in including apples, squash, and pumpkins.
b. Winter Market: The Winter Farmers Market will take place at City Hall from
10 a.m. – 1 p.m. every third Saturday from November to April. Staff will have
to limit the capacity in the building to 40 people at a time and vendors to
about 10 per month due to COVID restrictions. Staff is canceling music for
the time being, but is planning to hand out take and make crafts for parents
to bring home to their children. Multiple other locations were researched, but
City Hall ended up being the best option for a variety of reasons including
consistency, ease of set up/tear down, and capacity.
c. Movie in the Park: The City’s first drive in style Movie in the Park(ing) Lot
was held last Friday and had a total of 36 vehicles/136 individuals attend. Set
up went smoothly and feedback was all positive during and after the event.
Thank you to our sponsors: Big Lake Spud Fest and Knights of Columbus.
Also thank you to our volunteers: The Big Lake Boys Basketball Team,
Denise McDowall-Seyko, Gloria VandeBrake, and Linda Larson for helping to
make the event possible. Staff looks forward to coordinating more drive in
style movies in 2021!
i. Tate Fowler from Big Lake Community Education reached out to City
staff inquiring about the feasibility of hosting an indoor movie at
Liberty Elementary. Staff will look into this possibility as the June
movie was cancelled and that funding is still available.
2. Park Maintenance Survey: Staff is asking the Parks Committee to keep an eye on
the existing parks in Big Lake and make a list of updates that should be considered
for 2021. Examples include updated sidewalks, deteriorating park equipment, etc…
In the fall the Parks Committee will have a discussion on what parks should be
considered priority for repairs and upgrades.
3. Freedom Rock: The Freedom Rock committee hosted a rock setting event on
September 19, 2020. They are still working on raising funds for the project.
Creighton asked staff if they reach out to vendors when making decisions on upcoming
markets. Scott stated that staff checks in with vendors weekly at the summer market to see
if there are improvements that can be made for both summer and winter season. She
reported that vendors do not like the idea of an outdoor market from November – February
as temperatures tend to be too cold for long-term exposure. Zettervall asked about the
potential to use a large tent to keep vendors and patrons warm during a potential outdoor
market. Scott stated that this would be very difficult to put up and take down as the winter
market takes place over the weekend and Public Works staff doesn’t generally work
weekends. She also stated that heating the tent would be expensive and potentially
hazardous. The Committee asked staff about other locations and why City Hall was
chosen. Staff reported that they looked into multiple other options including Carousell
Works, Lupulin Brewing, and Windstream. Carousell Works would charge $400 per market
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to heat and clean the facilities, which is out of the market’s budget. Lupulin’s facilities
would not allow for an increase in maximum capacity and with their taproom opening at 1
p.m., the market would have to change their hours of operation, which could potentially
confuse patrons. Lastly, Windstream was uncomfortable with allowing any community
events in their building due to COVID. Talvitie asked about Lions Park as another option.
Scott stated that Lions Park is smaller than City Hall and that the location can be difficult to
find where City Hall is directly off of Highway 10 and 25 giving it more accessibility.
Creighton asked about using a gym at one of the schools. Scott stated that due to
custodian’s wages and facility rental costs, using the schools for events can be very costly
which is why it wasn’t considered as an option.
Creighton asked about the Park Maintenance Survey and if this is something that included
in the Park Dedication Budget. Nick stated that there is funding set aside for maintenance
of parks, but that it is separate from the Park Dedication Budget due to state law. Zettervall
explained how park dedication fees are collected and the laws that the City must follow to
continue to collect them.
McDowall asked staff if they have specific parks in mind that they feel are priority for
maintenance in 2021. Nick stated that he believes Powell is the most in need of a full
replacement. Zettervall asked about Nick’s top three parks that need repairs. Nick stated
that Powell, Lake Ridge and Shores of Lake Mitchell and potentially Mitchell Farms Park in
that order are in the most need of repairs. Creighton asked how funding is secured for park
repairs if funds from the Park Dedication Budget cannot be used for that purpose.
Zettervall explained that the city can apply for LGA funding each year to cover costs of park
replacement and repairs.
Nick reported that Public Works is winding down with parks for the season and started
doing irrigation blow outs last week. Nick is looking into installing a Fix It Station at
McDowall Park and that the cost is about $1,100 to purchase this equipment. Scott stated
that she has some grant opportunities that could cover costs for a Fix It Station and that
currently she is working with Metro Council to get a Fix It Station installed at the NorthStar
Station this fall season.
Creighton asked how the City makes decisions on parking fees at Lakeside Park. Zettervall
stated that Council approves Lakeside Park parking fees within the annual fee schedule
and that the preliminary fee schedule for 2021 has already been brought to Council. He
stated that staff brings recommendations to Council for future fee schedules, but that
Council makes the final decision. McDowall asked staff if the fees at Lakeside Park have
increased this year compared to previous years. Nick stated that they have increased
exponentially, but that the increase of patrons at Lakeside Park could potentially be
because of COVID. Creighton asked if the City used to limit the number of boats that
access Big Lake and Lake Mitchell and why they aren’t this year. McDowall stated that she
has seen an increase in non-residents using the lakes and that they have been breaking
many of the rules for safe boating. Nick and Scott stated they were unsure if park
attendants would turn away non-resident boaters in previous years. Nick stated that the Big
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Lake Police Department and Fire Department have a patrol boat and that they have
increased patrols on the lakes in 2020.
6.

OTHER

Zettervall stated that City staff is working with landowners near Brom Lane to see if they
are willing to sell their land for a potential park on the south side of Big Lake. Zettervall also
stated that the Fall ATV Run was a success and it doubled in size compared to the Spring
ATV Run. McDowall stated that she noticed ATVs when they are driving in town tend to
drive over the speed limit. Zettervall stated that a huge portion of their messaging for the
ATV Run and ATV Registration is to be safe and follow all laws. Creighton asked if the
Police Department has had an increase in complaints since ATV Registration became legal
in Big Lake. Zettervall stated that overall the Police Department hasn’t seen a large
increase in problems with ATV drivers.
McDowall asked about the banners hanging on City lampposts that recognize the 2020
senior class and what the City plans to do with them when they are taken down this year.
Scott stated that she is planning to reach out to Big Lake’s new Superintendent to see if
they would like the banners.
7.

ADJOURN

Committee Member Peterson motioned to adjourn the meeting at 8:12 p.m. Seconded by
Committee Member Creighton, unanimous ayes, meeting adjourned.

AGENDA ITEM
Parks Advisory Committee
Prepared By:
Lucinda Meyers, City Planner

Meeting Date:
10/26/2020

Item No.

5A

Item Description:

Reviewed By: Hanna Klimmek, Community
Meadow View Estates Concept Plan – Park Dedication Development Director
Proposal
Reviewed By: Clay Wilfahrt, City Administrator

ACTION REQUESTED
The Parks Advisory Committee is asked to provide feedback to the developer on the proposed parkland
dedication as featured in the concept plan for Meadow View Estates.
BACKGROUND/DISCUSSION
Application
The applicant, Ralph Murphy, of On and Off Inc, has submitted the following application:
 Concept Plan for a single-family residential Planned Unit Development (PUD) featuring 46 rental homes and a
clubhouse on one (1) parcel.
The preparation of a concept plan is required for all PUD’s. The purpose of the concept plan is to obtain informal
review comments prior to filing a formal preliminary plat application. On the basis of the concept plan, the City shall
informally advise the developer of the extent to which the proposed subdivision generally conforms to the design
standards of the subdivision ordinance. Concept plan review does not convey any legal development rights to the
applicant.
Parkland Dedication Requirements
The City of Big Lake requires that those who subdivide land for residential development give to the City either 10
percent of the land for use as a park or trail or a cash contribution based on a formula. This requirement is tied to the
act of dividing parcels, according to state law. The amount of dedication is expected to be roughly proportionate to
the demand created for parks or trails. This is the most common means of acquiring land for future parks and is
employed by most cities. The City has the option of taking either land or cash. The decision is based on the following:
1. Whether the park system plan shows a park in the subject location
2. Whether the natural conditions are suitable for a park
3. Whether a site can be combined with adjacent land acquired previously or in the future
The City Council will determine the location and characteristics of land desired for park in each plat based upon the
policies and recommendations of the Park Committee and the park system plan. Some plats may be in locations not
suited or desired for future parks. In those instances, the Council can choose to accept money instead of land. This
fund will be used when needed to purchase land in desired locations when land dedication is not sufficient there.
Meadow View Estates Parkland Dedication Proposal
The concept plan features seven (7) acres of land proposed for dedication to the City as parkland. The land is located
west of 172nd Street NW, north of Preusse Lake, and south of the future parkway collector road (Minnesota Ave) and
the proposed single-family residential development. No improvements to the land are proposed.

Analysis of Parkland Dedication Proposal
A development of this size would require a parkland dedication amount totaling 1.72 acres or 74,941 square feet. The
developer’s proposal is more than 4 times that amount. The land is located adjacent to a future parkway collector
street. Environmental characteristics include a seasonally flooded basin (wetland) on the southeast portion with
adjacent elevation change. West of the wetland, the remainder of the land is relatively flat.

FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
Staff recommends the Parks Advisory Committee review and comment on the project’s acceptability in
relation to the City’s Comprehensive Plan and development regulations.
ATTACHMENTS
 A – Site Location Map
 B – Environmental Characteristics
 C – Figure 14-1: Current and Future Parks (Comp Plan 2018)
 D – Meadow View Estates Concept Plan

ATTACHMENT A
SITE LOCATION MAP

ATTACHMENT B
ENVIRONMENTAL CHARACTERISTICS

ATTACHMENT C
FIGURE 14-1: CURRENT AND FUTURE PARKS (COMP PLAN 2018)

ATTACHMENT D
MEADOW VIEW ESTATES CONCEPT PLAN

AGENDA ITEM
Big Lake Parks Advisory Committee

Prepared By:

Meeting Date:
10/26/2020

Gina Wolbeck, City Clerk

Item Description:

Item No.

5B

Reviewed By: Clay Wilfahrt, City Administrator

2020 Committee Workshop

Reviewed

By: Nick Abel, Streets/Parks
Superintendent and Corrie Scott, Recreation and
Communication Coordinator
ACTION REQUESTED
Motion to set the 2020 Annual Joint Committee Workshop date of Tuesday, December 1, 2020 at 6:00
p.m. in the Big Lake City Council Chambers.
BACKGROUND/DISCUSSION
The City has three (3) committees/commissions: Planning Commission, EDA, and Parks Advisory Committee.
The Council has scheduled the following workshop to meet with all committee members:
DATE:
TIME:
LOCATION:

Tuesday, December 1, 2020
6:00 p.m.
Big Lake City Council Chambers
160 Lake Street North

Most years, we alternate between the committee’s providing verbal updates on the past year/plans for the
future, and the City Administrator providing an update on the City’s Strategic Plan. Last year, Committee
Chairs provided verbal updates. With anticipated changes to the City Council, we will not be holding a
Strategic Planning Session until March or April 2021.
For this year’s Committee Workshop, Committee Members will be asked to provide an update on activities
of each Committee in the past year, as well as goals for 2021.
Last year we held the committee workshop on a Thursday. Due to some scheduling conflicts this year, we
are changing the meeting day back to Tuesday.
Also, as we have offered in the past, a working meal will be provided during this Workshop. Due to COVID
regulations, meals will not be served buffet style, but instead will be served in individual containers.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
Set the Committee Workshop as presented.
ATTACHMENTS
N/A

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Corrie Scott, Recreation and Communication Coordinator

Item Description:
Interview Questions Proposal

Meeting Date:
10/26/2020

Item No.

5C

Reviewed By: Nick Abel, Streets and Parks
Superintendent

Reviewed By: N/A
ACTION REQUESTED
Review the proposed standardized interview questions and make suggestions on whether they need
to be changed or added to prior to being used in future PAC interviews.
BACKGROUND/DISCUSSION
At the September 28, 2020 Parks Advisory Committee meeting, Members discussed potential
standardized interview questions and asked staff to bring proposed questions for review. Below are
five (5) proposed standardized interview questions:
1. Please explain your interest in serving on the Parks Advisory Committee.
2. What skills or experiences would you bring to the Parks Advisory Committee?
3. What are the current issues facing the Parks Advisory Committee?
4. If appointed, what specific goals would you like to see the Parks Advisory Committee
achieve?
5. Do you have any questions for staff or the Committee Members?
Staff is asking the PAC to review the above questions and make suggestions on whether they need
to be changed or added to prior to being used in future PAC interviews.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
N/A
ATTACHMENTS
N/A

AGENDA ITEM
Big Lake Parks Advisory Committee
Prepared By:
Nick Abel, Streets and Parks Superintendent

Meeting Date:
10/26/2020

Item No.

Item Description:
Removal of Lake Mitchell Bench

Reviewed By: Hanna Klimmek, Community
Development Director

5D

Reviewed By: N/A
ACTION REQUESTED
Discuss the removal of the bench along Hiawatha on the north side of Lake Mitchell.
BACKGROUND/DISCUSSION
There is a park bench located off of Hiawatha on the north side of Lake Mitchell that has brought up
a lot of discussion about the property lines in the area. The City does not own the land leading up to
the lake where a bench was installed by City staff. To help with the public’s confusion, staff is
considering removing the bench on the McDowall property and is looking for feedback from the
Parks Advisory Committee prior to the bench’s removal.
FINANCIAL IMPACT
N/A
STAFF RECOMMENDATION
Suggest that staff remove the bench along Hiawatha on the north side of Lake Mitchell.
ATTACHMENTS
Aerial of Park Bench on Lake Mitchell
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5E
Recreation and Communication Coordinator Updates
______________________________________________________________________
1. Programming
a. Winter Farmers Market: The Winter Farmers Market will take place at
City Hall from 10 a.m. – 1 p.m. every third Saturday from November to
April. The opening day for the market is November 21, 2020.
b. Movie in the Park: Tate Fowler from Big Lake Community Education
reached out to City staff inquiring about the feasibility of hosting an indoor
movie at Liberty Elementary. The SWCC has offered their equipment for
this event and donations from the cancelled June movie would be used for
any expenses. Tate is waiting for the 2020-2021 sports calendar to be
finalized before looking at potential dates for this event. The event will be
free for attendees, but registration will be required through the Community
Education website.
c. Community Gardens: The Community Gardens will close on October 31,
2020. Staff has notified gardeners that they need to remove all materials
and root balls by this date. A final reminder and another request for
feedback will be sent on October 29, 2020. Staff will post Community
Garden applications in January 2021 with priority given to previous
community gardeners. If there are any plots available, registered
gardeners will have the ability to lease additional plots in the spring.
i. Gardening 101: The last Gardening 101 Workshop took place on
October 20, 2020. A wrap up meeting will take place in late October
to discuss the pros and cons of hosting online workshops vs. in
person workshops in future years.
d. Holiday Lighting Contest: The annual Holiday Lighting Contest will take
place in December. Staff will start actively advertising in mid-November.
e. Tree Lighting Ceremony: In previous years the Legacy Foundation has
hosted a tree lighting ceremony behind City Hall near the skating rinks.
Doug Hayes has offered to donate a tree as he has in previous years.
Staff will work on picking out a tree and getting it placed behind City Hall
as the ground starts to freeze. The Legacy Foundation hasn’t decided on
whether they will host their tree lighting ceremony. Once a decision is
made, staff will update the Committee.
2. Parks Maintenance: Minnco Credit Union approached City staff regarding
volunteer opportunities they could partake in for their annual CU Forward Day.
LGI Homes originally was going to help repaint the warming house this spring for

their annual volunteer event, but COVID restrictions at the time unfortunately
made this impossible so staff recommended that Minnco help with this project.
The warming house was painted and the Patriot featured before and after
pictures in the newspaper. Minnco hopes to focus on fixing up the hockey rinks
for their annual volunteer event in 2021.
3. Rebranding: The BLEDA has commenced the Rebranding Project for the City
that is being put together by Como Lakes Marketing Team. Como Lakes in
currently working on gathering information from stakeholders including City staff,
elected officials, residents, business owners, etc…

